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INTRODUCTION

For some tim e a d m in is tra to rs  and su p e rv iso rs  re s p o n s ib le  

f o r  conducting course© in  v o c a tio n a l i n d u s t r i a l  ed u ca tio n  have been 

i n te r e s te d  in  th e  a v a i l a b i l i t y  o f  a plan ■which could be used  in  

a p p ra is in g  t h e i r  programs* T his document i s  an attem pt to  meet t h a t  

n eed . The tec h n iq u e s  and in s tru m e n ts  a s  s e t  f o r th  a re  th e  r e s u l t  

o f more than  e ig h te e n  months o f e f f o r t ,  in v o lv in g  th e  su g g e s tio n s  arid 

re a c t io n s  of a la rg e  number o f  educational l e a d e r s ,  s p e c i a l i s t s  in  

t h e i r  re s p e c t iv e  f i e l d s  of v o c a tio n a l e d u c a tio n , as w a ll  a s  adm inis

t r a t o r s  of th e  o v e r -a l l  program o f  general ed u ca tio n  in  a p u b lic  

schoo l system .

Plans o f  a p p ra is a l  were reviewed by th e  C onsultants in  

o rd e r  to  de term ine  which, i f  any , could b© used  in  view  of th e  d e s ire d  

r e s u l t s  in  develop ing  the  most p r o f i ta b le  r e p o r t  f o r  th e  Mew York 

C ity  Board of E d u ca tio n . The p lan s  r e f e r r e d  to  above were a s  fo llow ss

(a )  E v a lu a tiv e  C r i t e r i a  fo r  Secondary Schools Developed 

Through A C ooperative  Study o f  Secondary School Standards, 1940 E d it io n .

(b ) The E v a lu a tiv e  C r i t e r ia  Developed by th e  American. 

V o catio n a l A sso c ia tio n  on E valuation .

I t  was found th a t  n e i th e r  o f th e  above c r i t e r i a  were a p p lic 

ab le  to  th e  s i tu a t io n  in  th e  New York C ity  v o c a t io n a l  high sc h o o ls , 

because th e  C o n su ltan ts  re s p o n s ib le  fo r  th e  s tu d y  of V o ca tio n a l Educa

t io n  in  New York C ity  had reached  & d e c is io n  th a t  th e  r e p o r t  && a 

whole should  g iv e  a  word p ic tu r e  o f the  program on a C ity -w ide  b a s i s .



In  th e  e a r ly  s ta g e s  o f develop ing  in s tru m e n ts , su g g e s tio n s  

were made to  use  a  p lan  o f num erica l ev a lu a tio n *  However, a f t e r  

co n s id e ra b le  d is c u s s io n ,  th e  C o n su ltan ts  ag reed  th a t  th e  use of th e  

num erical e v a lu a tio n  would b rin g  about & comparison of schoo l w ith  

schoo l which would b © somewhat m isunderstood and n iis in te rp re te d  when 

used th roughou t th e  C ity i th e r e f o re ,  in  o rd e r  to  avoid comparing 

schoo l with schoo l (causing  co n sid e rab le  c o m p e tit io n ) , where so many 

Judgments were used in  a r r iv in g  a t  r e s u l t s ,  i t  was agreed  th a t  th e  

word p ic tu r e  would b e t t e r  se rv e  th e  purposes o u t l in e d  in  th e  o r ig in a l  

p ro p o sa ls  o f  th e  Study * In  f a c t ,  du ring  the  p i l o t  study  a num erica l 

© valuation p lan  was used , b u t th e  experience  in  t h i s  p a r t i c u l a r  

s i tu a t io n  gave s u f f i c i e n t  evidence th a t  m y  f u r th e r  use  of a num eri

c a l  p la n  shou ld  n o t be c o n s id e re d .

S ince a l l  e v a lu a tiv e  p lans and p ro ce d u re s  s tu d ie d  c a l le d  fo r  

a num erica l e v a lu a tio n , i t  was ap p a r  r e n t  t h a t  th e  V o ca tio n a l Educa

t io n  Study S ta f f  o f Nevr fo rk  C ity  would be com pelled to  develop t h e i r  

own in s tru m e n ts  fo r  e v a lu a tio n .

The E v a lu a tiv e  G uides, as o u tlin e d  on pages 61 to  34B, were 

th en  used to  secu re  d a ta  fo r  th e  r e p o r ts .

The pl&n evolved as a r e s u l t  o f a p p lic a t io n ,  c o n s u l ta t io n ,  

and r e v is io n .  At l e a s t  f iv e  m ajor rev is ions were made in  develop ing  

th e  in s tru m en ts  and p ro ce d u re s . As a r e s u l t ,  th e  pl&n has been used 

in  more than, tw en ty -fiv e  v o c a tio n a l h ig h  schoo l program s, th e  l a s t  

re v is io n  having been made in  o rd e r  to  make i t  p o ss ib le  fo r  th e  sch o o l 

p r in c ip a l  and h i s  s t a f f  to  conduct a  s e l f - a p p r a i s a l  s tu d y . I t  i s  th e  

f i r s t  co&prehe n a ive  p lan  so developed and used w ith su c ce ss .



V

The fundam ental p r in c ip le  upon which th e  tech n iq u es a re  

based i s  one of c o o p e ra tiv e  group e f f o r t ,  th e  v i s i t i n g  coamalttee and 

members o f the  s t a f f  working to g e th e r  in  making th e  a p p ra isa l#  The 

end r e s u l t  should be a r e p o r t  which g ives a word p ic tu re  of th e  

school# The r e s u l ts  a re  riot t o  be used to  compare schoo l w ith  

sch o o l; program w ith  program; te a c h e r  w ith  teacher#  The purpose of 

th e  p lan  i s  n o t to  a r r iv e  a t  a  num erica l v a lu e  f o r  a p p ra is a l  p u rposes.

I t  i s  hoped, and th e r e  i s  evidence th a t  t h i s  hope w i l l  be a 

r e a l i t y ,  t h a t  the  use o f  the techn iques and instrum ent©  w i l l  stim u

l a t e  p ro fe s s io n a l growth on the p a r t  o f  a l l  a d m in is tr a to r s ,  su p e rv i

s o r s ,  and te a c h e rs  who a re  a s s o c ia te d  w ith  th e i r  use#
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B d s x c  a s s u m p t i o n s  r  •.. vz;z im  m a k in g  a st u d y

(1) Since approxim at e ly  &Oj6 o f  th e  youth of the  na ti on lea v e  f u l l

tim e educa tion  on or be fo re  com pleting th e  high school program, 

the  schoo l must be concerned, with t h e i r  p re p a ra tio n  f o r  work,

(2) In o rd e r th a t  youth may p rep a re  fo r  and fin d  o p p o rtu n ity  f o r  

work in  o ccu p a tio n s fo r  which they  a re  su ite d  by i n te r e s t  and 

a p t i tu d e , th e  c o u n se llin g  and guidance o f the p u p il i s  an 

e s s e n t ia l  p a r t  of v o c a tio n a l ed u ca tio n . C ounselling  should 

he lp  in  s e le c tin g  a  program o f s tu d ie s  during  a  p e rio d  o f edu

c a tio n  and in  making the adjustm ent between school and work,

(3 ) Since p e rso n a l and so c ia l  q u a l i t i e s  c o n tr ib u te  to  th e  in r iiv id -

u a l* s  success in  o b ta in in g  and hold ing  a  jo b , th e  study should

be concerned with the  s tu d e n t’s t o t a l  ed u ca tio n ; th a t  i s ,  

education  fo r c iv i c ,  p e rso n a l, and s o c ia l ,  as w e ll as oceupa- 

t io r ia l  c am peten ce •

(4) S ince the o c cu p a tio n a l l i f e  o f the  n e t!o n  i s  con tinuously  

changing and s in ce  the lo c a l  schools a re  designed to serve the 

community, i t  i s  necessary  t o  determ ine th e  number of s tu d e n ts  

who need anc d e s ire  v o c a tio n a l in d u s t r i a l  p re p a ra tio n , and the  

adequacy o f  the v o c a tio n a l in d u s t ri*xl education  program in  

term s of th e  need fo r t r a in in g  personnel by in d u s try , pu b lic  

se rv ic e  a g en c ie s , and o th er employers*

(5 ) birtce several. S ta te s  have taken s u b s ta n t ia l  s te p s  toward e s t a b 

l is h in g  a S ta te -w ide  system cf coBsmmity c o lleg e s  th a t  w i l l  p ro 

v id e  a comprehensive program of vocational., te c h n ic a l  ed u ca tio n , 

any study in  th o se  S ta te s  should co n s id e r the r e l a t io n  o f



vii)

vocation a l in d u str ia l education in  the high school and the  

v o ca tio n a l-tech n ica l education on the in s t i t u t e  or community 

c o lle g e  lev e l*

(4 ) The v o ca tio n a l high schools in  the nation  have developed with

in  the pattern  created by the &alih-Hughes Act of 1917, but 

much tra in in g  designed to  g ive  students some measure o f occu

pational competence has a lso  developed in  general or  academic 

high schools* This development, togeth er  with the v a st  

s o c ia l ,  in d u s tr ia l,  and educational changes th at have taken 

place since 1917, suggest the need for  re-examining the  

structure and function  of vocation a l In d u str ia l education In  

r e la t io n  to  the t o t a l  education o f a l l  youth o f the nation*
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A FLAK FOR STUDYING VOCATION A L-ITOJGTTtlAl AND 

VOCATION AL-TECHIIICAL EDUCATION PROGRAMS

MANUAL OF PROCEDURES 

INTRODUCTION

Purpose of th e  Plan

"A Plan fox'* Studying V o c e tio n & l-In d u stria l and V o c a tio n a l-  

te c h n ic a l  E ducation Prog rains{! i s  in tended  to  fu rn ish  th® n ecessa ry  in 

strum en ts and in s t r u c t io n s  fo r  making a com prehensive study o f voca- 

t io n a l - I n d u e t r ia l  and V ocational-T echn ical educa tion  program s. I t  

c o n s is ts  of th re e  s e c t io n s —S ection  One, "The Kanu&l. of P ro ced u res,"  

which ex p la in s  the o p e ra tio n s  fo r  conducting a  survey of a school and 

give© in s tru c tio n ©  in  the u mm o f  th e  O bservation G uides; S ec tio n  Two, 

a  s e t  o f  seventeen "O bservation G uides," th e  in s tru m en ts  used in  th e  

s tu d y , which c o n ta in  the c r i t e r i a  fo r  d e s c r ip t iv e  a p p ra is a l ;  and 

S ec tion  Three, th e  "Guide f o r  P re p a ra tio n  of D e sc rip tiv e  Summary Re

p o r ts "  and a "Sample of Processed D e sc r ip tiv e  Summary R epo rt."

A p p lic a b ili ty  o f the  Plan

The Flan has been d e s tin e d  f o r  use in  any one o r  h&r® of th e  

fo llow ing  ways:

1 . Comprehensive study o f a v o c a tio n a l school system o r 

a s in g le  schoo l by a committee o f p ro fe s s io n a l  educa

tor© from o u ts id e  th e  school system .
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2 . Comprehensive study of a v o c a tio n a l schoo l system o r  

s in g le  school by a committee of p ro fe s s io n a l educa

to r s  fro& w ith in  the  sc h o o l system*

3# Comprehensive study of a v o c a tio n a l system  or s in g le  

school by a committee of p ro f© ssional ed u ca to rs  

so le cted from w ith in  and w ithou t the  schoo l ay stem .

4 . In te n s iv e  study of a  s in g le  a re a  in  & v o c a tio n a l

school system o r  s in g le  schoo l ( fo r  exam ple, a  schoo l 

might wish to  study i t s  ©hop departm en t, and would 

th en  u se  only  the p e r t in e n t  Guides and the Manual of 

P ro ced u re s)•

5* C ooperative study by departm ent ch&iraen and te a c h e rs

to  de te rm ine  th e  s ta tu s  of th© department*

The Plan has been so developed t h a t  d is p a ra te  ty p e s  o f Voca

t io n a l - I n d u s t r i a l  o r V ocatio n a l-T ech n ica l programs can be stud ied*

The c r i t e r i a  i n  the O bservation Guides have been g e n e ra lise d  to  apply  

to  a  d iv e r s i ty  of v o c a tio n a l education  f i e l d s ,  but a re  b e liev e d  to  be 

s p e c if ic  enough in  sta tem ent to  in su re  t h e i r  p r o f i ta b le  use in  both  

g e n e ra l mm s p e c ia l is e d  v o c a tio n a l schools*  For in s ta n c e , th e  Guides 

would apply e q u a lly  m  w e ll to a  school of Needle Trades as to  schoo ls 

in  A v ia tio n , In d u s tria l. A rts , autom otive Tracies, or Metal T rades.

D esired  R esu lts

A fter th e  O bservation  Guides have been com pleted in  accordance
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w ith  the in s t ru c t io n s  in  th is  flanu&i, a "D esc rip tiv e  Summary E eport" 

i s  to  be p rep a red  to  susua&riiie the  f in d in g s  ana to  g ive  recommenda

t io n s .  E xperience has shown t h a t  a very  c o n sid e rab le  improvement in  

the  v o c a tio n a l  educa tion  program has ace oenpan I© d the use  of the  

G uides. This uay be accounted f o r ,  in  p a r t  a t  l e a s t ,  by th© a t te n t io n  

which the im p a r t ia l  com pletion of th e  Guides i s  l ik e ly  to  focus upon 

s ig n  i f  i c  alii a sp e c ts  o f the program •

EVOLUTION OF Th£ OBSERVATION GUIDBS

Th© O bservation  Guides were developed fo r  the  purpose of pro

v id in g  v o c a tio n a l educato rs w ith in strum en ts  f o r  r  ©cording th e  c h a rac 

t e r  of V o c a tio n a l- In d u s tr ia l  and V o catio n a l-T ech n ica l education* The 

need, fo r  such in strum en ts  became apparent in  the Study of V o catio n a l 

Education .in Mew York C ity , a comprehensive survey o f a l l  v o c a tio n a l 

schoo ls in  New fo rk  City conducted  du ring  1949 and 1950*

The f i r s t  s te p  was to  develop  in strum en ts to  se rv e  as a check 

l i s t  in  a t r i a l  study o f autom otive shops in  e ig h t schoo ls o f  the c i t y .  

This check l i s t  p rov ided  a  f iv e -p o in t  sca le  to  be used in  a p p ra is a l  and 

space fo r  w r it te n  comments by th e  in d iv id u a l  making th e  a p p ra isa l*  The 

check l i s t  was accompanied by a r a th e r  ex tensive  Manual e la b o ra tin g  on 

each p o in t .

Sample item® from two pages of the form a re  reproduced on the  

fo llow ing  page.



Room #_______ Kind o f  Hoorn

C hart 0_______ Name_________

Date

Item E atin g  .....

A ppraised 1 2 3 4 5 M Comment Supporting  R ating

benches i i ! M
; M  I j

... .1 ... i . . i -... l 1

C hassis ! : l i  '■

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - — - - - - - - - i _ l

Engines

Vacuum Gauge

The check l i s t  a .d manual were comprehensive to  th e  e x te n t

th a t  th e y  came n e a r to  being an in v en to ry . In  o rd er to  g ive meaning to

th e  a p p r a i s a l s ,  w eights were assigned  t o  each o f  th e  f iv e  p o in ts  on the

s c a le .  P in a l p ro cess in g  o f sco res  r e s u l te d  in  a g raph ic  p o r t r a y a l

which gave a p p a rren t o b je c t iv i ty  to  a score which was in  r e a l i t y  quit©

su b je c tiv e *  This was owing to  a  number of v a r ia b le s ,  in c lu d in g  the 
r e l a t i v e  im portance o f  in d iv id u a l  item s on th e  in v en to ry  type check
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l i s t ,  th© competence and p o in t  of view  of th e  o b s e rv e r ,  and th e  accuracy  

and thoroughness o f  th e  o b sisrv a tien  .

In  view o f  th ese  shortcom ings in  the  chick l i s t ,  a  second step  

was thought d esirab le  to  re v is e  the in stru m en ts  to p ro v id e  fo r  an evalu

a tion  o f an e n tire  sch o o l. Brooklyn High School o f Automotive Trades 

was s e le c te d  as the p i lo t  s chool f o r  th e  development and use of the  new 

in s tru m e n ts .

One s a in  in stru m en t was d e s i r e d  to  apply  a lik e  to  shops, acad

emic s u b je c ts ,  i-nd r e la te d  s u b je c ts .  O ther in s tru m e n ts  were d e s i r e d  

t o  ev a lu a te  a d m in is tra t io n , s u p e rv is io n , e x t r a - c u r r ic u la r  a c t i v i t i e s ,  

arid, o th e r  phases o f th e  schoo l program . The idea o f  in v en to ry in g  a l l  

a sp e c ts  of a l l  a re a s  was abandoned as im p ra ctica l. An a ttem p t was made 

to  ”s p e l l  o u t” f a c to r s  of m ajor im portance in s te a d  o f  u s in g  the  in v en to ry  

l i s t .

The f iv e -p o in t  sc a le  was r e ta in e d ,  b u t die manual was rep laced  

by t he o f f i c i a l  sta tem ent o f  aims and purposes of the Board o f  Education 

of th e  C ity  o f  New York. O bservers were s e le c te d  f o r  competence in  th e  

f i e l d s  th ey  were t o  a p p ra is e ,  and were req u e s te d  to  make th e se  a p p ra is a ls  

from the p o in t o f  view of the o f f i c i a l l y  s ta te d  aims and p u rp o ses . T his 

sta tem ent of th e  b a s ic  concept of v o c a tio n a l ed u ca tio n  i s  quoted on th e  

fo llow ing  page.
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BASIC CONCEPT CF VOCATIONAL EDUCATION1

"In  the v o c a tio n a l high school® our most s ig n i f i c a n t  g tiiding 

p r in c ip le  now and f o r  th e  fu tu re  i s  to  p rov ide  a w ell-ro u n d ed , f u l l y  

ba lanced  program o f  secondary- ed u ca tio n , . . . . .  But i t  i s  a ls o  our 

concern th a t  the p u p il  be educated  fo r  l i f e  as w e ll as f o r  a  l i v l i -  

hood. n The v o c a tio n a l high school s tu d en t i s  no d i f f e r e n t  from any 

o th e r  a d o le sc en t in  h is  need fo r  c h a ra c te r  and p e r s o n a l i ty  t r a in in g  

f o r  th e  development of c o r re c t  h a b i t s ,  a t t i t u d e s ,  i d e a l s ,  s tan d ard s

o f  conduct, f o r  the a c q u is i t io n  of the  v i r tu e s  of lo y a l ty ,  d i l ig e n c e ,

h o n esty , t r u th f u ln e s s ,  k in d n ess , c o u rte sy , and re s p e c t fo r  a u th o rity *  

The aims o f v o c a tio n a l high schools a re  s ta te d  as fo llo w s:

1 , CHariAGTlE -  t o  in su re  th e  b a s is  fo r  r i c h ,  u s e f u l ,  e th i c a l  l i v 

in g  iii a  so c ie ty  prom oting the common w e lfa re ,

2 , OUR AMlKICjlf' HB&ITaGE -  to  develop pride and f a i t h  in  American

democracy, in c lu d in g  re s p e c t  f o r  th e  d ig n ity  and

worth of in d iv id u a ls  and p eo p le , re g a rd le s s  of

ra c e ,  r e l ig io n ,  n a t io n a l i ty ,  or socio-econom ic 

s t a tu s .

3 ,  SOCIAL RELATI OK SHIPS -  to  develop d e s ira b le  s o c ia l  a t t i tu d e s

arid r e l a t io n  sh ip s  w ith in  th e  fa m ily , th e  sch o o l, and 

th e  community.

*̂ As condensed and e x tra c te d  from n Quid epos t s  f o r  Curriculum  P lanning in  

th e  V ocational High S c h o o ls ,r! Curriculum  B u lle t in  194&-1947, No. 3* 

Board of JSducstlon of the  C ity  of Mew York, pp. 11-14j 31-33*



7

4* ECONOMIC RELATIONSHIPS -  to  c re a te  an awareness of economic 

fo rc e s  and an understanding of th e ir  im pact on a l l  

who se rv e  in  th e  world of work,

5 . THINKING -  to  develop reason ing  based on adequate h ypo theses ,

supported, by f a c ts  and p r in c ip le s*

6* SKILLS AlC* i^OiLEDGKl (ACADEMIC) -  to  in s u re  a  command, in  

accordance w ith  a b i l i t y ,  of the  cosuton in te g r a t in g  

knowledges and s k i l l s *

7 . APPRECIATION iv'*D IXPlttlSICM -  to  promote the a p p re c ia tio n  and 

enjoyment of th e  a e s th e t ic  and c u l tu r a l  a sp e c ts  of 

liv in g ,, and to  f o s te r  powers of c re a t iv e  e x p re ss io n .

8* HEALTH -  t o  develop and m ain tain  body and mind in  sound, w hole-

some c o n d itio n ,

9* EXPLOPAlTOM AKD GUIL-ANCE -  to  d iscover  and d ir e c t  d esira b le

in d iv id u a l  i n t e r e s t s ,  a p t i tu d e s ,  and a b i l i t i e s )  and on 

t h i s  fo u ndation  to  encourage a wise cho ice  of educa

t io n a l ,  v o c a t io n a l ,  and so c ia l  g o a ls ,

10 , OCCUPATIONAL COMPSTSMCT -  to  e s ta b l is h  u s e fu l  o c c u p a tio n a l

knowledge and s k i l l s ,  a s s i s t in g  each in d iv id u a l  to  

reach  h is  h ig h e s t  le v e l of accom plishm ent•

11 , VOCATIONAL ADJUSTMENT -  to  enable s a t i s f a c to r y  adjustment in

v o c a tio n .

Toward s tu d en t a tta in m en t of th e se  s o c ia l ,  p e rs o n a l , and vo

c a t io n a l  com petencies, th e  v o c a tio n a l high schoo l cu rricu lum  should 

in c lu d es ( l )  p a r t ic ip a t io n  in  dem ocratic  c i t i z e n s h ip . (2) c u l t iv a t io n  

o f c a p a c i t ie s  fo r  the  f u l l e s t  enjoyment o f l i f e , and (3 ) educa tion  fo r  

work*



Bam p ie  i t  erne from se v e ra l s e c tio n s  of the  new form used a t  

Brooklyn High School of autom otive Trades a re  shown below .

E valuation

1 2 _.l.....4 j 5. . H .........

? . In stru ctio n a l m& t r ia l s  are used

which are ®ui. te d  to  th e  t r a d e  and to  

th© a b i l i t i e s  and in te r e s ts  o f the

| ' |
I 1 1 i

a tu u e n ta .

S , B u lle t in  boards and classroom  d is 

p lay s  a re  e f f e c t iv e ly  u sed . S tuden ts 

p a r t i c ip a te  in  the  s e le c t io n ,  p rep a r

a t io n ,  mm arrangement o f m a te r ia ls  

d isp la y e d .

There i s  ev id en ce ;

1 , That what i s  being tau g h t i s  d i r e c t 

ly  in  l in e  with c u rre n t  t r a d e  p rac 

t i c e s .

2* th a t  s tu d e n ts  a re  aware o f the  c o s ts  

o f m a te r ia ls  and la b o r  on each Job 

th ey  perform , (m e n tio n  s tu d e n ts  to  

see  i f  they  know c o s ts  o f  v a rio u s  

 i t  ©fas on which th ey  a re  w orking,)
I SJ_ _ L
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E valuation
There i e  ev idence: (co n tin u ed ) 1 j 2 ? 4  1 5 J  H j

a “s 53 . Thai s tu d e n ts  a re  le a rn in g  how t o  j j
l i |

p r a c t ic e  good s a fe ty  p ro ced u res , j | I s 1
I 3

hyg iene , ana f i r s t  aid in  a l l  shop j [ I
P ? 1 ^

a c t i v i t i e s .  1 | j 1.....L.J.....J
15. That p ro v is io n  has been made f o r  th e  ! j j | I *

! M  | I
l e e s  able stu d en t to  achieve an ■ ? j I

; ■ • ! [
e n tran ce  o c cu p a tio n a l competence in  ; , ; J j

 some s p e c if ic  Jo b , _____  j • > j j

16. That g rad u a tio n  from the  school i s  | | '
: i i 11 i - |based on th e  a b i l i t y  of th# studen t j ! s

to  perform  a t  a job t h a t  la  ©eared i ; ; j
f  \  !

to  th e  stud ent* a a b i l i t y  as w ell a s  ■ ;■ (

on accomplishmento in  r e la te d  arid : t i

academic su b je c ts  th a t  a re  geared to  I i
i , ' : i

 h ia  a b i l i t y .  ______________    ; j j  | j  ______
: ; |

1? . TJh&t th e re  i s  cons t o  it re v is io n  under ; j ;
; I > iway in  a l l  phases of th e  cu rricu lum  ; ; ;;

\  i I j
based on fo llow -up  In fo rm ation  of \ j j j

! f 1 I I
I  *  f  jstud  mats and changing needs in  ? 1 \ 1 i> £ I I (

■ ' j \ f
 so c ie ty  ana i n  o ccu p a tio n s . | j j j \______ L____

Th# t r i a l  of th e  mm in strum en t a t  Brooklyn in d i cated  q u i te  

c le a r ly  the fo llow ing  p o in ts !
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1* The n a tu re  of outcome® irora the p i lo t  v i s i t a t i o n  study appear

ed to  j u s t i f y  a  c u n tin iu ttiaa  of the v i s i t a t io n  technique in  the s tu d ie s  

of j.^ogr«a aid  r e la te d  a re a s  in  v o c a tio n a l schools o f th e  c ity *

2* h s in g le  check l i s t  f o r  a l l  ty p es o f  c la s s e s  was recognised a© 

inadequate  ana i t  bee naan apparent that s e p a ra te  instrum ents woula be 

needed to  f i t  a wore ex ac t d a s s i f ic a t lo n  o f areas than was employed in  

th e  Brooklyn v i s i t a t i o n  s tu d y ,

3* A concept of e v a lu a tio n  on a p o in t  scale? evolved in to  a concept 

of d e s c r ip t iv e  a p p ra is a ls ,  whereby a d e sc r ip tio n , or pho tograph , of th© 

schoo l uiight be o b ta in ed , to g e th e r  with a t e n ta t iv e  a p p ra is a l  o f s in g le  

f a c to r s  w ith in  the photograph,

4 . The need fo r  a la r g e r  v i s i t a t io n  s t a f f  c o n s is t in g  o f  s p e c ia l 

i s t s  i n  th© se v e ra l a re a s  of th e  pro pram appe ared  necessary  and p lans 

were made fo r  the  procurement of s p e c ia l i s t s  to  observe, d e s c r ib e , and 

e v a lu a te  g iven a sp e c ts  of the program and i t s  r e la te d  a r e a s ,

*>• I t  was agreed th at considered appraisals of th© school program 

would n ecessa r ily  wait upon a carefu l study ol the separate, area de

s c r ip t io n s , I t  was be!ieved  in ad visab le, therefore, to  c a l l  upon the 

p r in c ip a l and his s ta f f  to  hear the fin d in gs of the v is i t in g  committee 

u n t i l  such tiiae the fin a ln g s o f a l l  rsstbers u ight be composed in to  a 

s in g le  picture o f the sch oo l.

The present Observation Cuides grew out of a long period of 

conferences with s p e c ia l i s t s  and lead ers in  the area© .• .ow covered in  

the Guides, and with the Planning Committee, the Advisory Committee, and 

Meiffibere of the Coordinating O ffice  s ta f f  cooperating in  th e ir  development.
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The guide© underwent four r ev is io n s  in  mimeograph during th e  cou rse  of 

s tu d y , th#  l a s t  r e v is io n  being made la rg e ly  to  p rov ide  space f o r  th e  

uniform recording of c e r ta in  d a te  which would be needed in  l ik e  form 

f o r  a l l  schools*

I t  Is  b e liev e d  tfcu-t the O bservation  Guides re p re se n t th© 

most cofi^>rehensive se t  o f  c r i t e r i a  y e t dev ised  In  the f i e ld  o f vocation

a l  education* They a re  In tended  to  reveal a factu a l and b a s ic a l ly  

photographic d e s c r ip t io n  of each school to  which they  a re  a p p lie d . With 

such & p ic tu re  a t  hand, a review ing or study  cosia&tte© should f in d  i t  

p o s s ib le  to  p o in t out th® s tro n g , weak, am uncertain a re a s  in  a program 

o f  v o c a tio n a l education*
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abMKML m o c u m is s

Instruments? To Be Used

Th© instrum ents to  be used have been developed to  se rve  a s  

o b se rv a tio n  guide sh eets which are to  a s s is t  o b se rv e rs  to study the pro

gram in  a  sy s te m a tic , o b je c t iv e , ana com prehensive manner*

The sc h o o l1 a ph ilosophy  of education , as subm itted  by th e  prin

c ip a l ,  w il l  in d ic a te  the  purpose of the school and w i l l  o u tlin e  th e  aims 

arid, o b je c tiv e s  toward which i t s  e f f o r t s  a re  d i r e c te d . This c o n stitu te s  

a b a s ic  o v e ra l l  s tan d ard  a g a in st which may be measured the  e x to r t  to  

which the school has r e a l is e d  these o b je c t iv e s •

Observation Guidos To Be Completed

Observation Guide WA", **P r e -v is ita t io n  Q u e s tio n n a ire ,” i s  an 

invontory to inform ation to  bo furnished by each school p rior to  actu a l 

o b se rv a tio n  by the committee* The iriforaafction la  in te n d ed  to  g ive  an 

over-view  of the school arid in fo  m a t!  on on s p e c if ic  areas for th® var

iou s observers*

Guides ”B” through HM” are  to  be completed by th® o b se rv a tio n  

commit te e  members ,->nc: a re  in tended  to  supply  a  c le a r  "photograph” o f 

s i tu a t io n s  observed during a v is i ta t io n *  A © e p a ra te  s e t  o f guides must

be made out fo r  each school p lan t*  i f  th e re  are annexes, every annex i s  

considered  a com plete schoo l p l a n t • Unless o th erw ise  s t a t e d , i t  i s  

understood t h a t  th - fu l l - t im e  day schoo l prog mm w i l l  be observed . How

e v e r , in f  a m o tio n  i s  re-pm steci on the Guides concerning v a r io u s  o th e r  

programs o f the  schoo l in  o rd e r  th a t  a view may be o b ta in ed  of a l l  the



programs and a c t iv i t ie s  of the sch oo l, and In order th a t the degree of 

u t i l i s a t io n  of the school plant for  both and night c la s se s  ss&y be 

determined.

In Observation Guidos ,?£” through *Mn the  follow ing asp ects  

of a vocation a l program are cow  red:

1 . An over-a i l  view of the program and p lan t

(Guides *BW m d  ”CH — Factual A nalysis of Prog mss, P lan t, 

Lquipnent, arid Cuppl i e s )

2 . The organ!nation arid s t a f f

1 Guides WD” through MGM — a d m in is tra tio n  and Crganis a t io n , 

Supervision of I n s t r u c t io n ,  Q uestionnaire  fo r  1>r o fe s s lo n a l  

Personnel, ant Guidance)

3 . In stru ction  ind space, eq u im en i, ano supplies in  shops, 

la b o r a to r ie s , and c la s se s

(Guide **HW, MH-1M, ’*1% end MJ H — Shops and Technical

Laboratories; Space, Equipment, ano Supplies in  Laboratories; 

Space, Equipment, ana Supplies in  Trade-Area Shops; Related  

C lasses; and Academic C lasses)

4« F a c i l i t i e s  and se rv ic e s  of the school

('Guides *Kn through ”8 « — Libra 175 E xtra-curricu lar A ctiv i

t i e s ;  Health and P hysical Education; and C a feter ia s , K itchens, 

and Lining Areas)

The majority of Guides provide apace fo r  a d e sc r ip tiv e  

appraisa l o f  f iv e  separate G lasses or s itu a tio n s  with in  an area . I f  a 

more in te n s if ie d  stuuy of an area i s  d esired , observations can be 

recorded in  two way®.
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F i r s t ,  the area as a whole may be o b serv ed , using the n ecess

ary  a d d it io n a l  g u id es . Subsequent Guide© should then be renumbered 

( f o r  in s ta n c e , i f  f i f t e e n  academic c la s se s  are to  be observed, th e  

Guides should be numbered (”«?", " J - i n, and *4-2% ) o r the  page numbers 

should  be ch&nged to run co n sec u tiv e ly  on subsequent Guides for an 

a re a . In  e i th e r  c a se , a  note aust be a&de on the f i r s t  Guide for th e  

a re a  as to  the t o t a l  rsuaab©r o f  Guides u sed .

Second, the area may be observed according to subject areas or  

trade a reas. For example, again  in  the area o f academe c la s s e s ,  a 

su b ject area would be l i t e r a t u r e ,  and observation© fo r  f iv e  l i t e r a t u r e  

c la s s e s  would be recorded on one acacemic wJ”j G uide, n o tin g  th a t  the  

su bject area i s  l i t e r a t u r e ;  s im ila r ly ,  observation©  for f iv e  grammar 

c la s s e s  would be reco rd ed  on another ac&Gemlc Guide; a n o th e r  academic 

Guide vaiid  be used to  record, f iv e  observations in  h is to r y , another fo r  

s o c ia l  s tu d ie s ,  e tc .  These same p a t te rn s  can be fo llow ed in  u t i l i s i n g  

th e  other G uides.

A copy o f Observation Guide **FM, f*Q uestionnaire for P rofession

a l  P e rso n n e l”,  i s  to be completed by each s t a f f  member, both  re g u la r  and 

s u b s t i tu t e .  Hie in fo rm a tio n  given on th is  g-:id© i s  c o n f id e n t ia l  and 

purely for s t a t i s t i c a l  use, u n less o th e r arrangem ents are c le a r ly  and 

openly mid®. For in s ta n c e , should i t  be in tended  th a t  each o b se rv e r  

would review the in fo rm ation  for te a ch e rs  he w i l l  v i s i t ,  a i l  teacher©  

should be so inform©d b e fo re  they  f i l l  out th e ir  quos t i onnaire . B est

Mote: D e fin it io n s  of wareaw, ^subject area”, anti ”trade area” are given

under fo rk in g  D efin ition©  in  p re lim in a ry  page© o f Dection TWo 

” Observation. Guides*
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in fo rm a tio n  may be ob ta in ed  on Guide ”Flf when a l l  p ro fe s s io n a l  p e r

sonnel know th a t  the in fo rm a tio n  i s  e n t i r e ly  c o n fic ie n tia l and th a t  i t  

w i l l  be used  s t a t i s t i c a l l y  and on ly  by the  co o rd in a tin g  o f f i c e ,

(N ote: As many co p ies  o f  O bservation  Guide nF” w i l l  be req u ire d  as

th e re  a re  s t a f f  members,)

O bservation  Guide B0W, "Form and Guide fo r  P re p a ra tio n  o f Area 

CoaaBittee R e p o r ts ,” i s  to  be completed to  summarise th e  f in d in g s  f o r  

each a re a  observed• In  o th e r w ords, a  Guide *0" should be com pleted to  

accompany Guide WBB, a n o th e r  t o  accompany Guide lfCt!, and s im ila r ly  fo r  

th e  r e s t  of Hie g u id es , e x cep t, o f c o u rse , Guides ttAw and MFn ,

(N ote: As many cop ies o f Guide "QB w i l l  be needed as th e re  a re

committee members p lu s  one fo r each a re a  o b se rv ed .)

The Guides a s  C r i te r ia :

The O bservation  Guides are to  be used as l i s t s  of c r i t e r i a .

Each c r i t e r io n  s t a te s  or suggests th e  optimum, and c i r c l in g  1 th rough  

5 would d e sc rib e  th e  e x te n t to  which the c r i t e r io n  i s  in  evidence ( th e  

com plete schedule i s  g iven  on page 2 o f  the* p e r t in e n t  g u ia e s ) .  G ird in g  

1 , f o r  exam ple, would in d ic a te  the  o p p o site  o f the optimum. C irc lin g  2 , 

3 , 4 , o r 5 , in  t h a t  o r d e r ,  would in d ic a te  a degree of advance tow ard 

the  optimum. Although a c la s s  would not r a te  5 on every c r i t e r i o n ,  t h i s  

i s  n o t an in d ic a t io n  o f i n f e r i o r i t y .  For in s ta n c e , in  observ ing  a 

r e l a te d  c la s s  (O bservation  Guide ”!* ') , c i r c l i n g  a  l?5tf fo r  c r i t e r io n  3 

on page 254 might ba lance  a  W1B o r "2” fo r  c r i t e r i o n  2 on page 248. In  

o th e r  words, th e se  numbers a re  not to  be  consid ered  as e v a lu a tio n s  but 

m erely  ex p ress io n s of th e  degree to  which the c r i t e r io n  d e sc r ib e s  the



16

p ra c t ic e  in  th e  sc h o o l. The sup p o rtin g  s ta tem en t shou ld  give a j u s t i 

f i c a t io n  of the n e a r e r  c i r c le d  ana m  ex tern  ion  o r  l im i ta t io n  o f  th e  

c r i t e r i  on •

I t  i s  s e lf -e v id e n t  th a t  every c r ite r io n  may not apply p r e c ise 

ly' to  a a r t i c u l a r  s i t u a t i o n .  However, every c r i t e r i o n  in d ic a te s  th e  

f a c to r  to  be observed• When the  c r ite r io n  does n o t f i t  a s itu a tio n  

e x a c t ly ,  the supporting statement accompanying. i t  should be made to  

q u a lify  the  c r i t e r i o n  in  accordance with th e  unique f e a tu re s  o f a  g iven  

s itu a t io n .

Thus the  c r i t e r io n  p lu s the number c i r c le d  p lu s  th e  su p p o rtin g  

statem ent c o n s t i tu te s  a d e s c r ip t io n  o f  th e  s i tu a t io n  e x is t in g  a t  th e  

time o f  ob servation . Thie d eec rin  t i o n of th e  s itu & tio n  should be docu

mented whenever p o ss ib le  by such m aterials ar le sso n  p la n s , student 

re c o rd s , sp e c ia l  t e s t s ,  agenda o f s t a f f  m eetings, auditorium programs, 

schoo l newspaper*, a t h l e t i c  program s, h e a lth  and guidance re c o rd s , and 

o th e r  p e r t in e n t  m aterials*



SPECIFIC PBOCKBURfiS FQti NATION CCBMITTES3

The Coorclin a tin g  O ffice

The co o rd in a tin g  o f f ic e ,  headed by the C o o rd in a to r, i s  r e 

sp o n s ib le  f o r  stupor v is  ing the e a ti.ro  study arid se e s  to  the  appointm ent 

o f the  chairman and meabe r s  of the o b se rv a tio n  committees* The coor

d in a t in g  o f f ic e  a ls o  h a m ie s  p u b lic  r e la t io n s  and such l i a i s o n  w ith 

Q<Mm.uniX& o rg a n is a tio n s  as seem necessary  t o  a  p roper understand ing  of 

th e  n a tu re  and purposes o f the study*

O rg an isa tio n  of O bservation  Geiamlltee

The o b se rv a tio n  committee should be e s ta b l is h e d  p r io r  to  

o b se rv a tio n  and should  c o n s is t  o f  a chairm an, who should be a jsesaber 

o f th e  co o rd in a tin g  o f f ic e  s t a f  f  ,  and & t  l e a s t  t  wo eosasitteejam  f o r  

each a re a . The committeemen should be of und ispu ted  p ro fe s s io n a l  

s tan d in g  arid e x p e rts  in  the re sp e c tiv e  a re a s  to  be observed . P re fe r 

ab ly  th e y  should come fra*, o u ts id e  th e  c i ty  or o u ts id e  th e  school 

system , so th a t  an im p a r tia l  v iew point may be m ain tain  *d« to  except!cm  

would- be i f  a co n tin u in g  program o f  study i s  to  b e  conducted, when i t  

m ight be d e s ira b le  to  have one lo c a l  prof e se io n a l person  appoin ted  in  

each a re a  o f obse rvation*

In s e le c tin g  committee members th e  C oordinator might c o n s id e r  

having d i f f e r e n t  persons v i s i t  d i f f e r e n t  sch o o ls , so th a t  a wide d iv e r 

s i t y  o f  experience i s  b rought to  b e a r  on the  s tu d y . This i s  e s p e c ia l ly  

tru e  of .a la rg e  m e tro p o litan  study*
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Advance In f  ora a t  i  on

Before undertaking a study  of th e  ind iv idual sch o o ls , i t  i s  de

s i r a b le  t h a t  the C oord inato r o b ta in  in fo ra-n tion  on the  school system  a s  a 

whole from th e  c e n t r a l  o f f i c e ,  S uggestions a s  to  th e  in fo rm atio n  to  be 

procured a re  given in  trie prelim inary page® o f  Section Two, th e  

*0bserva t io n  Guid.e s , w

Advance inform ation needed fo r  the in d iv id u a l  sch o o ls  i s  r e 

quested  on cfb^ervati Guide t!AM, These c a ta  sliouid be requested from 

th e  school w ell in  a d v ic e  of the acheouled o b se rv a tio n , Three copies, 

of Guide Miin should be sen t to the school atout e ig h t sieeks in  advance, 

with a minimus o f six  weeks in  advance, (Two cop ies are  to  be returned  

in  com pleted form  to  the co o rd in a tin g  o f f ic e .  An a d d it io n a l  copy i s  to  

be r e ta in e d  by th e  sc h o o l,)

The nt& terial in  Guide **&” has been arranged  in  fo u r  p a r t s .  The 

f i r s t  p a r t  i s  to  be returned im m ed ia te ly , so that i t  can be -veiled in  

advance to  th e  members who w i l l ,  two to  fo u r weeks hence, serve on the  

observation  committee•

F a r t II i s  to  be returned to  th e  coord inating o f f ic e  by th e  

schoo l several, days (as prescribed by the C oord inato r) before v i s i t a t io n ,  

so that pertin en t m aterial can be placed in envelopes for the various  

committee members ( fo r  example, the committeemen fo r  ad m in istrative and. 

ore& nination, guidance, program, and the l ik e ,  would re c e iv e  those  

se c tio n s  o f Part I I  o f  Guide MAr* which r e l a t e  to  th e i r  a re a s  so th ey  w i l l  

have c e r ta in  exact in fo rm ation  as a b a s is  for  ob serva tion ,)

F a rt I I I  concerns mxt - r ia la  th a t t h e  school should have p re 

pared  ana ready in the conference  room which the o b se rv ers  w il l  be u sin g .
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As th e  chn irs im  may determ ine:, th ia  m a te r ia l  w i l l  be d i s t r ib u te d  to  

the  committee Basmberi* fo r th e i r  in fo rm al!o n .

Part IV i s  an o u tlin e  for  th e  p r in c ip a l's  in tro d u c to ry  t a lk  

to the o b se rv a tio n  committee at a m e tin g  on the f i r s t  aorn ing  of  

v is i t a t io n .

M a te ria l Sant to  Committee Members

By the f i r s t  day of o b se rv a tio n  the committee should have in  

t h e i r  p o sse ss io n  and be acquain ted  with a l l  the mate r i a l s  p repared  by 

th e  school on o b se rv a tio n  Guide WA*, and a l l  th e  b u l le t in s  th e  schoo l 

has f u n d  shed*

Hie f i r e t  m ailing of inform ation by the coordinating o f f ic e  

should be g&nde to  committee seam be rs a t le a s t  two weeks in  advance o f  

the date se t  fo r  v is i t a t io n .  The m ailing should include a l i s t  o f the

s&eimbers of the observation coraudtte©, in c lo s in g  th e ir  p o s itio n s  and 

addresses; a l i s t  of the a d m in is tra tiv e  and sup e rv iso ry  p e rso n n e l o f  

th e  school; t r a v e l  d ir e c t io n s  to the schoo l f  rom focal, p oin ts in  th e  

c i t y ;  a map of the c i t y  tr a n s it  l in e s ;  th e  d ates s e t  f o r  the o r ie n ta 

t io n  m eeting ; the p e r t in e n t  O bservation  G uides; th e  m aterial re tu rn e d  

by the school fo r  Fart 1 of Guide WA**; and m y  o th e r  m aterial the 

committee m r̂aber should hove fo r  otuoy before o b se rv a tio n  b eg in s.

Members of tho oca*wit tee  should be reminded that ih© mate r ia ls  they have 

received  ^bout t ie  school have been prepared by the p ro fe s s io n a l  

personnel they w i l l  be in to rv iew ing• F a ilu re  of a committee member to  

be acquainted with t h i s  m aterial i s  l ik e ly  to  hinder h is progress a t  

the sch o o l•



A second envelope shoulo Im p rep a red  fo r  each committee member 

to  be d e liv e re d  to  him p e rso n a lly  before the o r ie n ta t io n  m eeting o r  in  

a s e p a ra te  m i  lin g  a few days befo re  v i s i t a t i o n ,  as th e  c o o rd in a to r  may 

d e c id e . This von Id Includ e ano ther s e t  of the p e r t in e n t  O bservation  

Guides to  be 'used in  the a c tu a l  o b se rv a tio n , a  t e n ta t iv e  schedu le  of 

v i s i t a t i o n s ,  any l a s t  m inute changes in  assignm ent o f  p e rso n n el to  

ob se rv a tio n  r-re&s, a schedule of the  committtfc m ee tin g s, one copy of 

the  s p e c if ic  in fo rm a tio n  re tu rn e d  l y  the schoo l on P a rt IX o f Guide ha* 

to  the 'ires chidrm rn , and o ther ?i<n terial req u ired  f o r  the a c tu a l  o bse r

v a tio n . I t  i s  im portan t th a t  each o b s e rv e r .a t ta c h  a l l  o f th e  m a te r ia ls  

he h a s  received  th a t  wore fu rn ish ed  by the  co o rd in a tio n  o f f ic e  and th e  

schoo l to  h is  a re a  O bservation  Guide. These c o n s t i tu te  a p a r t  of th e  

docum entation to  h is  r e p o r t .

P rocedures o f  O bservation

A preferab le  amount o f  time t o  schedule f o r  observing a school 

i s  a p e rio d  of one week, w ith  a  minimum o f th re e  days. The tim e could  

be extended in  accordance with what th e  Coordinator tnought d esirab le

fo r  s p e c if ic  sch o o ls . Obviously the  study budpet w il l  be & determ in ing  

f a c to r .

O rie n ta ilo n  Meeting

An o r ie n ta t io n  m eeting , la s t in g  fro®-, one to  th re e  h o u rs , should 

be scheduled th e  day o r  evening before th e  f i r s t  day o f o b se rv a tio n . I f  

h e e e e sa ry , due to  tra v e l  a rrange  merits o f  coriaiU ^e r-eriters, i t  could be 

held th e  f i r s t  morning o f  o b se rv a tio n , At t h i s  ir.ceting a l l  committee



members should  be p re s e n t b u t no members at th e  sch o o l a d m in is tra t io n . 

The jsurpose o f  the study should  be ex p la in ed , the  r e la t io n s h ip  o f  th e  

se v e ra l a re a s  of th e  study to  the  study as a whole should be c l a r i f i e d ,  

and th e  b a s ic  concept o f v o c a tio n a l educa tion  should be rev iew ed . Pro

cedures f o r  com pleting U beervation Guides WBW through "14 w should be 

review ed, and the purpose and method of p rep a rin g  O bservation  huide if0n, 

th e  Area OoMirtiiiee K eport, s te u id  be considered*

In tro d u c to ry  Meeting

The in tro d u c to ry  meeting Is t o  be he ld  the f i r s t  morning o f  

o b se rv a tio n , and the  adm in ia tr& tive  a id  superv iso ry  s t a f f  of the schoo l 

should meet with th e  o b se rv a tio n  c o m m itt e e .  At t h i s  se ss io n  th e  p r in c i 

p a l should in tro d u ce  h is  s t a f f  and give a  a b o rt a d d re ss , t r a c in g  a b r i e f  

h i s to r y  o f the sc h o o l, i t s  m ajor a c c o m p l is h m e n ts ,  arid p lans f o r  th e  

f u tu r e ,  a s  o u tlin e d  in  P a rt IV of O bservation  Guide nAw. At the  end 

of th e  m eeting, committee members should c o n fe r w ith the  re s p e c tiv e  de

partm ent heads 'to determ ine the sam pling of c la s s e s .  For exam ple, only  

th e  departm ent chadm an may be a b le  to  t e l l  the committee members 

w hether a s u b s t i tu te  te a ch e r i® re p re s e n ta t lv e  of th e  in s t ru c t io n  in  

h i s  departm en t.

O bservation

In  o b se rv a tio n , each committee member should  observe h is  a re a  

in d iv id u a lly  and reco rd  h is  a p p ra is a l  on a  s e p a ra te  g u id e . I t  i s  

a d v isa b le  t h a t  the ease c la s s e s  be observed, but a t  d i f f e r e n t  t im e s , by 

each member o f th e  a re a  committee (an  a re a  committee c o n s is ts  of th e  two
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or so re  o b se rv ers  f o r  a ny given a rea  o f  obse rva tion}  • As many sources 

o f in fo rm a tio n  as p o ss ib le  should be u t i l i z e d  to  o b ta in  the  in fo rm a tio n

n ecessa ry  f o r  a comprehensive re p o r t  of the s i tu a t io n  observed . For 

exam ple, s tu d e n ts , te a c h e rs , s u p e rv iso rs , and a d m in is tra t iv e  personnel 

should be in te rv iew ed  in  a d d itio n  to  the a c tu a l  o b se rv a tio n .

I t  i s  v i t a l  th a t  o b j e c t i v i t y  be m aintained  in  o rd e r  to  secu re  

u sab le  inform ation f o r  the  study ae a whole. The committee member's 

function  i s  s o le ly  to  observe arid d e sc r ib e . Hie job i s  to  re p o r t  what 

he f in d s . Under no circum stances should he* a c t  as a superv iso r o r  g ive  

demonstration le s s o n s , o r recommendations to  t  he te a c h e rs  o bserved .

The o b se rv e r should guard a g a in s t  g iving any d i r e c t io n s  o r conclu sions  

to  the  school s t a f f ,  The f in d in g s  o f the  o b se rv a tio n  and the  r e p o r t  

a re  c o n f id e n tia l  and a re  not to  be d isc u sse d  with o u ts id e rs  o r w ith  

members of th e  school s t a f f .

A fte r the  a re a  committee member has completed h is  a rea  

Observation Guide, he should  con fe r with the o th e r  raembers in  h is  a re a  

to  check the v a l id i ty  of h is o b se rv a tio n s .

.Each o b se rv er f i l l s  out an in d iv id u a l O bservation  Guide W0 M, 

th e  "Form and Guide fo r  Area Committee R e p o r ts ,” noting stren gths and. 

weaknesses in  th e  a re a  and making suggestions fo r i t s  improvement.

In te r im  Sessions

i t  i s  advantageous f o r  a chairman to  c a l l  a meeting a t the end 

o f  each day of observation f o r  d iscu ssio n  and to  d isc o v e r d i f f i c u l t i e s

and su g g est ways o f  resolving; them.



Area Committee Chairmen

Some time during the course of o b se rv a tio n , p robably  the  

second day , one member of each a re a  committee should be © elected to  

a c t  a© chairman f o r  the a re a . He can e i th e r  be appointed by th e  observa

t io n  committee chairman or chosen by the  members of the  a re a  committee, 

as  th e  Chairman may d e c id e . I t  1© th e  a re a  ch a irm a n 's  r e s p o n s ib i l i ty  to  

c a l l  a conference o f the members of h i s  a rea  committee to  worx o u t a 

compiled Guide M0M f o r  the  a re a  to  us© m  the b a s is  o f an a re a  r e p o r t  a t  

th e  Summation Conference* On t h i s  Guide a i l  variances in  agreement must 

be rioted htui p resen ted  by th e  a re a  chairman in  h is  r e p o r t .

Summation Conference

The summation conference should be l im ite d  s t r i c t l y  to  the  

committee members. The p r in c ip a l  o r member© o f the  school s t a f f  should 

no t be c a l le d  in  and the  f in d in g s  of the conference  should be c o n s id e r

ed c o n f id e n t ia l .  The summation conference i s  p r im a rily  a  procedure  by 

which in d iv id u a l  o b se rv e rs  a re  ab le  to  check th e i r  a rea  r e p o r t  (Guide 

tl0,t) fo r  conform ity with the  o v e r - a l l  committee f in d in g s , to  in su re  

t h a t  p o in ts  o f  d isagreem ent a re  s u f f i c i e n t ly  oocuiaented.

The summation conf eretice should be held the l a s t  h a lf  day 

o f ob servation . This compiled report should be given  by the chairm an 

of each area committee, who should g ive  sp e c ia l  a t te n t io n  to  any p o in ts  

of disagreement among th e  members of h is  area committee. The time fo r  

d e liv e r in g  th ese  report* should be c le a r ly  l im i te d .  Five minutes should 

be an adequate tim e to  p re se n t the  major f in d in g s  for an a re a , b u t the  

observation  committee chairman may wish to  ex tend  th e  time of each a re a
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chairm an beyond t h i s .  When the  o r a l  r e p o r ts  have been p re se n te d , th e  

o b se rv a tio n  committee chairm an aay wish to  tak e  a vote of the committee 

as a  whole on is s u e s  th a t  have no t been e le a i ly  e s ta b lis h e d  o r  t h a t  

have a r is e n  d u rin g  the p re s e n ta tio n  of th e  r e p o r ts  and to  c a l l  f o r  a 

d isc u ss io n  t o  e s ta b l is h  caam ittee  consensus.

A fte r the  adjournm ent of the summation co n fe ren ce , each a re a  

comm ittee should c o n fe r  in  preparing, one Guide **0" fo r  th e  a re a , n o tin g  

any d isagreem ent of in d iv id u a l members, and a tta c h in g  a l l  M0W guides 

f o r  the  a re a .

The c o n so lid a te d  a re a  O bservation  Guide M0M and i t s  a tta c h e d  

a re a  O bservation  Guides and docum entation as w e ll as the  Observation. 

Guides M0M of a l l  a re a  members are  to  be subm itted  to  th e  o b se rv a tio n  

committee chairman befo re  committee members le a v e .

Summary of Chat m an *s R e s p o n s ib i l i t ie s

The chairm an of th e  o b se rv a tio n  committee i s  re sp o n s ib le  fo r

the fa llow ings

(1 ) The appoint].a©nt of committee members ( i f  th ey  a re  not 

appo in ted  by the c o o rd in a tin g  o f f i c e ) ,  ta k in g  in to  c o n s id e ra tio n  th e  

q u a l i f ic a t io n s  d iscus sec in  ’’O rg an isa tio n  of O bservation  Gossaittee* on 

page 17 o f t h i s  Manual,

(2 ) In  co o p era tio n  w ith th e  c o o rd in a tin g  o f f i c e ,  th e  d i s t r i 

b u tio n  of the  in fo m a t!o n  rece iv ed  from the sch o o l, th e  re s p e c tiv e  

O bservation  G uides, and o th e r  p e r t in e n t  in fo rm ation  (a s  d esc rib ed  on 

page© 41-57)•

Conducting the  o r ie n ta t io n  m eeting (as  d e sc rib ed  on pages



20 -  21 making su re  th a t  ob& ervutianal procedure® a re  c le a r ly  under

stood  by a l l  committee members, warning a g a in s t  the in je c t io n  of any 

p © ,rs o& to j. oxu & , &n& s tre s s in g  th© conf ia e n t i  u i  n a tu re  of th e  f in d in g s , 

noting; th a t O bservation  Guides should bo as  l i t t l e  in  evidence a s  

p o s s ib le  d u ring  classroom  v i s i t a t i o n s  and. shut trie a* Elbe re  should  

thorcxighly £ astilia rim e  th^i® e lv e s  w ith  'trie c r i t e r i a  in  advance so  th a t 

the guide car; be  completed lo r  each c la sa  a f t e r  the a c tu a l  o b se rv a tio n ,

(ir) Cogtiuc t in g  the in tro d u c to ry  m e i i t ig  (as  d e sc rib e d  on 

page 21 }.

(5 ) C oord inating  th e  o b se rv a tio n  and th e  r e s p o n s ib i l i ty  fo r  

general su p e rv is io n  of th e  work o f the com attttee— t h i s  would in c lu d e  

being a v a i la b le  for  c o n su lta tio n  by comiaittee members during  th e  e n t i r e  

course  of the s tu d y .

(6 ) Conducting in te r im  se ss io n s  (as  d escribed  on page 22 ) to  

d isc o v e r d i f f i c u l t i e s  and re so lv e  them.

(7 ) Appointing a re a  cotftfoittee chairm en, o r a rran g in g  fo r t h e i r  

s e le c t io n  by the  re sp e c tiv e  a re a  cceaaifteee (a s  d esc rib ed  on page 23 ) •

(8) Conducting the summation conference (pages 23 and 24 )— 

sea tin g  a time l im i t  on the rep o rts , d irec tin g  the p ro g ress  of the r e 

p o r t in g ,  and g a in in g  the dt scussion  to  d isc e rn  committee concensus on 

is s u e s  th a t have arisen  o r th a t  have not been c la r i f ie d .  The chairman 

should s t r e s s  the f a c t  that o i l  a re a  committee reports (Observation  

Guide ”0” ) must be d o liv e ro u  to  him  b e fo re  catauitieQ members reave the

d-u. .

(9) Preparing th e  D escrip tive Siumtury deport in  cooperation  

with the coordinsting o f f ic e , f id s  in vo lves preparing a te n ta tiv e  rep ort,
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accord ing  to  S ec tion  Three of th e  Plan ("Guide fo r P re p a ra tio n  o f De

s c r ip t iv e  Summery Reports* and "Sample of Processed D e sc r ip tiv e  Summary 

R e p o rt) , c le a r in g  th is  w ith  the  school p r in c ip a l  and. the n ecessa ry  

su perv iso ry  o r  department*?. I  p e rso n n e l, and a f t e r  re so lv in g  any d isa g re e 

m ents, p re p a r in g  a f in a l  D e sc rip tiv e  DujHroaxy Report o f the  f in d in g  a of  

th e  o b se rv a tio n  and reeosuaendatiom  fo r  i.uprovemen't of weak a reas*  4 

rev iew ing  co®r*itte® TdjfJvb be a ssigned  to  work with the o b se rv a tio n  

corrmittee d ia l m an t  .> determ ine th e  ex ten t o f d e s i r a b i l i t y  o f the  r e p o r t

ed p r a c t ic e s  of th e  sch o o l when viewed in  th e  l ig h t  of th e  school*s 

p h ilo sophy  and the f in d in g s  of re se a rc h  and to  deciu® on th e  recommend &- 

t io n s  to  be made. I t  i s  im portan t t h a t  the "Guide fo r P re p a ra tio n  of 

D escr ip tiv e  Summary R eports" be s t r i c t l y  fo llo w ed , in  o rd e r  th a t  l ik e  

a re a s  in  d if f e r e n t  schools may be compiled ae a "h o r iz o n ta l"  s tu d y , th u s  

e n ab lin g  th e  p re p a ra tio n  of a f in a l  r i p o r t  by the  C oord inator covering  

a l l  school® s tu c ie d  in  & given school system*



when a school conducts a study  by i t s e l f ,  the  gcner&X proced

u re s  a n d  s p e c i f ic  p rocedures fo r  o b se rv a tio n  com m ittees (d iscussed , on 

pages 12 through 26 ) a re  to  be follow ed in  the soain. I t  i s  v i t a l  in

s e l f - a p p r a i s a l ,  as w e ll as in  o b se rv a tio n  by an o u ts id e  co ra a itte e , th a t  

a l l  the in fo rm a tio n  req u ested  on the f* i r e - v i s i ta t io n  Q u e s tio n n s ire * 

(O bserva tion  Guide wa w) be completed and d is t r ib u te d  to  eomfi&tte© mem

ber®.

The fo llow ing  v a r ia t io n s  in  procedure fo r  s e l f - a p p r e i s a l  by a  

sch o o l should be no ted :

1 * a chairman aiici members of an o b se rv a tio n  committee should 

be appo in ted  by th e  schoo l p r in c ip a l • At l e a s t  two committeemen should  

be appo in ted  f o r  each a re a  to  be observed. I t  has b -en  found a d v isab le  

fo r  m e s t a f f  wmbe r  to  be appo in ted  from th e  a rea  to  be observed and 

one s t a f f  member to  be appointed from out s ic e  the  a re a .  In  t h i s  way a 

more balanced and db j e c i i v c  a p p ra is a l  i s  p o ss ib le  than  i f  bo th  metiabers

were c i t h e r  from th e  a re a  o r o u ts id e  th e  a re a ,

2 , A s te e r in g  committee might be &p£K>inted to  take  charge of 

c o o rd in a tin g  the e n t i r e  p r o je c t ,

3 , A minimum o f m e week, and. a p re fe ra b le  time o f  ten  days 

srtiouId be spent on o b se rv a tio n .

4 ,  The o r ie n ta t io n  and in tro d u c to ry  m eetings might be combined, 

b u t a l l  the elem ents suggested  should be covered .

$• S p e c ia l a t te n t io n  should be given to  m a in ta in in g  im p a r t ia l 

i t y  and o b je c t iv i ty  in  o b se rv a tio n .



6 . The s te e r in g  coaiaiLb^e, in  cooper l io n  w ith  th e  observation. 

co^tsdiLua c h a ir  *san, should be re sp o n s ib le  Tor w rit Mg th e  D e sc rip tiv e  

duauaary a e p o r t ,  fo llow ing  the p rocedures o u tlin e d  on page 362 • I t  i s

d e s ir a b le  t h a t  t h e  51 Guide Tor P re p a ra tio n  of Descriptive* Summer/ R ep o rts” 

be fo llow ed in  o rd er tha t com parisons uiay be made w ith  f in d in g s  in  o th e r 

s tu d i e s .

l i e  elem ents a t  o b je c t iv i ty  cad im p a r t ia l i ty  a re  p a r t i c u la r ly  

d i f f i c u l t  to  m air* t a i n  in  s e l f  - a p p ra is a l  by a sch o o l. Very o f te n  n e ith e r  

the strong  nor weak a re as  of th e  sc h o o l’s p rogran  are f u l ly  reco g n ised . 

However, experience i*aa ahcKu th a t  iht. tenderiey in  &fc-it*. •£*>(& JL JL5*

tow arc. ove r - e  v«luatir%. unu th a t  the  number o f 4 '*  end 5 %& c i r c le d  i s  

u su a lly  jitucli *.;iv s i e r  art th a t  case  Chan when tiv.- appraastl. i s  mndc by 

o u ts id e  observer* . Tide len ien ce  must be c a r e f u l ly  checked i f  ari accu r

a te  arid eotup&rubie p ic tu re  is  to  b e  o b ta in e d .

I t  w i l l  be r e a l is e d  th a t  ti#s most iiap & rtia i a p p ra is a l  and th e  

m ost o b je c tiv e  r e c a s t  m u tto n s  a re  trie p re ro g a tiv e s  of o b se rv a tio n  by a 

committea of e x p e rts  f ra *  o u ts id e  th e  school ays.tea. However, i f  due 

to  budgetary  or o th e r  c .r is id e ra tio ris  such a cou rse  i s  not f e a s ib l e ,  th e  

schoo l w i l l  s t i l l  f in d  s e l f - a p p r a i s a l  of c- r is ld e ra b le  a id  in  im proving 

i t s  prop ram. The f a c t  th a t  s t a f f  «;.-tsaber» p a r t i c ip a te  in  the s tudy  and 

must give a t te n t io n  to  s p e c if ic  c r i t e r i a ,  s i tu a t io n s  and a re a s  of weak

n e ss  and strength  in  th e i r  own departm en ts i s  in  i t s e l f  a s tim u la tio n  

to  d ep artm en ta l improvement. The c o r r e la t io n  of each a re a  with th e  over

a l l  p rogra® and d isc u ss io n  of s ig n i f le a n t  a sp e c ts  of a l l  departm en ts in  

the summation eo n ference has been found to  c o ritr ib u te  m a te r ia lly  to  an 

improvement of th e  to ta l  schoo l program .
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A FLAM rul£ STUDYING Y O G aT lU M A ^ IM D L S m A L  AMD

v o c A Y ii^ A ii-T L a ^ iC A L  e d u c a t i ; #  p r o g r a m s

SBCTICK TWO

OBSBWAflCM GUIDES

PREFACE

"A Flan fo r  Studying ¥oca t l  onal-Ind us t r i a l  anti V ocational 

T echn ica l E ducation Programs" c o n s is ts  o f th ro e  s e c t io n s ,  o f  which 

t h i s  i s  th e  second s e c t io n .

This se c tio n  c o n s is ts  of a s e t  of seventeen O bservation  

Guide®—O bservation  Guide MAtt, a  guide to  m a te r ia l to  be procured  

from each school p r io r  to  observation*  f i f t e e n  g u id es c o n ta in in g

c r i t e r i a  f o r  the a re a s  to  be observed; and O bservation Guide "0 " , 

‘'’form and Guide fo r  the  P re p a ra tio n  o f  Area Commit te e  R epo rts ,*  

which i s  to  be completed fo r  each a rea  observed .

Complete o v e r - a l l  p rocedures fo r  u sing  th e  O bservation  

Guides a rc  g iven  in  th e  Manual (See S ec tion  I ) .  S pec ia l in s tru c tio n ®  

are  provided on th e  fo llow ing  ind iv idual, g u id es .
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Guide l e t t e r  Observation Guides of Pages

Working: D e f in it io n s  31

Inform  l io n  to  be Procured frow th e  Cent m l  O ffice  33 

”AM P r e - v i s i ta t io n  Q u estio n n a ire  38

*rB,J F ac tua l A nalysis of Progm.® 61

MCW P la n t, iSqpipaeni, and  S upp lies 79

HDtt Actatini s t r a t i  on. ana O rg an isa tio n  105

HIT* S uperv ision  o f I n s t ru c t io n  123

MPfl O ueationnai re  fo r  P ro fe ss io n a l Personnel 147

M0« Guidance 154

"H" Shops and T echnical L ab o ra to rie s  175

,1H-1W Space, Equipment, and S u p p lies  in  l a b o r a to r ie s  197

”H-2n Space, EquS.pme-nt, rod S upp lies in  Trade-A rea Shops 219

*'iM d e la te d  C lashes 245

HJ M Academic C la s  see  275

t1KH L ib rary  3 01

,1.LH E x tra -c u r r ic u la r  A c t iv i t ie s  312

MKW H ealth  an d  Physica l Education 321

,sMfl C a fe te r ia s ,  K itch e n r, and D ining A re a s  338

”0** form and Coide fo r  F re p e ra tio n  of Area Consult te e  348

R eports
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Programs Throughout these O b s e r v a t io n  Guides t h e  ten s program I s  used 

t o  d e s c r i b e  a m a jo r  admin I s  t  r a t iv e  a re a  o f  educational organisation  

w i th i n  a s c h o o l .  Thus the p a r t- t im e  c o n t in u a t i o n  s c h o o l ,  the f u l l 

tim e high s c h o o l ,  th e  a d u l t  evening, t r a d e  s c h o o l ,  th e  e v e n in g  

c o l l e g e  ex ten sio n  work., and th e  e v e n in g  s c h o o l  E nglish  s e s s io n ©  f o r  

fore ign  b o rn  a re  c o n s id e r e d  p ro r ra a a .

Currtculum : A p re sc r ib e d  body o f  e d u c a t io n a l  experience w i th in  a pro

gram i s  term ed u cu rricu lu m , ;» cu rricu lum  i s  In te rp re te d  to  in c lu d e  

any anci a l l  ox' th e  phy&icc 1 and p ro fc  salons.! reso u rces  a s so c ia te d  

w ith the  e d u c a tio n a l e x p e r ie n c e  in  th e  s c h o o l .  U sua l l y  ct irr i  cuiuma 

a re  piwaned to  p repare  stud & A s  f o r  tenni-nn .  e n p lo y .ie n t  o r  f o r  fu r th e r  

s tu d y . Thus c u rr ic u 1 \mub become such o rgan ized  u n i t s  o f  experience  as 

e x is t  w i th i n  a program . For example, th e  f u l l - t im e  v o c a tio n a l high 

school program may c o n s is t  o f  several, curriculum ©, v i a . ,  v o c a t io n a l-  

i n d u s t r i a l ,  voc•;i io n a l - t e c h n ic a l , ana g o n e ra l - in d u s tr ia l  ( f o r  slow 

le a rn e ra  and a n tic ip a te d  d ro p o u ts ) .

Course of btudys P ro v isio n  i s  gene r a l l y  irsnde fo r  a  studen t r e g is te r e d  in  

a  given curricu lum  to  s e l e c t  such cou rses of study as ncommarcia I ,  H 

e l e c t r i c a l , 1* "printing,"  "machine shop," o r  "carpentry." A course  

of study  i s  here  used t o  d e s ig n a te  a  planned kind and deg ree  o f 

s p e c ia lisa t io n  w i th i n  a  cu rricu lu m . Q u ite  f re q u e n tly  a  te c h n ic a l
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cu rricu lum  in  a  v o c a tio n a l schoo l may p rov ide  bu t one co u rse  o f  s tu d y » 

t i i i s  being d ir e c te d  to  tra in in g  a given group of s tu d e n ts  f o r  e n tran ce  

in to  co lleg es*  i n s t i t u t e s *  o r u n i v e r s i t i e s .

S ub jects A s u b je c t  i s  used h e re  to  name a u n i t  of' le s so n s  o rg an ised  

w ith in  a l im ite d  a re a  of le a rn in g  ( e . g . * l e t t e r  w r it in g , drawing* ty p e 

w ritin g *  a lgeb ra*  e l e c t r i c  m o to r).

A rea, Trade A rea, S u b jec t Areas Throughout th e se  O bservation  Guides* 

th e  term  a re a  r e f e r s  to  any one of th e  f i f t e e n  major c l a s s i f i c a t io n s  of 

th e  s tu d y . For example* every O bservation  Guide i s  regarded as an a re a  

guide* such a s  academic su b je c ts*  r e la te d  s u b je c ts ,  shops* o r e x tr a 

c u r r i c u la r  a c t i v i t i e s .  When a f i n e r  c l a s s i f i c a t i o n  i s  requ ired*  the  

term s su b je c t  a re a  or tra d e  a re a  a re  u sed . For example* a  " su b je c t  a rea"  

under the a re a  of academic s u b je c ts  would be in  l e t t e r  w r i t in g ;  a " tra d e  

a rea"  under th e  a re a  o f  shops would b e n e ed le  trad es*  autom otive t r a d e s ,  

machine and m etal trad e s*  o r s im ila r  c la s s if ic a t io n ® .

C en tra l O ffices  The te r®  c e n tr a l  o f f ic e  as used in  th e se  O bservation  

G uides r e f e r s  to  the o f f ic e  of th e  Super in  tend  s i t  o f  Schools and i t s  

s e v e ra l departm ents* th e  a s s o c ia te  su p e rin te n d en t in  charge of v o c a tio n a l 

education*  and o th e r  c ity -w id e  a d m in is tr a t iv e  o ff ic e s*  but no t in c lu d in g  

th e  p r in c ip a l  or o th er a c e ? in is tra tiv e  personnel o f th e  in d iv id u a l  sc h o o l.
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GUPEiilMTEMDEHT1S OFFICE

B efore undertak ing  a study  of1*' in d iv id u a l  sc h o o ls , i t  i s  d e s i r 

a b le  t h a t  the  C o o rd in a to r o b ta in  c e r ta in  com prehensive in fo rm a tio n  from 

the  cen tra l, o f f i c e .  Such in fo rm a tio n  would in c lu d e  the  r e p o r t s ,  b u l le 

t i n s ,  and reco rd s  suggested  below , but should n o t be l im ite d  to  th e s e  

item s*

1 . Line and s t a f f  o rg a n is a tio n  c h a r t ,  showing p o s i t io n s  and 

fu n c t io n s , from Board of E ducation members down to  and 

in c lu d in g  the  teach in g  s t a f f  

2 * The ph ilo sophy  of ed u ca tio n  f o r  th e  schoo l system , in c lu d 

in g  a im s, p u rp o ses , m ethodology, and m ethods o f a p p ra is a l  

3* School re g u la tio n s

4* By-laws and o th e r  re g u la tio n s  o f  th e  Board of E ducation 

5 . P o l ic ie s  and p ra c t ic e s  concern ing  s t a f f  re c ru itm e n t, 

in d u c tio n , in - s e rv ic e  t r a in in g ,  p rom otions, s a la r y ,  

te n u re , s e p a ra t io n , and the l ik e  

6 * Annual r e p o r ts  fo r  th e  p a s t f iv e  y e a rs

7 . H isto ry  of ed uca tion  in  th e  community 

E. S t a t i s t i c s ,  by sc h o o ls , concern ing  such f a c to r s  a s  th e  

fo llo w in g :

a ) Enrollm ent over th e  p a s t  e ig h t y e a rs

(1 ) F u ll- tim e  s tu d e n ts



a) (2 ) P art-iiw e student®

fe) by curricn^Xuste

(1 ) Full—'Lime students

(2 ) Part-bluMi student®

c) fey course* o f study

(X) fulX-iim© student*

(2 ) Part-tii* students

d ) B ero llN iiii fey tons® r a t i o  o f f i r s t  to  l a s t

texm® in  the high sctaoo 1 )

*) a n a ly s is  o f cla#a sl&f4 (data should bo prepared in  

&eeordance w ith the chart attached)

f )  Anelysi* of teacher load

g) student peri ode 

fe) Budget

Data and trend© concerning such *re*s &.# the f©Homings

a) Q u a lific a tio n s  Mid procedures for  super

intendent # A ssoc ia te  sqprrto tendent,  su p erv iso rs, 

p r in c ip a ls , depertttsnt eheireieti, tea ch ers , and a i l  

■other p ro fess io n a l personnel

b) o f organ isa tion  fo r  each seheol

c ) Supervision

d) Prof e e s i one! personnel

e )  Teaching methods

f ) feeeedl&l in s tr u c tio n

g } Extra -eta* ricu isr  act ir i t is  e
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9 * h) s tu d e n t admis s io n s

i )  ! •  Q. d i s t r ib u t io n s ,  m edians, and p e rcen tag es  fo r  th e  

p a s t  f iv e  y e a rs  fo r  each school (d a ta  should  be p re 

pared  in  accordance w ith  the  c h a r t  a tta c h e d )

J) A ttendance 

k) Absenteeisra 

1) G raduation 

m) C osts

n) Per cen t o f  u t i l i s a t i o n  o f  p la n t f o r  each school

(show th e  number of s tu d e n ts  fo r  khich the p la n t  was 

o r ig in a l ly  designed as a g a in s t the  number o f  s tu d e n ts  

p re s e n tly  served  by the  schoo l)

10* S pec ia l p u b lic a t io n s , such as schoo l d i r e c to r i e s ,  c u rr ic u 

lum b u l l e t in s ,  p u b lic  r e l a t io n s  r e le a s e s ,  maps showing 

schoo l lo c a t io n s ,  and community t r a n s p o r ta t io n  map®
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Charts to  bo Prepared fo r  Item 8 (e )

Number arid S ize  o f  Shop C lasses

S ize  o f  C lass (S tu d e n ts  p e r  c la s s ) Number o f  C lasses

Less than  15

..............15 _ - ! 9 .... ............. - ............................ ....

20 -  24 1

25 -  29

30..-  3 4 .......... ........_..._ .....................

Chr>Iu>cn

4T 0 1 f

More th an  44

T o ta l C lasses

Number and S ize  of R e la ted  C lasses  

(Case as c h a r t  above)

Humber and S ize  o f  Rcadeadc C lasses  

( dame a s  c h a r t  above)
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i .  q .  o i s t r i b u t i c k , r m x m ,  and PmuCiNTAGs of Toi\a, o r  fu l l - t im e  s tu d c ^ ts

S e p t e x o b e r  [  S e p t e d b e r  j  S e p t e m b e r  j  S e p t e m b e r  
C u r r e n t  j  1  T e a r  2  Y e a r s  3  Y e a r a  

Y e a r  *  A ^ o  I  Ke o  !  A # o

S e p t e m b e r  
4  Y e a r s  

A j k q

x .  a .
M o .  j  F a r  ?  f t o . j  P e r  H o .  j  P e r  j  M o .  j  P e r  

1  C e n t  ; 1 C e n t  j  |  C e n t  !  1  C e n t
M o .  |  P e r  

I  C e n t

1 5 0  a n d  A b o v e 3 I  !  1 1. . . . . . . . . L . . . . . . . . . . . . . . ' . . . . . . . . . . 1 . . . . . . . . . . . . . . . . . 1 . . . . . . . . . . 1 . . . . . . . . . . . . . . . 1 .  . . . . . . . . . t . . . . . . . . . . . . . . . . . . . . . . . . . . 1 . . . . . . . . . . . . . . . . . .

1 4 0  -  1 4 9 ; - * j ;. . . . . . . . . . 1. . . . . . . . . . . . . . I. . . . . . . . . .  - . . . . . - .  .  . . . . . . 1.... . . .  A . . . . . . . . .  ! - - - - - -

!
i]

1 3 0  -  1 3 9
: j  . 1 ;  1 ;■

. . . . . . . . . , . . . . . . . . . . . . . . i . . . . . . . . . . . . . . . . . . . . . . . . . . . . | . . . . . . . . . . . L . . . . . . . . .  I . . . . . . . . . . L  . . . . . . . . . S . . . . . . . . . . . . . i . . . . . . . . . . . . . . . . . .

1 2 0  -  1 2 9 . . . . . . . i . . . . . . . . . . . . . . i . . . . . . . . . . . . . . . . . . . . . . . 1 . . . . . . . . . . . . . . . . . . . . . . . . . i . . . . . . . . . . ; . . . . . . . .  i . . .  t . . . . . . . . . . . . . . . . . . .

1 1 0  -  1 1 9 . . . . . . . . . . . . . . . . . . . . . . . . .  1 - .  . . ; . . . . . . . . . . . . . . i _ _ _ _  . 1 . . . . . . . . .  I .  L . . . . . . . . . . . . . . . . . . . .
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vocm ciiSAwr schnxgal m j& .r im  programs

obsebvaixcsi guide »a»

P E s ^ i s i T n f i ^  Q ^m nam iA m B

T his q u e s tio n n a ire  consist©  of fou r p a r t s .  P a r t  I  i s  f o r  

immediate r e tu r n  to  th e  coo rd ina ting  o f f i c e .  P a r t  11 i s  fo r  r e tu rn  

to  the co o rd in a tin g  o f f ic e  (o r i f  the schoo l i s  ev& iuating i t s e l f ,  

to  th e  O bservation  Committee Chairman) on o r befo re  a  s p e c if ie d  d a te  

p reced ing  o b se rv a tio n . The in fa rm a tIo n  req u ested  in  P a r t  I I I  should 

hm p repared  in  advance of v i s i t a t i o n  anti d e liv e re d  to  th e  O bservation  

CoABnditee Chai m an on the f i r s t  day o f  o b se rv a tio n , u n le s s  o therw ise  

in d ic a te d  by the  Chairman o r c o o rd in a tin g  o f f i c e .  P a r t  IV i s  an 

o u t l in e  o f in fo rm a tio n  th a t  should be  in c lu d ed  in  the P r in c ip a l1 s 

e x p i r a t i o n  of th e  schoo l m e  i t s  program a t  an in tro d u c to ry  m eeting*
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a pum  m u  KiMM tmm  v x  a t x o i  a w h d u s t k i a L  k m  

vuCiVrio^Ai^TKCiiNiCrtL education  programs

CHECK LIST OF ITI^S ’RESTED IK GUILE "A"

P a r t  I

INFORMATION FQtt x PlATl RETURN TO C(X)Ki;ll ;̂YOR >3 OFFICE

Page

A -  L is t  o f  A d m in is tra tiv e  and Superv iso ry  Personnel ( 1 copy ) 42

B -  S ta tem en ts of D ire c tio n  to  Main B u ild ing  ( 1 copy ) 42

C -  S ta tem en ts of D ire c tio n  to  Each Annex ( 1 copy ) 42

D -  Marne, F lo o r , and Musiber of Conference Room ( 1 copy ) 43

& -  Personnel D is t r ib u tio n  Sheet (25 co p ie s) 43

f  -  D e sc r ip tiv e  M a te r ia ls , I f  A va ilab le  (25 c o p ie s) 44

G -  B r ie f  W ritten  Review o f  th e  School and Program {25 co p ie s) 44

i M J i

1^FORMAT!QG FOR PDRPRRATIQM uGD RGTURM TO STUDY GETICE OH OR BEFORE 

S ec tio n  A -  S p e c ia l In fo rm ation  and Suggested Forms fo r  P re p a ra tio n

1* M aster Schedule (25 c o p ie s ; sample f o r a ,  page 57) 4&

2 , S tuden t S e rv ice s  Schedule (U nless shown on M aster Sched

u le ;  25 co p ies) 47

3* Statem ent of Philosophy of E ducation 47

S e c tio n  3 — In fo rm ation  on S e lec ted  Areas and F unc tions 4B

1* General In fa rm stio n  (2 co p ies) 4$

2 . Guidance In fo rm ation  (2  c o p ie s) 49

(d a te )
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F a r t  I I  (C o n tin u e d ) F ags

3 * In fo r m a tio n  C on cern in g  Frog mm and S c h o o l Community

(a c©î ®») 50
4 * I n f o  m a t  io n  C on cern in g  E xt re -C u r  r  i c  u la  r  A c t i v i t i e s

( 2  c o p i e s ) 51

5 * L ib r a r y  I n fo r m a tio n  ( a  c o p i e s )  53

a a i f f l

\ vm m w m m m  w i - m a m m  at
SCHOOL I R t l t  VISZTATIQS

A -  C o u r se s  o f  S tu d y ( 1  co p y  e a c h ) 53

B -  F lo o r  F im a (2 5  c o p ie s ) 58

C -  S ig n  D e s ig n a t in g , C o n feren ce  Eocm ( 1  co p y  p o s te d ) 5#

D •  O b s e r v a t io n  G uide * f  » ( 1  co p y  p e r  t e a c h e r ) 53

E -  n o t i f i c a t i o n  t o  P r o f e s s io n a l  S t a f f  C o n cern in g  M a t e r ia ls 59

a sk J B L

m tm m  wm  p r i n c i p a l ' s  im m u m n 3BI tk lX  t o  VISITORS 6 0
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Ow* i. XOh AD—J. ■ ■£ i/liw i KxaXrvi-«(J <=». i.

'x m ^ n m  prxkams

o B s m v k u m  gu ide wa»

PfiB-VISIT&TXUil QU&STKCTAIRS

Thie q u e s tio n n a ire  c o n s is t s  o f four p a rts*  P a r t  X i s  f o r  

immediate re tu rn  to  the co o rd in a tin g  of fice*  P a r t  11 i s  f o r  re tu rn  

to  th e  c o o rd in a tin g  o f f ic e  (o r  i f  the schoo l i s  e v a lu a tin g  i t s e l f *  

to  the  O bservation  Committee Chair a n )  on o r b e fo re  a s p e c if ie d  d a te  

preceding, o b se rv a tio n . The in fo rm a tio n  req u ested  in  P a rt I I I  should 

be p rep a red  in  advance of v i s i t a t i o n  and d e liv e re d  to  the  O bservation  

Committee Chairman on the f i r s t  day of o b se rv a tio n , u n le s s  o therw ise  

in d ic a te d  by the Chairman o r c o o rd in a tin g  o f f i c e .  P a r t IV i s  an o u t

l in e  o f  in fo rm a tio n  th a t  should be inc luded  in  th e  P r i n c ip a l^  

e x p la n a tio n  of the schoo l mid i t s  p rqg r&& a t  an in tro d u c to ry  .meeting*

PaBT X (o f  four p a r t s )

be re tu rn e d  im m ediately  to  the c o o rd in a tin g  o f f ic e .  The m a te r ia ls  

should be m ailed or d e liv e re d  by m essenger to  the- C oord inato r o f 

S tu d ie s .

The fo llow ing in fo rm atio n  (&, B, C, D, d , F , and G) should

a t
(Name) [Address"]"'

aae o f School Date

S tr e e t  Address b i ty  and ot&te
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A. A L is t  o f the A d m in is tra tiv e  and Superv iso ry  P ersonnel o f  y ou r

sc h o o l, showing' t i t l e s ,  f u l l  raaaee, md  d epartm en ta . For example?

r r in c  i  p a l ;  _______________     _ ____________________
(Same)

A d sd n la tra tiv e  A ss is ta n ts?
(Karnes)

Teach©r in  Charge of Annex ( i f  a p p lic a b le )?
(Jlame)

Frog ram Ch a i  m a n :____ ______________ __________________________-»»*««««■«
(Nais©)

Department Chairmens

Mame Departm ents or Ke©ponaihi 1111 e s

Othe ras

5 , A C lear S ta tem ent o f D irec tio n  to  the  Main B uilding of your schools

1 . From each r a i l ro a d  s ta t io n —-with a  statem entf of the approxim ate 

time req u ire d  to  t r a v e l  from each s t a t io n  to  your sc h o o l.

2 . From m ajor hotel@ -~td.th a s t a t e a m t  o f th e  approxim ate tim e r e 

q u ired  to  t r a v e l  from each to  t e l  to  .your sc h o o l.

C. I f  A p p licab le , a  C lear Statem ent o f D ire c tio n  to  Each Annex o f your

schools

1 . from, main b u ild in g

2 . From each r a i l r o a d  s t a t i o n - —w ith & s ta tem ent of th e  approxim ate

tim e re q u ire d  to t r a v e l  from the s ta t io n  to  the annex*

3 * From m ajor h o te ls —w ith  a  s ta tem en t o f the approxim ate tim e r e 

q u ired  to  trave l, from each h o te l  to  the  annex.
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D* The.Name* Floor > am  Nvuaber o f  th e  Conference .Hoorn to  be used by 

Committee members*

E* P ersonnel D istr ib u tion  sh e e t . Twenty-f iv e  co p ies  of a p e rso n n e l 

d i s t r ib u t io n  s h e e t , showing the number o f te a c h e rs  eng a ged in  

each s u b je c t  a re a  in  the main buiXcang ana , i f  a p p lic a b le ,  in  th e  

annex or annexes* The number o f  p ro fe s s io n a l  p e rso n n e l engaged In  

such n o n -su b je c t a re a s  a s  lib rary  and guidance should  be included*  

The fo llow in g  o u tlin e  i s  suggested  for your con aid  oration  in  making 

up the Personnel D istr ib u tio n  Sheet*

S U G G E S T E D  1 0 1 t h  I  0 i >  P S f - d O r ^ S L  D L S T b l R U T I O K  S H E E T  

P B tlSQ M K l D ISTPIBU TIO B SHSST

A r e a s H u s& er of P ro fe s s io n a l Personnel Engaged

Pain  B u ild ing Annex T o ta l

Academic

E ng lish 6 4 10

S o c ia l  S tu d ie s 5 1 6

R e l a t e d

M athem atics 3 2 5

Selene © 4 1 5

Shoo

Guidance

------ ------ _

TOTAL
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P. D e sc rip tiv e  M a te r ia ls . I f  a v a i la b le , tw e n ty -f iv e  cop ies o f any

p rin ted , o r  d u p lic a te d  d e s c r ip t iv e  a a le .r i f i s  about your school* such 

as program announcements, prom otional c irc u la r© , l i s t s  of co u rses  

o f fa re d , and the l i k e .

G, B r ie f  W ritten  Hevlew o f the  School arid Program

K indly p rep a re  tw e n ty -f iv e  co p ies  o f a tw o- to  fou r-page  

review  o f  your schoo l ana i t s  program fo r  the in fo  m a t  io n  of th o se  

who w i l l  be v i s i t i n g  your sc h o o l, t h i s  review  should b e  by way o f  a 

g e n e ra l in tro d u c tio n  to  your schoo l and. should be  as b r i e f  as 

p o s s ib le .  P lease  do not l e t  the  p re p a ra tio n  o f this? review  de lay  

the r e tu rn  of th e  above in f o m a ti  on  ̂11 ein s dlk ,  10, G , o , 1 ^,

The review  (G) may be se n t a t  your e a r l i e s t  convenience.

The following, p o in ts  a re  suggested  as item s you rmy w ish to  

c o n s id e r  in  p rep a rin g  the review . I f  th e s e  item s a re  a lre a d y  

in c lu d ed  in  item  «F" above, they  need not be rep ea ted  in  th e  rev iew .

Suggested I t e a s

1 , I s  t h i s  a neighborhood o r  c e n tr a l  schoo l?  In  what re s p e c ts  i s  

i t  e i th e r  o r bo th?

2 , P re-adm ission  ana admission, p r a c t ic e s ,  w ith in d ic a t io n  o f a re a s  

o r  schools from which s tu d e n ts  a re  drawn

3* E x p lo ra to ry  co u rses o ffe re d

4 , W ork-experi©nee program

5 , C on tinua tion  schoo l enrollm ent and program

6 , O ther programs o r co u rses  o ffe re d

7* S p e c ia l programs o r co u rses o f fe re d  fo r  s tu d e n ts  o f  low and 

excop tiona l obi 1.1 t y
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G. 8 . X® the  program end~to<~@nd or overlapp ing?

9 * Kuniber o f g m d m tie  and ty p o s  o f  p o s i t io n s  in  which they  nr© 

employed.

10* As of a re c e n t d a te , t o t a l  n w t e r  of s tu d e n ts  in  descending  

o rd e r  o f s tu d e n t r e g i s t r a t i o n ,  in  th e  re s p e c tiv e  programs o r  

co u rses o ffe re d

IX, A ttendance d a ta  o f  the  p a s t  week as  compared with a p rev ious 

o r  p a s t  a tte n d  Mice p ic tu r e

12, U t i l i s a t io n  o f p la n t f o r  such a d u lt- ty p e  programs as evening 

tr a d e  and ex ten sio n  course©, v e te ra n s  * t r a in in g ,  p&renfc- 

te a c h e r  g roups, and s o c ia l  o r ooawaunity a f f a i r s

13* S tudent personnel s e rv ic e s  including:

Guidance c e rv ic e s  

H ealth  s e rv ic e s  

3x t r a - e u r r ic u la r  a c t i v i t i e s  

C a f e te r ia ,  k i tc h e n s , d in in g  rooms

14. lix teo i of s e rv ic e s  rendered  by adv iso ry  com m ittees in  th e  p a s t  

f iv e  y e a rs

15. R e ten tio n  s t a tu s  o f p ro fe s s io n a l  personnel

16. The f in a n c ia l p ic tu re  as i t  concern© operation  of the  educa

t io n a l  program in  your schoo l ( e . g . ,  s u p p lie s ,  g e n e ra l o rg a n i

s a t io n ,  e x t r a - c u r r ic u la r  a c t i v i t i e s )
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f>i pry; • i- r ir '• rpr • 'i?,i *  ̂ t*o- p * *> r sr*-.
i  , u j u  1  W> •• I j V  i n j u v i  H  1  A. d i n .? ?  v / ^ - v a i i ^ .  / ' . i  .1

YOG,<TI.C îGL—TGGflG IChL idjGC.yiOG iYh/K.-'i'S

m s m x m i m  m u m  ua»

•v IG It n m

i'WiT I I  (o f  fou r |j^ r tc )

V -■ *r.v V v *■' - i t r  ■-,. v.'"- ' '"’■j    .'*'• >i-r' :; • ~.» • - ■< ■ ■tv* .-?■»-;■■. - ,-v: " V'VTV • R*7 *,“•(** .' -it* ’"’’T
. !  i r »  vfe. «. i. -4, «...■: j  r U i  ■» * t V - t i  ,K ; •,<! > >  - V -  A .- 'a .-  j.-. ■>..; i - L  . i.: » x , ' . :  .. V. '^ ‘i..>i. 'U  > j .  i'.; A. U  W j. £  & . \ j L j

0 .: ’ v > s  t ,  i i i G  G i .  >  i , ;’ ;  i t  1 9

Kindly  prepare arid. forward the fo llo w in g  infom & tiaft to  the  

coordinating o f f ic e  on or before the date shown above. The ;;i&teri&l 

should be ©mi to t  he Coordinator of Studies
rFlaae ̂  

a t
(Address)

Information requested under S ec tio n  A w il l  require p re p a ra tio n  

on forms o th e r  than the q u est!onnaire i t s e l f .  In fo rm ation  req u ested  in  

S ec tio n  B may be recorded d i r e c t ly  on the  blanks and spaces o f  the  

qua stionn& ire and should be re tu rn e d  in  d u p l ic a te .

S e c t io n  k  -  S p ec ia l In fo rm ation  an! Suggested Foraas f o r  P r e p a r a t i o n

X. M aster S chedule . Twenty- f i v e  cop ies  (b lu e  p r in te d  or  

d u p lic a te d )  o f  a master schedule o f  teachers n d  o th e r  

p ro fess io n a l personnel of the school showing the  nane o f  

each in d iv id u a l ,  the t i i a e  periods o f  t h e  day, th e  sub

j e c t  tu u y h t ( o r  function  perform ed) d u rin g  each p e r io d , 

the room nue&er, and t e n s .  4 se lf-ex p la n a to ry  legend o f  

abbreviations should be p rov ided  w ith , o r a© a p a r t  o f 

each master schedule*



47

Section  k -  (co n tin u ed )

1 . The smarter schedule should group p ro fess io n a l personnel 

appropriately  under th e  headings of Shop Class s e e ,

B ela ted  C la s s e s . academic C lash es , Adminlst r a t i v e  

Functions* and S uperv iso ry  Functions* Under each of 

th e se  head ings re g u la r  p e rso n n e l should  .be grouped 

s e p a ra te ly  from su b stitu te  p e rso n n e l. The m ajor du ty  or 

r e sp o n s ib ility  of adm in istrative and su p e rv iso ry  

p e rso n n e l i n  each p erio d  should be in d ica ted #  T his 

raaste r c h a r t  should show a  com posite p ic tu r e  o f th e  

sc h o o l, i t s  p ro fe s s io n a l  p e rso n n e l, i t s  s u b je c ts  and 

c la s s e s ,  and such  fu n c tio n s  o r  a c t i v i t i e s  a s  a re  p a r t  o f 

th e  r e g u la r  schoo l program• The master schedu le  should  

be as la rg e  a s  n ecessa ry  to  show the required in fo rm a tio n . 

The form on page '.57 i s  suggested  fo r  your aid and consid 

e ra t io n  in  making up your master schedu le.

2m S tudent S erv ices Schedule. Three c o p ie s  o f a s tu d e n t 

se r v ic e s  schedule sim ilar  to  the master schedu le, show

in g  personnel engaged in  such s tu d e n t s e rv ic e s  a s  l i b r a r y ,  

e x t r a - c u r r i c u la r  a c t i v i t i e s ,  arid h e a lth  a c t i v i t i e s ,  u n less  

th ese  a re  shown on the  m e te r  schedule.

3* Statement of rhiloaonhy of Education. Kindly attach

tw en ty -fiv e  cop ies of a  statem ent o f the b a s ic  philosophy  

o f  education upon which the program of your school 1* 

b ased .



48

Q^STIONKAIKS—OBvnKH?ATIW  GUIDE »AW

(Fag® 1 %<hen re  tu rn ed  a® 
P a rt I I  (co n tin u ed ) completed q u estion naire)

S ec tio n  B -  Information on S e le c te d  Areas and F unctions

1 * GeneraI  Inform ation. FI ease show p resen t number o f ;

a) Administrative assistants ____________________

b) Hoads of annex or annexes

c) Chairman or heads o f d e p a r t

ment s

d) Gegul&r, f u l l - t im e  te a c h e rs

e) Fermanent s u b s t i tu t e s

f )  Tempor&ry s u b s t i tu te s

g) C le r ic a l  h e lp  ins

(1) A d m in is tra tiv e  o f f ic e s

(2 ) O ffices  o f  department 

chairmen

(3) O ther O ffices

2 . Use the fo llow in g  apace to  e x p la in  s p e c ia l  t i t  le a  o f 

personnel or to  q u a lify  any d a ta  g iven in  q u e s tio n  1 , 

wG eneral In fo rm a tio n ,*1 above*
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P R f « m T & T I O &  v i i ^ S S ^ N K l E E - - 0 ! i o l : ; n V 'A f i u K  G U ID E  "A«

T fage 2 "when" re tu rn e d  as com
p le te s  ques11 on u a ire )P a r t  XI (co n tin u ed )

3* Guidance In fo rm a tio n . P lease  l i s t  below th e  names and 

o th er d a ta  in d ic a te d  fo r  each p e r so n  on your s t a f f  who 

has a  s p e c ia l  a ss ig n m en t connected w ith  g u id an ce , p la c e 

m ent, o r  fo llow -ups

1 —’—-..»•"" ""..-......... 11 ■■

Marne
1.... ................ . .........

| P eriods 
Teaching j Per Week 
L icense [ in  Guld- 

1 ance

Period, s 
Per Week 
in
TeachiEig

P eriods 
Per Week 
In  O ther 
D u ties

I
*&).............  -...... .

t
-.............  i .... .. _________ i

\ !
\ b i ....... ..................i................... i .....................

iN............i
L  i 1i CJ.............................. 1................. J ....................

F

_____ ___ .j
i

i i i ..............................
1

................... i ....................
|

Ifii..........................J_____ 1

4 . Use the fo llow ing  space t o  e x p la in  any s p e c ia l  use o f 

tea ch in g  p e rso n n e l f o r  guidance fu n c tio n s*
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Fra-i-VI^ITATIul GbltS *3At5

iPage 3 when returned a,is 
F a rt I I  (co n tin u ed ) completed, q u estion naire)

5 . Inforaatiott Concern la g  rregm m  and School Community

a) What offering®  in  sh o r t  unit course® or sp e c ia l pro

gram p rov ision s a re  made fo r  th o se  who do not p lan  to  

com plete the f u l l  high schoo l course?

b) What d i f f e r e n t i a t i o n  of courses or program i s  o ffered

for s tu d e n ts  o f known lim ited  a b i l i ty ?

c) What d i f f e r e n t i a t i o n  of cou rses or program i s  o f fe re d  

for s tu d e n ts  of known superior a b i l i ty ?
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fl'age 3 v^eri re tu rn e d  as eom- 
Part I I  (co n tin u ed ) p ic te d  q u e s tio n n a ire )

5* d) h irnt, i f  any, characteristics of th e  schoo l community 

a f f e c t  the  sc h o o l, i t s  s tu d e n ts , o r  the schoo l 

program?

6 . Information Concerning D x tra -C u rr ic u la r  A c t iv i t ie s

a) 'th a t a c t i v i t i e s  of an e x t r a - c u r r ic u la r  n a tu re  do your 

s tu d e n ts  engage in  and what i s  the number o f s tu d e n ts  

in  each such a c t iv i ty ?  (p le a se  a t ta c h  r o s t e r  showing 

each such a c t iv i t y  end the number o f  s tu d e n ts  r e g i s 

te r e d  in  each a c t i v i t y . )

b) What a re  the ad m in istrative schedules o f m eetings fo r  

th o se  a c t i v i t i e s  slows in  item  *a» above? (P le a se  

a t ta c h  l i s t  of a c t i v i t i e s  to g e th e r  w ith  in fo rm a tio n  

showing how and when they  a re  scheduled)*

e) how do students obtain mefdbership in student a c t iv i 

t ie s ?  ______  __     _____________________ ____

d) Ho* many students a re  engaged in  no axtra-curricular 

a c t !  v ity  ?_____________ ,____ ___________________
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'a r t  I I  ( eo n ti rmeci) D ieted
when re tu rn e d  as cosa
que & ti-armat r e }

6 , e)  Are th e r e  m y  re g u la tio n s  c o n tro l l in g  s tu d e n t parti*  

c i p a t i on in  e x t r a - c u r r ic u la r  a c t i v i t i e s ?

Yes Mo

I f  answer I s  p le a se  e x p la in

f ) What s p e c ia l  p ro v is io n s  a re  made, i f  any , f o r  th o se  

who sponsor or handle  e x tra -c u r r ic u l& r  a c t i v i t i e s  in

th e  way of a d if fe re n c e  in  te a c h in g  lo a d , s a la r y ,  

sp e c ia l c r e d i t ,  and th e  l ik e ?  P lease  e x p la in

g) How a re  funds provided fo r  e x t r a - c u r r i c u la r  a c t i v i t i e s  

in  your school?



53

HiE-vi.GiT« till guilt; "***

t t- -    -
? wrtmn ret-umeu as eou*~

P a r t I I  (co n tin u ed ) p le ia d  qu*•■ s i io n n a ire ^

7 . L Ibra  iy  In f  oraa  ticm

t&j To i'vhat trade tech n ica l magazines does the lib ra ry  

subscribe?

( i f  more apace i s  needed* p le a se  u se  th e  re v e rse  s id e  of th e  page or add

add itional, s h e e ts )
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, * , (Pag© 6 wlMin wturned a i  cofr*'
Part IT (continued) pleted que stl. onnaire)

7. b) T© t«iiAt newspaper® does the library subscribe?^

c ) To what and popular aagaslne© doe® the lib r a r y

subscribe?*

d) To what prof e ss io n a l educational journals and mag&sinea

doe® the lib ra ry  su bscrib e?«

*• I f  ssor© space i® needeu, p lease use the reverse  Bide of the page or add 

a d d itio n a l sh e e ts .



P a r t IX (co n tin u ed )
(Page ( when returnee a© colh-  
pleted que3 tio n n a ire )

7* a) How many i>fertionb w i l l  th e  lib rary  accommodate a t  one

time?_____________

f  ) What au siir iia trn tive  control©  a re  s e t  up w ith  regard to :

(1 )  Who may come to  the lib ra ry ?

(2 )  Who may withdraw books?

(3 ) Length o f  t l s a  books may be kept?

g) What is the mzdber of volumes in  the  l i b r a r y ?

h) To what e x te n t i s  the l ib r a r y  open before and a f t e r  

schoo l hours?

1) What a re  the  strong p o in t a of your l ib r a r y  and i t s  

s e r v i c e s * __

j )  What a re  the major w eaknesses in  your l ib r a r y  and i t s

services?

k) Wh&t problem© face j o w. with reference to your lib ra ry

and how would you sug g est c might be overcome?
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7* X) PlmiBo attach monthly library circu lation  report* te r  

the past three school month®.



Shop Classes Related Classes Academic Classes

Name of 
te ru la r  
rersonnel

Class Periods and Time of 
Zt(&Cli i' 01'loo.

Class Periods m d  Time of 
lech  Period

Class Peri 
of Eac

ode and Time 
'< Period

1
8:30-9:15

2
9:20-10:05

3
10;10-10:55

2
9:20-10:05

3
10:10-10:55

2
9:20—10:05

3
10:10-10:55

lames o f  
Oubst, Personnel

t i m e s  o f  Adain-
i s t r .  Personnel A&ainigt rr.tive F u n d .ions Supervisory Functions

* In each rectangular Hock under Class Periods and Time, pb-a.se l i s t  subject, term, ami room number«



A PUN FOR EVALttOTSIC- TOCATXQNAL-IN DUSTHIhL m h

voa,?iuoo,^o;c>;oic^ , education pkocra?*s

o n ^m M ^n m  m i m  " a w

?R E~V I F i r  ATI. CR Q U SO tl iM H h im

f u r l  I I I  (o f fo u r p a r t s )

LNFQKfcATICfc FOR IdtRPARA.1TCO Abb KPTEFT1 OF AT FRMuOL HRfXL, VISITATION'

Kindly aseeabla the lb flow tag m ateria ls (A, B, C, 0 , and E) and 

r e ta in  thorn. a t  your schoo l fo r  d elivery  to  the  chairman o f  the observa

tion  committee upon hit a r r iv a l  a t  the  schoo l on the f i r s t  day o f v i s i 

t a t i o n ,  I t  i s  desired  that th e se  a ia ter ia ls  be a v a ila b le  in  th e  Observa

t io n  Committee Conference Room a t  8*30 A, M. on th e  f i r s t  day of v i s i 

t a t i o n ,

A. Courses of Etudy. a copy of each cou rse  o f study ta u g h t in  th e  

schoo l should be placed in  a se p a ra te  f o ld e r  which i s  la b e le d  to  

show the name of the school and. th e  t i t l e ,  number, and term o f  

the co a rse . These cou rses w i l l  be r e ta in e d  by the  s tudy  group .

B. F loo r P la n s . Twenty—fiv e  co p ies  o f the  f lo o r  p lan s o f  each 

b u ild in g  of the  sch o o l.

C. S ign or P la c a rd . A sign  or p lac a rd  should be placed conspicu

o usly  on th e  coor of th e  conference  room d e s ig n a tin g  "Conference 

room, Committee f o r  th e  S tudy of V o catio n a l E ducation  *M

D. O bservation  Guide nF " . Enclosed a re  c o p ie s  o f O bservation  Guide 

WF* f o r  P rofession a l P e rso n n e l. These should be d e liv e re d  to  

a l l  p ro fe s s io n a l  p e rso n n e l fo r  completion and r e tu r n  to  your



P a r t H i  (co n tin u ed )

L. o f f i c e .  they  should be assembled. accord ing  io  b u ild in g  and

p laced  in  an envelope ready lo r  d e liv e ry  to  the chairm an of th e  

O bservation  Committee*

E. N o t i f ic a t io n  to P ro fe s s io n a l di&JTf Concerning M a te r ia ls . P lease  

inform te a c h e rs  and o th e r  p ro fe s s io n a l  p e rso n n e l that members o f 

th e  v i s i t a t i o n  group w i l l  re q u e s t  co p ies  or sam ples of re g u la r  and 

s p e c ia l  M a te r ia ls  ex p lan a to ry  o r  i l l u s t r a t i v e  of work, developed o r  

being developed by the  p ro fe s s io n a l p e rso n n e l o r s tu d e n ts  i n  th e  

sc h o o l. t ta to e rs  of committees w i l l  expect to  take th ese  m a te r ia ls  

w ith  them fo r  t h e i r  f u r th e r  s tu d y . P ro fe s s io n a l personnel shou ld  

be inform ed th a t  m a te r ia ls  given to  v i s i t o r s  w i l l  not be re tu rn e d , 

except by arrangem ent w ith  the  persons im m ediately concerned .
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A PL*N FOE EVALUATING VOCAT1QSAL-XMbUETRIAL ASX)

?QC £?20liaL-TBCH$IC AL SDUCaTIGS PROGRAMS

OBSKKVaTIOM OU3LK "A"

q u e s t io n  aibe

P a r t IV (o f fo u r  p a r ts )

OUT LIKE FOR PRIfCIPAL’S IMTHOiiQC TOitY TALK TO VI3XT0RS

At approxim ately 9sOO o ’clock on the f i r s t  laoming o f v i s i t a 

t io n ,  i t  .is a n t ic ip a te d  th a t  the* a d m in is tra tiv e  and su p e rv iso ry  s t a f f  

o f  the school w i l l  meet w ith the  v i s i t a t i o n  ooauoittee f o r  purposes of 

in tr o d u c t io n .  At th is  time, i t  i s  d e s ire d  that the p r in c ip a l  w ill 

g ive  a b r i e f  t e n -  to  f i f teen -m inu te  ex p lan a tio n  o f the schoo l and i t s  

program , in c lu d in g  the information shown below:

1 , B rie f h i s to r y  of th e  sch o o l, in c lu d in g  age of b u i ld in g  

o r  b u i ld in g s ,  and a l t e r a t io n s  or improvements made.

2 , MaJ or accomplishments of the sc h o o l,

3 , F lans f o r  the fu tu re
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A Pi*- 14 i*-u;•*;. i .- 'iu .. i v U t  Cj i l l  &L A b b

V O C A llm k b-TA C iiD IC A JL  riDUCATlUN F i c x A - y u i

O B SE aV i '.TION o u x d k  

FACTUAL AM A LYSIB OF IUX)GRAM

School_______ ____________ _______ __  City and S ta te  __ _______________

Tot id. Hours of Q bservati on D ates o f u b se rv a tio n

Marne of 6 b se rv er (o r  p r in c ip a l ;________________ _____ ____________________

In s t ru c t io n s  to  O bserver

In fo ra a tio n  re q u ire d  on th i s  O bservation  Guide i s  in ten d ed  to  

d e sc r ib e  the j:rogrun and r e la te d  a re a s  of the  schoo l as a whole* Work

ing  d e f in i t io n s  fo r  "Program ,” "C urricu lum ," uCourse o f S tu d y ,” and 

nS u b je c t” are given. below*

P ror,ran ; Throughout t h i s  O bservation  Guide, the term  program i s  used

to  d e sc rib e  a major a d m in is tra tiv e  area o f e d u c a tio n a l 

o rg a n is a tio n  with! r. a  school* Thus the  p a r t- t im e  c o n tin u a tio n  

sch o o l, the fu l 1-tim e high sch o o l, the a d u lt  evening t r a c e  

sc h o o l, the evening c o lle re  ex ten sio n  work, and th e  evening 

school E nglish se ss io n s  fo r  fo re ig n  born a re  considered  

program s»

C u rric u -  A p re sc rib e d  boc^ o f  e d u c a tio n a l ex p erien ce  w ith in  a prop mm

lum; i s  term ed a curriculum * A cu rricu lum  i s  in te rp r e te d  to  in 

clude any and a l l  of the p h y s ic a l and |j* o fe s s io n a l reso u rces  

a sso c ia te d  w ith the ed u ca tio n a l experience  in  the  school* 

U sually  c u rr ic  alums a re  planned to  pre pare s tu d e n ts  f o r
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te rm in a l  employment or f o r  f u r th e r  study* Thus cu rricu lu rns 

become such organ ized  u n i t s  of experience  as e x i s t  w ith in  a 

program . For example, the  f u l l - t im e  v o c a tio n a l h igh  schoo l 

program may c o n s is t  of s e v e ra l  cur r icu lu a is , v i z . ,  v o c a tio n -  

a l ^ i n d u s t r i a l ,  v o c a t io n a l - te c h n ic a l , ana g e n e ra l i n d u s t r i a l  

( f o r  slow le a r n e r s  and an t ic  ip  a. te d  d ro p o u ts ) .

Course o f P ro v is io n  i s  g e n e ra lly  made fo r a  s tu d en t r e g is te r e d  in  a  

Study; given curricu lum  to  s e l e c t  such cou rses o f study as Mcormn- 

e r c i a l , ” Me le c tr ie a L ,tt ’’p r in tin g ,* 1 ** machine sh o p ,” or " c a r -  

p e n t r y .” A course  o f  study i s  h e re  u sea  to  d e s ig n a te  a 

p lanned k ind  and deg ree  of s p e c ia l iz a t io n  w ith in  a  c u r r ic u -  

f re q u e n tly  a te c h n ic a l  cu rricu lum  in  a v o c a tio n 

a l  sch o o l may p rov ide  bu t one course of s tu d y , t h i s  being 

d ire c te d  to t r a in in g  a given group of s tu d e n ts  f o r  e n tra n ce  

in to  c o lle g e s , i n s t i t u t e s ,  o r  u n iv e r s i t i e s .

S u b jec t A su b je c t  is  used h e re  to  name a  u n i t  of le s so n s  o rgan ized  

w ith in  a l im ite d  a re a  of l e a r n in g ,  e . g . ,  E n g lish , draw ing, 

ty p e w ritin g , m athem atics, e l e c t r i c  m otor.

O rie n ta tio n  to O bserver

The fo llow ing  pages o u t l in e  the m ajor a sp e c ts  o f  th e  school*s

program s, cur l i e  u ln a e , and co u rses  of s tu d y . I t  w i l l  be n e ce ssa ry  fo r  

th e  o b se rv e r  to  examine a wide r e p re s e n ta t io n  o f th e  sch o o l* s o f f e r 

in g s .  P e r t in e n t  d a ta  should, be  appended to  th is  guide w herever such
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documentation i s  re q u ire d  to suppo rt the sta tem en ts  given*

Because of the number of elem ents covered in  this g u id e , the 

fo llo w in g  index  i s  given fo r  the  o b s e rv e r ’s convenience.

Pages

A* Student P opu la tion  63A-66

B* School Community 67, 68

C. G eneral Adm inistrative P ra c t ic e s  68

D* U t i l i z a t io n  of School P la n t 68A

E. Prog*rains o f the  Day School 68A

1 . The P a rt- tim e  C on tinua tion  School Program 68A

2 . The A p p re n tic e - tra in in g  Program 69

3* Hie F u ll- tim e  High School Program 70

F . Curriculum  70

1 . The V o c a tio n a l- In d u s tr ia l  Curriculum  70A

2 . The V o c a tio n a l-T e c h n ic a l Curriculum  72

3 . The G eneral I n d u s t r i a l  C urriculum  74

4 . The 9 th  Year E xploratory  Curriculum  75

G. S p ec ia l A spects o f  t  he School 76-78

P ersonne l In te rv iew ed  

Use th e  fo llo w in g  b lan k s to  re c o rd  the  name and r e s p o n s ib i l i ty  

o f key in d iv id u a ls  in te rv ie w e d .

Kaiue He a pons ibi 11 ty



A. Stud e a t  Popul&tion (F u ll-tim e High School)

1 .  S tu d e n t  D n ro ll-a e n t a s  o f    s B o y s_  G i r l s  
( l i . s t  r e g i s t r a t i o n  d a te )

Total

2m humber o f Students present as of  _ : Boys Gi r l s
(present d a te )

To t a l__________

3# ISxplart&tion of any marked d if fe re n c e  between s tu d e n ts  en ro lled

(itesT; 1) and s tu d e n ts  p re se n t ( ite m  2 ) :

4* How m an y  students were enrolled  in  your school la s t  ycar?_

5 . 1 . Q* range of students: from_____ t o with a median of

o f A ll Students

D istr ib u tio n  by I ,  Q.

In the School for the: Current School Tear

I .  Q. Dumber o f Stud en ts

150 ana above

140 -  149

120 -  129 

a a - z J ^ S L

100 -  109

90 ~ 99

B0 -  89

70 -  79

60 * 69
Total Humber

1-iedlan  o f Students
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A. Student Popula,tion  (continued)

6 . Ape range of students* £rom to  _____

7 . How many student© in  your school com# from each of the  fo llow 

in g  s e c to r s  ( e . g . ,  bo row. gh , d is t  r ic t ,  cou nt y)?

Umm of L ector dumber of t tu d e n ts

8 . Time a t  which s tu d en ts  e n te r  school  o * c lo c k .

9* Tiss*e a t  which s tu d e n ts  leave  school  o fc lo c k .

a) I s  th e  tim e sch ed u le  fo r s tu d e n ts  o v e rla p p in g , s i n g l e , o r 

end -to -end?  (U nderline  the c o r re c t  w ord.)

b) I f  th e  schedule© a re  overlapp ing  o r end - t o —end, In d ic a te  

the  beginning and c lo s in g  time fo r  each sch ed u le .

10 . T im  arrangem ents

a) Length of the  r e g u la r  school day in  rsinu tes

b) Length of the ex p lo ra to ry  program day in  m inutes

c) Number of peri, ods in  the  reg u la r  schoo l day

d) ftuniber of p e rio d s  in  th e  e x p lo ra to ry  program day

e ) Length of a  pe riod  in  m inutes
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F Hi/. 

A.

lU'al a n a ly s is  o f v m o m i ^ o m m v k T i m  guide »c«

10* f )  Number o f m inutes allow ed fo r  change of c la s s e s  

I s  t h i s  tim e in c lu d ed  as a p a r t  o f  th e  len g th

of a c la s s  p e rio d ?  Ye* No

g) Number o f ndnutes allow ed fo r  lunch

h) Number of p e rio d s  ( In c lu d in g  lu n c h ) c o n s t i tu t 

ing  a  s tu d e n t day

Of th ese  p e r io d s ,  tow many a re  spent in  regu

l a r  c r e d i t  co u rses?

1) Use the fo llow ing  b lanks to  gLve any in fo rm a tio n  needed 

to  q u a l i f y  o r extend th e  tim e schedule  arrangem ents in 

d ic a te d .
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A, 11. Dropouts

a) Change & in  enrollment in  tern groups fro: n entry to  f in a l  

term

Mo. o f S tu d en ts  According to  TermC lass 
Srrt ering 1 6

Ratio 6th to  
l o t  Terns

Cr * ‘ I 'U X"
9 Years A

September j 
6 f e a r s  Amo I

! I

Septaraber 
7 Years Ago j

September i
6 Years Ago j

GeptoEsber 
5 Years Ago    , 'I I

Total© J I L J
b)

o)

Approociraataly wh&t percentage o f  the r eg is tr a tio n  

dropped out during the la s t  school year?

d)

e)

How many of the students on the l a s t  school year r e g is te r  

are b elieved  to  have dropped out without entering an ed

u ca tion a l in s t i t u t io n  elsew here?________________

How many of the students who dropped © it 'during the la s t

year had reach©d le g a l sch o o l-lea v in g  age? _________

PI ease s ta te  the number of students who drop|>ed out dur

ing the past year for the reasons shown below:

Transferred to other school 

In a b ility  to do school work



• 11. Dropouts (co n tin u ed )

S) Luck o f i n t e r e s t ,  a a b i t io n ,  in c e n tiv e

D esire  to  earn own money 

Heeded in  the  home

Mar r i ed ________ _

JoXi*?a Ariiteu t e r  v ice s  «****-**»*****—*,

u tn er i'”ss «*uoiic ( sp-e c i i y )

Reason unknown ______  _

T o ta l dropouts oaring  school your ->->ii<iiii>_

f ) Of d ropou ts who are w orking, s t a t e  th e  number employed 

in  the fo llo w in g  c a te g o r ie s  j

Buployed in  tra d e  fo r  which tr a in e d  

liupioyed in  a  t r a d e  re la te d *  to  th e  f i e l d

in  which t r a in e d  _____

Bmployed in  an u n re la te d  occupation

T ota l d ropou ts employed __________

g) Ha# any p la n e d  study of dropout© been conducted by th e  

schoo l?  Yes Ho

(1) i f  so , when? __________________________

(2) What were the f in d in g s?

R e la tio n sh ip  o f one t r a d e  to m o th e r  i s  her© based on e x te n t to  

which to o ls  o r  p ro c e sse s  of one occupation  a re  common w ith th o se  o f 

a n o th e r•
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A. 12# G raduates

a )  How many s tu d e n ts  were g radua ted  L ast year?

b) I s  g rad u a tio n  annual o r sem i-annual?

e) P lease  s t a te  the  numb; r  of lo s t  y e a r 's  grad

u a te s  who are  p re s e n tly  engaged in  th e  fo llo w 

in g  a c t i v i t i  es t

Employed in  tra d e  fo r  which t r a in e d  

Ksaployed in  t r a d e  r e la te d  to  th e  f i e ld  in  

which t r a in e d

I&iployed in  an u n re la te d  occupa tion  ________

.Engaged In  c o lle g e  o r  i n s t i t u t e  study  

Jo ined  Aimed Service®

O ther ( s p e c ify )   __________  ___ _______

A c tiv ity  n o t known_____________________________ ___________

T o ta l s tu d e n ts  g raduated  ^ _________

13* What, if* any , a re  th e  unique or sp e c ia l backgrounds o f s tu d e n ts  

Which a f f e c t  o r in fluence  e d u c a tio n a l o f fe r in g s  o f school?

B. The School Cogjmunifcy

1 . I s  th i s  regarded as a “m u lti—trade** schoo l ( i . e . , te a c h in g  a 

number of t r a d e s  t o  a given p o p u la t io n ) , a  *’s in g le  trade** 

schoo l ( i . e . ,  teach ing  a r e l a t i v e ly  narrow  or s p e c ia l  k ind  o f 

v o c a tio n a l t r a i n i n g ) ,  o r i s  i t  p ro p e rly  d e sc rib e d  by some o th e r  

term ? Pleas© name and e x p la in t



The c-criool Community (con tinued )

2 , Use the b lanks below t o  d esc rib e  b r i e f ly  th e  iaaiaediate caiiiam-

i t y  in  which the schoo l i s  lo c a te d .

a ) Predcrsi in  ant ty p e  of home housi mt ________________

b) Predominant b u s in ess

c) Public p laygrounds and r e c re a t io n a l  f a c i l i t i e s

d) C u ltu ra l f a c i l i t i e s ,  e . g . ,  l i b r a r i e s ,  museums, t h e a t r e s ,  

assembly h a l l s _________ __________________________

e ) O ther s p e c ia l  f e a tu re s

G eneral M n iln is tra tiv e  P ra c t ic e s

What re g u la tio n s  o r s e rv ic e s  from th e  c e n tr a l  o f f ic e  a id  the 

schoo l with r e s p e c t  to t

1 . d tuden t aarai sa lo n s

2. D eterm ination  o f  the  program offerings

3• Improvement o f  in s t r u c t io n

4 . Development and growth of' c o -c u r r ic u la r  a c t i v i t i e s
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D. U t i l iz a t io n  of School P la n t

In  the  b lanks below show th e  r e g i s t e r  in  each prog ram conducted 

in  th e  sch o o l. In d ic a te  which jarograsts do not e x i s t  in  th e  sch o o l.

1 . P a rt- tim e  C ontinuation  School

2 . Apprentice T rain ing

3 . V a te  ran a 1 T r&i n 1 ng

4* F u ll- tim e  high School

5 . Adult C lasses (n o a -v o c a tio n a l)

6 . Trade .Extension Evening ( supplelaen tary)

7* Evening I n d u s t r ia l  Art© f o r  A dults

8 . Evening Elementary English 

9* Evening C iti& enship  G lasses 

10. Other (name)

B. Programs o f th e  Day School

1 . The p a r t- t im e  c o n tin u a tio n  school program

Use t h e  fo llow ing  b lanks t o  d e sc rib e  th e  p a rt- tim e  c o n tin u a tio n  

school program.

a) Purpose (aim s and o b je c tiv e s )

b ) Range of s tu d en ts*  a b i l i t i e s  exp ressed  in 1 . D ,*s: from

Program E nrollm ents

to w ith  a r.edian of

c) Age range of s tu d e n ts d) Dumber r e g is te r e d

e) D uration in. weeks f )  Hours per week

g) Courseo o f study and  main elemanto of course c a n te n t
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B* Programs o f th e  Bay School (co n tin u ed )

1 . h) S u b jec ts  ta u g h t__________________ ______

2* The A ppre& tic© -tra in ing  Program

Using the fo llo w in g  b la n k s , d e sc rib e  the a p p re n tic e  t r a in in g

program (144, hours per y e a r)

a) Purpose (alias and o b je c tiv e s )

b) itange o f s tu d e n ts  • a b i l i t i e s  expressed  in  I .  Q, *©: frora^ 

t o with a median of ____

c ) Hours o f  t r a in in g  p e r  a p p re n tic e  per week

d) D uration in  weeks______ ©) Age range o f  s tu d e n ts______

f )  In  th e  b lanks below, l i s t  the  s u b je c ts  the idgsaber

o f  s tu d e n ts  r e g is te r e d  in  each , and th e  t o t a l  r e g i s t r a t i o n  

in  th e  p rog ram ___________________________



7 0

FACTUAL ishA H 5IS-~0BbLliV A TICK  GUILE "£**

B, 3* The f u l l - t im e  high school program

Use the following c h a r t  to record the c u rre n t r e g i s t r a t io n  by 

terms in each of th e  curriculuma o f the f u l l - t im e  high school 

R e g is tra tio n  in the  Ful 1-ti/ne High School Program 

bv Curriculum  and Tern

Reg1 s t  r a t  ion by Terns
Curriculum ■JU 2 4 ? 6 7 8 T o ta l

a ) V ocu tionai-Indus t r i a  1

b ) 1 oeati onui— 1 acHi lie n l

c) G eneral I n d u s t r i a l

d) ^ x p lo ratory

T o ta ls

f  * C u r r lc u l i im

1 , The V ocatlon& l-Indust r i  a l  Curriculum

a) R e g is tra tio n  z Using th e  V o c a tio n a l- In d u s tr ia l  Curriculum

o n ly , a t ta c h  a reco rd  of the  c u rre n t r e g i s t r a t i o n  by terras 

in each of the cou rses of study (e .g . ,  e lectr ic ity , carpen- 

t r y ,  commercial, welding p rin tin g :, u p h o ls te ry , photo en

graving, plastering)• The fo llo w in g  table should be used 

fo r  reco rd in g  these data.

(See Chi*.rt on f o Head.n g pag e •)



FACTUAL O^sri'.V ,flTOD (-OI.DE n B«

F. C a r x i c o l u m  (co n tin u ed )

R e g i s t r a t i o n  i n  th e  V o c a tio n a l- ln U u s tr la i  C u r r i c u l u m  

By C o u r s e s  o f  Ctuciy a n d  Term

t i o n by Terms

T o t a l s

b )  D e s c r i p t i o n :  I n  t h e  b lanks on follow±n£ page, d e sc r ib e

t h e  V o c e t i o n a l - X f i c u  . s t r i a  1 C u rricu lu m
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F . C urricu lum ( coni inued )

1 . b) (1 ) Purpose (aims arid, o b je c t iv e s )____

(2 ) Range o f s tu d e n ts ' a b i l i t i e s  expressed. in  

from   to   with a median o f

(3 ) Number of p e r io d s  re q u ire d  fo r  g rad u a tio n _________

(4) The len g th  of a c la s s  pe riod  i s _________m inutes

(5 ) Duration, of a course  o f study i s  ye a r s  cover

ing  term s_________  th rough

(6 ) Amount of t in e  g iven to t

Academic s u b je c ts _________ ( t o t a l  p e rio d s)

ite ia ie d  s u b je c ts ( t o t a l  p e r io d s )

Shop sul-.iects ( t o t a l  p e rio d s )

(7 ) Terns in  w hich coopera tive  work experience  i s  o f fe re d

(0 ) Number of s tu d e n ts  p re s e n t ly  p a r t ic ip a t in g  in  cooper

a t iv e  work

(9) Level ox* level®  of s k i l l  fo r  which the  V o c a tio n a l-  In 

d u s t r i a l  C urriculum  p re p a re s

(10) S p e c if ic  jobs f o r  which the V o c a tio n a l- In d u s tr ia l  

Curr iculum p r © pa re s  s

( 1 1 ) Name and k i n d  o f  d ip lo m a , g r a n t e d



P* 1 . b) (12) S p e c i a l  f e a t u r e s  of the regml&r V o e & tio n a l-In d u s tr ia l

C urriculum :    _    _____

2  m T h e  V ocational-T echn ics 1 C urriculum

a )  Regis t  r a t i  o n : Using the  V o c a t ia n a l-T e  chni ca i Curriculum

o n l y ,  a tta c h  a  r e c o r d  o f  th e  c u r r e n t  r e g i s t r a t i o n  b y  t e r n s  

in  e a c h  o f  th e  cou rses o f  s t u d y . The fo llo w in g  t a b l e  s h o u l d  

b e  used l o r  r e c o r d i n g  t h e s e  d a t a *

R e g is tra tio n  in  the  Vocr-tio n a i-T ech n ica l Curriculum  By 

C o u r s e s  o f  S t u d y  and  Term

C o u r s e s  o f  S tud?
:egis t r a t i o n  by Terms

,5-j.A....1 7. 8 | T o t a l  |

T otals j_ _ L
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F« 2 . b ) D e sc r ip tio n i In  the  blanks below d e sc rib e  th e  V ocational- 

Techni e a l  Cu r r ic u  lum:

(1) Purpose (alm s and o b je c t iv e s } ____

(2 ) Range of s tu d e n ts f a b i l i t i e s  expre sed in  I • Q* 1s :

from to  with a  median of

(3 ) Number of p e r io d s  req u ire d  fo r  g ra d u a tio n

(4) The len g th  of a c la s s  p e r i o d  i s  min u te s .

(5) D u r a t i o n  o f  a  c o u r s e  o f  s t u d y  i s  ye a rs  covering  

t e r m through

(6 ) Amount of tim e given to ;

Academic s u b je c ts________________ ( t o t a l  p e rio d s )

R ela ted  subjects^  

Shop subject© ___

( t o t a l  p e r io d s )  

( t o t a l  p e rio d s )

(7 ) Terms in  which c o o p era tiv e  work experience  I s  o f f e r 

ed__________

(S) Number of s tu d e n ts  p re s e n t ly  p a rtic ip & t in g  in  coop

e r a t iv e  -work

(9) O ccupational le v e l  o r le v e ls  fo r  which th e  V ocational-

T echn ical C urriculum  p rep a res__________________________

(10) S p e c i f i c  jo b s  fo r  which the  V o ca tio n a l-T ech n ica l

Cur ji.c uiuia prepa re  s>:
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( 12 )

:tua oJ a d v a n c e d  s tu d y  f o i w h ic h  t r a i n i n g  p r e p a r 

e s

jrjjt i-TiC JfcQU'iQ Ox via. OUQi.U- KX*.

(13) A -c i

c u lu n

o f  t h e  V o c a t i o n a l —T e c h n i c a l  C u r r i -

G u n e r a i - X n d u r  t  r i a l  C u r r i c u l u m

•Ct'O ? 't : ■ V' - jCr  ̂ > . 5 >*. »i  *• j j**-'"*1 *»ir ~ *t ia* 6 » *< 1 £ V *  ojkft ’***' ^ *d* df X * i r r ic u X u m

o n l y ,  a t ta c h  a r e c o r d  of t h e  c u r r e n t  r e g i s t r a t i o n  by term s 

in  each of t h e  c o u r s e s  o f  study* The fo llo w in g  t a b l e  

should  ue used f o r  rec o rd in g  th e se  aata*

H e K i s t r . i t i o n  I n  t h e  G t u a e r a l - I n d u s  t ih l& l  C u r r i c u l u m  13y 

C o u r s e s  o f  G iu d y  and Term

K e p is tra t io n  by Terras
C o u r s e s  o f  * x t u c  y 3 j 4 1 5 I 6 j 7 I s i  T o tU

4 L

T o ta ls j  1......... 1 ,  i
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P. 3 . b) Descrlpfci on: In th e  blanks below d e sc rib e  the General-

I n d u s t r i a l  Curriculum :

( l )  Purpose (a la s  and o b je c tiv e s )   _

( 2 ) Lunge of s tuden ts*  a b i l i t i e s  expres 

from to  with a  median of

©d in  1 * s :

(3 ) D escribe tb s  G eneral—Indue t r i a l .  Curriculum, w ith  r e 

sp e c t to  th e  l e n g th ,  k im e , and le v e l  of t r a in in g

(4) Level or le v e ls  of s k i l l  f o r  which th e  G en era l-In 

d u s t r i a l  Curriculum, p rep a re s_____

(5) For what s p e c if ic  .lobs does th e  G eneral—I n d u s t r i a l

Curriculum  p repare  s tu d e n ts? __________________

4* The 9 th  T ear E xp lo ra to ry  Curriculum

a) Purpose (aim s and o b je c tiv e s )

b) Range of s tuden ts*  a b i l i t i e s  expressed  i  

from to  with a meoIan of

JL • 'W • * s *

c) T o ta l number of s tu d e n ts  r e g is te r e d  (sum o f r e g i s t r a t io n  

in  a l l  te rm s. See item  E, 3 , d) _______________

d) L is t  req u ire d  u n i ts  taken, by a l l  s tu d e n tb and show le n g th , 

in  weeks o f each u n i t «

Unit Length Unit Length
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P .  km  # )  W hat e x p l o r a t o r y  u n i t ®  a r e  e l e c t i v e ?  F le a s ®  s h w  l e n g t h .  

I n  w e e k s ,  o f  e a c h  u n i t *

U n i t  Length U n i t  L e n g t h

f  ) How many o f  th e s e  units may a  student s e le c t  during  h i s  

e x p lo m to ry  yoarV

g)  The le n g th  of a  c la s s  p e rio d  i s  min u te s •

h) How many p e r io d s  of tm i n i n g  p e r s tu d e n t does th e  e x p lo ra 

to ry  c u r r i c u l u m  prov ide?

i )  Mmm ami kind o f  diploma o r  certifica ie  ^mnted 

G* S p e c ia l Aspects o f th e  School

Xm d e sc r ib e  any p ro v is io n s  o r  s p e c ia l  curxiculum s tiealgtied to  meet 

th e  n e e d s  o£  probable  dropouts (check against ? r e —v i s  i t a t i o n  

Quo s t l  o n n a ire )  « ______ _________

2 . D escribe  any p r o v i s i o n s  o r s p e c ia l  c o u rses  i n t e n d e d  to  meet t h e  

need® o f s tu d e n ts  o f d i f f e r e n t  a b i l i t i e s  o r  i n t e r e s t s —in c lu d e  

r e m e d i a l ,  s p e c i a l ,  e n d  honor c l a s s e s }  ease  o f  t r a n s f e r  f r o m  o n e  

p r o g r a m  to  m o t h e r }  i n d i v i d u a l i s e d  i n s t r u c t io n  m a t e r i a l s ;  r e 

v i s i o n  of cu rricu iu rns o r courses} a s s i g n m e n t  o f  s p e c ia l  s tu d e n ts  

to  s p e c ia l ly  tra in ed , o r i n t e r e s t e d  te a c h e rs  ( c h e c k  a g a i n s t  P r e -  

v i  s i t  a i l  on Quo s t i  o n n a i r  & } •
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G. 3* Glt-h referen.ce to < medial ? sp ec ia l, ^nd honor c lasses (G2

<*bov*;; , p lease  natte these c la s s e s  and give to ta l  r e g is tr a tio n  

T o r  e a c h *

4 * Gti wh**L Lafcls a re  ebudents nromoted frora one term  to  th e  nex t?

5. Indicate and explain any variations of promotional policy- or 

practice in speeds i ft aid  s . _______ _

6 * D escribe schoo l p o lle r u.c p ra c tic e  repardixi#' *■> undent f i a r t l c i — 

p s td o r i in  pl&nning and a c t i v i t i e s  ( in d ic a te  p a r t i c u l a r ly  the ex

te n t  to which s tu d en ts  are  encouraped to  see , p lan l o r ,  and 

so lv e  exit-rtln a In d iv id u a l  ana group p ro b le m  through sch o o l ex

p erien ces) . _________       ^______   _________

7 . D escribe bow the  * i&f f  rec o rd s  s tu d e n t a chi eve merit in  r e l a t io n  

to  th e  fo llow ing  ( i f  any s p e c ia l  w tstem ent o r  schedule  has been 

developed , p le a se  a t ta c h  copy):

a )  K n o w le d g e ____________________ __________

b ) -S*H3.. _______ ____________________________________________________________________

c ) At t i t  a tie

d) P ersonal *tK inr,ent . _____ ________ _______________

e) Group or ca^.asunity ludgnen t ( c i t iz e n s h ip )
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* E* i.^sc.'-ibe tr c fcn cti or.s of tA\o coord in a to r  or coordins.lion,

con.rei.tt-*-;e in  cha roe o f ononor ■ t  tv a vfor-; tseps r i e n e c , and i n d i 

cate;* f>,v *r/ien*. t o  1̂*1 ah r.h,e** f u n c t io n s  a r e  beiissr ® $,rriad  out-.

J c ^ c r ib o  t":e cntn.cc? '--I th i  n t i c  -nr 1 -/e\r in  • •:; 7 r a v - i i i a e  oro-

o te  to  th e  O b se rv e r : bn th e  area, Cojaai i t  ee Report ( O bservation  Ouide

« o M) you w i l l  be r e p a i r e d  to  o u o i l r e  the ecni&tiona 1 prorr&sx o ffe re d  

iiiid t o  c o n sen t on i t  a strong and weak p o in t a •



fo r  D escrip tive  Appraisal of 

KUhT, JSiUIPMEMT. AND SUPPLIES

This Observation Guide provides space fo r  recording the de

s c r ip t iv e  ap p raisa l of p lan t, equipment, and su p p lies for the sc h o o l as  

a whole# D eta iled  procedures for using the Observation Guides are in  

the manual . S p ecia l in s tru c tio n s for  recording observations on p la n t,  

equipment, and su p p lies are given- below and on the fo llow in g  page*

Id e n tif ic a t io n  Data

School ____ ________ Gity and S ta te _____

Total Hours of Observation Date* o f Observation

Observer

\ pii-* -A- t.il nln 1*1 * **-■" true lio n s

A ll the- blanks are to be completed in  d e to il  to  d escrib e the 

p h ysica l f a c i l i t i e s  of the school as a whole# C ircle  the appropriate  

nrnfcer to  in d ic a te  th e  degree to  which the f a c i l i t i e s  described are con

tr ib u tin g  to the r e a lis a t io n  o f  toe aims expressed in  the sc h o o l’s p h il

osophy of education . In stru ction s far detenaining the number to  c ir c le  

are given on the fo llow in g  page#

Every  f a c i l i t y  mentioned may not be present in  a l l  schools#  I f  

the f a c i l i t y  i s  p resen t, i t  shouM be p r e c ise ly  described# i f  n o t, i t s
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lack  should  be c le a r ly  in d ic a te d  by  so s t a t i n g  or* the appro.prl.ate b lan k .

C r i te r ia  for ©pace, equipswxxt, and su p p lie s  in  s p e c if ic  a re a s  

are included, a s  s e c tio n s  o f th e  v a r io u s  O bserva tion  Guidess L ab o ra to r

i e s ,  Observation Guide "K -l” ; Shops, Observation Guide nH-2w|  R ela ted  

C lassroom s, O bservation  Guide WI W; Academic C lassroom s, O bservation  

Guide ”J ” |  .L ibrary , O bservation  Quid© WKM; Gymnasium, O bservation  Guide 

wMwj and C a f e te r ia s ,  Kitchens, and Dining A reas, O bservation  Guide www.

D e sc r ip tiv e  S ca le  

The fo llow ing  d e s c r ip t iv e  s c a le  g iv es  the b a s is  f  o r d etormining 

th e  number to  be  c i r c le d  on 'the fo llow ing  pages.

C irc le  number ,fl"  I f  the r e  i s  evidence th a t  th e  c o n d itio n  d esc rib e d

i s  in ad e q u a te .

C i r c l e  nuiifcer M2M i f  th ere  i s  a v i a o n c e  th at the c o n d it io n  d e s c r i b e d

1© j iO L 6 a t i s f a c t o r y •

C irc le  number ,f3 ,f i f  ill©re i s  ev idence that th e  con d ition  d e sc r ib e d

i s  reasonab ly  s a t i s f a c to r y .

C irc le  number H4 n i f  th e re  i s  evidence t h a t  the  e o n d ilio n  d e sc rib e d

i s  w ail above av erag e , but not exem plary .

C irc le  number M5M i f  th e m  i s  evidence t h a t  th e  c o n d itio n  d e sc rib e d

i s  exemplary and one to which th e  survey can p o in t

as o u ts ta n d in g ly  good.

C irc le  number HXW i f  the item comm n o t apply to  your o b se rv a tio n .
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P lo t plana,, f lo o r  p lan s f o r  each f lo o r  o f th e  b u i ld in g , and 

m y  o th e r  a v a i la b le  m a te r ia l  on p l a n t ,  equipm ent, and s u p p lie s  shou ld  

bo appended to  th e  guide in  support of jo u r  d e s c r ip t iv e  a p p r a is a l .

Follow ing the com pletion o f t h i s  g u id e , jo u  w i l l  be re q u ire d  

to  p re p a re  an a re a  casualtte© r e p o r t  (O bserva tion  Quid© W0W) # which w i l l  

r e p r e s m t  a  summation of jo u r  f in d in g s*  Hie d e s c r ip t iv e  s ta te m e n ts , 

p lus th e  numbers c irc led ^  to g e th e r  w ith  the appended a ia te ria lB , c o n s t i tu te  

the b a s i s  and do cui&en t  a t ion fo r  the  ®UM£&rj f in d in g s  in  th e  a re a  

commit te e  r e p o r t .
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I .  LITE

A. Log a t i  on

1 . D escribe environment surrounding sit©

1 2 3 4 5 X

2 . D esirab le lo c a tio n  in  regard to the geography 

served (e*s„,  cent r&.ii mail on, a c c e s s ib il i ty 1-)

of the school area

1 2 3 4 5 X

3 . S u itab le  lo c a tio n  with regard to  nearness to i 

s p e c ia lis in g  in  the trad©a being taught

i geographical cen ter

1 2 3 4 5 X

4* Convenient tran sp ortation  f a c i l i t i e s

1 2 3 4 5 X

Area o f Sit©

1 . Dimensions; f e e t  in  depth by f e e t  in  width*

Attach p lo t plan and g ive o v e r fa ll  area in  square f e e t  or a cres ,

marking lo ca tio n  of the b u ild in g •

2 . iioom for  expansion of b u ild in g

3 . Land a v a ila b le  fo r  expansion of s i t e

4 * Space for  recreation  f a c i l i t i e s  (mark lo ca tio n  on p lo t p lan , and

g ive  area in  square f e e t )

1 2 3 4 5 X

5. Parking space a v a ila b le  (number of cars accommodated)

1 2 3 4 5 X



PUHT, EQ01PMIW, AMD SUPPLXSS—OBSEHVAT.IOU GUIDE *»C"

C. Appearanee aid landscaping (con sider appearance , s u i t a b i l i t y ,  and main

tenance  o l  such  item s mu en tran ce  d r iv e ,  a re  away s , sh ru b b ery , tree® , 

lawn)________

1 2  3 4  5 1
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XT. GCHGGL BUILDIKG

A. Con s t r u c t !  on

1 . Date p re se n t b u ild in g  was c o n s tru c te d ,

2 . O r ig in a l  purpose o f  b u i ld in g

3 . P re se n t purpose o f  b u i l d i n g ______

4* Type of a r c h i te c tu r e - d e s c r ib e  a r c h i te c tu r e ,  showing s u i t a b i l i t y  

to  th e  ph ilosophy  ana program o f  th e  school  ____________

1 2 3 4 5 X

5 . I s  the  b u i l d i n g  so designed  t h a t  a d d i t i o n s  can b e  made?

1 2 3 4 5 X

6 , M a te r ia ls  o f  c o n s tru c tio n

a) C heck type of m a te r ia l  used  i n  c o n s tru c t io n :  r e i n f o r c e d  con- 

c r e te  ; b r i c k  ; f ra m e  s o t h e r  ( sp e c ify )  _______

b ; F i r e  r e s is ta n c e  (d e s ig n a te ,  a s  f i r e - r e t a r d a n t , o n e -h o u r, tw o- 

hour f i r e  r e s i s t a n c e ) __________ _______ ________________________

? .  D escribe  m o d if ic a tio n s , m ajor a l t e r a t io n s ,  and a d d it io n s  to  th e  

b u i ld in g  since o r ig in a l  eona t r u e t i o n  ___________

____________________________  _ _  1 2 3 4 5 X

8 * S ize  of school b u ild in g

a ) Number o f s tu d e n ts  schoo l was o r ig in a l ly  d esigned  to^_____

Mote: A ttach  layou t of f lo o rs
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a. b) P resen t ground f l o o r  a re a  ( in  square f e e t )  o f  the main 

f c u  1  i c i n g _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

c )  H u m b e r  o f  s t o r i e s  ( n o t e  m y  d i f f e r e n c e  in  f l o o r  area)_

9* E n tran ce , doors, and foyer  (con sider a t t r a c t iv e n e s s  arm s u i t a b i l 

i t y ) _____________ ____________ __________________ ___  1 2  3  4  5  X

10* C o r r id o r  f l o o r s

a )  T y p e  ( d e s c r i b e ,  a s  p a rq u e t, b a t t l e s h i p  l i n o l e u m ,  a s p h a l t  t i l e ,  

teraasso , a n d  c o n s i d e r  s u i t a b i l i t y )

1 2 3 4 5 X

b )  M a i n t e n a n c e  a n d  r e p a i r

11 . C o r r i d o r  w a l l ®

a )  F i n i s h  ( d e s c r i b e ,  i n c l u d i n g  t y p e  —  a s  p l a s t e r ,  g l a s e d  t i l ® ,  

o r  g l a s e d  b r i c k  —  a n d  c o l o r ,  end. c o n s i d e r  a t t r a c t i v e n e s s  a n d

1 2  3 4 5 X

M a i n t e n a n c e  a n d  r e p a i r

1 2  3 4 5 X

H e a t i n g ,  V e n t i l a t i n g ,  a n d :  H u r t i n g

1 .  H e a t i n g  p l a n t

a )  Check t y p e  o f  f ir in g  a n d  f u e l  u s e d :  o i l _ _ _ _ _ _ ;  c o a l  ( m a n u a l

f i r i n g )  ;  c o a l  ( s t o k e r  f i r i n g )  ;  o t h e r  ( s p e c i f y )

b )  C h e c k  type o f  h e a t s  s t e a m j h o t  a i r h o t  w a t e r



c) Heat c o n tro l

(1 ) O v e r-a ll th e rm o s to ilc  c o n tro l

(2 ) Zoning th e m o s ta t i c  c o n t r o l ,  a l l o w i n g  ’vary ing  d eg rees o f  

h e a t in  d i f f e r e n t  rooms of t h e  b u ild in g  __ _ _ _ _ _ _ _ _

(3) Heating c o n tro l  arrangem ents to Iw&t s p e c if ic  p o r tio n s  o f 

th e  b u ild in g  w ith o u t h ea tin g  o th e r  s e c tio n s  ( e .g * ,  a u d i

to rium , gyrinasiura j _______

a) Adequacy o f  h ea tin g  p la n t (consi der evenaeas o f h e a t and main

tenance of proper tesip e r a tu r e )   . _______

_ ________  _ _ _ ________________   1 2 3 4 5 X

«) f'urnace m d  b o i le r  rooms f ire p ro o fe d ___ _

V e n tila t io n  f a c i l i t i e s  (d e s c r ib e , in d u c in g  deg ree  of c o n tro l)

    1 2 3 4 5 X.

Humidity corxt ro l  _______ _

 _________ _ _ _ _ ________  _ ________ 1 2 3 U 3 X

l ig h t in g

a )  N a t u r a l  ( r a t i o  o f  window a re a  to  f lo o r  a r e a ) __________ ___________

1 2 3 4 5 X

b) A r t i f i c i a l

( ! )  Cheek type of a r t i f i c i a l  l i g h t i  d i r e c t  ; s a n d 

e d  r e e t  t i n d i r e c t  s c o m b in a t io n  (name)__

 __________  i p e rcen tag e  of in can d escen t

p ercen tage  of f lu o re s c e n t
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R. 4 .  b )  ( 2 )  Ease of r e g u l a t i o n  ( c o n s i d e r  w e ll d i s t r i b u t e d  and. a d e 

q u a te  o u t l e t s ,  a r r a n g e m e n t s  to  t u r n  on l i g h t s  o n  dark  

s i d e s  o f  ro o m s w i t h o u t  a f f e c t i n g  l i g h t s  on t h e  o t h e r  

a i d e ,  a r r a n g e m e n t s  f o r  l i g h t i n g  o n ly  s p e c i f i c  a r e a s )

1 2  3 4 5 1

(3 )  I s  a r t i f i c i a l  l i g h t i n g  c o n t r o l l e d  a u t o m a t i c a l l y  ( u s e  o f  

e l e c t r i c  eye)? 1 2  3 4 5 a

(4 ) Adequacy of a r t i f i c i a l  l ig h t  (c o n s id e r  i n te n s i t y  and 

s u i t  a b i l i t y )  ____  . ____________________

1 2  3 4

C* M ain ten tice  and R epair o f th e  B uilding as a dhole

1 * h tuaen t housekeeping (s tu d a rits  a s s i s t  in  m ain ta in in g  c o r r id o r s ,  

c lassro o m s, and ehops)

1 2 3 4 5 X

2 . C u sto d ia l s e rv ic e s  ( in c lu d e  personnel and adequacy of working 

m ate ria  I s  and f  ae i l i t !  & a ) __________________

1 2  3 4

3 ,  M a in te n a n c e  and r e p a ir  p e r s o n n e l  (c o n s id e r  whether on p ress i c e s

or r e a d i ly  a v a i la b le ) _________

2 3 4 5 1
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C. 4 . Appearance and adequacy o f  b u ild in g  maintenance

1 2 3 4 5

D* S a f e t y  an d  H e a l th  M e a s u r e s

1 . T r a ff ic  f a c i l i t i e s

a) C orridors (c o n s id e r  a d e q u a c y  in  n u m b e r  and w idth t o  a ssu re  

s a fe ty  f ro m  c o n g e s t i o n ;  h ea tin g  f a c i l i t i e s ) __________________

1  2  3  4  5 X

b) Stairways

( 1 )  A d e q u a te  w i d t h  for  s a fe ty  from c o n g e s t i o n ,  h a n d r a i l s *  

ap p rop riate  d im e n s io n s  o f  r i s e r s  an d  t r e a d s ,  f i r e p r o o f e d  

______________ _ _ _______ ____________________ _  i  2  3 4  5 X

( 2 )  N o n - s l i p  t r e a d s ,  e u f f i c i e n t  h e a d ro o m  f o r  s a f e t y

1  2  3 4  5 X

c) E le v a to rs

(1 ) L is t  number o f e le v a to rs  in  each category:, passenger  ;

degree  of adequacy, i  2 3 4 5 X

f r e ig h t  ; c a p a c ity  in  pounds ; degree o f  ade

quacy      1 2 3 4 5 1

2 , Are they in  a convenient lo c & tlart?

______________   _ _ _   1 2 3 4 5 X

a) Adequate illu m in a tio n  o f co rr id o rs , sta irw ays, and e x it s

_______________ _   1 2 3 4 5 X



F l o o r  l o a d — adequacy in  r e l a t i o n  to  u t i l i s a t i o n  i n  the f o l l o w i n g  

I t  mm  ( c o n  <5 icle r  any no s s ib le  lo a d }:

a) Shops (c o n s id e r  e s p e c i a l l y  heavy equipm ent) _____

1 2 3 4 5 X

b) Gymnasium

1 2  3 4 5 X

e) Auditorium

1 2  3 4 5 X

d) L ib ra ry

1 2  3 4 3 X

e) C a fe te r ia  and d in in g  mom

1 2  3 4 5 X

1) Any o th e r  spaces s u b je c t  to sp ec ia l lo a d s  (s p e c ify )

1 2  3 4 5 X

F ire  prevent! on m easures

a) P re ca u tio n a ry  m easures

( 1 ) fcxits (c o n a id e r , are th e re  s u f f i c i e n t  e x i t s ; do e x i t  

doors swing outw ard5 a re  they  equipped w ith pan ic  f i x 

tu r e s ;  a re  th e y  c le a r ly  m arked; a re  th e re  m y  dead-end 

cor r id  or s ? ) ________

____________________   i  2 3 4 $ X

(2 ) F i r e  do cars ( c o n s i d e r  adequacy in  number, t y p e ,  said l o 

c a t i o n )    _______________________  1 2 3 4 5 X

(3 ) Adequate i n s t r u c t io n  t o  s tu d e n ts  and s t a f f  in  s a fe ty  

m easures___________________   1 2 3 4 5 X
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a) (4 ) Regular S ire d r i l l s  a t  frequent in te r v a l s

1 2  3 4 5 X

(5) flegula r  s a fe ty  in sp e c tio n s  (s p e c ify  in te r v a ls )

1 2  3 4 5 X

b) fir e --con tro l measures

(1 ) S p rin k le r  system  (does i t  g ive  complete coverage?)

1 2  3 4 3 X

(2 ) f i r e  e x tin g u ish e rs  (adequacy of type and amount -and

appr a p i l  a t  © io c a t i  on)

1 2  3 4 5 X

(3) F ire  hose (adequacy, maintenance)

1 2  3 4 5 X

( 4 ) Sand pail® in  la b o ra to r ie s  and shops

1 2  3 4 5 X

e) Adequacy o f t o t a l  f ir e  prevention and contro l program

1 2  3 4 5 X

5• H ealth  m easures

a) D rinking fountain  f a c i l i t i e s  (con sider number and a v a ila b il

i t y )   , 1 2 3 4 5 X

b) S tudent la v a to ry  f a c i l i t i e s

(1) Give number m e  con a id e r  adequacy or number and lo c a tio n  

      1 2 3 4 5 X

(2 ) S ta te  of r e p a i r  and housekeoptrip,

______   1. 2 3 4 5 X
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5 . b) (3 ) Appropriateness o f  f ix tu r e s

1 2 3 4 5 X

(4) D escribe  f a c i l i t i e s  fu rn ish e d  (c o n s id e r  soap and tow els

o r e l e c t r i c  d ry e rs  and hot as w ell as co la  w ater

1 2 3 4 3 X

e) Teaching s t a f f  lavatories s and r e s t  rooms

1 2 3 4 3 X

d) A dm inistrative s t a f f  la v a to r ie s  and, r e s t  rooms

1 2 3 4 5 X

O ffic e s

1 . In term s of f lo o r  a re a , a r e  adequate o f f i c e s  a v a i la b le  f o r  th e

fo llo w in g :

s.) A d m in is tra tio n  1 2 3 4 5 X

b) Chair Been X 2 3 4 3 V*
A

c) Guidance 1 2 3 4 5 X

d) H ealth  1 2 3 4 5 X

e) C le r ic a l  and accounting' s t a f f s

1 2 3 4 5 X

2 . Arrangement

a) E ffe c tiv e  fo r work re la tio n sh ip  between s t a f f  personnel

1 3 4 5 X

b) A d m in is tra tio n  o f f ic e s  r e a d i ly  a c c e s s ib le  to  th e p u b lic

1 2 3 4 3 X



3* f l o o r s

a )  D escribe  (a s  p a rq u e t, a sp h a lt

 ___________________________  1 % 3 4 5 X

b) M aintenance and r e p a i r ________________________________ _________

1 2 3 4 5 X

4 • Walls

a) F in ish  (d e s c r ib e , including type — as p la s te r o r glased

b r ic k  — c o lo r ,  a ttr& e iiv en ess , and s u i t a b i l i t y )

1 2 3 4 * X

b) Maintenance and re p a ir

1 2 3 4 5 X

5 . Furniture, d esk s, c h a ir s  (m odern, adequate, good rep a ir)

1 2 3 4 5 X

6 . Record f a c i l i t i e s  (rec o rd  v a u l t ,  f i l e  room)

1 r\it 3 4 5 >1

?• Storage space in  o f f ic e s

1 2 3 4 5 X

8 . O ffice  equipment and s u p p l ie s

a) Acbtini s t r a t i  on and guidance o f f ic e s

1 2 3 4 5 X

b) H ealth  o f f i c e s  1 2 3 4 X

c) C le r ic a l  and accounting, o f f ic e  a

1 2 3 4 5 X

Classroorns, L&bor&tcri @s, and Shops

In  th e  fo llow ing  b la n k s , d e sc r ib e  th e  o v e r - a l l  p h y s ic a l f a c i l i t i e s
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F* (C ontinued)

of c la s s  rooms, la b o r a to r ie s , and shops f o r  the school as a whole, 

O bservations fo r  sp ec tf ie  labor* t o r  ie© (e ith e r  t e c h n ic a l  or r e la ted  

su b ject la b o ra to r ies) w i l l  be recorded on Observation Guide ttH -lf,j 

o b se rv a tio n s  fo r  shops on Observation Guide nH-2H; and ob servation s  

fo r  s p e c if ic  classroom s on Observation Guides WI* and BJ M (R elated  

G lasses ana academic C la e s e s ) ,

1 . nayuut o f classroom s, la b o r a to r ie s , and shops f o r  convenience  

and u t i l i s a t io n ,  in  r e la t io n  to  th e  ph ilosophy  a id  program of 

the  sc h o o l (con sid er  s u ita b i l i ty  of lo c a tio n  to  adequacy of 

program, e # g , ,  au to  shop lo ca te d  f o r  ease  of b r in g in g  in  c a rs

1 2 3 4 5 VA

2 , in  r e l a t io n  to  the ph ilo sophy  and program o f  the  sc h o o l, de

sc r ib e  th e  adequacy of classroom s, la b o r a to r ie s , and shops 

(excluding libr& gy, gymnasium, c a fe te r ia , health  serv ice  

rooms,, e t c . )  in  r e l a t io n  to  the fo llow ings 

a) huribe r

( l )  C lassroom s

(a )  S pec ify  number o f c la s s  rooras^

(b) C onsider adequacy o f number^

1 2 3 4 5 X
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F. 2 • Qt) (2 ) Jus POT'S t*Q H. 053

(a) S p e c if /  number o f  lab ors to r i es,

(b) Consider adequacy of number

X 2 3 4 5 X

(3 ) Shops

(a )  S p ec ify  number o f  shops

(b) Consider adequacy o f number

X 2 3 4 5 X

b) Space—sdoqua cy 

( I )  Classroom s

( 2 ) Labors, to r i  oŝ  

(3 ) Shopa________

c ) Tyt.m -appropri s te m  os 

Classroom s( 1 )

j wuL<or at o r 1© a

(3 ) Shops

In tw rxo r 1 in ish -^ su x tu b x X lty

(1 ) Cl&ssrootns

( 2 ) Laborstori es_

(3} Shops

1

1

1

X

1

1

X

X

X

2

2

2

2

2

2

2

2

3

3

3

3

3

3

3

3

3

4
4

4

4

4

4

4

4

4

X

X

3 . F le x ib i l i t y  o f  rooms

a) £o*u Ui© construction  of th e  build ing permit f l e x i b i l i t y  

of classroom , shop, and laboratory areas ( e . g . , e a s i ly
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F • 3 • &) ( Pont in  uecl)

moved n o u -lo ad -b eu rin g  p a r t i  lio n s-., m u ltip le  and oon ven l e n t ly  

lo c a te d  s e rv ic e  f a c i l i t i e s — e l e c t r i c i t y ,  w ater, g a s , com

p resse d  a i r ,  v e n t i l a t io n ) __________________

________________  . 1  2 3 4  5 X

b) Vo the rooms perm it a f l e x ib le  arrangem ent of the  f u r n i tu r e  

and equipment ( e . g . ,  l i t t l e  fu rn i tu re  fa s te n e d  down, space 

adequate  fo r  changing equipeaent and supply needs)?__________

1 2 3 4 5 a

4* A coustic  trea tm en t (soundproofing or sound deadening o f re q u i

s i t e  shops, music room, e t c . ) ____________________  I  2 3 4 5 X

5• F lo o rs

a) For th e  b u ild in g  as a whole, d e s c r ib e  the g e n e ra l type o f

f lo o r in g  in  the  c la ssro o m s, l a b o r a to r ie s ,  anti shops (a s  p ar

q u e t, c o n c re te , rubber t i l e ,  and asphalt t i l e )  and co n sid er 

sui ta  h i l i t y
* w w w » 'iw>i i.f i . » ~ »iw>n wu- mrntmimmmmmmiin m —tmtmtmtmtmmrn— awwiwnm 'i «■■ i    m».i mw nw iw ****— — w*

. ______ .      ._ 1 2 3 4 5 X

b) Maintenance end s t a t e  o f r e p a i r .

3 4 5 X

6 * W alls

a ) For the:- b u ild in g  as a  w hole, d e sc r ib e  the general, type  o f

w a ll f in is h  in  the  c lassroom s, l a b o r a to r i e s ,  and shops ( e .g . ;  

p l a s t e r ,  c o n cre te  b lo c k , g la sed  b r i c k ) ,  and c o n s id e r  it©

a t t r a e t iv e n e  as and s u i t a b i l i t y  _______ ________ ______ _

________________  l  2 3 4 5 X
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F » 6 * t ) - ■ SlR te  '■< 6D Ct? &it <i 8 t& te o f r e p a i r_________ ....__________

 ______________ _____________________________  1 2 3 4 5 X

? .  Furniture—f o r  the  building as a whole, d e s c r ib e  th e  g e n e ra l  ty p e  

and adequacy of classroom furn iture turn equipm ent ( e . g . ,  d e ck s , 

s e a tin g  f a c i l i t i e s ,  dem onstra tion  t a b le s ,  and conference ta b le s )

________________ ; 1 2 3 4 5 1

G. Auditorium

1 • $« a tin r  • a re  a

a ) S ea tin g  c a p a c ity  (c o n s id e r  in  r e l a t i o n  to  schoo l en ro llm e n t; 

coalmen t  on adequacy)

1 2 3 4 5 1

b) Type o f  aeatirxjK ( c a r lo r ta b le ,  s i l e n t )

1 2 3 4 5 X

e) U nobstructed  view  o f s ta g e  from a l l  p a r t s of and!toriurn

1 2 3 4 5 X

d) Appearance ( i n t e r !  o r  f i n i s h , Ei&i a te n m c  e )m

1 2 3 4 > X

e) Window c u r ta in s  f lre p ro o fo d 1 2 3 4 5 X

f ) A c o u s t ic  tre a tm e n t

1 2 3 4 5 X

g ) AC'-'c.p v„.C C 1 2 3 4 3 X

2 . Adequate e x it.? , c le a r ly  m ailed 1 2 3 4 5 X
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b tu  ge

a) Adequacy of s ta g e  a re a 1 2 3 4 5 X

b) Curtain and s ta r e  p ro p e r t ie s  (c o n s id e r  a sb e s to s c u r t a in )

1 2 3 4 5 X

c) F a c i l i t i e s  fo r  l ig h t in g  e f f e c t s ,  c o n tro l  p an e l (adequate t

a d ju s ta b le ,  rheos ta t i c —e x p la in )

1 2 3 4 3 X

d) Wings 1 2 3 4 5 X

e> D ressing rooms, la v a to r ie s

X 2 3 4 5 t'/w

Uti l i  n a tio n

a) Student

1 2 3 4 5 X

b) Community

1 2 3 4 3 X

c) F a c i l i t i e s  fo r  showing f i lm s  in  th e au d ito riu m

1 2 3 4 5 X

d) H eating and l ig h t in g  f a c i l i t i e s  f o r  t h i s  p o r t io n  of th e

b u ild in g 1 2 3 4 5 X

e) O utside e x i t 1 2 3 4 5 X

f ) P ublic  l a v a to r i e s 1 2 3 4 5 X

«) Foyer

( i )  Si£e in  r e l a t io n  to  auditorium 1 2 3 4 5 X.
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iX^iph sh t ,  abd s u i t 's  nc»

{ con tinued )

g) (2 )  Control d e v ic es  ( t i c k e t  window, c o r r id o r  g a te s , e t c . ,  to  

f a c i l i t a t e  u se  o f th is  portion  o f  the  b u i ld in g ,  aay and 

even ing )

1 2 3 4  5 X
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III .  BJdliW U AM> SUPPLIES

A. Coio^unicating Device®

i .  Check the communicating device® in s t a l l e d

a) Warning b e l l e  o r  w arning l i g h t s —•manually opera ted ,

b) Warning b e l l s  o r  w arning l i g h t s —-au to m atica lly  o p e ra ted ,

c) P u b lic  ad d re ss  system _______________ ______________________

d) Intercommunicating telephone system,

e ) C locks________________________________

2 . Adequacy o f cosinumicating d ev ices

1 2 3 4 5 X

8 . V isua l Aids

1 . D isp lay  c a se s  arid c a b in e ts ,  b u l le t in  boards and mounting boards 

( in c lu d e  s ia e ,  convenience of lo c a t io n ,  and u t i l i s a t i o n  o f  each)

1 2 3 4 5 X

2 . Film s and s l id e s

a ) Check f a c i l i t i e s  aval ta b le  ( i f  more than o n e , p le a se  l i s t  

number)

(1 ) Sound p r o je c to r :  &a». 16mm.____

(2 ) S i le n t  p r o je c to r :  &am.____________   I 6aan.

(3 ) S lid e  p ro je c to r__________ ________

(4 ) Adequate l ib r a r y  of f ilm s  and slid@s_
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B. 2 . a ) (5 ) L ib ra ry  o f  b a s ic  f ilm s  and s l i c e s  ana easy a v a i l a b i l i t y

of ex ten siv e  m a te r ia l  ____

( 6 ) Ho f ilm  l i b r a r y  im in t& ined , bu t ready  a v a i l a b i l i t y  o f

f i lm s  and slide® ......................................... ................. .

( ? )  Screens______________________ _______ ___

( 8 ) Dark room f o r  showing f i lm s

b ) D escribe  the  f a c i l i t i e s  of the  v isu a l a id s program , in c lu d in g  

the  adequacy of the equipment m entioned above, i t s  a v a i l a b i l 

i t y  when re q u ire d , and deg ree  of u t i l i s a t i o n  (c o n s id e r  sc reen s  

in  c lassroom s and shops and f a c i l i t i e s  fo r  darken ing  rooms)___

 ________________________    1 2 3 4 5 X

C. S to rage  F a c i l i t i e s

1 , S to rage  of su p p lies (in c lu d e  adequacy, ready  a v a l la b i l i t y ,  sp e c ia l  

arrangements fo r  storage o f combustible m a ter ia ls , inflammable

liq u id ® , and dangerous ch em ica ls)

     4 2 3 4 5 X

2 . Students* storage f a c i l i t i e s  (in c lu d e  adequacy o f space provided,

e . g . ,  f a c i l i t i e s  fo r  keeping  shop c lo th in g j  convenience of lo c a 

t i o n ,  adequa te  v e n tin g , lo c k s , s t a te  of r e p a i r ) _______________

1 2 3 4 5 X



€ , 3 * Teach©rs * storage f a c i l i t i e s  ( in c lu d e  adequacy of apace and type

p rov ided  and a ta ic  o£ r e p a i r )

_     1 2 3 4 3 X

4* C u s to d ia l storage f a c i l i t i e s  (in c lu d e  adequacy of sp&eo and type, 

convenience o f lo c a t io n , f a c i l i t i e s  fo r  keeping work c lo th in g )

   ___________   1 2 3 4 5 X

Dm A d a in is tr a t iv e  P o l ic ie s  f o r  Equipment, S u p p lie s , and M aintenance

1 , d escrib e th e  s c h o o l’s general p o licy  of rep lacem ent o f equipment, 

machine to o ls ,  and hund to o ls

2 . ft*hat p o lic y  determ ines the adequacy and appropriateness of th e  

present machine to o ls  and equipment

3* Are there any p rov ision s to  re p la c e  o b so le te  equipment w ith  new 

equipment in  keeping- w ith  modem in d u s t r ia l  p ra ctices?

4# D escribe th e  ro u tin e  o f  handling- te a c h e rs  * r e q u is i t io n s  and in d i 

c a te  th e  speed w ith  -which th e s e  r e q u is i t lon© a re  handled

5 . tthat i s  the no x m l procedure fo r  in fo rm ing  teachers m  to whether 

or not th e ir  r e q u is i t io n s  have been processed  _____



6 . Describe the s c h o o l^  general p o lic y  of m a in ta in in g  and rep a ir

ing; equipment and machine to o ls  __________

7* On what basis does the  school replace m aterials? Are p r io r i t ie s  

assigned to va r l  ous m a te r ia l  req u is itio n s  ( e .g . ,  so th a t 

u rg e n tly  needed m aterials can be procured Immediately) ? ______

.____________________ ____________________ 1 2 3 4 5 X

8 . Where d ifferences in  delivery  time e x is t according to  the

n a tu re  of the item req u is itio n ed , please in d ica te  the type of 

item find the average time required for i t s  d e liv e ry .

Type of Item Average Length of Time fo r Delivery

Is th e re  a cen tra l receiving' room fo r supplies?

honeys Allocated for*  Equipment, Supplies, and Maintenance

1 . What is  th e  a llo ca tio n  fo r replacement of supplies and equip

ment and m aintenance of equipment for the  school year?

a) Expendable equipment and sup p l i e s_________________ ________

b) New or rep lacem ent equipm ent_______________________ ________
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(x) Claseroom , x& boratory , and dhopa

( 2 ) Bui Id inr mai n Len&ne e 

T o ta l

2 . That i s  th e  ap p ro x i.m tc  supply  allow&nce per c tuden t p e r  school

t s m ?

a ) C lassroom s_____________________________ _______________

b) Labor a t  ories^  

c ) Shops_______

T o ta l

3 . What i s  th e  approxim ate amount of money a llo c :  tod p e r  s tu d e n t per 

term  fo r  expendable equipm ent?

a) L a b o ra to r ie s

b) Shops_______

i. ot ai

4* What i s  the  approxim ate amount of money a l lo c a te d  p e r  s tu d en t p e r 

term  fo r  hand to o l? ,  machine to o l s ,  and rife-w or r  eplacem ent equ ip

ment?

Hand Tools H ajor equipm ent

a ) Labor a to r  ie s

b) Shops _____

T o ta l

$• What i s  th o  appm xiuaete amount o f  .money a l lo c a te d  p e r  s tu d e n t p e r  

te n s  f o r  m aintenance of equipment?

a) Classroom s  ________ _____________ _______
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U 5 .  U) _____

c ) L a b o ra to r ie s

T o ta l

l o t s 5 C r i t e r i a  fo r  s p e c i f ic  a re a s  a re  in c lu a e tl as s e c t io n s  of th e  v a r

io u s  O bservation  Guides* L ib r a r ie s ,  O bservation  Guide nK”j 

Gymnasium, O bserva tion  G ild s H” ; C a f e te r ia s ,  k i tc h e n s , and Din

in g  Looms, O bservation  Guide WMW.

On the Area Committee R eport (O bserva tion  Guide M0H) you w i l l  be 

r e q u ire d  to  summarise p la n t ,  equipment, and s u p p lie s ,  and

comment on stro n g  and. weak p o in ts .
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f o r  D e s c r i p t i v e  A p p ra isa l o f

AiHlKXSTFbiTlOH A“1D ORGANIZATION

T his gu ide  i s  to  be completed a f te r  a l l  phase® of a d m in is tra 

t io n  and organ isa tion  have been studied* both th rough  o b se rv a tio n  and 

conferences* D eta iled  p ro ced u res fo r  using  Observation Guides a re  in  

th e  M anual. S p ec ia l in s t r u c t io n s  fo r  com pleting t h i s  Guide a re  g iven 

below and on the fo llow in g  p ag e .

Iden t il*i c a t i  on Data

School  C ity  and S ta t e

T o ta l Hours of O bservation  Date® of O bserva tion___________

Observer  ________________________

Use of D esc rip tiv e  S ca le

P a r t  I ,  pages 110 th rough  115, c a l l s  f o r  a record, o f  adm in is

trative .personnel and re sp o n s ib i l i t i #  s • Pages 116 to  121 o f  P a r t  I I  

r e q u ir e  th e  u se  o f th e  d e s c r ip t iv e  s c a le  in- two way® as fo llo w s:

1 . Pag#® 116 to  121 o f P a r t  I I  w i l l  r e q u ire  c i r c l in g  the 

number above th e  sta tem ent which describe®  most a c c u ra te ly  the adm inis

t r a t iv e  o r o rg a n is a t io n s !  p a t te r n  observed .
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I t  v d l l  be no ted  th a t  d e s c r ip t iv e  s ta te m e n ts  a re  s p e l le d  o u t 

fo r  r a t i n g s  Ml , w ,f3 , ” and ”5* o n ly . When th e  s i tu a t io n  observed  re p re 

se n ts  a middle p o in t between d e s c r ip t io n s  ”1” and H3*M number M2 M 

should be c i r c le d ,  When th e  s i t u a t io n  observed  re p re s e n ts  a  .middle 

p o in t  between d e s c r ip t io n s  ”3H arsd H5 , M numbe r  M4 ,} should  be c i r c l e d .

The spaces e x is t in g  under each o f  th e  a re a s  (h o r iz o n ta l  l in e s )  a re  to  

be used  to  s u b s ta n t ia te  o r supplem ent the d e s c r ip t io n s  s p e lle d  out*

2 , The ite m s under A d m in is tra tio n  R e la tio n sh ip s*  on page 120^

a re  to  be a p p ra ise d  by c i r c l in g  the p ro p e r number and by documenting 

each such ra t in g  with a c omment in  the space p ro v id ed .

I n s t ru c t io n s  fo r  D e sc r ip tiv e  A p p ra isa ls

The c r i i e  r io n  p lu s  the number c i r c le d  p lu s  th e  su p p o rtin g  

s ta tem en t c o n s t i tu te s  a  d e s c r ip t io n  o f  th e  s i tu a t io n  observed . When th e  

c r i t e r i o n  r e q u ir e s  q u a l i f ic a t io n  o r ex ten sio n  b ecau se  of a  p a r t i c u la r  

o r unique s i t u a t i o n ,  th e  suppo rting  sta tem ent shou ld  e x p re ss  t h i s  modi

f i c a t i o n .

Lesson s h e e ts ,  s p e c ia l  t e s t s ,  a g e n d a  o f  s t a f f  isee tln g e , a u d i

to rium  program s, new spapers, a t h l e t i c  program s, form s, co p ies  o f  t e s t a ,  

s tu d e n t a b t e n dance re c o rd s , h e a lth  and guidance r e c o rd s , a n d  th e  l i k e ,  

should  be  appended to  th e  r e s p e c t iv e  gu ides in  su p p o rt o f th e  d e s c r ip 

t i v e  © valuation f o r  each a re a .
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D e sc r ip tiv e  S ea le

C irc le  number M1 B i f  th e re  i s  l i t t  le  o r no evidence t o  suppo rt

the  s ta te m e n t*

C irc le  number tt2” i f  th e re  i s  soae evidence to  su p p o rt th e

s ta te m e n t, but ev idence of s a t i s f a c to r y  p ra c 

t i c e  i s  no t in d ica ted *

C irc le  number M3" i f  th e re  i© evidence th a t  the  abatem ent i a

a p p lic a b le  to  a reaso n ab ly  s a t i s f a c to r y  degree* 

C irc le  number ,f4 ,f i f  th e  a t  a ted  p r a c t ic e  or c o n d it io n  i s  w e ll

above average but n o t eacempl&ry*

C irc le  number w§ w i f  th e r e  i s  marked evidence to  sup p o rt th e

sta tem en t th a t  th e  p r a c t ic e  o r c o n d itio n  i a  

exem plary and mm to  which th e  survey can p o in t  

as o u ts ta n d in g ly  fo o d >

C irc le  ” XH i f  th e  item  does n o t ap p ly  to  y o u r  o b se rv a tio n .

Follow ing the  com pletion of th is  g u id e , you w i l l  be re q u ire d  

to  p rep a re  an a re a  committee r e p o r t  (O bserva tion  Guide * 0 " ) , which w i l l  

re p re s e n t  a summation o f y o u r f in d in g s*  The d e s c r ip t io n  o f the s i t u a 

t io n  observed  to g e th e r  w ith  the appended m a te r ia ls  c o n s t i tu te  th e  

b a s is  and docum entation fo r  th e  summary f in d in g s  in  the a re a  committee 

re p o rt*
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Tills I s  a  rem inder sh e e t o n ly , the  o b se rv e r  of the  o rg srii n a t io n a l  and

a d m in is tra t iv e  p o l ic ie s  and p r& ctic^s  o f the sch o o l should keep in  mind 

th e  fo llow ing  Iss&ds and, su g g e s tio n s .

1 . C h a rac te r of th e  school ( c e n t r a l ,  neighborhood , e t c . )

2 . The imm ediate o b je c t iv e s  of th e  schoo l

3 . The type  o f s tu d e n t, kind o f  neighborhood from which s tu d e n ts  come, 

p a re n ta l  background, and s tu d en ts*  a b i l i t y ;  no t#  a l l  a v a i la b le  d a ta

on X. ^ .* s .

4* The s i tu a t io n  with re sp e c t to  d ro p -o u ts ;  a v a i la b le  d a ta  on number o f  

d ro p -o u ts ;  and any cu rricu lum  p ro v is io n s  d e s i g n e d  to  r c e e t  n e e d  o f 

p r ohable d ro j )-out s 

5 . T eachers

a) P rocedures f o r  die in d u c tio n  o f new te a c h e rs

b) P ra c t ic e s  and p rocedu res encouraging p ro fe s s io n a l improvement;

d a ta  reg a rd in g  a le r tn e s s  cou rses

e) Machinery f o r  develop ing  te n c h # r p a r t i c ip a t io n  in  p lan n in g  and

o p e ra tio n  fu n c tio n  o f a l l  te a c h e r  commitbees

d) A d m in is tra tiv e  p rocedures regard ing  assigrvaent of s t a f f

e) B uild ing  assignm ents

S tu d en ts

a) Adm issions p o l ic ie s

b) Prom otional p o l ic i e s ,  in c lu d in g  re q u ire d  minimum s ta n d a rd s  f o r  

prom otion

c ) School p o l ic y  and p r a c t ic e  regard ing  s tu d en t p a r t i c i p a t i an in  

p lann ing  and a c t i v i t i e s
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7* P ub lic  E o la tio n  a . The p o lic y  and p ra c t ic e s  designed  to  e s t a b l i s h  

good p u b lic  r e l a t i o n s ,  in c lu d in g  a c t i v i t i e s  and con tribu tion©  o f  

Parent -Teach® re  Assoei a t i  on

S . The r e la t io n e  and machinery to  maintain r e l a t io n s  with in d u s try ,  

In c lu d in g  a c t i v i t i e s  of trad© com m ittees, relationships with 

unions, and th e  l ik e  

9* The c o n tro ls  and c o n tr ib u tio n s  o f the c e n t r a l  o f f ic e  reg a rd in g :

a) S tudent adm issions

b ) D eterm ination  o f  school programs

c ) Curriculum  b u i ld in g , su p e rv is io n , arid, the  improvement o f 

in s t r u c t io n

10. The adequacy of c l e r i c a l  and s ten o g rap h ic  se rv ice

11. School p o lic y  with re s p e c t  to  p ro d u c tiv e  work in  shops, id e n tify in g  

o u ts id e  influence®  on p o lic y

12 . The system  o f reco rd  keeping
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I .  ilDMINlSTK/iTIV£ AESPChlSInE LITIES

A. M aiini s t  r  a t  iv P ersonnel

1 . F i l l  in  one o f  the  fo llow ing  forms f o r  each permanent member o f 

th e  s t a f f  having a d m in is tra t iv e  r e s p o n s ib i l i ty  fo r  any p a r t  o f 

the  s c h o o l 'a  program o r  a c t i v i t i e s .

a) Name of In d iv id u a l______________________ T i t l e  ______________

A d m in is tra tiv e  R esp o n sib ility ^  

P ro p o rtio n  of tim e given to :  

Adiaini s t r a t i  on

Supervision

Teaching;

O ther D u ties  (d e s c r ib e )

Ob se rv a  tlon& l not e s :

b) Name of In d iv id u a l T i t l e

A d m in is tra tiv e  R e s p o n s ib i li ty  

P ro p o rtio n  of time given to : 

A d m in is tra tio n

S uperv is ion

Teaching

Othe r  u n t ie  s (de e c r ib e )

Ob s e rv  a t  1 on a l  not e s :
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.. X. c) &aiue of In d iv id u a l T i t l e

A m in is t r a t iv e  hesponcilblX lty^ 

P ro p o rtio n  of time fX vm  to  i

Aden in is  t  rat i  on_______

Sup©rvi s i  on

Teach i ng_

O tte r  d u t ie s  (d e s c r ib e )

O bservational Notes:

d ) Uzmm of In d iv id u a l  T i t l e __________ _

a d m in is tra t iv e  aesoonaib i lit.v  __________ _______

P ropo rtion  of i  juste given to:

Adsii ni© tr& t 1 on  Teach in  a.

S uperv ision     O ther d u t ie s  (d e sc rib e}

O bservation& l K ate&:

e) Hutu* of In d iv id u a l

A ui& in letra tive  ResponaiM l i t j r ,  

P ro p o rtio n  of tim e giv&n to :

A d m in is tra tio n   _____ _

Supe r v l  ©ion __________ ___ _

T it le

Teaching

O ther d u t ie s  (d e s c r ib e )
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A . i .  ©) ( C o n t in u e d )

O b se rv e tio n a l not e s :

f )  Maine o f  In d iv id u a l i l t l e

Ada in  i s  t r a t iv e  E e s p a n s ib i l i ty _________ __

P ro p o rtio n  of t im e  given to :

Actoints t r u t i  on Teaching,

S u p e rv is i on______________ Other d u t ie s  (d e s c r ib e )

O b serv a tio n a l no te  s :

g )  Uame o f  I n d i v i d u a l     T i t l e

a d m in is tra tiv e  l& sponsibi l i t y ____________ _

P ro p o rtio n  o f  tim e dveri to :

Actednig t r a t  io n T ea ch in g _________

S u p e r v i s i o n _______ O th e r  d u t i e s  ( d e s c r i b e )

Obser v a t la n a l  n o te  &:

h) Umm o f In d iv id u a l    T i t l e  ______

Atisdni s t r a t i v e  iiesponaib i 11 t y ________ __

P ro p o rtio n  o f  t im e  given  to :

Admin is  t  r a t  i o n _____ _ Teaching___________ _ _

S u p erv is io n _________ ;_______  Other d u t ie s  (d e s c r ib e )



113

a d m i n i s t r a t i ; # :  ,m mimi'ikum— u&mwkTi\& g u i d e

A, 1* h) (Continued)

Observation&1 n o te s :

i )  Marne of In d iv id u a l  T i t le ,

administrative Heaponsifei l i t y _______

P ro p o rtio n  of tirae given t o :

Atiminls fcrati on__________   Teaching___

S u p erv isio n ______________________  Oilier d u t ie s  (d e s c r ib e )

O b serv a tio n a l n o te s :

J )  Ra?ne o f In d iv id u a l ___________________  T i t l e

Adminis i r a i l v e  Re & puna ib  i  1 i t  y _______   ___________

P ro p o rtio n  of tim e g iven  to :

Adrainis t  r a t  Ion Teach in  g

S u p e rv is io n   Other d u t ie s  (d e s c r ib e )

Observe, t i  ona l n o t e s  t

k) ftaae o f In d iv id  tfci    T i t l e  ____

Adssinie tr& tiv e  lies pons ib i  i i t  y __________  ,_

P nejio rtian  of tim e p i yen Los

A d m i n i s t r a t i o n   Teaching

S u p erv isio n  _______________  Other d u t ie s  (d e s c r ib e )
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A. X. k ) O b serv a tio n a l no t ©ex 

1) Haas ©f In d iv id u a l

Ad&inl s t r a  tlv© He sponsi b i l  i  

P ro p o rtio n  o f  tim e  given to s  

Adminis t r a t i o a 

Su p& r v i  s i  on

T i t l e

Teaching

O ther d u t ie s  (d e s c r ib e )

O b se rv a tio n a l n o te ss

Mote: I f  more space  i s  needed p le a se  us© th e  re v e rse  s id e  o f  t h i s  page

o r  I n s e r t  a n  a d d i t i o n a l  sheet*
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A. 2* Uhut i s  the  number o f  tem porary ad stin is  tr« it i  ve s u b s t i tu t e s  as

of the  p re se n t d a te? ___________________

B. Guidance P e rso n n e l and A c t iv i t ie s

1 . P le ase  l i s t  below th e  name© and o th e r  d a ta  ind icated , f o r  each 

person  on the- s t a f f  who has a  s p e c ia l  assignm ent connected w ith 

g u idance , p lacem en t, o r  fo llo w -u p :

P erio d s Period  s P eriods
P er le e k Per le e k P er week

d&rae in Teaching O ther
Guidance D u ties

s l
b i  

=1 

s i

s l 
S l

2 . P lease  l i s t  below guidance a c t i v i t i e s  perform ed by each o f 

above; 

a)

s l
i l  

s l
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I I .  abhinistratxv?; b o u g ie  ,

A. G eneral P ro v is io n s  fo r  Acta i n i s  t r a i l  on 

X. Program Schedule

2 £

So schedule r e a d i ly  
a v a i la b le  o r incom
p le te  and c o n fu s in g .

Schedule showing form al 
c la s s  assignm ents b u t no 
e x tr a —c la s s  a ss ig n m en ts .

Well ©rg&niaed
sche du le  o f a l l  
r e g u la r  and e x t r a  
c la s s  a c t i v i t i e s  of 
both p u p i ls  and 
t  mu eh ers—p re sen t 

f u tu r e .

2 . Lines o f  Authority

1_____________ 2

Mo c le a r  l in e  s o f  
a u th o r i ty  o r  d e l in 
e a t io n  of’ d u t ie s ,  
w ith  r e s u l ta n t  d u p l i 
c a t io n  o f  e f f o r t  and 
e o n fu s io n .

 2_________
n ines o f  a u th o r i ty  
c le a r ly  e s ta b l is h e d  and 
r ig id ly  adhered t o .

it__________i ___________

L ines o f  a u th o r ity
c le a r ly  e s ta b l is h e d ,  
b u t with f l e x i b i l 
i t y  to  perm it prompt 
and a p p ro p r ia te  
a c t io n •

3 • h u h li e B ela iio n s

2

Mo evidence of «
l i e  r e l s  i i  on o p top ram .

B ublie r e l a t i o n s  pro
gram stemming from 
p r i n c i p a l ^  o f f i c e .

The program of pub
l i c  r e l a t i o n s  in 
v i t e s  s tu d e n t and 
p u b lic  p a r t i c ip a 
t io n  in  p lan n in g  
arid a c t i v i t i e s

4 .  B uild ing  U t i l i s a t io n

U t i l i z a t io n  f o r  p ro 
gram purposes poor— 
community us© o f 
b u i iclin g d ie  courag ©d.

U t i l i s a t io n  fo r  program 
pur' poa ass sa t  i s  f  ae to r  y— 
community use of b u i ld 
ing  l im i te d .

U t i l i z a t io n  super
i o r — community use 
encouraged and co
o rd in a te d  w ith 
program u se .
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A. Gem m  1 Prov i  e l on a fo r  i aki i n i  s t r a t i  cm ( co n ti nued)

3 . Bous ek © ©ping

1 2 _.-..________. 4 - ...... „..-............. 4.. 5

Maintenanc e , c le  &n-
X iness, and hygien
ic  c o n d itio n s  poor— 
no evidence of 
o rg an ised  program .

M aintenance * c le a n lin e  r>s, 
and h y g ien ic  c o n d itio n s
b pot t y — l i t  t i e  e v id  ence 
o f f a c u l ty  and p u p il  p a r 
t i c i p a t i o n  in  program .

M aintenance, c le a n l i 
n e s s ,  and. h y g ien ic  
cortci i i i  on a sup e id  o r— 
p a r t i c ip a t io n  by cus
to d i a l  s t a f f ,  fa c u lty , 
and s tu d e n t e v id e n t .

B. P o l ic ie s  Regarding Teaching S ta f f

1 . Assignment of S ta f f

1 2 —..... ............... 3 ............................4 _ .... .........- 1 ............... .

S ta f X assignm ents 
in eq  u i ta b le  and 
w ith o u t ev id  ence 
of r e la t io n s h ip  to  
s p e c ia l  i n t e r e s t s  
and a b i l i t i e s  o f 
t e a c h e r s .

S ta f f  assignm ents rea so n 
ab ly  e q u ita b le  bu t l i t t l e  
ev idence of r e la t io n s h ip  
to  s p e c ia l  a b i l i t i e s  and 
i n t e r e s t s  of te a c h e r s .

S ta f f  assignm en ts 
e q u i ta b le ,  and spec
i a l  a b i l i t i e s  and 
i n t e r e s t s  o f te a c h e rs  
c a p i ta l iz e d .

2 . In d u c tio n  of New T eachers

1 2 ..................- ...3 ............... 4 .....................5

Ro a s s i s ta n c e  g iven  
now tea ch e rs*  who 
must find  t h e i r  way 
w ithout h e lp .

School p rocedu res ex
p la in e d  bu t rio s p e c ia l  
su p e rv iso ry  a id s  g iv e n .

H ighly developed p lan  
o f in d u c t io n , in c lu d 
in g  in tro d u c tio n  to  
s t a f f ,  e x p la n a tio n  o f 
sch o o l p o l ic i e s  and 
p ro ce d u re s , arid spec
i a l  su p e rv is io n .

3* P ro fess iona l, Xrafjoxnmatent

I  2 __ 2 ............ ...... .........k .. J i _____  _

Ho e f f o r t  to  ancou r- bhcourag© and a d v ise  Encourage a le r tn e s s
age p ro fe s s io n a l  im— a le r tn e s s  cou rses— no and o u ts id e  c o u rse s ;
provem ent. o th e r e f f o r t .  v i s i t s  to  o th e r  c la s s 

e s  , in d u s try ,  and con- 
v e n t ions ; p a r ti c ip a -  
t io n  in community and 
prof e s s  ion a i  a c t iv i ties
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B. F o lic io a  Regarding Teaching S ta f f  (co n tin u ed )

4 • Pa r  t i  c ip a  t i  an  1 n P lanning aid O peration

1 2 ....... .......... .... - .1 .........................  k 5

P o licy  d e c is io n s  a re  
made w ithout c o n s u lt
ing  p e rso n s a fl^ c t^ d *

l *3LX a t> cio au a t^ta a a a*
puri^Kjri t  c h a im e n  a s s i s t  
in  Xo m u ta t in g  p o l ic y .

F acu lty  and , when 
appro,* r i a t o , a tu u en t s 
anti **->y p e rso n s  p a r
t i c i p a t e  in  fo rm ula
tin g  p o l ic y .

5 * Cosmuunic&ti on a

1 2 ................ ..r...-3.............................4 .... . _........_ 5 ........................

There i s  no ro u tin e  
fo r  han d lin g  te a c h e r  
re q u e s ts  fo r  inform a
t io n ,  a id s ,  su p p lie s ,  
and the  l i k e .

The h&ndXinr of te a c h e r  
re q u e s ts  f o r  a id s ,  sup
p l i e s ,  in fo rm a tio n , and 
th e  l i k e ,  i s  c h a ra c te r 
is e d  by n e g le c t  and de
lay*

Teacher re q u e s ts  a re  
handled  prom ptly  and 
e f f e c t iv e ly .

C. P o ll  c le  a Rejtardin*: &sco rds and C le r ic a l  S ta f f

X* School Records

I _____________ 2_____________ 2_______________ &___________5

School re c o rd s  d i s o r 
gan ized  axKI incom
p le te —not u sa b le  fo r  
guidance and tea ch in g  
purposes*

School re c o rd s  com plete— 
use fo r  guidance and 
te a c h in g  purposes 
lim ite d *

School re c o rd s  
o rd e r ly  a m  com plete , 
r e a d i ly  u s a b le ,  and 
t h e i r  use f o r  /guid
ance and tea ch in g  
purposes encouraged .

2 . Adequacy of C le r ic a l  and S tenograph ic  S e rv ice s

________1__________ 2__________ 2____________ h________ 5________
C le r ic a l  anti s te n a -  S ta f f  w ell org&niased b u t Weil o rg an ised  and
g rap h ic  s t u f f  in a d e -  inadequate*  adequate*
quato  and n o t w e ll 
o rgan i sod*
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D. P o l ic ie s  Regarding S tudent a 

X* s tu d e n t Admissions

1 2

Adiai as-i on u n re s t  r ic  t©d 
and i t i i  s tu d e n ts  e n te r 
ed. In  u n u i f f e r e n t ia te d
c la s s e s .

____________ 2__________ k

A l l  s l u d a t s  who have 
a p p ro p r la te  occupatia n 
a l  ob jective©  and 
demons brat© a b i l i t y  
to  meet th o se  o b je c t
iv e s  a re  adm itted*

 2________________

Studon t s  a re  adm itted  in  
accordance with th e ir  
a b i l i t i e s  to  a i l f e r e n t i — 
atea  courses ( t e c h n ic a l ,  
s k i l l e d ,  s e m is k il le d , and 
o p e ra t io n a l ) ,  based  upon 
accep ted  employment 
s tandards*

2* Adjustm ent to  Stuc en t  II cod a

1 2  3

a ig id  cu rricu lum ^  to
which p u p ils  must ad
j u s t —t r a n s f e r s  d i s 
couraged*

V ariety  of curriculum® 
p ro v id in g  fo r  p u p i ls  
o f v a ry in g  d eg rees o f 
a b i l i t y —tp&n af e ra  
p ossib le*

V a rie ty  of curriculum ® 
prov ided—tr a n s f e r s  be
tween cu rricu lu m s and 
sch o o ls  f  ac i  l i t  & te d — 
s p e c ia l  p ro v is io n s  made 
in  in d iv id u a l  c a s e s .

3* E x tr a - c u r r ic u la r  a c t i v i t i e s

budgetary  p ro v is io n s  Fund a re q u ire d  f o ruo
e x i s t  fo r  th e  conduct 
of e x t r a - c u r r i c u la r  
a c t iv i  Li as*

e x tr a -c u t r i e u ia r
a c t i v i t i e s  must bo 
ra is e d  by th e  school,

Adequate funds f o r  the  
conduct o f  e x t r a - c u r r ic u la r  
a c t i v i t i e s  a re  prov ided  
fo r  in  the schoo l budget.

4 . 1 rom o t  ion  s

__________l ______________ 2_____________ 2___________k _____________ 5_____________

Everybody prom oted r e -  Block p rom o tions, i . e . ,  b u b jee t pi-om oiiane, based
gardles?? of accom- fu ll, prom otions o r on adenttate te s ts ; ,
p lish sten t*  com plete f a i l u r e  each

te r n .
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D. P o lic ie s  heKardin# .students (continued)
——*unw        nwrrfrrî wrir r  n rin-ru-wffinT"—irur̂ rT— '

5 . S tuden t P a r t ic ip a t io n  in  riariageiaent

1 2

Stud m t  © do not p a r t i 
c ip a te  in  school man
agement •

6 • Prociuc t  iv © Work

___________ 2_____  k
f i tm e n ts  p a r t i c ip a te  to  
a l im ite d  degree under 
c lo se  f a c u l ty  c o n tro l .

5 __________

S tuden ts p a r t i c ip a te  in  
broad areas o f  schoo l 
management and a re  
encouraged to  assume 
r e a l  r e s p o n s ib i l i t ie s *

________ i_________ g__________ 2___________ k___________ §_______
Teaching s k i l l  th rough  P ro je c ts  developed on C o n stru c tio n  and i n -
e x e rc is e s  which have p se u d o -b a s is . s t ru c t!o n  a re  done on
no v a lu e  or u s e . a. f u l l  s c a le  produc

t io n  b a s i s .  The p ro 
j e c t  i s  a u sa b le  p ro 
d u c t.

15. Acfeninlstra t iv  e xtela t i  one h ip s

1 . D escribe r e la t io n s h ip  of school a d m in is tra tio n  to  the  c e n t r a l

o f f ic e  _____ _ _ _ _ _ __________________ ______________________

1 2 3 4 5

d escrib e  r e la t io n s h ip  of 

community

© d i oo l adn in i  & t  r a t  i  on to  home and

1 2  3 4 5 X

D escribe re la tio n s!* ip  o f  

agetaent

school a d m in is tra tio n to  in d u s try —•raan—

1 2  3 4 5 X



A& ainiatratIva iUilat ion sh iu s (co n tin u ed )

4 . D escribe  r e la t io n s h ip  of schoo l adm ini s t r a t i  on to  in d u s try — 

o rg an ised  labo r

__________________ _ _    1 2 3 4 5 X

5. Describe relationship of school administration to trade committee

______________________________________________________ 1 2 3 4 5 X

I I I .  SUMMARY

What a re  th e  o u ts ta n d in g  and b e s t  a s p e c ts  o f  th e  sc h o o l a d m in is tra 

t io n ?

In  what a re a  o r  a re a s  of th e  schoo l a d m in is tr a t io n  i s  most improve

ment needed,?



122

...... I ' ,1 O, /

111 • 3 j r , ; ; s a r y  (  c e n t  I n u e d )

C* W h a t  i s  being  done t o  s t r e n g t h e n  o r  improve the a r e a  o r  a r e a s  o f 

sch o o l a d m i n  1* t  ra  t i  on mo®  1 i  n  n o @d o f  i m p  rov o m o n t  ?

t o t e  t o  Hie O b s e r v e r s  On the Area Corau&ttee R e p o r t  (O bserva tion  Guide

n 0 n )  y o u  w i l l  b e  r e q u i r e d  t o  d e s c r i b e  t h e  o r g a n i z a t i o n  a n d  a o s iin is tra ^  

t io n  program  a n d  t o  comment on, i t s  s t r o n g  a n t i  w e a k  p o i n t s *
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k PLAN POE STUDYING VOCATIONAL-IHBUSTRIAL AND 

VCC ATIONAL-TEanaCAL EDUCATION Fil(B RAMS

Q&SKHVlTIGN GUIDE 

fo r  D e sc rip tiv e  A ppra isa l o f 

SUPERVISION OF XNSTEUCTIOf4

This O bserva tion  Guide p ro v id e s  space f o r  re c o rd in g  th e  de

s c r ip t iv e  a p p ra is a l  o f  f iv e  se p a ra te  su p e rv iso ry  f i e l d s .  D e ta ile d  

p ro ced u res  f o r  tee  u se  o f the O bservation  Guides a re  in  th e  M anual, 

I n s t r u c t io n s  fo r  re c o rd in g  d e s c r ip t iv e  a p p ra is a ls  a re  g iv en  on th e  

foH aw ing  page •

Purposes o f S u p e rv is io n  o f  I n s t r u c t io n

In  th e  sp ace  below , in d ic a te  th e  o f f i c i a l  e g r e s s i o n  o f th e  

aim s and pu rposes of s u p e rv is io n  of in s t r u c t io n  a s  g iven  by th e  su p e r« 

v is o ry  s t a f f  of the school*

Key to  Xteml&ed D e sc r ip tio n s  

E n te r below the names o f th e  su p e rv iso ry  f i e l d s  observed* 

These a re a s  should  snatch by l e t t e r  the corresponding  l e t t e r  fo r  the  

number c i r c le d  fo r  each d e s c r ip t iv e  s ta tem en t on th e  fo llow ing  p a g es .
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OBSERVATION GUXi/S *£* (COCTMblvD)

a re a  o r Departm ent Departm ent C ha tm an  or  Other

S uperv iso ry  School P ersonnel

(&)  -       -        — —

( b  )_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
( c  )__________________________________  ___________ _______________________________

( &)       ___________

( e )_____________________________________________________________________________

I n s t r u c t io n s  f o r  D e sc r ip tiv e  A p p ra isa ls

The c r i t e r io n  p lu s  the  nuiaber c i r c le d  p lus th e  su p p o r tin g  s t a t e 

ment c o n s t i tu te s  a d e s c r ip t io n  o f  th e  s i tu a t io n  observed . V&ien th e  c r i 

t e r io n  r e q u ir e s  q u a l i f i c a t io n  or e x te n s io n  because of a p a r t i c u l a r  o r  un

ique  s i t u a t i o n ,  th e  suppo rting  s ta te m e n t should, ex p re ss  t h i s  m o d ifica tio n *  

Lesson s h e e ts ,  s p e c ia l  t e s t s ,  agenda o f  s t a f f  m ee tin g s , au d ito riu m  

program s, new spapers,  a t h l e t i c  program s, form s, cop ies o f  t e s t s ,  s tu d e n t 

a tten d an ce  rec o rd s , h e a lth  and guidance re c o rd s , and th e  l i k e ,  should  be 

appended to  th e  re s p e c tiv e  g u id es  in  support o f the  d e s c r ip t iv e  e v a lu a 

t io n  f o r  each a re a .



125

OBSEKV*TIO« GUIDE "E* (CQNTXSUiSD)

D e sc rip tiv e  Seal®

C irc le  number wl w i f  th e r e  i s  l i t t l e  o r no ev idence  to  sup p o rt

th e  sta tem en t*

C irc le  number 112 ” i f  th e r e  i s  some ev idence  to  su p p o rt th e

s ta te m e n t, bu t evidence of s a t i s f a c t o r y  p ra c 

t i c e  i s  not in d ic a te d .

C irc le  number ”3 ” i f  th e re  i s  ev idence t h a t  the  s ta te m e n t i s

a p p lic a b le  to  a  rea so n ab ly  s a t is fa c to r y  d egree* 

C irc le  number I f  t h e  s ta te d  p r a c t ic e  o r  condition  i s  w e ll

above average bu t not exem plary .

C irc le  number n5M i f  th e re  i s  marked, ev idence  t o  su p p o rt th e

s ta tem en t t h a t  th e  p r a c t ic e  o r c o n d itio n  i s  

exem plary and one to  w hich  the  survey can  p o in t 

a s  ou tstan d in g  l.y good *

C irc le  MXM i f  the item  d o e s  n o t app ly  to  y o u r o b se rv a tio n s*

Following; th e  com pletion of t h i s  g u id e , you w i l l  be re q u ire d  

to  p rep a re  an a rea  commit bee r e p o r t  (Observe, t lo n  Guide »QW) , which w i l l  

re p re se n t a  summation o f y o u r  f in d in g s*  The d e s c r ip t io n  o f th e  s i t u a 

t io n  observed  to g e th e r  with th e  appended m a te r ia ls  c o n s t i tu t e  the  

b a s is  and docum entation fo r the summary f in d in g s  i n  th e  a re a  comiflittee 

r e p o r t .
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I .  Cm m AL  APPEilSAL

A* P r in c ip le a  o f S u p erv is io n

X. Supervisor® arid te a c h e rs  have 
a rr iv e d  a t  arid s ta te d  cooper
a t iv e ly  t i i s i r  u n d e rs tan d in g  
o f th e  e d u c a tio n a l philosophy  
o f  th e  sc h o o l,

(a )  1 2 3 4 5 X
Supporting  S ta tem en t:

(c )  1 2 3 4 & x
Supporting Statem ent:

( q) X 2 3 4 5 X
Supporting Statement:

(b) 1 2 3 4 5 X
Supporting Statem ent:

(e )  1 2 3 4 5 X
S upporting  Statements

2 . Supervisor® and te a c h e rs  have 
adap ted  to e  ph ilo sophy  o f th e  
school to  t h e i r  d epartm en ts 
and c la s s e s ,

(a ) 1 2 3 4 5 X
Supporting Statem ent:

( c )  1 2 3 4 5 X
S upporting  S tatem ents

<cl) 1 2 3 4 5
Supporting Statement:

(b) 1 2 3 4 5 X
Supporting Statement:

(e )  1 2 3 4 5 X
Supporting  Statement:
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P r in c ip le s  o f S uperv is ion  (co n tin u ed )

A. 3 . Superevision I s  c a r r ie d  on in  
accord  w ith th e  ph ilosophy  o f  
the  school and departm ent •

( c )  1  2  
Supporting

3 4 5 
Statements

1

(a )  1 2 3 4 5 X 
Support! ng Statement s

U )  1 2
Supporting

3 4 5
S ta tem en ti

X

(b ) 1 2 3 4 5 X 
S upporting  S tatem ent s

(e )  1 2
Supporting

3 4 5 
S ta te m en t:

X

4 . Supervisors and be&ehers
understand  t h e i r  m utual 
r e la t io n s h ip s  and re s p o n s i
b i l i t i e s ;  s jcap a th e tic  under
s ta n d in g  and good w i l l  
c h a r a c te r i s e  th e i r  r e l a t i o n s •

( c )  X 2  3 4  5
Supporting Statementt

X

( a )  1 2  3 4  5 X  
Supporting Statem ent:

(d ) 1 2 3 4 5 
Supporting Statement*

X

( b )  1  2  3 4  5 X 
Supporting Statements

(e )  1 2 :  
Supporting

* 4 5
S ta te m en t:

X



P r in c ip le s  o f su p e rv is io n  (co n tin u ed )

A. 5* S u p erv iso rs  and te a c h e rs  t o -  ( c ) l  2 3 4 3 X
g a th e r  fo rm u la te  d e f i n i t e  ob- Supporting  Statement:
j e c t iv e s  fo r  g iven  tim e 
p e rio d s  o r undertakings and 
make w e ll organised p la n s  of 
a c t i v i t i e s  f o r  a t t a in in g  
th e s e  o b je c t iv e s .

(a )  1 2 3 4 5 X (d ) 1 2 3 4 5 X
S upporting  S tatem ents Supporting  Statem ents

(b ) 1 2 3 4 5 X (e )  1 2 3 4 5 1
Supporting  S tatem ent j Supporting  S ta te m en t:

6 . The te a c h e rs  unders tand  to  
whom th e y  are re sp o n s ib le  
fo r  t h e i r  v a rio u s  d u t i e s ,  
and there i s  a  minimum of 
c o n f l ic t in g  c la im s o f 
a u th o r i ty  among superiors*

(a )  1 2 3 4 5 X
Supporting Statement:

(c )  X 2 3 4 5 X
Supporting Statement:

(d ) 1 2 3 4 5 X
S upporting  &t a t  m e a t :

(b) X 2 3 4 5 X (e) 1 2 3 4 5 X
Supporting Statement: Supporting Statement:
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P r in c ip le s  of S u p erv isio n  (co n tin u ed )

A* ? •  There i s  a c le a r  u n d e rs tan d  (c )  1 2 3 4 5 A
ing among te a c h e rs  and 
su p e rv iso r  s about the  pro
cedures and outcomes t h a t  
c h a ra c te r iz e  good te a c h in g  
and th o se  th a t  c h a ra c te r iz e  
poor teaching*

Supporting S ta tem en t:

(a )  1 2 3 4 5 1 (d) 1 2 3 4 5 X
Supporting  S tatem ents Supporting S tatem ent s

(b ) 1 2 3 4  5 X (« ) 1 2 3 4 5 X
Supporting S tatem ent t Supporting Statem ents

8 . E ffec tiv en ess  of c o o p e ra tio n (c )  X 2 3 4 5 X
between teachers and super
v iso r s  in  r e a lis in g  'the a la s  
of th e  sch o o l.

Supporting Sta tem en t:

(a ) 1 2 3 4 5 X (d) 1 2 3 4 5 X
Supporting S tatem ents Supporting Statem ents

(b ) X 2 3 4 5 X (e )  1 2 3 4 5 X
Supporting  S tatem ents Supporting S ta tem en t:
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P r in c ip le s  of S u p e rv is io n  (co n tin u ed )

B • Supe rv i  »o ry  P a tte rn

1« P ro v is io n s  a re  made fo r  w e ll 
p lanned ex p erim en ta tio n  and 
c a r e f u l  t e s t i n g  m e  evalua
t io n  of out C O B * 8  •

(c )  1 2
S upporting

3 4 5
S t e lem ent;

X

(a )  1 2 3 4 5 X 
Supporting, Statem ent.

(d ) 1 2
Supporting

3 4 5
S ta tem en t;

X

(b ) 1 2 3 4 5 X
Supporting  S ta tem ent:

(e )  1 2 
Supporting

3 4 5
Statem ent-:

X

2* L i te r a tu r e ,  p a r t i c u l a r ly  r e 
p o r ts  on experiment* and r e 
se a rc h , i s  a v a i la b le  arid 
used to  improve th e  educa
t io n a l  p ro c e sse s , i t s  1 lim it
a t io n s  being c a r e fu lly  noted*

(c )  1 2
S upporting

3 4 5
S tij lament;

X

(a ) 1 2 3 4 5 X 
S upporting  S ta tem en t;

(d ) 1 2
Supporting

3 4 5 
S ta tem en tt

V'

(b) 1 2 3 4 5 X
Supporting Statement:

(e) 1 2 3 4 3 X
Supporting Sta tement %
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S u p erv iso ry  Pattern

B. 3* Work r e la t io n s  and p o l ic ie s  o f 
the cen tra l o f f ic e  a re  $uch a s  
con stan tly  to  a s s i s t  su p e rv i
so rs  and te a c h e rs  i n  t h e i r  
work (annoyances, l im i t a t io n s ,  
aria f r u s t r a t i o n s  a re  re c o g n is 
ed and s tep s a re  taken to  
c o r r e c t  them) •

(c )  1 2 3 4 5 
Supporting Statementt

X

(a) 1 a 3 4 5 x 
S upporting  S ta ta a e n t :

(d) 1 2 3 4 5 
Supporting Statem ent:

X

(b) 1  2 3 4 5 X
S upporting  S ta te m en t:

(e )  1 2 3 4 5 
Supporting Statem ent:

X

4* The su p e rv iso ry  program i s  so 
p lanned , o rg a n ise d , and 
c a r r ie d  ou t as to  f a c i l i t a t e  
e x te n s iv e  and o ff  a c tiv e  coop
e r a t io n  among and b etween 
arfmini r t r a t i v e  , supo rv is o ry ,  
and teach in g  personnel*

(c )  1 2 3 4 5
Supporting Statem ent:

X

(a ) 1 2 3 4 5 X 
Supporting Statements

(d) 1 2 3 4 5
Supporting Statement:

X

(b) 1 2 3 4 5 X 
Supportin® Statement:

( e )  1 2 3 4 5
Supporting Statem ent:

X
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C. P rocedures a id  a c t i v i t i e s

a ) The su p e rv iso ry  p ro ce d u res  in c lu d e  such a c t i v i t i e s  as the

fo llo w in g ;

1. Studying  arid d e te rm in in g  the  
needs o f  in d iv id u a l  pupils.

( c )  X 2 
Supporting

3 4 5 
S ta te m en t:

X

(a )  1 2 3 4 5 I  
S upporting  S ta te s  a it :

(d ) 1 2 
Supporting

3 4 5 
S tatem ents

X

(b ) 1 2 3 4 5 X
S upporting  S ta tem en t:

(e )  1 2 
Supporting

3 4 5 
S ta tem en t:

X

2 . D efin in g  and c la r i f y in g  th e  
o b je c tiv e s  o f in s t r u c t io n
in  va rio u s s u b je c ts  and 
a re a s .

(c )  1 2
Supporting

3 4  5
S ta te m en t:

X

(* ) 1 2 3 4 5 X
Supporting  Statement*

(d) 1 2
Supporting

3 4 5
S tatem ent s

X

(b) X 2 3 4 5 X (e) 1 2 3 4 5 X
Supporting Statem ents Supporting Statements



C. P rocedures and A c t iv i t ie s  (co n tin u ed )

3 .  E v alu a tin g  and improving s y l la b i  
and curricu lum  m a te r ia ls  in  v a r
io u s  f ie ld s *

(a )  1 2 3 4 5 X
Supporting S tatem «nt i

(b ) 1 2 3 4 5 X
Suppo r t  ing  3 t a t  ement:

4 .  S tudying and improving th e
equipment and s u p p l ie s  used in  
i n s t r u c t io n .

(a )  1 2 3 4 5 X
Supporting  S tatem ents

(b) 1 2 3 4 5 X
Supporting  S ta tem en t:

5* E valuating  th e  outcomes o f in 
s t r u c t io n .

(a )  1 2 3 4 5 X
Supporting Siatetieu t  s

(b) 1 2  3 4 5 X
Supporting Statements

(c) 1 2 3 4 5 x
S upporting  Statem ent*

(d) X 2 3 4 5 X
Supporting States®  nt *

(e )  1 2 3 4 5 X
Supporting S tatem ent i

(c ) 1 2 3 4  5 X
Supporting S ta tem en t:

(d ) 1 2 3 4 5 X
S upporting  S ta tem en t:

(«) 1 2 3 4 5 X
Supporting  S ta tem en t:

(c )  1 2 3 4 5 X
Supporting Statem ent*

(d) 1 2 3 4 5 X
Supporting Statem ent*

(e )  1 2 3 4 ‘j  X
Supporting  S tatem ents
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G« Procedure a an 4 A c t iv i t ie s  (co n tin u ed )

6 . M eetings w ith  te a c h e rs  In d iv id 
u a l ly  and in  groups reg a rd in g  
problem* of instruction*

(o ) 1 2 
Supporting.

3 4 5 
Statements

X

(a )  X 2 3 4  5 X 
Supporting  Statement:

(d ) 1 2 
Supporting

3 4 5 
Statement s

X

(b ) X 2 3 4 5 X
Supporting Statements

(e) 1 2
S upporting

3 4 5 
Statement s

X

7 . O rganizing and encourag ing  
te a c h e r  cameliteee fo r  work on 
schoo l problem s, such as  
cu rricu lu m  iimprovement •

(c )  1 2
Supporting

3 4 5
S ta tem en t;

X

(a) X 2 3 4 5 X 
Supporting Statement:

(d ) 1 2
Supporting

3 4 5 
Statement:

X

(b) 1 2 3 4 5 X
Supporting Statement:

(e) 1 2 3 4 5 X
Supporting Statement:
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€ , P rocedures and A c t iv i t i e s  (co n tin u ed )

Bm P lann ing  te a c h e r s 1 m eetings f o r  
p ro fe s s io n a l  study  -  by g ra d e s , 
by sub ject-, f i e l d s ,  o r  by a l l  
te a c h e rs  in  the  sc h o o l.

(a )  1 2 3 4 5 X
Supporting  Statem ent*

(c )  1 2 3 4 5 X
Supporting  S ta te m en t:

1 2 3 4 5 X
S upporting  S ta tem en tj

1  2  3  4  5  X
Supporting  s ta te m e n t:

( e )  1  2  3 4  5
Supporting  S ta tem ents

9 . A rranging f o r  v i s i t a t i o n  by
te a c h e ra  to  o th e r  schoo ls in  the  
system  o r o th e r  system**

( a )  1  2  3 4  5 X
Supporting  S tatem ent *

(c )  1 2 3 4 5 X
S upporting  S tatem ent *

( d )  1  2  3 4  5 X
S upporting  S tatem ent *

(b) 1 2 3 4 5 X
Supporting Statement s

(e) 1 2 3 4 5 X
Supporting Statement:
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C* Procedures and A c tiv ii  le a  (co n tin u ed )

10* H elping te a c h e rs  to  p lan  f u r th e r (c )  1 2 3 4 5 X
pro f «s©i onal study * S upporting S ta tem en t:

(a )  1 2 3 4 5 X (d) 1 2 3 4 5 X
Supporting Statem ent? Supporting S ta te m en t:

(b) 1 2 3 4 5 X M  1 2 3 4 5 X
Supporting St&iesients Supporting S ta te m en ts

11* Und erstandin g the needs o f  inex (c )  1 2 3 4 5 X
perienced teacher© and g iv in g Supporting Statement i
sym pathetic help  according to
these neods.

(a ) 1 2 3 4 5 X

OlH
I

-'"“X'O’W' 3 4 5 X
Supporting Statem ent: Supporting Statements

(b ) 1 2 3 4 5 X
Supporting Sta t& m nt s

(«) I  2 3 4 5 x
Supporting Statem ent:
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P ro c ed u r es  and ^ c t i v i t i e g  ( c o n t in u e d )

fc) tim  su p erv isory  procedures a r t  designed to  pi-o»iote and develops

1* teacher efficiency l a  the ( c ) l  2 3 4 3 X
selection «snd use o f  s a t i s -  Supporiing S t u t m m n t  s
factory instructional pro
cedures •

(a )  1 2 3 4 5 X (d ) 1 2 3 4 5 X
Supporting Statements Supporting Statements

(b ) 1 2 3 4 5 X (e )  1 2 3 4 5 X
Supporting  Statesmen 1 1 Supporting  Stabeawmt s

2* Teacher s k i l l  l a  d e v i s in g  (c )  1 2 3 4 5 X
and u s in g  t e s t s  and in  Supporting  S t Ato»«egtI
d ia g n o s in g  m d e v a lu a t in g  
t h e i r  r e s u l t  s»

(a )  1 2 3 4  5 X (ct) X 2 3 4 5 X
S upporting  St'&tsMtnbs S upporting  S tatem ent?

(b) 1 2 3 4 5 X (a) 1 2 3 4 5 X
Supporting Statement : Supporting Statements
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Procedure a and A c t iv it ie s  (continued)

b) 3. Teacher a b i l i t y  in  i d e n t i f y 
in g  and e v a lu a tin g  th e  oifc- 
coins a o f s u p e rv is io n  o f  In
s t  rue t io n  •

( 0 ) 1 2 3 4 5 X 
Supporting Statem ent:

(a )  1 2 3 4 5 X 
Supporting  sta tem en t i

(d) X 2 3 4 5 X
Supporting Statement:

(b ) 1 2 3 4 5 X
Supporting Statement:

(e) X 2 3 4 5 X
Supporting Statement:

4* Cooperation between teach 
e r s  ana between mp a t  v is o r  
and teacher® .

(c) X 2 3 4 5 X 
Supporting Statem ent:

(a) X 2 3 4 5 X
Supfjorting Statements

(ci) X 2 3 4 5 X 
Supporting Stutauent:

(b) 1 2 3 4 5 X (0 ) 1 2 3 4 5 X
Supporting Statement: Supporting Statement:
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P r o c e d u r e s  a rid  a c t i v i t i e s  ( c o n t i n u e d )

b ) 5« L o n g - t e r m  p lan n in g  and system - (e )  1 2 3 4 5 X
S u p p o r t i n g  S t a te m e n t s

( d )  1  2  3  4  5 X
S u p p o r t i n g  S t a t e m e n t s

{©) 1 2 3 4 5 X
S u p p o r t i n g  S t a t e m e n t s

D. R e su lts  o f S u p e rv is io n

a t i c  s t u d y  o f  r e c o g n is e d  p r o 
b le m s  b y  a l l  c o n c e r n e d  i n  t h e  
e d u c a t i o n a l  p r o g r a m .

(a )  1 2 3 4 5 X
S u p p o r t i n g  S t a t e m e n t s

(b ) 1 2 3 4 5 X
S up  p o r t i n g  S t a t e m e n t :

The r e s u l t s  o f  s u p e rv is io n  a r e  a p p a r e n t  i n  such r e s p e c t s  a s  t h e  

fo llo w in g :

1* i  or<Ttula t i  on oi & ph ilo sophy  o f  ( c )  1  2 3 4 5 X
©due a t i  on • Bappo r t i n  g £ t  a t  eats n t s

1 2 3 4 5 X (d ) 1 2 3 4 5 X
Supporting  S t a t e m e n t : S u p p o r t i n g  S t a t e m e n t :

(b ) 1 2 3 4 5 X
Supporting Statement s

(e) 1 2 3 4 5 X
Suppo rtin g  St at ©men t  5
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D. H eeu lta  o f S u p e rv is io n  (co n tin u ed )

2 . Understanding o f  s tu d e n t n eed s ,

(a ) 1  2  3  4  5  X
Supporting  S ta tm en tt

( c )  1  a  3  4  5  
Supporting Statem ent!

X

(b ) 1 2 
Supporting

3 4 5 X
; ta te rn en tt

( d )  1  2  
Supporting

( e )  1  2
Supporting

3 4 5 
S tatem ent j

3 4 5
S ta te m en t:

X

A

3 . Und © rs ts n d i  ng 
neecus•

t i e  community ( o )  1  2  
Supporting

3 4 5 
S tatem ents

X

( a )  X 2
Supporting

3  4 5 X 
S t a t e m e n t : ( d )  1  2  

S u p p o r t i n g
3 4 5 
S t a t e m e n t s

X

(b ) 1 2 
Supporting

3  4  5 X
S t a t e m e n t  I

(e )  1 2 
S u p p o r t i n g

3 4  5
S ta te m en ti

X

4 * C are fu l e v a lu a tio n  o f  r e s u l t s  
o f  i n s t r u c t io n .

( c )  1  2  
S u p p o r t i n g

3 4 5 
S ta te m en t;

X

(a )  1 2 3 4 5 X 
S upporting  S t a t e m e n t s

(d ) 1  2  
Supporting

3 4 5 
S t a t e m e n t  s

X

(b) X 2 3 4 5 X
Supporting Statem ent:

■e )  X 2 3 4 5 X
Supporting Statements



b .  R e s u l t s  o f  S u p e r v i s i o n  ( c o n t i n u e d )

5* C ooperation  among te a c h e r s ,  pupil® , 
and s u p e r v i s o r s *

(c )  1 2 3 4 5 X 
S upporting  S t a t e m e n t :

(a )  1 2 3 4 5 X
S upporting  S tatem ent s ( d )  1  2  3  4  5  X 

S u p p o r t i n g  S t a t e m e n t  t

(b ) 1 2 3 4 5 X
Supporting  Statem ent s

( e )  1  2  3  4  5  X 
S u p p o r t i n g  S t a t e m e n t i

B* P ro v is io n  fo r  E v alu a tio n

1* The su p e rv iso ry  p r o g r a m  seeks t o  
determ ine the? q u a l i t i e s ,  proced
u r e s ,  and outcome© t h a t  charac
t e r i s e  ipxsd su p e rv is io n  and th o se  
th a t  c h a r a c te r is e  poor s u p e r v i 
s i o n *

(a )  1 2 3 4 5 X 
S u p p o r t i n g  a t  a t  m e n  t  s

( c ;  1  2  3  4  5 X 
S u p p o r t i n g  S t a t e m e n t :

( d )  1  2  3  4  5 x  
Supporting  S ta tem en t:

(b) 1 2 3 A s X
Supporting Statem ent:

(e) i 2 3 4 5 X
Supporting Statement:
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E« P ro v is io n  fo r  E v alu a tio n  (co n tin u ed )

2 . The t r a i n in g ,  ex p erien ce , and (c )  1 2 3 4 5 VA
a b i l i t i e s  of te a c h e rs  a re  
s tu d ie d , and d e s ir a b le  ad ap ta 
t io n s  in  su p e rv iso ry  p roced
u re s  a re  made a c c o rd in g ly .

Supporting Statemen t :

(a )  1 2 3 4 5 X 
Supporting  S ta tem en t:

(d ) 1 2 3 4 5 X
Supporting S ta tem en t:

(b) 1 2 3 4 5 X 
Supporting  S ta te m en t:

(e )  1 2 3 4 5 X
Supporting S ta tem en t:

3 . O perating p lan s and p rocedu res 
ag reed  upon a re  p e r io d ic a l ly  
review ed to  determ ine th e  ex
te n t  to  which th e s e  p la n s  and 
p ro ced u res  a re  ach iev in g  s t a t 
ed o b je c tiv e s  bo th  in  p a r t i c u 
l a r  a re a s  and in  the  com posite 
e d u c a tio n a l scen e .

( a )  1  2  3  4  5 X
S upporting  S ta tem ent:

(o ) 1 2 3 4 5
S u p p o r t i n g  S t a t e m e n t s

(d ) 1 2 3 4 5
Supporting  S ta tem en t:

X

(e) X 2 3 4 5 X
Supporting Statements

(b) 1 2 3 4 5 X
Supporting Statements
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E, P ro v is io n  fo r  E valua tion  (co n tin u ed )

4 «  There i s  a  co n tin u in g  program in (c ) 1 2  3 4 5 X
op er*  t lo n  fo r  e v a l u a t i n g  t h e  re * 1 3 *1 f* I S ta tem en t:

s u i t s  of in s t r u c t io n  and fo r  mod

i fy in g  in s t r u c t io n  procedures when (d) 1 2  3 4 3 X
such m o d if ic a tio n  1© ehown to  be S upporting S t a t e m e n t ;

d e s i r a b le  fo r  disproving in s t r u c t io n 

a l  o u tcom es* ( • ) 1 2  3 4 5 X
( a )  X 2  3  4  5  X S u p p o r t in g S ta te m e n ts

S u p p o r tin g  S t o t e o s n t :

( b )  1  2  3  4  5 X

S u p p o r t in g  S ta te m e n t:

5* E v a lu a tio n  i s  recognised as  an inte (c ) 1 2  3 4 5 X

g r a l  p a r t  of t h e  su p e rv iso ry  re

spond i b i  l i t y •

S upporting Statement:

(a) 1 2 3 4 5 X (d ) 1 2  3 4 5 X

Sup p a r t in  g  S t  a t  men t : Supporting Statement:

(b ) 1 2 3 4 5 X M 1 2  3 4 $ X

S upporting  S ta tem en t: S upporting S ta te m en t:
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E. P ro v is io n  f o r  E v alu a tio n  (co n tin u ed )

6 . In  th e  su p e rv iso ry  r e s p o n s ib i l i ty (c ) 1 2  3 4 5 X

th e re  i s  a con tinuous e f f o r t  to  

c l a r i f y  g o a ls  and to  determ ine

S uppo rting  S ta tem en t:

w hether th e s e  have been r e a d ie d . (d ) 1 2  3 4 5 1

(a )  1 2 3 4 5 X 

Supporting  S ta tem en t:

Supporting S ta te m en t:

(e ) 1 2  3 4 5 X

(b ) 1 2 3 4 5 X

Supporting  S ta tem en t;

S upporting S ta te m en t:

7 . There i s  a p ra c t ic a b le  amount o f (c ) 1 2  3 4 5 x

s e lf -p la n n e d  e x p erim en ta tio n  in

a re a s  where problems have a r is e n

Supporting S ta te m en t:

which re q u ire  exper iaien ta t io n  f o r (d ) 1 2  3 4 5 1

th e i r  s o lu t io n .

(a )  1 2 3 4 5 X

S upporting S ta tem en t:

S upporting  S ta tem en t: ( e ) 1 2  3

S upporting

4 5 X 

s ta te m e n t:

(b ) X 2 3 4 5 X

S upporting  S ta te m e n t:
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K. Provision fo r  Evaluation ( co n tin u ed )

8* The varying, backgrounds, interested (c )  1 2 3 4 5 X
mid a b ilitie s  o f s tu d e n ts and ®iu- S upporting Statesumts
d m t  groups a re  considered In
appraising ; the work of in d iv id u a l
tea ch e rs*

(d )  1 2 3 4 5 X
(a )  1 2 3 4 5 % Supporting S tatem ent s

Supporting Stfiteaent:

(a )  1 2 3 4 5 X
lb )  1 2 3 4 5 X Supporting Statem ents

Supporting  Statements

9* the v tr y in g  backgrounds, iI n t e r e s t a , (e )  1 2 3 4 5 X
and a b i l i t i e s  o f  stud  a n te are con- Supporting Statements
eidered  by the supervisor and i n 
s t r u c to r  in a p p ra is in g  e d u c a tio n a l
outcomes*

(d) 1 2 3 4 5 X
(a) 1 2 3 4 5 X Supporting Statements

Supporting Statements

(e) 1 2 3 4 5 X
(b ) 1 2 3 4 5 X Supporting Statements

S upporting  Statements
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L is t  by t i t l e  th e  persons ch&ry@ii w ith su p e rv is io n

Number of dumber o f D ally  Super- L is t  D u tie s , With 
T it le  o f  T eachers v is o ry  P eriods Alloe&~ Proportion  o f  Time

S u p e rv iso r Given to  Eachga ted  to  S u p e rv iso r

xrx. swMMti

A. S tu d ie s  o f Supervisexy -Problems

1 . w ith in  the l a s t  th ro e  y e a rs  what c a r e f u l ly  eon.ducted s tu d ie s  

have teen  made by the  sch o o l o f i t s  own problem s in  t h i s  f i e ld ?

a).. ..  ,______     ______

b>___________________________________________ _______________________________________________________ _ _________________________ — _______________________________

c )..................    . ......... .................. ..................... ................ ........... .........

2 . To whom have th ese  have rep o rted ?

a }  . i ......   ̂ r . , . | t.

b  ).............  -..... ... - ...........    - .....- -   - -   ....................... .

o ) ..........................................      ,........

!4©te to  th e  O bserver ox bn th e  Area Committee O bserva tion  d ep o rt (Guide 

**0W)you w i l l  be in q u ire d  to  d e sc r ib e  th e  eupcrv i&orv r  rogr&m and comment 

on i t s  s tro n g  sa«1 weal: p o in ts •
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m c m o m p j m  f o r  p r o f . IQMAL PShSOMMKL

This form i s  to  be f i l l e d  ou t by each member of the  p ro fe s s io n 

a l  s t a f f  o f th e  school*  The d a ta  a re  c o n f id e n tia l  and a re  to  be a v a i l 

a b le  to  the c o o rd in a tin g  o f f ic e  o n ly . (F le a s#  check or f i l l  .in item s 

th a t  apply*)

5 . L icense  h e l d _____

6 . Major s u b je c t  you te a c h —

7 . A r e  you te a c h in g  th e  su b je c t f o r  vhieh you a r e  b e s t  prepared?^
(Yes

I f  y o u r answer i© nUon, wh&i s u b je c t  a re  you b e s t  p rep a red  to

tea ch ? __________________________________________________

x* i w M t m o k n ok l a t a

1 . Ham© Age
" ( L a s t ) " ( F i r s t )

2 . ft'mae o f  School C i t y  and S ta te

3• Date 4* Appointment Date

I I .  BLUCAflOH

A. E d u ca tio n a l Background

1 . Type o f  high schoo l cu rricu lu m  you pursued

Academic V o ca tio n a l T ech n ica l

Corraaercial O ther

2 . Are you a high- schoo l g radua te?  Yes Mo
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X I. A. 3 .  I f  you a re  n o t, how in&ny y e a r s  o f  h igh  sch o o l have you 

compl© ted ?______ _________

4 . Are you a c o lla g e  g rad u a te?  Ye© Ho

I f  n o t ,  how many y e a rs  of c o lle g e  o r p o s t-h ig h  schoo l 

educa t io n  have you had?;_________

5 . Have you had c o l le g e  work beyond the  b a c h e lo r•» deg ree?  

Yes Ho

I f  "Y ee,” how many p o in ts  o r sem este r hours* c r e d i t  have 

you?

6 . I f  I n - s e r v ic e  course© a re  re q u ire d  by th e  c e n t r a l  o f f i c e ,  

how many o f  th e se  course© have you com pleted?

How many sem este r hours?

7 .  L is t  th e  co u rses  taken in  f i r s t  a id  o r  s a f e ty
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I I .  B. H ighest L evel o f  Education Received

1 . There should  he only one chock above m d  one below th© 

broken l i n e  in  each column.

In  column 3 cheek le v e l  o f e d u c a tio n  At p re se n t d a te  

In  column 2 check 'le v e l of e d u ca tio n  as of f iv e

y e a rs  ago^

In  column 1 check highest l e v e l  on ly  

o f e d u ca tio n  rece iv ed  b e fo re  employ

ment in  y ou r p u b lic  sch o o l system

T
Column 1

Three t e a r s  High School

One Year * s  C ollege o r Normal School 

Two Years* C ollege o r  Normal School

61-90  3 . H r s . (12)

Column 2 Column 3

Co) (0) _ (o).

(X) _ (1) _ CD.

( 2 ) _ (2). _ _ (2).

(3 ) ... (3) . (3).

(4) (4) (4).

(5). . (5) (5).

(6) (6) .... _  (6).

(7) (7) (7).

(8) (8) (8)

(9) (9)..... _  (9).

<10)_. (10) (10)

(11) (11) (11)

(12) (12) ..... (12)
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I I .  B. (C ontinued)

1* (C ontinued)

D egrees Earned:

B a c h e lo r s ......................   (0 )

m as te rs  (1),

D octors  ......................  (2 )

None (3 )

Column 1 Column 2 Column 3

(0).

U ).

(2 ),

(33

2 . Are you working toward, a  deg ree  now? Xe»m

(0 ).

( 1 ).

(33.
no

I I I .  PROFESSIONAL MX) OCCUPATIONAL HXPEHIEMCfS

A. T o ta l Mumber o f  Y ears1 Teaching E xperience

1 . In  your p u b lic  sch o o l s y s te m

2 . O u tside  your p u b lic  schoo l syete a

B. O ccupationa l Experience O ther Than School E xperience

1 . How m n y  y e a rs  of o c cu p a tio n a l e x p e rien ce  have you h a d  in  one 

o r  more of th e  fo llo w in g  f i e l d s :

Trad® arid I n d u s t r i a l^

B usiness

O ther (sp e c ify ) .

2 .  How" many y e a rs  o f th e  above ex p e rien ce  a re  r e la te d  d i r e c t l y  to  

the  f i e ld  in  which you a re  l ic e n s e d  to  teach?

3 .  I f  you are  tea ch in g  out of l i c e n s e ,  how amiy y e a r s  o f  th® 

above ex p erien ce  a re  r e la te d  d i r e c t l y  to  'th is  o u t - o f - l i e  one® 

f i e ld ?
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I I I .  Cm P ro fe s s io n a l  E xperience

1 . What have you done in  th© l a s t  f iv e  y e a r s  to  keep up to  

d a te  in  p ro fe s s io n a l  educa tion?

2* What have you don© in  th© l a s t  f i v e  y e a rs  to  keep up to  

d a te  in  th e  technic .^1  and o th e r  developm ents in  your 

s p e c ia l i s e d  f ie ld ?

3 .  What s p e c i f ic  p r e p a ra t io n ,  i f  any , have you had in  th e  

f i e l d  o f guidance?
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IV . ACTIfflTlBG

A. In - s e r v ic e  A e t iv l i l e s ; P ro fe s s io n a l  S tu d ie s

1 . D escribe  any p & r t id  p a tio n  ( in d iv id u a l  o r consult t e e  work) you 

have hr^d in  th e  study  of e d u c a tio n a l problem s i n  the  p a s t  f iv e  

years*

a) School coals i t  te e g

b) C ity -w ide  coaea iitee®

c) N a tio n a l com m ittees    b

2 . During the  p a s t f iv e  y e a r s ,  tow many S ta te -w id e  v o c a tio n a l

co n fe ren cee  have you a tte n d e d  in  y ou r S ta te ?  How

many n a t io n a l  c o n fe ren ces  have you a tten d e d ?

3 . T ypical changes you have made in  your own tec h n iq u e s  and p ro 

ced u res  a s  a r e s u l t  of p a r t i c ip a t io n  in  s tu d i e s ,  v i s i t a t i o n s ,  

o r c o n fe ren c es :

&)      _   _________________

b ; _ _ ...............     . . ._____________________ _______

c ) _ ____________________________________________________________ ______________ ____

B* Membership O rg an iza tio n s

Give the  names of lo c a l  o r  n a t io n a l  p r o fess io n a l o rg a n isa tio n s in  

which you hold, membership*
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C. Hobbles

tfti&t hobbltts, r»nuKMiratdv0 or o therw ise, do you h*v«?
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VOCAtXâ AL-tLCimiCA, JLDUCATIJH PROS RAMS

OBSERVATION GUIDE »ffl» 

f o r  Descriptive A ppra isa l of 

CUIDAHCE

This O bserva tion  Guido p ro v id e s  space  fo r  re c o rd in g  th e  de

s c r i p t i v e  ap p raisa l of the  guidance pn>gra& • D e ta ile d  p ro ced u res  f o r  

the  use  of the O bserva tion  Guides a re  to  b© found in  the M anual. In

s tr u c t io n s  fo r  reco rd in g  d e s c r ip t iv e  a p p ra is a ls  a re  g iven  on th e  

fo llo w in g  page.

Identification D ata 

School C ity  and S ta te

T o ta l Hours o f  O bserva tion  

O bserver

D ates of O bservation

Purposes o f  t  he Guidance Deparimer it

In  th e  spt.ce below, in d ic a te  fee o f f i c i a l  ex p re ss io n  of th e  

alias and purposes of fe e  Guidance Department a s  s ta te d  by fe e  d e p a r t

ment c h a im a n  o r  g u ia a m  & counselor •
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o u i d s »g « (c o n t h i u e d)

In str u c tio n s  l o r  D escrip tive  A ppraisals

The c r ite r io n  plus the  number c i r c le d  p lu s  the  s u p p o r t in g  

s ta tem en t c o n s t i tu te s  a d e s c r ip t io n  o f th e  s i t u a t io n  observed* When 

th e  c r ite r io n  r e q u ir e s  q u a l i f i c a t i o n  o r  e x te n s io n  because o f a  p a r t i c 

u l a r  o r unique s i t u a t i o n ,  the  su p p o rtin g  s ta tem en t should, express  

th i s  m odification*

Lesson s h e e t s ,  s p e c ia l  t e s t s ,  agenda of s t a f f  m eetings, audi

to rium  p rogram s, new spapers, a t h l e t i c  program s, form s, c o p ie s  o f 

t e s t s ,  s tu d en t attendance re c o rd s , health and guidance r e c o rd s , and 

th e  l i k e ,  should  be- appended, to  the  re s p e c tiv e  gu ides i n  su p p o rt of  

th e  d e s c r ip t iv e  evaluation f o r  each area*

D e sc r ip tiv e  S ca le  

C irc le  number MXn i f  th e r e  i s  l i t t l e  o r no evidence to  su p p o rt

the statement •

C irc le  number w2tt i f  there i s  some evidence to  su p p o rt th®

statem ent, but evidence o f  s a t is fa c to r y  p ra c 

t i c e  i e  n o t in d ic a te d *

C irc le  number n3 n i f  th e re  i s  evidence that th e  s ta tem en t i s

a p p lic a b le  to  a reasonably s a t i s f a c to r y  decree  * 

C irc le  number M4” i f  th e  s ta te d  p ra c t ic e  o r  c o n d itio n  i s  w e ll

above average b u t n o t  exem plary*

C irc le  number n5n i f  th e re  l a  marked evidence to  su p p o rt th e

s ta te m e n t th a t th e  p ra c t ic e  or cond ition  i s

and one to  vhich th e  survey can p o in t
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a s  o n t s t  andi ng ly  good ,

C irc le  WXW i f  th e  i te m  does not app ly  to  your o b s e rv a t io n s .

Follow ing  the  com pletion  o f  t h i s  g u id e , you w i l l  be re q u ire d  

to  p rep a re  m  a re a  com m ittee r e p o r t  (O b serv a tio n  Guide "G” ) f which 

w i l l  r e p re s e n t  a  summation o f your f in d in g s .  The d e s c r ip t io n  o f  th e  

s i tu a t io n  observed  to g e th e r  w ith th e  appended m a te r ia ls  c o n s t i t u t e  

th e  b a s i s  and documentation lo r  the  summary f in d in g s  in  the  a re a  com m ittee 

r e p o r t .
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x. ADtpatxsmTm iwrnnns ¥m mwmcu

A* S e le c tio n  o f S tu d e n ts

1 . S e le c tio n  o f s tu d e n ts  i s  based  on a  program t h a t  i s  co o rd in a 

te d  w ith  th® fe e d e r  schools and o th e r  secondary sc h o o ls .

1 2 3 4 5 X

Supporting  S ta te m e n t:

2* The p re sen t method o f  s e le c t in g  s tu d e n ts  i s  e f f e c t iv e  and s a t 

i s f a c to r y  in  te r n s  of th© v o c a tio n a l o b je c tiv e s  of th e  sch o o l 

and the s tu d e n ts  to  be served*

1 2 3 4 5 X

S upporting  S tatem ents

B* F l e x i b i l i t y  of th e  Guidance Program

1* Provision©  a re  sad© fo r  in d iv id u a l  s tu d en t sch ed u le s  which may 

d i f f e r  from th© s ta n d a rd  c u rr ic u lu m . (A s tu d e n t may s p e c ia l 

i s e  in  one p a r t i c u la r  phase o f  the o c c u p a tio n  w ith o u t being  

re q u ire d  to  ta k e  the f u l l  c o u rs e . Some s tu d e n ts  may spend 

lo n g e r  p e r io d s  than o ther©  in  shop w ork .)

1 2 3 4 5 X

Sup p o rtin g  S talest© nt:
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B. F le x ib ility  o f  th# Guidance Program (continued)

2 . The guidance program makes p ro v is io n  f o r  individual guidance and 

f o r  group guidance*

1 2 3 4 5 X

Supporting Statement:

3* P ro v is io n s  a re  made fo r  th o se  who need rem ed ia l s e rv ic e s  e i t h e r  

in  academ ic o r s to p  su b je c ts*

1 2 3 4 5 X

Supporting Statements

4* th e r e  i s  e f f e c t i v e  l i a i s o n  between the  guidance d i r e c to r  and 

o th e r  departm ents of the school ( e . g . ,  cu rricu lum  s tu d e n t 

a cc o u n tin g , academ ic, r e l a te d  s u b je c ts ,  and shops.)

1 2 3 4 5 X

Supporting S t atementt

C* F a c i l i t i e s  f o r  Guidance

1 . P h y s ic a l f a c i l i t i e s  in  the way of space and equipm ent a re  p ro v i

ded*

1 2 3 4 5 X

Supporting Statement:
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C. F a c i l i t i e s  (co n tin u ed )

2 , Guidance o f f ic e s  p rov ide  fo r  p riv ac y  in  in d iv id u a l  c o u n se lin g . 

1 2 3 4 5 X 

Supporting Statem ents

3 . An adequate  number o f  q u a l i f ie d  person® a re  assigned to  guid

ance s e r v ic e s .

1 2  3 4 5 X 

S uppo rting  S tatem ents

4 . Thera la  an o rg an ized  p lan  f o r  tra n s m is s io n  o f in fo rm atltm  to  

teachers about student@ f n e e d s , p lacem en ts , and d ro p -o u ts .

1 2 3 4 5 X 

Supporting  S ta te m e n t:

5 . F a c i l i t i e s  a re  p ro v id e d  fo r  specialised h e lp  in  the  way of 

h e a l th  s e r v ic e s .

1 2 3 4 5 X 

Supporting S ta tem ent:
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D. S tuden t Records

1* S tudent reco rds  needed by te a c h e r s  a re  e o n v eh ien tly  a v a i la b le  to  

them .

1 2 3 4 5 X

S upporting  S ta  t«men t  s

2 , S tuden t re c o rd s  a re  designed  in  term s o f  s im p lic i ty  and, u s a b i l 

i ty *

1 2 3 4 5 X

S upporting  S ta tem en t:

3 .  C le r ic a l  h e lp  i s  p rov ided  f o r  keeping: reco rd s*

1 2 3 4  5 X

Supporting  S tatem ents

4* Anecdotal records are gathered and utilised

1 2 3 4 5 1

Supporting Statements



l6 l

guide «g*

itucieni R ecords (c o n tin u e d )

5* S tuden t re c o rd s  a re  up to  d a te .  

1 2 3 4 5 1

S upporting  S ta te m en t t

6* T eachers and c o u n se lo rs  us© s tu d e n t  re c o rd s .  

1 2 3 4 5 X

S upporting  S ta te m en t;

E. E d u ca tio n a l and V o catio n a l Guidance

1 . P ro v is io n  i s  co&de fo r  d iag n o s is  o f  in d iv id u a l  s tu d e n t p rob lem s. 

1 2 3 4 5 X

S upporting  S ta tesien i s

2 . T e s tin g  f a c i l i t i e s  a r e  a v a i la b le  fo r  th e  purpose of in d iv id u a l  

d ia g n o s is .

1 2 3 4 5 X

S upporting  S tatem ents
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E* E d u ca tio n a l and V o ca tio n a l Guidance (co n tin u ed )

3* Classroom  teach® to re c o g n ise  th e  v o c a tio n a l gu idance needs o f  

t h e i r  © inden ts.

1 2 3 4  5 X 

S uppo rting  S tatem ents

4* Classroom  te a c h e rs  r e f e r  s tu d e n ts  who need v o c a t io n a l  guidance 

to  persona  \h o  can give the needed help*

1 2 3 4 5 X 

S upporting  S tatem ents

5 . S tu d e n ts  m&y t r a n s f e r  w ith in  th e  schoo l or t o  o th e r  sch o o ls  

under guidance*

1 2 3 4 5 1

S uppo rting  S tatem ents

6 . A djustm ents a re  made i n  s tu d e n t program© a© a  r e s u l t  o f  g u id 

ance o f  in d iv id u a l  s tu d e n ts  f in d in g s .

1 2 3 4 5 1 

S upporting  S ta tem en t:
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? .  Contribution of E x p lo ra to ry  Program to  Outdance (co n tin u ed )

1. The prcrram  i s d e s i r e d  t o  a id  the  s tu d e n t to  make a  •wise vo

cational c h o ic e .

1 2 3 4 5 1 

Supporting Statement t

2 . A v a r i e ty  o f  v o c a t io n a l  exploratory prog mass I s  a v a i la b le .  

1 2 3 4 5 X 

Supporting Statements

3* Only q u a l i f ie d  p e rso n n e l a re  a ss ig n e d  t o  teach  e x p lo ra to ry  

c o u rs e s •

1 2 3 4 5 X 

S u p p o rtin g  Statement:

4 . Guidance p e rso n n e l i s  a v a i la b le  in  th e  exploratory program* 

1 2 3 4 5 X

S upporting  Statements
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f*  C o n tr ib u tio n  o f E x p lo ra to ry  Program t o  Guidance (co n tin u ed )

5* The sch oo l i s  equipped to  carry on e x p lo ra to ry  work from a 

guidance poin t of view#

1 2 3 4 5 X

Supporting Statements

6 .  The e x p lo ra to ry  c u rr ic u lu m , a s  viewed from  guidance object*  

I v e s ,  s e rv e s  th e  .needs o f  th e  s tu d e n ts#

1 2 3 4 5 X

S u p p o rtin g  S ta tem en t:

7# R ecords o f  th e  s tu d e n t* 1 e x p lo ra to ry  work a re  m a in ta in ed  and 

s e n t  t o  the  sch o o l o r  program th e s e  s tu d e n ts  w i l l  e n te r*

1 2 3 4 5 X

S u p p o rtin g  S tatem ents

8 . There I s  an a r t ic u la t io n  between th e  e x p lo ra to ry  program and 

th e  v o c a tio n a l program *

1 2 3 4 3 X

S upporting  S tatem ent s
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g c t z m  g u id s  wg*

F , Gont r i b u t 1 on of  .Sxplor-.tor.v Program to  Guidance (co n tin u ed )

9* Student s are e & tis f ie d  th a t the program i s  e f f e c t i v e .

1  a 3 4 5 X

Suppor tin& S t  ataman t :

10* How does th e  schoo l e v a lu a te  i t  a e x p lo ra to ry  program in  term s 

o f  guidance?

( a )___________________

w _______________________

( o > _______________________

(d)_______________________

0 . P e rso n a l Guidance

1 . T e a c h e r s  a rc  s e n s i t iv e  to  h e a lth  # s o c i a l ,  and em o tiona l p ro

blem s of  s tu d e n ts  and r e f e r  them to  s p e c ia l is e d  s e rv ic e s  w ith  

th e  endorsem ent o f th e  co u n se lo r*

1 2 3 U 5 X

S upporting  S tatem ent i
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0 . Personal Guidance (continued,)

2* S p ec ia lized  se r v ic e s  in  the school render needed h e lp . 

1 a 3 4 5 x

Supporting S in t assent 8

3* S p e c ia lis e d  p sych o log ica l and s o c ia l  work se r v ic e s  o u ts id e  

th e  sch oo l are u tilissed*

1 2  3 4 5 *

Supporting St at ane n ts

H. Group Guidance

1 .  F ie ld  t r i p s  designed  to  a cq u a in t s tu d e n ts  with occu pations  

a re  a r e g u la r  part of the sch o o l guidance program*

1 P. 3 4 5 X

S upporting  S tatem ent!

2* The s c h o o l  c o n d u c t s  r e g u l a r  t o u r s  b y  w h ic h  s t u d e n t s  s e e  t h e  

a c t u a l  o p e r a t i o n s  o f  c iv ic ,  g o v e r n m e n t a l ,  b u s in e s s ,  a n d  in 

d u s t r i a l  o r g a n i s a t i o n s .

1 2 3 h 5 X

Supporting S t a t e m e n t s
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H. Group vAduiauo* ^continued)

3 * ine scnao! conducts a roguiur program of orientation for now

Student* .

1 2  3 4 5 X

Supporting o l a W ; . ^ n t ;

4 • i i  it; UCilU OX atiliaea  outside epoagors t© acquaint students

w i t  1,1 U W id*;i range of ©coupational ana cultural a c t i v i t i e s .

1 2  3 4 5 X

supporting St&tetaenit

5* Ihe guidance department a id  a ol&taaroom and ho«ae room teach-

era in th e  organisation ana, devaiopatent of p e r t  iront group

guidance a c t iv i t i e s *

1 2 3 4 3 X

S upporting  S ta tem en t;
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1# P lacasient

1* P ersonnel i s  & ssi|p© d t o  c a rry  o u t  pX&cemsni a c t i v i t i e s .  

X 2 3 4  5 X

S u p p o rtin g  S toteaaentj

2 .  Working r e la t io n s  a re  e s ta b l is h e d  w ith  t h e  S t a t e  Employment 

S e r v i c e .

1 2  3 4 5 1

Supp o r t  in g  S t a t  © a e a t ;

3 .  th e r e  i s  c o o p e ra tio n  betw een © apiecere  and th e  ©ehool in  p la c e 

ment •

1 2 3 4 5 1

S u p p o rtin g  Statem ent*

4 .  P ro v is io n  i s  made fo r  d isc o v e rin g  job o p p o r t u n i t i e s  f o r  s tu d e n ts .  

1 2 3 4 5 X

S upporting  S ta te m e n t ;
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I .  P la c e m e n t  ( c o r d t in t i« d )

5 . s tu d e n ts  a re  In s t ru c te d  in  ways of f in d in g  jo b s and app ly ing  

fo r  them .

1 2. 3 4 5 X

S u p p o r t i n g  S t a t e m e n t :

6 . Placem ent se rv ice  re c o rd s  of th e  s tu d e n ts  and g ra d u a te s  a re  

m ain ta ined  fo r  qu ick  r e f e re n c e .

1 2 3 4 5 X

S upportin  g S i atesae n t :

? .  An a tte m p t i s  ra;de to  p la c e  s tu d  ant a in  th e  f i e l d s  f o r  -which 

th ey  a re  t r a in e d .

1 2 3 4 5 X

S upporting  Si&becwnts

6* C o u n s e lin g  and p la ce m e n t a r e  m ajor r e s p o n s i b i l i t i e s  o f  shop

t e a c h e r s .

1  2  3  U 5 Z

S u p p o rtin g  Statem ent*



170

^ O it 4# 'Cr'xAl̂U' i  fc ̂  ( co n tin u ed )

9* P rov id ing  fo r  d ro p -y u is  yli/ W \rJL. jL fil .̂X*W1-' V %y *4- Wr a purt o f  th e

pl&cesaoni program w t t f l t l w *

1 2 3 4 5 X

Supporting Si&l«u*®mit

«!♦ Follow-up

1 .  ? w i  a io n  i s  made for  pe r s o n n e l mxl t im e  to f o l l o w  up grad u 

a te s  «Ki drop-ou t**

1 a 3 4 5 X

Svipporting Statement s

2* Kecords ure afeiattdnod o f  graiau-tee end drop-outs*

1 2 3 4  5 1

S uppo rting  I ta to a io u tj

3 • fo llow -u p  inform ation i s  used  to r e v is e  curriculum s. 

1 2 3 4 5 1

Supporting Stattaiocxts
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J« Fullovr-up ( c o n t in u e d )

4* A fo llo w -u p  program of grauuahos and d ro p -o u ts  i s  c u r r ie d  oa 

us u continu ing process*

1 2 3 4 3 2

S upporting  st& t& uent*

5* In fo  n a t i o n  g a in e d  i n  fo llo w -u p  i s  used u s  an aid i n  guidance 

o f  s t u d e n t s  p r e s e n t l y  e n r o l l e d *

1 2 3 4 5 X

S upporting  Statem ent*

6* I ro p -o u te  arid g rad u a te s  re tu rn  to  the  cchoo l fo r f u r th e r  gu id 

ance and pXacesuent«

1 2 3 4 3 1

S uppo rting  s ta tem en ts

& • Bv& luati on

1 . The sc h o o l h a s  a s p e c i f ic  p le a  f o r  e v a lu a tin g  th e  re su lt©  o f  

gu idance p ra c t ic e s #

X 2  3  4  5 X

S upporting  S ta tem en t:
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A* L i s t ,  by t i t l e , th e  persons a ssig n ed  to  guidance a c t i v i t i e s  ( in c lu d -

JLng p la e o u e n t) •

T i t l e Tiia© A llo ca ted  to  
Guidance

B rie f  D e sc r ip tio n  o f
D u tie s  and A c t iv i t ie s

B. Com bat b r i e f l y  on the  guidance program, to u ch in g  on th e  adequacy 

o f  s e r v ic e ,  th e  tra in in g  o f guidance p e rs o n n e l, th e  e f f e c t iv e n e s s  

w ith  which a l lo c a te d  time i s  u se d , p ro p o rtio n  o f  g ra d u a te s  and 

d ro p -o u ts  re c e iv in g  placem ent s e r v ic e ,  e tc*
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GUIDANCE—OBSEBVAXXGK GUILE «G«

XIX. BSHIXPHEMP AMD SUPPLIES

A. L is t  below those equipment and suppler item s which con trib u te  to  the  

adequacy of tho guidance program.

B. L is t  below those equipment m d  supply Items the lack o f  which tend  

to  render th e  guidance program Inadequate.
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i v ,  m tc t iv H iE S S  or guidance program

A. Special C h a r a c t e r i s t i c s  o f  the G u i d a n c e  Program

1 . L-/hat a r e  the stron gest asp ects of the g u i d a n c e  p r o g r & f i l ?

( a ) _

(b )

a .

2 .  tfhat a s s e t s  of the g u i d a n c e  p r o g r a m  are most i n  need, o f  im

provement ?

( a )   

(b).

3 . s#i&t p lans have been made to  strengthen the weaker a sp ec ts  

o f the p rogr&m or to  provide fo r  n eg lec ted  areas of guid

ance?

U )_

(b)^

( c ) _

N o t e  to  t h e  Observer: On the u r e a  C o m m i t t e e  H e p o r t  ( O b s e r v a t i o n  G u i d e

1 1 0 ” )  y o u  w i l l  b #  required b o  d e s c r i b e  t h e  g u i d a n c e  p r o g r a m  a n a  t o  

c o m m e n t  o n  i t s  s t r o n g ;  wti w e a k  p o in ts .
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A Ph m  FOE STUCTING VOCaTI OK ;iL-INDU5Tiil AL aEh'D 

V OC ATI ON /Uu—!  liCl ibl IC aL EDUCATION PROGRAMS

OBSmVATIC^ GUIDE WHW 

For D e sc r ip tiv e  A p p ra isa l of 

SHOPS ROD TECBMICAL LaBQiLATOfllES

T his O bservation  Guide p ro v id e s  space fo r  rec o rd in g  the de

s c r ip t iv e  a p p ra is a l  of f iv e  se p a ra te  shop c la s s e s  w ith in  a  t r a d e  area* 

D e ta ile d  p ro ced u res f o r  the  use  o f  the  O bserva tion  G uides a re  to  be 

found in  the  Manual* I n s t r u c t io n s  fo r  re c o rd in g  d e s c r ip t iv e  a p p ra is 

a l s  a re  g iven  on the fo llo w in g  page .

I d e n t i f i c a t i o n  D ata

School_____________________   C ity  and S ta te

Trade Area Observed____________________________________________ ____________

O bserver ___________________________ D ates o f O bservation________________

Key to  Item ized  D e sc r ip tio n s  

E n te r  below the names o f th e  shops in  t r a d e  a re a  observed* 

These shop© should  match by l e t t e r  the co rrespond ing  l e t t e r  f o r  th e  

number c i r c le d  f o r  each d e s c r ip t iv e  sta tem en t on fo llo w in g  p ag es .

Shop T eacher
Tern ( e .g .  
1 -  2 -  
3 -  4)

Kumber of
S tu d en ts

P re se n t

.Approx. Min. 
o f  O bservation

(a )

(b )

Cc)........................

U i .  . . . . .....j . . . . . . . .
Ce) _ ____
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I n s t r u c t io n s  f o r  D e sc r ip tiv e  A p p ra isa ls  

The c r i t e r l o n  p lus th e  number c i r c le d  p lus th e  su p p o rtin g  

statement c o n s t i tu te s  a  de@ cr.lption of the s i t u a t io n  o b se rv ed . When 

th e  c r i t e r i o n  requires q u a l i f i c a t i o n  o r e x te n s io n  because of a  partic

ular or  un ique s i t u a t i o n ,  the su p p o rtin g  s ta tem en t shou ld  exp ress t h i s  

suodif i c a t i  o n .

Lesson s h e e ts ,  s p e c ia l  t e s t s ,  agenda o f  s t a f f  m e e tin g s , a u d i

to riu m  program s, new spapers, a th l e t i c  program s, fo rm s, c o p ie s  o f 

t e s t a ,  s tu d e n t attendance r e c o rd s ,  h e a lth  and guidance re c o rd s , and 

th e  l i k e ,  should  be appended to  the re s p e c t iv e  g u id es  in  su p p o rt o f 

th e  d e s c r ip t iv e  e v a lu a tio n  fo r  each a re a .

D e sc r ip tiv e  S ca le

C irc le  number nl H i f  there- i s  l i t t l e  o r go evidence to  su p p o rt

th e  s ta te m e n t.

C irc le  number ”2 ” i f  th e re  I s  sorm evidence to  su p p o rt th e

s ta te m e n t, bu t evidence o f s a t i s f a c to r y  

p r a c t ic e  i s  not in d ic a te d .

C irc le  number ”3 M i f  th e re  i s  evidence t h a t  th e  statem ent i s

a p p lic a b le  to  a  re a so n a b ly  s a t i s f a c to r y  de

g re e .

C irc le  number t1Uff I f  th e  s ta te d  p r a c t ic e  o r  c o n d itio n  i s  w e ll

above average b u t n o t exem plary .



SHOPS Mil TKCHHICkL UB*

C irc le  number n5w 11 th e re  i s  narked  ev idence to  su p p o rt th e

sb&tetsent th a t  th e  p r a c t ic e  o r c o n d it io n  M  

exeap lary  ana one- to  which the su rv ey  can 

p o in t  a© o u ts ta n d in g ly  m o d *

C irc le  l e t t e r  "X* i f  th e  i t  cm does n o t app ly  to  your o bserva

t io n s  .

Follow ing th e  co m p le tio n  of th i s  g u id e , you w i l l  be re q u ire d

to  p rep a re  an a re a  com m ittee r e p o r t  (O b serv a tio n  Guide B0**)f which w i l l

re p re se n t  a  summation o f  y ou r fin d in g s*  The su p p o rtin g  s ta te m e n ts  p lu s  

th e  numbers c ir c le d ,  to g e th e r  with th e  appended m a te r ia ls  c o n s t i tu t e  the  

b a s is  arid, docum entation  f o r  the suisra&ry f in d in g s  i n  th e  a re a  easuR ittee 

r e p o r t .

I .  SPECIFIC SHOP Oh TSCHMCaL UBORATGiir OBSlHy aTXQfIS

The iteii® below r e f e r  to  s p e c i f ie  observations) made in  shop® o r  

te c h n ic a l  l a b o r a to r ie s  f o r  the  development o f  v o c a tio n a l s k i l l .

A. Teacher P reparedness and I n s t r u c t io n

1 . The te a c h e r  m& mme p re p a ra tio n  ( e ) l  2 3 4 5 X

f o r  th e  d ay ’s work.

(a )  1 2 3 4 5 X

S upporting  S ittem en t*

Supporting  S tatem ent s (d ) 1 2 3 U 5 X

(b ) X 2 3 4 5 X

Supporting  S ta te m e n t: Support! rig S ta tem en t s
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A. Tssucher P reparedness and In s t ru c t io n  (co n tin u ed )

2 m The te a c h e r  has o rgan ized  th e  (e )  

a c t i v i t i e s  o f th e  sch o o l p e r

iod  e f fe c t iv e ly *

(a )  1 2 3 4  5 X (d )

S uppo rting  S tatem ent t

(b )  1 2 3 4  5 X

S upporting  S ta tem en ts

(e)

1 2 3 4 5 X

Supporting  S tatem ents

1 2 3 4 5 X

Supporting Statement:

1 2 3 4 5 X

Supporting Statem ents

3* The te a c h e r  i s  h e lp in g  th e  

s tu d e n ts  to  see  the  im port

ance o f  an a ll -a ro u n d  good 

g e n e ra l ed u ca tio n  in  a d d it io n  

to  dev e lo p in g  a  h igh  d eg ree  

o f trad©  perform ance*

U) 1 2 3 <» 5 X

Supporting Statement!

( c )  1 2 3 4 5 X

S upporting  S ta te m en t:

(d ) X 2 3 4 5 X

Supporting Statement:

(e )  1 2 3 4 5 X

Supporting Statement:

(b ) X 2 3 4 5 X

Supporting Statement:
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A. T eacher Freparedna®® and I n s t r u c t io n  (co n tin u ed )

4 .  The te a c h e r  1® a l e r t  to  r e l a t e  

what he Is  te a ch in g  to  th e  

s tu d e n t’s c u rre n t  shop and 

la b o ra to ry  e x p e rie n c e s .

(a )  1 2 3 4 5 X

Supporting  S ta te m en t:

(b )  1 2 3 4 5 X

Supporting  S ta tem ent *

(c )  1 2 3 4 5 X

Supporting  Statements

(d )  1 2 3 4 5 X

Supporting  Statement:

(e )  1 2 3 4 5 X

S upporting  S ta tem en t;

5 . The te a c h e r  knows th e  so c io 

economic background o f  the  

student®  in  hi® c la s s .

(a) 1 2 3 4 5 7.

Supporting Statement:

(b) X 2 3 4 5 X

S upporting  S ta tem en t:

(c) 1 2 3 4 5 X

S upporting  Statement:

(a) 1 2 3 4 5 X

Supporting Statement:

(c)  X 2 3 4 3 x

Supporting Statements



180

SHOPS Atib TECt-EICAL LAB0iATCEIES--OB£12aV,a!XCK GUIDE *K«

B. E valuation, of Achievement

1* There i s  ample p re v is io n  f o r (c ) 1 2  3 4 5 X

c a r e f u l  t e s t i n g  m d  e v a lu a tio n S upporting  Statements

o f  ach ievem en ts.

( a )  1 2 3 4 5 X (d ) 1 2  3 4 5 1

S u p p o rtin g  S tatem ents S upporting  S tatem ents

(b )  1 2 3 4 5 1 M 1 2  3 4 5 1

Supporting Statements S upporting  S ta tem ents

2 . S tuden ta  a re  being  g iven  en (c ) X 2 3 4 5 X

couragement, r e c o g n i t io n ,  and S upporting  S ta te m en t:

p ra is e  by th e  te a c h e r  fo r  s a t 

i s f a c to r y  achievem ent * (d ) 1 2  3 4 5 1

(a )  X 2 3 4  5 X S u p p o rtin g  S ta tem en t:

Supporting Statements

(e ) 1 2  3 4 5 X

(b ) X 2 3 4  5 X Supporting  S ta tem en t*

Supporting Statem ent:
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B. E v a lu a tio n  o f Achievement (co n tin u ed )

3* The system  used  in  th e  a p p ra is a l (c ) 1 2  3 4 5 X

o f s tu d e n t achievem ent em phasizes S upporting Statem ents

the  p e r t in e n t  alms and o b je c tiv e s

ex p ressed  i n  th e  schoo l*s p h i lo s  (d ) 1 2  3 4 5 X

ophy o f  e d u c a tio n . S uppo rting  S ta tem ents

(a )  1 2 3 4 5 X

S upporting  S ta tem en ti (©) 1 2  3 4 5 X

Supporting  S ta te m en t:

(b ) 1 2 3 4 5 X

S upporting  S ta tem en t:

C. O ccupa tiona l Competence

1* What i s  b e in g  tau g h t i s  i n  l in e (c ) X 2 3 4 5 X

w ith good ed u ca tio n a l and c u rre n t S upporting S ta tem en t;

trad©  p r a c t i c e s .  G enera l o b se r

v a t io n . (d ) 1 2  3 4 3 X

(a ) 1 2 3 4 5 X 

S upporting  S ta tem en t;

Supporting S tatem ents

M 1 2  3 4 5 1

(b) 1 2 3 4 5 X S upporting  S ta tem en t;

S upporting  S i a t ©men t ;
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G. O ccupa tiona l Competence (continued)

2 . The i n s t r u c t io n a l  m a te r ia ls  a re <c) 1 2  3 4 5 1

based  on Job a n a ly se s  ,md@ in Support! ng S trten ient x

t e r n s  o f sound t r a d e  p ra c t ic e s

and rec en t te c h n o lo g ic a l c h an g e s .(d ) 1 2  3 4 5 1

(a )  1 2 3 4 5 X S upporting S tatem ent i

Supporting  Statement:

( • ) 1 2  3 4 5 1

(b) 1 2 3 4  5 X Supporting S ta tem en t;

S upporting  s ta te m e n ti

3. The departm ent and t r a d #  a d v is  (c ) 1 2  3 4 5 1

o ry  com m ittees have c o o p e ra tiv e  Supporting S tatem ents

l y  planned in s t r u c t io n  and equ ip 

ment in  shop o r  la b o ra to ry . U ) 1 2  3 4 5 X

(a )  1 2 3 4 5 X S upporting S ta tem en tj

S uppo rting  S ta tem en t:

(•> 1 2  3 4 5  1

(b ) 1 2 3 4 5 X

I#««01£

Statement:

S upporting  S ta tem en tj
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C. Occupati on&l Competence ( eon t i n  uea )

4* Shop arid la b o ra to ry  £iurround (c ) 1 *?  ̂X *», 4 5 X

in g s  a re  s u i ta b le  to  th e  work Supporting Statem ents

being  c a r r ie d  on*

(a )  1 2 3 4 5 1 (d) 1 2  3 4 5 X

Supporting  3t a t  euen t * Supporting, S ta tem en t:

(b ) 1 2 3 4 5 X (®) 1 2  3 4  5 X

S up p o rtin g  S tatem ents S uppo rting  Statofiients

3 . S p e c if ic  e k i l le  are b e in g  de (c) 1 2  3 4 5 X

veloped  so  t h a t  s tu d e n ts  may Supporting S ta tem en ts

be q u a l i f ie d  to  a ccep t c e r t a in

en tra n ce  jo b s  in  an o c c u p a tio n . (d) 1 2  3 4 5 X

(a) X 2 3 4 5 X S upporting  S tatem ents

S uppo rting  S tatem ents

(e) 1 2  3 4 5 X

(b) 1 2 3 4 5 X S upporting  S tatem ent s

S upporting  S tatem ent s
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C* O ccupational Competence (co n tin u ed )

6 , S tu d e n ts  w ith  su p e rio r  a b i l i t i e s (e ) 1 2 3 4 5 X

a re  g e t t in g  a  v a r ie ty  and dep th  

o f experience  in  v a r io u s  s k i l l s

S upporting S ta tem en t?

p e r ta in in g  to  the  trad e * (<1) 1 2  3 4 5 X

(a )  1 2 3 4 5 1 

S uppo rting  S ta tem ents

S uppo rting S tatem ents

(®5 1 2  3 4 5 X

(b ) 1 2 3 4 5 X 

S upporting  S tatem ents

S upporting Statem ent*

? •  Students a re  aware o f th e  c o s ts (c ) 1 2  3 4 5 X

o f  materials and la b o r  on each S upporting  Statements

30b they perfora* Question

s tu d e n tb to  see i f  they  know (d ) 1 2  3 4 5 X

c o s ts  o f v a r io u s  items on Supporting Statem ents

which th ey  a re  working*

( a )  1  2  3  4  5  X (« ) 1 2  3 4 5 X

Supporting Statements Supporting Statements

(b )  1 2 3 4 5 X

S upporting  S ta tem en t:
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C. O ccupationa l Competence (co n tin u ed )

8 .  Stud an t a a rc  le a rn in g  how to (c ) 1 2  3 4 5 1

judge tim e elem ents in  do ing  a Supporting S ta tem en t s

job  in  term s o f  t r a d e  p r a c t ic e s .

( th e  trade©  h a v e , fo r  th e  most (d) 1 2  3 4  5 1

p a r t ,  c e r t a in  tim e s ta n d a rd e  fo r S upporting S t a t e m e n t :

c e r ta in  jo b s  which th e y  u se  in

g iv in g  custom ers e s t im a te s  o f (e ) 1 2  3 4 5 1

c o s t s .  Do s tu d e n ts  know  about S uppo rting S ta te m e n ts

t h e m  and a re  th e y  working toward

a cc ep tab le  tim e s ta n d a rd s  on jobs'!0

(a )  1 2 3 4 5 X

S u p p o rtin g  S ta te m e n ts

(b ) 1 2 3 k 5 X

S u p p o rtin g  Statem ent?
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C* Occup&ii on&l Competence (continued)

9* Students a re  le a rn in g  how to (c) 1 2  3 4 5 X

judge th e  q u a l i ty  of t h e i r  own S upporting  S tatem ent s

and fallow - studen t© 1 wo He, (6oci~

e id e r ,  doe® th e  te a c h e r  t e l l  th e (d) 1 2  3 4 5 x
s tu d e n t h is  work i s  r i g h t ,  o r  do Supporting Statem ents

th e  s tu d en t end h is  fe llo w s

e n te r  into the  judgm ent?) (e) 1 2  3 4 5 X

(a )  1 2 3 4  5 X S upporting Statem ents

Supporting  S tatem ents

(b ) 1 2 3 4 5 X

Supporting  S ta te m en t:
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C . O c c u p a t i o n a l  Competence (co n tin u ed )

10 • student a know specifica lly  wh y ( c ) 1 2  3 4 5 X

t h e y  a r e  d o i n g  what i «  a sk e d . S upporting Statements

o f  them and  how I t  1& r e l a t e d

t o  t h e i r  p a r t i c u l a r  n e e d * * U ) 1 2  3 4  5 1

( Q u e s t i o n s  d i r e c te d  to  s tu  S upporting S t a t e m e n t t

d e n ts  as- to  w h a t t h e y  a re  d o i n g

and why w i l l  g i v e  ligh t on t id e ( • ) 1 2  3 4 5 1

q u e s tio n * } Supporting Statements

( a )  1 2 3 4  5 1

S upporting  S tatem ent j

(b ) 1 2 3 4 5 X

S u p p o r t i n g  S t a t e m e n t  s

11* S tu d en ts  are  i n te r e s te d  in  wh&t (o ) 1 2  3 4 5 1

th ey  .a r e  doing* Supporting  S tatem ents

(a ) 1 2  3 4 5 1

S uppo rting  S ta te m en t: (d ) 1 2  3 4  5 1

Supporting  S tatem ents

(b ) 1 2 3 4 5 X

Supporting  S ta te s ^ n t (« ) 1 2  3 4 5 X

Supporting  S tatem ents
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xm

G. O ccupa tionuX Competence (c o n tin u ed )

12* S tu d e n ts  a re  develop ing  under- (c ) 1 2  3 4 5 X

sta n d in g  and a p p re c ia t io n  o f S uppo rting  Statements

th e  problem s of i n d u s t r i a l  and

la b o r  re la tion® *  (d ) 1 2  3 4 5 X

(a )  1 2 3 4 5 I S up p o rtin g  Statements

S upporting  S t a t  eraentj

( e) 1 2  3 4 5 X

(b) 1 2 3 4 5 X S upporting  S tatem ents

Supporting  S ta tem ent j

13* In  so f a r  a s  i s  p r a c t ic a b l e , (« ) 1 2  3 4 3 1

work c a rried , on by s tu d e n ts  i s

!<**£Cl Statem ents

o f  a  u s e f u l ,  p ro d u c tiv e  n a tu re*

(a) 1 2 3 4  5 x (<1) 1 2  3 4 5 1

S uppo rting  S ta ta n e n t : S upporting S ta tem en tt

(b) 1 2 3 4 5 x («)  I  2 3 4  5 X

Supporting Statements S upporting  Statements
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C .  O c c u p a t i o n a l  C o m p e t e n c e  (co n tin u ed )

14* S t u d e n t s  a r e  le a rn in g  how t o (c ) 1 2  3 4 5 X

u se  and. c a re  fo r  m a te r ia ls , S u p p o r t i n g  S t a t e m e n t :

t o o l s ,  equ ipm ent, and mach

i n e s * (d ) 1 2  3 4 5 X

( a )  1 2 3 4 5 X S u p p o r t i n g  S t a t e m e n t :

S upporting  S t a t e m e n t s

(e ) 1 2  3 4 5 X

(b ) 1 2 3 4  5 X S u p p o r t i n g  S t a t e m e n t :

S u p p o r t i n g  S t a t e m e n t s

15* As ev idenced  by each s tu d e n t (c ) 1 2  3 4 5 X

t a k i n g  h i s  s h a r e  o f  re sp o n s i S u p p o r t i n g S ta te m en t:

b i l i t y  in  as a in ta ln in g  a  c le an

a n d  o r d e r l y  shop o r l a b o r a t o r y ,^ ) 1 2  3 4 3 X

s tu d e n ts  a re  le a rn in g  good S upporting  S ta tem en t:

housekeeping h a b its*

( a )  1 2 3 4 3 X ( • ) 1 2  3 4 5 X

S upporting  S ta tem en t: S u p p o r t i n g  S ta tem en t:

(b ) X 2 3 4 5 X

S upporting  S ta tem ents
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C* O ccupationa l Competence (eo n tin n ed )

16* Students a re  le a rn in g  how to  (e ) 1 2  3 4 5 X

p r a c t ic e  good s a fe ty  p roced  Supporting S ta tem en t:

u r e s ,  hyg iene , and f i r s t  a id

in  a l l  shop o r la b o ra to ry  a c t -  (d ) 1 2  3 4 5 X

i v i t i e  s « Supporting Statem ent:

( a )  1 2 3 4 $ X

S upporting  S tatem ent*  {«) 1 2  3 4  3 X

S upporting Statem ent:

(b ) 1 2 3 4 5 X

S up p o rtin g  S ta tem en t:

17• S tu d e n ts  a re  ach iev in g  a  s a t  ( c ) 1 2  3 4 5 1

i s f a c to r y  le v e l  o f occupa S uppo rt! ng St& lam ent s

t io n a l  com petence.

(a ) 1 2 3 4 5 1 (d ) 1 2  3 4 5 X

S upporting  S ta tem en t: Supporting S tatem ents

( • ) 1 2  3 4 5 X

(b) 1 2 3 4 5 X

S upporting  s t a ta n e n t :

S upporting S tatem ents
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G. O ccu p itio n a l Competence (co n tin u ed )

18* Where c o o p e ra tiv e  p a r t - t im e (c ) 1 2  3 4  5 X

programs a re  c a r r ie d  o n , S upporting S ta tem en t:

th e s e  c o n tr ib u te  to  occupa

t i o n a l  competence . (d ) 1 2  3 4 3 X

(a )  1 2 3 4 5 X S upporting  S ta te m e n t;

S upporting  S ta tem en t:

( • ) 1 2  3 4 5 X

(b) 1 2 3 4  5 X S u p p o rtin g  S ta tem en t:

S upporting  S ta tem en t:

D. S tu d en t P a r t ic ip a t io n  and Kesponsi b i i i t y

1 . Shop o r  te c h n ic a l  l a b o r a to r y (c ) 1 2  3 4 5 X

a c t i v i t i e s  in v o lv e  s a t i s f a c  S upporting  S ta tm e n t

to r y  dem ocratic  p u p i1 - te a c h e r

r e l a t i  o n sh ip s • (d) 1 2  3 4 5 X

(a)  1 2 3 4 3 X Supporting, S ta tem en t:

S upporting  S tatem ents

M 1 2  3 4 5 X

(b )  1 2 3 4  5 X S upporting  Statem ent*

S upporting  S tatem ent s
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student P a r t ie ip o t io n  m d  R e sp o n s ib ili ty  (co n tin u ed )

2,  S tu d en t« have a p a r t  in  p lann ing  (c )  

what i s  to  be don© in  the shop o r 

la b o ra to ry  ( e . g . , in  the cao© of 

p roduction  work being  done in  a (d )

shop, th e  s tu d e n ts  sh a re  in  

p lan n in g  p rocedures to  be c a r r ie d  

o u t ) .  (©}

(a )  1 2 3 4 5 X

S upporting  S ta tem en t:

1 2 3 4 5 X

S upporting  S ta tem en t;

1 2 3 4 5 X

S upporting  S ta tem en t:

1 2 3 4 5 X

S u p p o rtin g  S ta tem ent s

(b) 1 2 3 4  5 X

S upporting  S ta tem en t:

3* S tuden ts a re  le a rn in g  how to  

work in d ep en d en tly  of o th e r s .

(a )  1 2 3 4 5 X

Suppo r t  ing  S t a t  mm n t :

(b ) 1 2 3 4  5 X

S u p p o rtin g  oi& tesiei'it;

( c )  1 2 3 4 5 X

Supporting  S tatem ents

(d) 1 2 3 4 5 X

Suppo r t in g  S ta te n e n t :

(©) 1 2 3 4 5 X

Supporting St s tement:
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0* S tudent 1:P articipation  and R e sp o n s ib ili ty (c o n tin u e d )

4 .  S tudmit#  a re  le a rn in g  how to 1 2 3 4 5 1

work c o o p era tiv e ly  w ith  o th e rs • S u p p o rtin g  S tatem ents

(&) 1 2 3 4 5 X

S upporting  S t a t  e«en t  s W) 1 2 3 4 5 1

Supporting Statem ents

(b) 1 a  3 4 5 X

S upporting  S ta tem en t: ( • ) 1 2 3 4 5 1

S uppo rting  S tatem ents

5* By Beene o f  group  lea d o re , ( e ) X 2 3 4 5 X

s tu d e n t fo r  m en , and shop Supporting Statem ents

com m ittees, the moro a b le  s tu 

d e n ts  a re  l e a r n in g  how to (d ) 1 2  3 4 5 1

organise and supervise  o th e r s S upporting S ta te m en t;

in  g e t t in g  a  job done*

(a )  1  2 3 4  5 1 (e ) 1 2  3 4 5 1

Supporting Statements Supporting Statement s

(b ) X 2 3 4 5 I

Supporting Statem ent;



S» Supplnm entary M a te r ia ls

1 .  The tea ch e r i s  awaro -of and l a  (c )  

u s in g  supplemental ry  m a te r ia ls  

In  the  shop o r  la b o ra to ry , such 

as  v isu a l a id s ,  pamphlet®, trad®  (d ) 

p u b lic a tio n ® , and handbooks.

(a) 1 2 3 4 5 I
S u p p o rtin g  Statem ent* {#)

(b ) 1 2 3 4 5 X
S upporting  S tatem ents

1 2 3 4 5 X

Supporting  S ta tem ents

1 2 3 4 5 X

S upporting  Statem ent*

1 2 3 4 5 X
S upporting  S tatem ents

2 . The stu d en ts a re  le a rn in g  to  u se  (c )  

m ateria ls; such as m ag asin ss , 

newspapers, re so u rce  took®, r a d io ,  

trad®  p u b lic a t io n s  and s e rv ic e  (d ) 

m anuals both in  c la s s  and l ib r a r y  

work in  h e lp in g  them to  in c re a s e  

t h e i r  ^ob com petenc ies, (e )

(a) 1 2 3 4 5 X
S u p p o rtin g  Statements

1 2 3 4 5 X

S upporting  S tatem ents

1 2 3 4 5 1

S uppo rting  S tatem ents

1 2 3 4 5 1

S upporting  Statements

(b) 1 2 3 4 5 X

Supporting Statement:
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E . S u p p le m e n tr.ry M & ie r ia lo  (co n tin u ed )

3 . A laboratory o r  shop l ib r a r y  i s ( c ) 1 2  3 4 5 X

being u se d . Supporting S ta tem en t:

( a )  X 2 3 4 5 X

S upporting  St&teaion. t : (d ) 1 2  3 4 5 X

S u p p o r t i n g S t a t e m e n t s

(b) 1 2 3 4 5 Z

Supporting  S tatem ent* ( « ) 1 2  3 4 5 X

S u p p o r t i n g S t a t e m e n t :

4« B o o k s  an d  magaz i ne  a a r e  o n  o p e n ( c ) 1 2  3 4  5 1

s h e l v e s  i n  s h o p s  o r  l a b o r a t o r i e s S u p p o r t in g S ta te m e n t t

and  a r e  a v a i l a b l e  f o r  s tu d e n t  u s e

a im  i n s p e c t i o n . (d ) 1 2  3 4  5 X

( a )  1  2  3  4  5 X S u p p o r t i n g S t a t e m e n t  j

S u p p o r t in g  S ta te m e n t!

( e ) 1 2  3 4  5 X

(b )  1  2  3 4  5 X S u p p o r t i n g S t a t  erne n t :

S u p p o r t in g  S ta te m e n ts
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I I .  SCHOOL JSHOP& AND tfQRK STATIONS 

A* Using q u e s tio n s  X ana 2 below , in d ie a te  the  range in  sis©  and

approximate average  of shop and technical la b o ra to ry  classes f o r  

the school a® a whole.

1 . 01aas e ls e  of shops and te c h n ic a l  l a b o r a to r i e s  ranges f r o a

t o s tu d e n t s •

2. The approxim ate average o f  student r e g i s t r a t i o n  in  shops and 

technical l a b o r a to r ie s  i s students per shop or la b o ra to ry .

B. Does th e  average te a c h e r  lo ad  per c la s s  f o r  the school as a  whole 

ag ree  w ith  th e  average te a c h e r  lo a d  in  th e  shops and l a b o r a to r ie s

ob b © rved ?________

0* L is t  shop* and te c h n ic a l  l a b o r a to r ie s  by b u ild in g s :

B u ild ing
Humber and h im  of Shops 
arjd T ec h n ic a l L a b o ra to r ie s

Names o f
S tu d en t S ta t io n s

Mote to  O bserver: Observation Guides MIi-lw and g ive  c r i t e r i a

f o r  a  d e s c r ip t iv e  a p p ra is a l  o f sp ace , equipm ent, and supplies in  

shops and te c h n ic a l  l a b o r a t o r i e s *  O n  th e  Area Coinrd.it* 3 ©  B cport 

(O baervuii on Guide nor ) you w i l l  m  re q u ire d  to  d e s c r ib e  t h e  shop 

program  arid to  comment on it©  strong arid weak p o in ts .
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A FLAK' FOR STUDT1KG VOCATIONAI^-INDUSTRIAL AND

VQCATIOH&L—T£CHNICAL EDUCATION PROGRAMS

OBSERVATION flUIDK ««-!»«

f o r  D e sc rip tiv e  A p p ra isa l of

m m w r *  m v  s u p p u XL niliOR*vTOKIL

Tills O bserva tion  Quid© i s  to  be used fo r  d e s c r ib in g  sp a c e ,

equ ipm ent, and su p p lie s  in  two k in d s  of la b o r a to r ie s :  ( l )  t e c h n ic a l

l a b o r a to r ie s  and (*:) r e la te d  science l& b o ra to r le s . The two ty p es of 

l a b o r a to r i e s  should  no t b e  combined cm one guide* However, f iv e  

s e p a ra te  l a b o r a to r ie s  in  e i t h e r  c a te g o ry  can be d e sc r ib e d  on on© 

g u id e . C r i t e r i a  fo r  rec o rd in g  th e  d e s c r ip t iv e  a p p ra is a l  o f  t e c h n ic a l  

la b o ra to ry  in s t r u c t io n  a re  given on O bserva tion  Guide ”HW and o f r e 

l a t e d  sc ien ce  la b o ra to ry  in s t r u c t io n  on O bserva tion  Guide MI ” . De

t a i l e d  p ro ced u res fo r  u s in g  O bserva tion  Guides a re  given in  th e  

Manual* I n s t r u c t io n s  fo r  re c o rd in g  d e s c r ip t iv e  a p p ra is a ls  a re  g iven  

on the  fo llo w in g  page**

I d e n t i f i c a t i o n  D ata

Scho o l C ity  and S ta te

Trade o r R e la ted  Science Area Observed

O bserver D ates o f O bserva tion



ouxm mh-xw (com^uno)

K ey t o  Item ised  I  a s c r ip t io n s  

i&iter b e lo w  th e  ri&oes o f  t h e  t  echnic&X o r  r e l a t e d  sc ie n c e  

l a b o r a to r ie s  observed . These should match by l e t t e r  th e  co rresp o n d in g  

l e t t e r  f o r  t h e  number c i r c le d  fo r  each d e s c r ip t iv e  ut&toruenb o n  the  

fo llo w in g  pages*

Shop T e a c h e r
T e r n
( e mg m ,
1 ,

......3. a. .4.)......_

N u m b er
o f

S t u d e n t s
P r e s e n t

Approx* 
H l n u t e s  
o f  O b s e r  
v a t i o n

( a ) ..........  . . . ......................

( b ) ........

( c )  _

( c l )

( « ) ___

In str u c tio n s  for D eseri rtlve A ppraisals

The c r ite r io n  p lu s  th e  number c ir c le d  p lu s t  He supporting 

s ta tem en t cu’i s t i t u t e e  a d e s c r ip t io n  o f t  o s i t u a t io n  o b se rv ed . When 

the c r ite r io n  r e q u ire s  q u a l i f ic a t io n  o r  e x te n s io n  because of a p a r t ic 

u la r  or unique s i t u a t i o n ,  the supporting etatem eift shou ld  ex p re ss  th ie  

m odif ic & iio n .

Lesson sh e e ts , sp e c ia l t e s t s ,  agenda o f  s t a f f  m eetings, audi

torium programs, newspapers, a th le t ic  programs, forms, cop ies of t e s t s ,  

student attendance records, hea lth  and guidance record s, acid the l i k e ,  

shou ld  bo appended, to the resp ec tiv e  guide© in  sup p o rt of the d eeecr ip -

tiv© e v a lu a tio n  f o r  each  area*
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D e sc r ip tiv e  S ca le

C i r c l e  n u m b e r  11 l w

C irc le  number H2M

C irc le  num ter n3 n

C irc le  n u f t^ r  %%u

J i r c ie  number u5”

C irc le r? v  tt

i f  th e r e  1® l i t t l e  o r  no evidence to  su p p o rt 

th e  s ta te m e n t.

i f  th e r e  1© some ev idence  to  su p p o rt th e  

s ta te m e n t, b u t ev idence  o f s a t i s f a c to r y  p ra c 

t i c e  i s  no t in d ic a te d .

i f  th e r e  i s  ev idence t h a t  th e  s ta tem en t i s  

a p p lic a b le  to  a  re a so n a b ly  s a t i s f a c to r y  de~ 

££££.

i f  th e  s ta te d  p r a c t ic e  o r  c o n d itio n  i s  w e ll 

above average bu t n o t exem plary , 

i f  th e re  i s  marked evidence ~ o su p p o rt th e  

s ta tem en t t h a t  the  p ra c tic e  or c o n d itio n  i s  

exem plary and on© to  w hich th e  survey  can 

p o in t  as o u ts ta n d in g ly  jgpod. 

i f  the ite m  does not apply  to  your observa

t i o n s .

Follow ing  th e  com pletion  o f th i s  g u id e , you w i l l  be re q u ire d  

to  p re p a re  an a re a  comm ittee r e p o r t  (O b serv a tio n  Guide fl0n) ,  which 

w i l l  r e p re s e n t  a  summation o f  your f in d in g s .  The d e s c r ip t io n  o f th e  

s i t u a t io n  observed to g e th e r  vd th  th e  appended m a te r ia ls  c o n s t i tu t e  th e  

b a s i s  and docum entation  fo r  the s um m ry f  in d in g s  in  th e  a re a  com m ittee 

r e p o r t .
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I .  LABCHATOHT SPACE

A* E ffe c t iv e n e s s  of Space

1* th e  appearance of tbs lab o r a to rjr  

i s  a t t r a c t i v e .

(c ) 1 2 3 4 3 2

S u p p o rtin g  Statem ent:

(a ) 1 2 3 4 5 X 

Supporting Statement I

w 1 2 3 4 5 X 

S upporting  S ta te m en t:

(b ) 1 2 3 4 5 X 

Supporting Statem entt

( • ) 1 2 3 4 5 X 

S upporting  Statem ent;

2 . L abora to ry  f lo o r s  and w a lls  a re < c ) 1 2  3 4 5 X

th e  m ateria l©  s u i te d  to  the  needs S upporting S ta te m en t:

o f  th e  shop  ( s p e c ify  type o f

m a te r i a l ) . ( q) 1 2  3 4 5 2

(a )  1  2 3 4 5 1 S upporting  S ta tem en t:

S uppo rting  S ta tem en t:

( a ) 1 2  3 4 5 2

(b ) 1 2 3 4  5 X S upporting  S ta te m en t:

S u p p o rtin g  S ta le n o n tt
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A. E f fe c t iv e n e s s  of Space (c o n tin u e d )

3 .  In  term s o f  f l o o r  a re a ,  th e  space 

I s  adequate  in  r e l a t i o n  t o  c la s s  

en ro llm en t and th e  s u b je c t  taught*

( • ) I  2 3 4  5 X

S upporting  S tatem ents

(a )  1 2 3 4 5 X

Supporting  S ta te m en t:

(d) 1 2 3 4 $ X 

S upporting  S ta te m en t;

(b ) 1 2 3 4  5 X 

Supporting Statem ents

(« ) 1 2 3 4 5 X 

S up p o rtin g  S ta tem en t:

4. fh e  e ls e  and ahape of th e  la b o ra  (c ) 1 2  3 4 5 X

to ry  a re  fa v o ra b le  t o  e f f e c t iv e S up p o rtin g  S ta tem en t:

lay o u t and s u p e rv is io n .

(a )  1 2 3 4 $ X w 1 2  3 4 5 X

S upporting  S tatem ents S uppo rting  S ta tem ent s

(b) 1 2 3 4 5 X (e) 1 2 3 4 5 X

Supporting Statements Supporting Statements
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A. E f fe c t iv e n e s s  o f Space (co n tin u ed )

5 . The la b o ra to ry  la y o u t len d s  i t  (e ) 1 2  3 4 5 X

s e l f  to  e f f i c i e n t  i n s t r u c t i o n . S upporting S ta tem ent s

(C o n sid e r, f o r  exem ple, r e l a t iv e

lo c a t io n  of f ix e d  t e s t in g  mach Ui) 1 2  3 4 5 X

in e s  and equipm ent, t e s t  benches, S upporting S ta te m en t;

ex p erim en ta l u n i t s ,  sw itc h b o ard s ,

in s tru m en t e a b in e t s . ) (« ) 1 2  3 4 5 X

(a )  1 2 3 4 5 X S upporting S ta te m en t:

S u p p o rtin g  S tatem ents

(b ) 1 2 3 4 5 X

S u p p o rtin g  S ta tem en t:

6 . The laboratory la y o u t  len d s i t - (c ) 1 2  3 4 $ X

s e l f to  econom ical in s tr u c t io n . Supporting Statem ent:

U ) 1 2 3 4 5 X

Supporting Statem ent: (d ) 1 2  3 4 5 X

Supporting Statem ent:

(b ) 1 2 3 4 5 1

Supporting St at men t : (e ) 1 2  3 4 5 X

Supporting Statem ent:
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A* luffect  i v one«« of Space (co n tin u ed )

?• S p ec ia l A spects -  p e c u l ia r  t o  ib i s (c ) 1 2  3 4  5 X

k ind  of la b o ra to r y .  S p ecify  in S u p p o rtin g  S ta tem en t;

n e c e ssa ry  d e t a i l .  (C onsider such

f a c to r s  as s p e c ia l  v e n ti l& tio n , U ) 1 2  3 4 5 X

freedom fro® v ib r a t io n ,  a c id - S uppo rting  Statements

p ro o f d ra in a g e .)

(a )  1 2 3 4 5 X (•> 1 2  3 4 5 X

Supporting  Statementi S upporting  S tatem ents

(b ) 1 2 3 4 5 X

S upporting  Statem ent;

B. U t i l i t i e s  m d  'Lighting

1 . The la b o ra to ry  i s  p rov ided  w ith (e ) 1 2  3 4 5 X

necessary* u t i l i t i e s .  (C onsider S upporting S ta tem en t:

such Item s a s  e l e c t r i c a l  c i r c u i t

la y o u t to  working s t a t i o n s ,  g a s , (d ) 1 2  3 4 5 X

w a te r supply  m d  d r a in ,  and spec S upporting  S ta tem en t:

i a l  power su p p ly .)

(a ) 1 2 3 4 5 X ( • ) 1 2  3 4 5 X

S upporting  S ta te m en t: S uppo rting  Statem ent:

(b ) 1 2 3 4 5 X

S upporting  Statements
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B. U t i l i t i e s  and L ig h tin g  (co n tin u ed )

2 . N a tu ra l l i g h t in g  * r a t i o  o f (e ) 1 2  3 4 5 X

window a re a  to  f lo o r  a r e a . Supporting  S tatem ents

(a )  1 2 3 4 5 X

Supporting  S ta tem en t: (d ) 1 2  3 4 5 X

S upporting  S tatem ent s

(b ) 1 2 3 4 5 X

Supporting Statem ent* ( • ) 1 2  3 4 5 X

S upporting  S ta tem en ti

3 . A r t i f i c i a l  i l lu m in a t io n  -  gen (e ) 1 2  3 4 5 X

e r a l  and s p e c ia l  -  i s  in  keep S upporting S ta te m en t:

in g  w ith  th e  needs o f th e  work

c a r r ie d  on. (C onsider q u a l i ty , (d ) 1 2  3 4 5 X

u n i f a m i t y , and i n t e n s i t y  a t S uppo rting  S tatem ent s

i r k i n g  p la n e .)

(a )  1 2 3 4 5 X M 1 2  3 4 5 X

S upporting  S tatem ents S upporting S ta tem ent s

(b ) 1 2 3 4 5 X

S upporting  S tatem ents



SPACE, AND SUPPLIES HI iABQKJ^OEIES—OB3SHVATIJis 03Iu£ «B-1"

G. S to rag e  Space

1 , P roper s to ra g e  f a c i l i t i e s  a re <c) 1 2  3 4 5 X

provided f o r  instrum ent® , p o r t  S upporting  Statem ent:

a b le  t e s t  equipm ent and appara

t u s ,  u n i t s  to  be s tu d ie d ,  and (d ) 1 2  3 4 5 X

supplies s . ) S uppo rting S ta te m en t:

U )  1 2 3 4 5 x

S up p o rtin g  S ta te m e n t: ( • ) 1 2  3 4 5 X

S upporting S ta te m en t%

(b)  1 2 3 4 5 X

S upporting  Statem ents

2* S u f f ic ic n t  and p ro te c te d  s t o r  ( c ) 1 2  3 4 5 X

age apace i s  p ro v id ed  f o r  th e S uppo rting  S tatem ents

experim ent s in  progress o f a l l

s tu d e n ts  tp&q u se  th e  la b o r a to ry  (d ) 1 2  3 4 5 X

d arin g  the  day* S u p p o rtin g  S ta tem ents

(a )  1 2 3 4 5 X

S upporting  S tatem ents (e ) 1 2  3 4 5 X

Supporting Statem ent:

(b) 1 2  3 4 5 X

Supporting Statem enti



r» ^ isce ll& n eo u s I t e m  of Equipment 

1 . L abora to ry  ta b le s  and bench©® 

a re  o f such s i s #  and c o n itru o -  

t io n  a s  neet the needs of the 

work c a r r ie d  on* (C onsider 

such item* a s  su r fa c e  f i n i s h  

and u t i l i t y  o u t l e t s . )

(a )  1 2 3 4 5 X

S upporting  S tatem ent t

( c )  1 2 3 4  5 X

Supporting  S ta tem en ti

(d ) 1 2 3 4 5 X

S upporting  S tatem ents

(e )  1 2 3 4 5 X

Supporting  s ta te m e n t!

(b) 1 2 3 4 5 >1

S upporting  S t a t  as tent s

2 * B lackboards, b u l l e t i n  board©, 

and. supp lem entary  te a c h in g  

equipm ent ( such a s  m odels, 

p ro c e ss  b o a rd s , and m ock-ups) 

meet th e  needs o f ih© work 

c a r r ie d  on .

(a )  1 2 3 4 5 X

S upporting  S ta tem en tt

(b )  1 2 3 4  5 X

Supporting Statement:

(c )  1 2 3 4 5 X

Supporting  S ta te m en t:

(d ) 1 2 3 4 5 X

S upporting  S tatem ents

(« ) 1 2 3 4 5 X

S u p p o rtin g  S ta tem en t:
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IX . LAB'IIATatt K-QUIB4ENT ASD SUPPLIES

A* Tost Instruments m d  Auxiliary Apparatus (Includes in this category 

are a l l  ty ^ t- :*f ia r tr u sw ite  Tor m anuring l i n e a r  and angular d i s 

tan ce ;-, tm ;sere  tu n e ,  p r e s s u re ,  e l e c t r i c a l  i te m s , e t c . )

1 . The q u a l i t y  o r 'the Instrum ent e (e )  

i s  a p p ro p r ia te  to  t h e i r  ys-e# in  

th e  la b o ra to ry .  (C o n sid e r eu# i 

a s p e c ts  a s  accu racy  m d rag g ed - (d ) 

n e s s . )

(a) 1 2 3 4 5 X («)

Suppor t i  ng S t a t  ciuent:

1 2 3 4  5 1

Su^..- p O r  V -L£ i g  *»* 1  '■■;« t/ C*L .'-* a  1 1 1

1 2 3 4 5 X

S upporting  S ta tem en t; 

1 2 3 4  5 X

S upporting  S ta tem ents

(b ) 1 2 3 4 5 X

S upporting  S ta te m en t:

2 . The s iz e s  and m ngee o£  in o t r u -  

monts e ra  a p p ro p r ia te  to  t h e i r  

uses .

(a )  1 2 3 4 5 X

Supporting  S ta tem en t:

(b ) X 2 3 4  5 X

S upporting  K tatc«ianti

(c )  1 2 3 4 5 X

S up p o rtin g  S tatem ents

(d) X 2 3 4 5 x

S upporting  S tatem ents

( e )  1 2 3 4 5 X

Supporting Statements
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I I ,  L aboratory  Equipment arid Supplies (continued)

3 . The types of instrum ents are in (c ) 1 2  3 4 3 1

keeping Kith good la b o ra to ry Supporting S ta tem en t:

p r a c t i c e ,  and, when com parable,

with th o se  used  i n  In d u s try , ( a ) 1 2  3 4 5 X

(a ) 1 2 3 4 5 X Support in  g Statement:

Supporting Statem ent:

( • ) 1 2  3 4 5 X

( b ) 1 2 3 4 5 X Supporting Statem ent:

Supportin g Statement i

4* The q u a n t i t i e s  of instrum ents (o ) 1 2  3 4 5 1

p rori&ed are in  l in e  w ith  the  

Maximum s tu d e n t lo a d .

S u p p o rtin g  S ta tem en t?

(a ) 1 2 3 I* 5 X (d) 1 2  3 4 5 1

S upporting  Statem ent? S upporting S tatem ents

(c ) 1 2  3 4 5 X

(b ) 1 2 3 4  5 X

Supporting  S ta tem en t:

S upporting S ta te m e n t:
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Laboratory Equipment arid Su pp lies (continued)

5 . In s tru m en ts  a re  m ain ta in ed  in  

good o p e ra tin g  c o n d it io n .

( a )  1 2 3 4  5 X

S up p o rtin g  S ta tem en t:

(b ) 1 2 3 4  5 X

Supporting Statem ent:

( c )  X 2 3 4 5 X

Supporting S ta te m e n t:

(d ) 1 2 3 4 5 X

S upporting  S ta tem en t;

(©) 1 2 3 4 5 X

Supporting Statem ent:

Equipment U n its  Used for  Laboratory' Study o f Machine C o n stru c tio n  

and Operating C h a r a c te r is t i c s  ( In c lu d e d  in  th is  ca teg o ry  are such 

equipment u n i ts  a s  autom otive u n i t s ,  r e fr ig e r a tio n  u n i t s ,  engine® , 

m o to rs , g e n e ra to rs ,  e t c . )

1 . The equipm ent u n i t s  f o r  te a c h -  (c )  

in g  c o n s tru c t!o n  and assem bly 

co v er a l l  e s s e n t ia l  equipm ent 

ty p o s  in c lu d e d  in  the course  o f (d ) 

s tu d y .

1 2 3 4 5 X

S upporting  S ta te m en t:

X 2 3 4 5 X

Supporting  Statements

U )  1 2 3 4 5 X

Supporting Statement:

(b ) 1 2 3 4 5 X

Supporting Statement:

(e )  1 2 3 4 5 X

Supporting Statem ent:
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B* 2 , The equipment u n its  fo r  teach in g (c ) 1 2 3 4 5 X

o p e ra tin g  p r in c ip le s  ©over the Supporting Statem ents

e s s e n t i a l  p r in c ip le s  in c lu d e d  in

th e  course  o f  study * (Consider (d) 1 2 3 4 5 X

elem entary  b a s ic  p r in c ip le s  a s Supporting Statements

w e ll as p r in c ip le ©  app lied  to

machine operation  aid  s e rv ic e ( e ) 1 2 3 4 5 V
A -

p ro c e s s e s . Supporting  S tatem ents

(a )  1 2 3 4 5 X

Supporting S ta tem en t:

(b ) 1 2 3 4 5 1

Sup porting St a tcm e n ti

3* AH equipm ent u n i ts  a re  of a s ia e  (c ) 1 2  3 4 5 X

and cap ac ity  a p p ro p r ia te  to good Supporting S tatem ents

la b o ra to ry  pra c t i c e  •

(a )  1 2 3  4 5  X (d) 1 2  3 4 5 X

S upporting  S ta te m en t: Supporting S tatem ent s

(b ) 1 2 3 4 5 X U> 1 2  3 4 5 X

S upporting  Statem ent s S upporting Statements



212

sp a c e , urn supplies i n  lakh atoki?'s—obs^h?a h m  g u is e

B* 4 .  Equipment unit©  fear teach in g  co n - (c ) 1 2  3 4 5 X

a t  ru c t io n  and aseewfc ly  a re  In S upporting Statement 5

keeping w ith present day Industry*

(a) 1 2 3 4 5 1 (4 ) 1 2  3 4 5 x

Support! rig Sta to a o n t : Supporting Statements

(b) 1 2 3 4 5 X (e ) 1 2  3 4 5 X

Supporting £ .ta t ament: Supporting Statem enti

5* The q u a n t i t i e s  o f equipm ent u n i te (c ) X 2 3 4 5 X
prov ided  a re  in  l in e  w ith  maximum 

s tu d e n t lo a d .

S upporting  S ta tem en t:

(a) 1 2 3 4 5 X (<o 1 2  3 4 5 X
S upporting  S ta te m en t: Supporting Statements

(b) 1 2 3 4 5 X (e) 1 2  3 4 5 X
S upporting  Statement: S upporting  S ta te m en t:
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B. 6, A ll equipment u n its  a re  s?mitti&ln- (c) 

ed in  pood e o n d lti  o n •

(a )  1 2  3 4 5 X

S upporting  S tatem ent s (et)

(b )  1 2 3 4 5 X

S upporting  Sta tern mi t  s ( e )

1 2 3 4 5 X

S upporting  S tatem ents

X 2 3 4 5 X

S upporting  Statement:

X 2 3 4 5 X

Supporting  S ta tem ents

G. B asic L aboratory  Equipment (In c lu d ed  in  t h i s  c a teg o ry  a re  th e  var

io u s  ty p e s  of equipment fo r  perform ing experiment s dem o n stra tin g  

b a s ic  s c i e n t i f i c  p rin c ip le ©  commonly found in  .good physic© and chem

is t r y  la b o r a to r ie s , elem entary  m e ta l lu rg ic a l  la b o r a to r ie s , and th e  

l ik e # )

1 . th e  q u a li ty  o f th e  equipm ent i s  

a p p ro p r ia te •

(a ) 1 2 3 4  5 X

Supporting Stateraenti

(b ) 1 2 3 4 5 X

Supportin g Statement t

(c )  X 2 3 4  5 X

S upporting  Statements

(d) 1 2 3 4  5 X

S upporting  S ta tem en t;

( e )  1 2 3 4 5 X

Support!ng S ta te m e n t:
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C. B asic  la b o ra to ry  Equipment (C ontinued) 

2* The scope o f th e  e ^ tp s ie a t  a s  a  

w h a le  i s  a d e q u a te  t o  cover a l l  

b a s ic  p r in c ip le s  in c lu d ed  in  th e  

co u rse  o f  study*

(a)  1  2 3 4  5 X

S u p p o r t i n g  Stateoettt s

(b ) X 2 3 4 $ X

Suppor t in g  S tatem ents

( e )  X 2 3 4 5 X

S upporting  S ta tem en t s

(a )  1  2  3 4  3 X

S upporting  S ta te m en t:

(©) X 2 3 4 3 X

Supporting Statement:

3* The amount o f  equipment a v a i la b le  (c )  1 2 3 4  5 X

i s  s u f f i c i e n t  fo r  t i e  teaxXaum etu - Supporting: Statements

d e o t lo a d .

( a )  X 2 3 4 5 X (d ) 1 2 3 4 5 X

Supporting State®e n i t Supporting Statements

<b) 1 2 3 4 5 X (a) 4 2 3 4 5 X

Supporting Stateaants Supporting Ststewmti
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C .  4 .  The equipsjent i s  m ain ta in ed  I n (c ) 1 2  3 4 5 X

good work inf; o rd e r  • S upporting S ta tem ent!

( a )  1  2  3  4  5  X

S upporting  S tatem ent s (d ) 1 2  3 4  5 X

S upporting S ta te m en t;

(b ) 1  2  3  4  5  X

Supporting  S tatem ents (a ) 1 2  3 4 5 X

Supporting S ta te m e n t5

D* L abo ra to ry  S u p p lie s  (In c lu d e d  in tM. a category  a re  a l l  ty p o s  o f

expendable m ateria l®  and s u p p lie s used in  la b o ra to ry  w ork,)

1 .  L abo ra to ry  su p p lie s  fu rn ish e d (c ) 1 2  3 4 5 X

a re  a p p ro p r ia te  to  th e  ©cop© Supporting  S ta tem en t;

o f  th e  c o u rse .

(a )  1 2 3 4 5 X (d ) 1 2  3 4 5 X

S up p o rtin g  S ta tem en t: S uppo rting S ta tem en t:

(b ) 1 2 3 4 5 X (©) 1 2  3 4 5 X

S upporting  S ta tem en t s S upporting  S ta tem en t:
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Pm 2m S u p p l i e s  4*w fum iahed  In su f ( = > 1 2  3 4 5 X

f i c i e n t  q u a n t i t i e s  to  meet the S u p p o r t i n g S ta tem en ts

need® o f  a l l  s tu d e n ts .

(a )  1 2 3 4 5 X U ) 1 2  3 4  5 X

Supporting: S t a t e a e n t : S u p p o r t i n g Statem entt

(b ) 1 2 3 U 5 X (e ) 1 2  3 4  5 X

Supporting S t a t e m e n t : S u p p o r t i n g  S t a t e m e n t s

3 . The q u a lity  o f  su p p lie s  fu rn ish — (c ) 1 2  3 4 5 X

ed I s in  l in e  with the require— Supporting Statem enti

merits o f  th e  >#ork done*

(a ) 1 2 3 4 3 X (d ) 1 2  3 4  5 X

Supporting Statements Supporting Statem ent:

(b) 1 2 3 4 5 X (©) 1 2  3 4 5 1

Supporting Statem ent5 Supporting Statements
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D. L abora to ry  S u p p lie r  (co n tin u ed )

4 .  S u p p lie s  a re  available when (c )  

needed, w ith p r o v is io n  for 

prompt a c t io n  on n o n -s to ck  

i t  esis . (d )

(a) 1 2 3 4 5 X

S upporting  S t a b s e n t s

1 2 3 4 5 X

Supporting S t atone nt :

(e)

1 2 3 4 5 1

S u p p o rtin g  S tatem ent t

1 2 3 4 5 1

S upporting  S tatem ent 5

1 2 3 4 5 1

S upporting  Statesmen11

IV. UTILIZATION

A# Average number o f h o u rs  per nay the bora to ry  space i«  u t i l i s e d

(day sch o o l p rogram ).

( a  ) X 2 3 4 5

( b  )_____________________

(®).

(<J).

( • ) .

X 2 3 4 5 X

X 2 3 4 5 X

X 2 3 4 5 X

X 2 3 4 5 X

Average number of h o u rs  p e r day th e  

o u ts id e  of th e  day school program  ( d e s c r ib e ) .

( a )  _________________ ______ _____ ____ _______

la b o ra to ry  space is  u t i l i s e d

1 2 3 4 5 1
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I V ,  U t i l i s a t i o n  ( c o n t i n u e d )

( b )   1  2  3  4  5  X

(o )______________________________________________ X 2 3 4  5 X

(d )  X 2 3 4  5 X

( • )   1 2 3 4 5 X
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VOCaTXCI*AL-TKGHM1CAL ObUCkTl(&  PkCGEAKS

f o r  D e sc r ip tiv e  A ppra isa l o f

Tk aD!'•>—ARi-̂ A SHOPSSPACE

T his O bservation  Guide p ro v id es  f o r  reco rd in g  the  d e s c r ip t iv e

a p p ra is a l  o f  sp ace , equipm ent, and su p p lie s  in  f iv e  s e p a ra te  shops w ith in  

a t r a d e  area* C r i t e r i a  f o r  rec o rd in g  th e  d e s c r ip t iv e  a p p ra is a l  o f shop 

in s t r u c t io n  a re  g iven  on O bservation  Guide MHM and of sp a ce , equipm ent, 

and su p p lie s  in  te c h n ic a l  la b o r a to r ie s  on O bservation  Guide HH-1M«

D e ta ile d  p ro ced u res  f o r  u s in g  O bservation  G uides a re  in  the Manual* 

I n s t r u c t io n s  f o r  reco rd in g  d e s c r ip t iv e  a p p ra is a ls  a re  g iven  on th e  fo llo w 

in g  page .

Key to  I te m ize d  D e sc r ip tio n s  

E h te r below th e  navies o f  th e  chops in  th e  t r a d e  a ro a  o b se rv ed . 

These shops should match fey l e t t e r  the  co rrespond ing  l e t t e r  fo r  th e  number 

c irc le d , fo r  each d e s c r ip t iv e  s ta tem en t on the  fo llo w in g  p ag es.

X d e n tIf le a tio n  Data

School C ity  and S ta te

Trade Area Observed

O bserver bate© of O bserva tion
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Shop Teacher

Tern
(
n j \~t. a ** J__

Lumber
o f

Studenta 
Present

Approx, 
Minutes 
o f  Obser
v a tion

(a )

( t )  .................

( c ) ................................

(d)

(a )___  ______

I n s t r u c t io n s  fo r  D e sc r ip tiv e  A p p ra isa la

The c r ite r io n  plus the number c ir c le d  p lu s the supporting  

statem ent c o n s t itu te s  a d e sc r ip tio n  o f  the s itu a t io n  observed. When 

the c r ite r io n  req uires q u a lif ic a t io n  or ex ten sion  because o f  a p a r ticu la r  

or unique s i tu a t io n , the supporting fftatoneni should express th is  modi

f ic a t io n  •

leason  sh e e ts , sp e c ia l  t e s t s ,  agenda o f s t a f f  m eetings, audi

torium program®, newspaper®, a th le t ic  programs, fa m e , copie a o f  t e s t s ,  

student attendance record s, health ana guidance records, arid the l i k e ,  

should be appetided to  the resp ec tiv e  gu ides in  support cjf t tm d e sc r ip tiv e  

eva lu a tion  fo r  each area .



D e sc r ip tiv e  S ca le

C ir c le  number nl n i f  th ere  i s  l i t t l e  or no evidence to  support the

s ta te m e n t •

C irc le  number W2W i f  th e r e  i s  mm® ev idence  to  su p p o rt th e  s t a t e -

but evidence o f  sa t is fa c to r y  p ra ctice  i s  

n o t  in d ic a te d *

C ircle  number **3M i f  there i s  evidence that, the sta tem en t i s

a p p lic a b le  to  a  re&sonahjy  c a t  i  s f e e to rv  d e y re e » 

C irc le  nmb&r "U** i f  th e  s ta te d  p ra c t ic e  o r  c o n d itio n  i s  w e ll

above average  but not exemplary.

C irc le  number •»$»» i f  th e re  i s  marked evidence to  suppo rt the

sta tem en t th a t the p r a c tic e  or c o n d itio n  i s  

exemplary and one to  which tbe survey can p oin t  

a s  o u tsta n d in g ly  pood.

C i r c l e  i f  t i i e  i t m  d o e c  r io t a p p ly  t o  y o u r  o b s e r v a t i o n s *

Follow ing t£*e c o m p l e t i o n  o f  t  i e  y u i d a ,  you . w i l l  be r e q u i r e d  

t o  p r e p a r e  an a r e a  c o m r d t t e e  r e p o r t  (O b serv a tio n  Guide fl0 w) ,  which w i l l  

re p re s e n t  a  s u m a i i o n  o f  y o u r  f i n d i n g s *  f n e  d e s c r ip t io n  o f  t h e  s i t u a 

t i o n  o b se rv ed , to g e th e r  w i t h  th e  appended m a t e r i a l s  * c o n s t i t u t e  th e  

b a r  i s  md d o c u m e n t a t io n  f o r  t h o  s u e f e a i y  f i n d i n g s  i n  t h e  a r e a  c o o e s !  b b e e  
r e p o r t *
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I .  SPACE

km Shop Space — Ac R e la te d  to  th e  School B uild ing  a s  a Whole

1* The shop i s  lo c a te d  in  co nsid  (c ) 1 2  3 4 3 X

e ra t io n  of th e  e f f e c t s  the  shop S upporting Statem ent*

a c t i v i t i e s  may have on o th e r

program s of th e  s c h o o l .  (Con (d) 1 2  3 4 5 X

s id e r ,  fo r  exam ple, n o is e , Supporting S ta te m en t:

fum es, v ib r a t io n  and d u s t .)

(a )  1 2 3 4 5 X (e ) 1 2  3 4 5 X

Suppor t i n  g St & t  esisnt s S upporting Statem ent:

(b ) 1 2 3 4 5 X

S upporting  Statem ent:

2 . Shop space i s  designed  fo r (c ) 1 2 3 4 5 X

f l e x i b i l i t y  in  c o n v e rtin g  to S upporting  Statementt

o th e r  u s e s .  (C onsider non-

lo a  d-bearing p a r ti it io n s  , W ) 1 2 3 4 5 X

w idth  o f  d o o rs , u t i l i t i e s ,  «md S upporting  Statementt

controls•)

(a )  1 2 3 4 5 X ( • ) 1 2 3 4 5 X

S upporting  S ta tem en t: S upporting  Statementi

(b )  1 2 3 4 5 X

Su p p o r t in g  8 1 atom en t:
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Shop Space -  For E ffe c tiv e  I n s t r u c t io n  

1* The g e n e ra l  appearance o f th e  (c )  

shop i s  a t t r a c t i v e ,

( a )  X 2 3 4 5 X

Supporting Statem ent:

(b) 1 2 3 4 5 X

Supporting  S ta tem en t:

(d )

(e)

1 2 3 4 5 X

Supporting Statements

1 2 3 4 5 X'

S upporting  Statement:

1 2 3 4 5 X

Supporting Statem ent:

2 . In  te rn s  of f lo o r  a r e a ,  th e  (c )

space i s  adequate in  r e la t io n

to  c la s s  e n ro lm e n t and th e  sub

j e c t  ta u g h t ,  (d )

(a ) X 2 3 4 5 X

S upporting  Statementt

(b ) 1 2 3 4  5 X

Supporting statem ent:

<•>

1 2 3 4  5 X

S upporting  S ta tem en t:

1 2 3 4 5 X

Supporting  S ta tem en t:

1 2 3 4 5 X

Supporting S ta tem en t;
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B. Shop Space (co n tin u ed )

3 . The ai&e and ah&pe o f  th e  shop i s (c ) 1 2  3 4 5 X

f&voimble to  e f f e c t iv e  la y o u t ,  

s u p e rv is io n , and sa fe  o p e ra tio n .

Supporting Statements

(a )  1 2 3 4  5 X (d ) 1 2  3 4 5 X

Supporting Statem ent: S upporting Statement:

(b )  1 2 3 4 5 X ( • ) 1 2  3 4 5 X

S upporting  S tatem ents Supporting Statements

4* The sh o p  h a s  p ro v is io n  f o r  b r in g  (c ) X 2 3 4 5 X

ing in  heavy equipment and S upporting  S ta te m e n t:

su p p lie s .

(a ) 1 2 3 4 5 X U ) 1 2  3 4 5 X

Supporting Statement > Supporting Statements

(b) 1  2 3 4 5 X ( • ) 1 2  3 4 5 X

Supporting Statement: Supporting Statem ent:
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B« 5* The shop  la y o u t le n d s  i t s e l f  to (« ) 1 2  3 4 5 a

e f f e c t iv e  I n s t r u c t io n .  ( Combin S u p p o r tin g S ta te m en t:

e r  r«d & tive lo c a tio n  of m a c h in e s ,

e f f e c t iv e  w orking ©pace around <d) 1 2  3 4 5 X

m a ch in e8 , b ench  la y o u t , a sse m b ly S u p p o r tin g S tatem ents

sp a c e , and t o o l  mom lo c a t io n . )

(a )  1 2 3 4 5 1 (« ) 1 2  3 4 5 X

Supporting  S t a t  mm n t % S upporting Statem ent:

0>) 1 2 3 4 5 X

Supporting  S tatem ents

6 . the chop la y o u t le n d s  i t s e l f  to (e ) 1 2  3 4 5 X

economical i n s t r u c t io n . Supporting Statements

U ) 1 2 3 4 5 X

S upporting  s t  at ement s (d ) 1 2  3

S upporting

4 5 X 

Statements

(b) 1 2 3 4 5 X

Supporting Statement s ( • ) 1 2  3 4 5 X

Supporting Statements
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B. 7* The shop i s  prov i ded  w ith  e l e c t r i c (e ) 1 2  3 4 5 1

o u t l e t s ,  g a s , w a te r , and o th e r S upporting S ta tem en t:

u t i l i t i e s  needed and in  accordance

w ith b e a t  s a f e ty  p r a c t i c e s .  (Con (d) 1 2  3 4 5 1

s id e r  s i z e ,  conven ien t lo c a t io n , S upporting  S ta tem ent j

and number of o u t l e t s . )

(a) 1 2 3 4 5 X ( • ) 1 2  3 4 5 x

Supporting :;tattraent t Supporting  S tatem ents

(b) 1 2 3 4 5 X

S upporting  S ta tem en t:

8 . Natural lighting -  r a t i o  o f window (c) 1 2  3 4 5 x

a re a  to  f lo o r  a re a  ( s p e c i f y ) . Supporting Statem ent s

(a) 1 2 3 4 5 X

Supporting  S ta te m en t: (4) 1 2  3 4 5 X

S upporting S tatem ent i

(b ) 1 2 3 4 5 X

S upporting  S ta tem enti (e ) 1 2  3 4 3 X

S upporting S ta tem en t:
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B. 9* A r t i f i c i s l  illu m in a tio n  -  general (e) 1 2 3 4 5 X

arid s p e c ia l  -  i s  in  keep ing  w ith Supporting Statem ent 5

th e a c t i v i t i e s  carried  on. (Con-

s id e r  q u a l i t y , un iform ity , m d U ) 1 2  3 4 5 1

In te n s ity  a t  i r k i n g  p l a n e . ) Sup portin  g S t a t ements

U ) 1 2 3 4 5 X
Supporting Statement s M 1 2  3 4 5 X

S up p o rtin g  Statement s

(b) 1 2 3 4 5 X 
Supporting Statements

10 . Prop© r e to ra g e  f a c i l i t i e s  a re (c ) 1 2  3 4 5 1

p rov ided  fo r  m a te r ia l& and sup S uppo rting  S tatem ent?

p l i e s ,  p o r ta b le  equipment, viau& l

a id s .  (C o n sid er s p e c ia l  n e e d s , (d ) 1 2  3 4 5 X

such a s  in f la m m a b le s .) Supporting  S tatem ent s

(a )  1 2 3 4  5 X

Supporting  Statementi ( e ) 1 2  3 4 5 X

S upporting  S tatem ent?

(b )  1 2 3 4 5 X

S upporting  Statem ent?
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B. Shop Space (co n tin u ed )

11 . S u f f ic ie n t  aod p ro te c te d  s to ra g e (« ) 1 2  3 4 5 1

©pace i s  provided, fo r  th e  work S upporting  Statements

o f a l l  student© who use th e  shop©

during  th e  d ay . («0 1 2  3 4  5 X

(a ) 1 2 3 4 5 X S u p p o rtin g  Statements

S u p p o rtin g  Statem ents

( • ) 1 2  3 4 5 X

(b ) X 2 3 4 5 X S upporting  Statements

Supporting Statem ents

12 . hashing and o th e r  s a n i ta r y  f a c i l  (e ) 1 2  3 4 5 X

i t i e s  a re  p ro v id ed  in  the sh o p s . S uppo rting Statem ent:

(a ) 1 2 3 4 5 X

Supporting Statem ent: (b ) 1 2  3 4 § x

Supporting Statem ent j

(b ) 1 2 3 4  5 X

Supporting Statem enti ( e ) 1 2  3 4 5 1

S upporting Statements
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B. Bhoj> Space (c o n tin u ed )

13* Shop flo o r© , beachee , w a lla , and. (c )  

the l i k e ,  a re  su ite d  to  th e  needs 

o f  th e  shop . (S p ec ify  m a te r ia l  

u se d .)  (d )

(a )  1 2 3 4 5 1

Supporting Statements

(b) 1 2 3 4 5 X

Supporting Statements

(•>

1 2 3 4 5 X

S upporting  S ta te m en t:

1 2 3 4 5 1

S upporting  S ta tem ents

1 2 3 4 5 X

Supporting Statements

1 4 . S p ec ia l a s p e c ts  -  p e c u l ia r  to  (c )

th i s  kind o f shop. S p e c ify  in  

n e c e ssa ry  d e t a i l .  (C onsider such 

aspect©  a s  s p e c ia l  v e n t i l a t io n ,  (d.) 

hum idity  c o n tr o l ,  and soundproof

in g .)

(a ) 1  2 3 4 5 x M
S upporting  S tatem ents

1 2 3 4 5 X

Supportin g Gt atement s

1 2 3 4 5 X

S u p p o r t i n g  Statem ent:

1 2 3 4 5 X

S u p p o r t in g  S ta te m e n t:

(b) 1 2 3 4 5 X

Supporting statement:
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I I .  E Q U IP !® ?

A . . Machine Tools ami O ther Large Equipment

1 . The q u a lity  o f  the machines and (c ) 1 2  3 4 5 X

o th e r la rg e  equipment i s  appro S upporting S tatem ents

p r i a t e  to  th e  purpose o f  th e

c o u rse . (C onsider t h a t  q u a l i ty (d) 1 2  3 4 5 X

may he- to o  hdgh aa w ell a s  to o Supporting Statements

lo w .)

(a )  1 2 3 4 5 X (e ) 1 2  3 4 5 X

S upporting  S tatem ent t Supporting S tatem ents

(b ) 1 2 3 4 5 X

Supporting  Gtat€®\ent s

2  m ?he s i  see  o l toe  maehin os a re  ap (e) 1 2  3 4 5 1

p ro p r ia te  to  the a c t i v i t i e s  c a r S upporting Statem ent:

r i e d  art.

(a )  1 2 3 4  5 X (d ) 1 2  3 4 5 X

Supporting Statement! S upporting  S tatem ents

(b ) X 2 3 4  5 X <e) 1 2  3 4 5 X

Supporting St&taaent: S upporting  S ta tem ents



231

SPACE, EQUIPKI3MT, ASD SU PPLIES I S  S H O K — OBSSTlV.^Il*; OCI t!K " H -2 "

A* Machine Tools? m d  Other Large* Equipiseni ( c o n t i n u e d )

3 .  T h e  shop equipirseni h a s  & proper ( b ) 1 2  3 4 5 1

d i s t r i b u t i o n  or tfhui&neen o f Supporting S t a t e m e n t s

m a c h i n e s *  ( C o n s i d e r ,  fo r  e x a m p l e 9

the r e la t iv e  usage o f  one type o f ( c ) 1 2  3 4  5 1

machine as c o m p a r e d  w i t h  another, S u p p o r t i n g S t a t e m e n t  s

t h e  course of study , the d o s ir a b il

i t y  o f machines o f  varied  manufac U ) 1 2  3 4 5 1

tu rers a n d  varied  ope ra tin g  p r i n - S u p p o r t i n g S t a t e m e n t s

c l p l i e s  in  m a c h i n e s  p e r f o r m i n g

s im ila r  function© *) ( e ) 1 2  3 4 5  X

( a )  1  2  3  k 5 X Supporting S t a t e m e n t •

Supporting b i a t e m e n t ;

4 .  T h e  n u n h e r  of m a c h i n e s  in  th e (b) 1 2  3 4  5  1

shop i s  in  keeping with th e  need Supporting Statement :

o f  the im u & M m  masher o f stu d en ts

in  th e  shop a t on© tim e. ( I f  th e ( c ) 1 2  3 4  5 X

shop 1® used for varied  l e v e l s  o f Supporting S t a t e m e n t !

student groups, tide© t h is  in to

e c m t i i d e r a t i o o * ) ( d ) 1 2  3 4  5 1

( a )  1  2 3  4  5  X S u p p o r t i n g  Statements

Supporting Statements

( e ) 1 2  3 

Supporting

4 5 X 

S t a t e m e n t :
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A. K aohS n e T o o l s  and  O th e r  Ijarjp  Fqui^an^ni (c o n tin u ed )

The m achines tire reaso n ab ly  up (b ) 

to  d a te  and In  keep ing  w ith  mod

e m  in d u s try .. (K err in  mind 

t h a t  m achines f o r  p re lim in a ry  (e )  

in s t r u c t io n  c n r l y  in  a c u r r i c u l u m  

geqaenc* a re  a p p ra ise d  d i f f e r e n t 

ly  from th o s e  used f o r  advanced (d ) 

in s t r u c t !  on *}

(a )  1 a 3 4 5 I

Supporting  S ta t  aments

1 2  3 4 5 1

Support!ng  S ta te n  e n ii

1 2 3 4 5 X

Supporting Statements

1 2 3 4 5 X

S u p p o r t in g  S ta te m e n ts

6 ,  M a c h in e & a re  m a in t a in e d  in  good 

o p e ra tin g  c o n d it io n . ( T h e  speed

o f r e p a i r  a f t e r  breakdown i s  one 

elem ent in  this* a p p r a i s a l . )

(a )  1 2 3 4  5 X

Supporting Statem ent:

(b ) 1 2 3 4 5 X

Sup porting. St sst ement s

X 2 3 4 5 X

S upporting  S tatem ents

(ci) 1 2 3 4 5 x
S upporting  S tatem ents

(e) 1 2 3 4 5 X

Supporting Statements

(e)
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B. In s tru m en ts  and Other T a s tin g  Davie a s

1 . The ei&ee o r  ran g e s  o f th e  in - ,  (e ) 1 2  3 4 5 X

a tn u e en te  a re  a p p ro p r ia te  to th e S uppo rting  S tatem ents

urn*

(a )  1 2  3 4 5 X (d ) 1 2  3 4  5 X

S upporting  S ta te m e n t: S upporting  S ta te m en t:

(b ) 1 2 3 4 5 X (e ) 1 2  3 4 5 X

S upporting  Statem ent? S u p p o rtin g  S tatem ents

Zm The q u a n t i t i e s  of inetrunM m te (c ) 1 2  3 4 5 X

prov ided  a re  in  l i n e  w ith  th e S uppo rting  S t& tasen ts

nuatoer of s tuden t s in  the shop

a t  one tim e . (d ) 1 2  3 4 5 X

(a )  1 2 3 4 5 X Support! ng S t a t  era erit s

S uppo rting  S tatem ents

( • ) 1 2  3 4  5 X

(b ) 1 2 3 4 5 X Supporting S t s i  m erit 1

S upporting  S tatem ents
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B, Instrum ent©  and Other T esting  Devices (c o n tin u ed )

3* The type® of instrum ent®  ar© i n (c ) 1 2  3 4 5 1

keep ing  w ith modem in d u stry * S upporting  Statement*

U )  l  2 3 h 5 x

S upporting  S tatem ent* (d) 1 2  3 4 5 X

S upporting  S ta tem ent s

(b)  X 2 3 4 3 X

S upporting  S tatem ent t ( • ) 1 2  3 4 5 X

Supporting S tatem ents

4* The q u a l i ty  o f the  instrum ent® (c ) 1 2  3 4 5 X

o r o th e r  te s t in g  d e v ic e s  i« S uppo rting  S t a t  m e a ts

a p p ro p r ia te  to  the  use* (Con

s id e r  such aspect®  a s  accu racy (d) 1 2  3 4 5 X

and ruggedne ss  • ) S upporting  S ta tem en t s

( a )  1 2 3 4  5 X

Supporting  S tatem ent s ( • ) 1 2  3 4 5 X

S upporting Statements

(b)  X 2 3 4 5 X

S u p p o r tin g  Ste&eam  n t  i
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B. In s tru m en ts  arid O ther T e s tin g  D evices (co n tin u ed )

5 . In stru m en ts  a re  m in ta in e d . in (e) 1 2  3 4 5 X

good o p e ra tin g  cond ition* Suppo r t in g  S ta tem en t:

(a ) 1 2 3 4 5 X

Supporting  ta tem e n t; U ) 1 2  3 4 5 X

Supporting Statem ents

(b ) X 2 3 4 5 X

Supporting  S ta te m en t; (a ) X 2 3 4 5 X

S upporting Statem ents

C. Hand Tools and P o rta b le  Power U n its

1 . The q u a l i ty  o f th e  hand tool® (c ) 1 2  3 4 5 X

(and p o r ta b le  power u n i t s )  i s Supporting S tatem ents

a p p ro p ria te  t o  th e  use*

(a )  1 2 3 4  5 X (d> 1 2  3 4 5 X

Supporting  t a t e o e n t : Supporting I t  a t ©merit:

(b) 1 2 3 4 5 X (a)  X 2 3 4 5 X

Supporting Statem ents Supporting Statem ent:
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C. Hand Tools and P o r ta b le  Fewer U n its  (c o n tin u ed )

2 . The s iz e s  o f the  liana t o o l s  in (c ) 1 2  3 4 5 X

keeping  with p r a c t i c e s  in S upporting Statesiient:

in d u s t ry .

(a )  X 2 3 4 5 X (d ) 1 2  3 4 5 X

Supporting  S ta te m en t; Supporting S ta te m en t:

(b )  1 2 3 4 5 X (a ) 1 2  3 4 5 X

S upporting  S ta te m en t: Supporting S tatem ents

3* The ty p e s  of hand to o ls  a re  in (c ) 1 2 3 4 5 X

keep ing  w ith  p r a c t i c e s  in Supporting  S ta te m en t:

in d u s t r y .

(a )  1 2 3 4 5 X w 1 2 3 4 5 X

S upporting  S ta tem en t; S uppo rting  S ta te m e n t;

(b) 1 2 3 4 5 X (e )  1 2 3 4 5 X

Supporting Statem ent: Supporting St&tecaent:
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C* Hand fools and. Portable Pownr Units {c o n tin u e d )

4 . The quantities of hand to o ls (o) 1 2 3 4 5 X

p rov ided  a re  in  l i n e  w ith  the  

number of etuden&e in  the shop

S u p p o rtin g  Statement t

a t  <Mm tim e • (d) 1 2 3 4  5 X

(a ) 1 2 3 4  5 X

S upporting  S ta tem en ti

(•)

Supper t i  ng St ateiaent * 

X 2 3 4 5 X

(b) 1 2 3 4 5 X

Supporting Statement t

Supporting Statements

5* Hand tool© are m ain ta in ed  'In (c) 1 2  3 4 5 X

good working c o n d it io n . S upporting  Statementi

( a ) 1 2  3 4 5 1

S upporting  S ta tem ent s W 1 2  3 4 5 1

S upporting  Statements

(b) 1 2 3 4 5 X

S upporting  Statementt ( • ) 1 2  3 4 5 X

S upporting  S tatem ents
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D. Vlsu&l iiid s (b ) 1 2  3 4 5 1

1 . lk|uipraent n ecessa ry  fo r  shop 

ta lk s  i s  p ro v id ed  ( e . g . ,

Supporting S ta te m en t:

b lac k b o a rd s , b u l l e t i n  b o a rd s , ( 0 ) 1 2  3 4 5 X

mock-upo, m odels, p ro c e ss  

b o a rd s , and o th e r  v is u a l

S upporting Statement s

a id s . ) (d ) 1 2  3 4 5 x

( a )  1 2 3 4 5 1  

S upporting  S ta tem en t:

Supporting S tatem ents

( • ) 1 2  3 

Supporting

4 3 X 

S ta tem ent s

2. F a c i l i t i e s  f o r  showing f i lm s (c) 1 2  3 4 5 X

and s l i d e s  a re  provided ( e . g . , S upporting  S ta tem en t:

sc reen  and p ro v is io n  f o r  dark 

en ing  mom with a  f i lm  and (d) 1 2  3 4 5 X

s l i d e  p ro je c to r  r e a d i ly Supporting Statements

a v a i la b l e . )

(a )  1 2 3 4 5 X (e ) 1 2 3 4  5 1

S upporting  S ta tem en t: Supporting S ta te m e n t:

(b ) 1 2 3 4 5 X

Supporting Staton ont:
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X II. SUPPLIES

A. S u p p lie s  Used fo r  P ro d u c tio n  ( I n d u c e d  In  th e  c a teg o ry  a re  s u p p lie s

and m ateria ls which a re  used p r im a r ily  f o r  p ro d u c tiv e  work -  f i n 

ish e d  p ro d u c ts  o r  s e rv ic e s  f o r  custom ers o r  th e  sc h o o l system . Much

o f  t h i s  cannot be stocked  and m ust be  purchased  when needed , such

as r e p a i r  p a r t s . )

1 . Pro v i a l  on i s  md® f o r  fu rn is h in g  (c ) 1 2  3 4 5 x

o r secu rin g  prompt ly  a l l  su p p lies Supporting S ta tem ent s

and m a te r ia ls  needed fo r  p ro d u c t

iv e  goods and se rv ice® • (d ) 1 2  3 4 5 X

(a )  1 2 3 4 5 X Supporting Statem ent t

S upporting  S ta te m en t;

( • ) 1 2  3 4  5 X

(b ) 1 2 3 4 5 X S upporting S ta tem en t:

Supporting S ta te m e n t:
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A* S u p p lie s Used f o r  P roduc tion  (co n tin u ed )

2 . Til© q u a l i ty  o f  s u p p l ie s  and m a te r-  (c ) 1 2  3 4 5 X

l a l s provided  i s  s a t is f a c to ry * S upport!ng  S tatem ents

(a ) 1 2 3 4 5 X

S upporting  S tatem ents (d ) 1 2  3 4 5 1

S u p p o rtin g  S ta te m en t:

(b ) 1 2 3 4 5 X

S u p p o rtin g  S ta tem ents (e ) 1 2  3 4 5 X

S upporting  S tatem ents

3* Tb© q u a n ti ty  o f s to c k  item® o f (e ) 1 2  3 4 5 X

s u p p lie s  and m a te r ia ls ,  which a re S uppo rting Statem ents

used botli f o r  p ro d u c tio n  and f o r

b a s ic  shop in s t r u c t io n ,  fu rn ish e d («t> 1 2  3 4 5 X

f o r  th e  sh o p  i s  s u f f i c i e n t  to S uppo rting  S ta tem ents

meet p ro d u c tio n  needs*

(a )  1 2 3 I* 5 X . <•> 1 2  3 4  5 X

S u p p o rtin g  S tatem ents S up p o rtin g  S tatem ents

(b ) I  2 3 4 5 X

Supporting Statem ent:
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B. S u p p lie s  Used fo r  In stru c tio n  (Included in  t h i s  ca teg o ry  a re

su p p lie s  and m a te r ia ls  used in  shop a c t i v i t i e s  which a r e  mainly 

b a s ic  shop in s t r u c t io n  and n o t p ro d u c tiv e  work*)

1* Shop I n s t r u c t io n a l  su p p lie s  a re  (e )  1 2 3 4 5 1

fu rn ish e d  In s u f f i c i e n t  v a r i e ty  

to  meet th e  needs a s  o u t l in e d  in  

th e  cou rse  o f s tu d y . (ci)

( a )  1 2 3 4 5 X

S u p p o rtin g  S ta tem en t:

S uppo rting  Statem ent:

1 2 3 4 5 1

Supporting Statem ent:

(b )  X 2 3 k  5 X

Supporting Statement:

(e )  1 2 3 4 5 X

S u p p o rtin g  S ta tem en t:

2 .  Thm q u a lity  of shop In s tr u c tio n -  ( c )  1 2 3 4 5 X

a l  su p p lie s  furnished i s  s a t i s 

f a c to r y .

(a )  1 2 3 4 5 X

Supporting Statem ent:

(b )  1 2 3 4 5 X

Supporting Statement:

Supporting Statem ent:

(d ) 1  2 3 4 5 X

Supporting Statem ent:

(e )  1 2 3 4  5 X

Supporting Statement!
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B, S u p p lie s  Used fo r  I n s t r u c t io n  (co n tin u ed )

3* The q u a n ti ty  o f  s u p p lie s  f u rn is h  (e ) 1 2  3 4  5 X

ed i s  s u f f i c i e n t  to  p ro v id e  th e S upporting  S ta te m e n t:

amount o f  in s t r u c t io n  o u tlin e d  in

th e  c o u rse . (d) 1 2  3 4 5 X

(a )  1 2 3 h 5 X S u p p o rtin g  S ta te m en t;

S u p p o rtin g  S ta tem en t:

(e ) 1 2  3 4 5 1

(h ) X 2 3 4 S X S upporting  S ta tem en t *

S uppo rting  S tatem ent*

4# P ro v is io n  i s  made f o r  fu rn is h in g (e ) 1 2  3 4 5 X

a t a p p ro p r ia te  i n t e r v a l s  such S upporting  S tatem ent*

su p p lie s  aii d e te r io r a te  in  s t o r 

age • (d ) 1 2  3 4 5 X

(a ) 1 2 3 4 5 X 

S uppo rting  S tatam ents

Supporting S ta te m en t:

<•) 1 2  3 4 5 X

(b) 1 2 3 h 5 X S up p o rtin g  S ta te m e n t:

S upporting  S tatem ents
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XT. UTILIZATION

A. Average Number o f  Hour;--. P^r Day th e  Shop Space i s  U t i l i s e d  (day

s cho o l  prog r  a a?) •

(a ) 1 2 3 4 5 X

(b ) 1 2 3 4 3 X

( e ) ___ 1 2 3 4 5 X

(d ) 1 2 3 4 5 X

( « ) _ ................. ................... 1 2 3 4 5 X

B. Average lum ber of Hour a P er Day th e  Shop Space i s  'U ti l is e d  O utside  

o f  the School Program (d e s c r ib e )

ta ) 1 2 3 4 5 X

(b ) 1 2 3 4 5 X

(c ) 1 2 3 4 5 X

(d ) 1 2 3 4 5 X

(e ) 1 2 3 4 3 X

Notes To the  O bservers On th e  Area Committee R eport (O b serv a tio n  

Guide ”0 ” ) you w i l l  'be re q u ire d  to  comment on th e  s tro n g  ana weak p o in ts  

o f th e  p ro v is io n s  fo r  space , equipm ent, and s u p p lie s  in  t r a d e - f ir e a  ©hops.
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f o r  D e sc r ip tiv e  A p p ra isa l o f

Rtf^xEI) GLASSES

T his O bserva tion  Guide p ro v id es  space f o r  rec o rd in g  th e  de

s c r ip t iv e  a p p ra is a l  of f iv e  se p a ra te  c la s s e s  w ith in  th e  r e l a t e d -  

s u b je c ts  departm ent* P h y s ic a l f a c i l i t i e s  fo r  r e la te d - s u b je c t  c la s s 

rooms a re  to  b e  d e sc r ib e d  on P a rt I I  of t h i s  Guide, C r i t e r i a  f o r  

sp ace , equipm ent, and s u p p lie s  fo r  r e la te d - s u h je c t  l a b o r a to r ie s  a re  

g iv en  on O bserva tion  Guide ”11-1 , ” D e ta ile d  p rocedu res fo r  u s in g  Obser

v a tio n  Guides a re  in  th e  M anual, I n s t r u c t io n s  f o r  re c o rd in g  d e s c r ip 

t iv e  a p p ra is a ls  a re  g iven  on the fo llo w in g  page#

I  dent i f  i c a t io n  D ata 

School  C ity  and S ta te

R e la te d  S u b je c ts  Area Observed _________

O bserver___________   D ates o f  O bservation

Purposes o f th e  R e la te d -S u b Jec ts  Departm ent 

I n d ic a te  th e  o f f i c i a l  e x p re ss io n  of the alias and purposes of 

th e  r e la te d - s u b je c t s  departm en t, a s  s ta ted , by th e  departraent chairm ani
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Key to  I tem iz e d  D e s c r ip tio n s

E n te r below t h e  names of th e  c la s s e s  observed  In  th e  r e l a t e d -  

s u b je c ts  departm en t, Theso c la s s e s  sh o u ld  match by l e t t e r  th e  c o rre 

sponding l e t t e r  f o r  the num ber c i r c l e d  f o r  each d e s c r ip t iv e  s ta te m e n t 

on the  fo llo w in g  p ages.

Shop Teacher

Term 
( e . g . ,  
1 , 2 , 
3 , 4)

Lumber
of

S tu d en ts
P re se n t

Approx.
M inutes

o f
Obser
v a tio n

U )

(b ) ........... ..................

(c )

(d )

( • ) ..................................

I n s t r u c t io n s  fo r  D e sc r ip tiv e  A p p ra isa ls  

The c r i t e r i o n  p lu s  the  number c i r c le d  p lu s  th e  su p p o rtin g  

s ta tem en t c o n s t i tu te s  a d e s c r ip t io n  of th e  s i t u a t i o n  o b se rv ed . ’When 

th e  c r i t e r i o n  re q u ire s  q u a l i f i c a t io n  o r  e x te n s io n  because o f  a  p a r t i c 

u l a r  o r  unique s i t u a t i o n ,  th e  su p p o rtin g  s ta tem en t should  e x p re ss  t h i s  

mod i f i c s t l o n  •

Lesson sh e e ts , s p e c ia l  t e s t s ,  ag en d a  of s t a f f  m ee tin g s , 

au d ito riu m  program s, new spapers, a t h l e t i c  program s, form s, co p ie s  o f 

t e s t s ,  s tu d e n t a tte n d a n c e  r e c o rd s ,  h e a lth  and guidance r e c o rd s , and th e
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l i k e ,  should  be appended to  th e  r e s p e c t iv e  gu ides in  suppo rt of the de

s c r ip t iv e  e v a lu a tio n  f o r  each a re a .

D e sc r ip tiv e  Scale

C irc le  number ”1" i f  th e re  i s  l i t t l e  o r no evidence t o  support

th e  s ta te m e n t.

C irc le  number M2M i f  t h e r e  i s  some evidence to  su p p o rt th e

s ta tem en t, b u t evidence of s a t i s f a c to r y  p rac 

t i c e  i s  not in d ic a te d .

C irc le  number M3 M i f  th e r e  i s  evidence t h a t  th e  s ta tem en t i s

a p p lic a b le  to  a re a so n a b ly  s a t i s f a c to r y  d e c re e . 

C irc le  number tt4 M i f  the  s ta te d  p r a c t ic e  o r c o n d itio n  i s  w e ll

above average but n o t exem plary.

C irc le  number M5M if' t h e r e  is  ;i*arked evidence to  suppo rt th e

s ta tem en t th a t  the p r a c t ic e  or c o n d itio n  i s  

exem plary and one to  w hich the  survey can p o in t  

as o u ts ta n d in g ly  pood.

C irc le  HX” i f  th e  item  does no t ap p ly  to  y o u r o b s e rv a tio n s .

Follow ing th e  com pletion  of th is  g u id e , you w i l l  be re q u ire d  to  

p rep a re  an a re a  committee r e p o r t  (O b serv a tio n  Guide ”0” ) » which w i l l  

re p re se n t  a  summation o f y o u r f in d in g s .  The d e s c r ip t io n  o f th e  s i t u a 

t io n  o b se rv e d ,to g e th e r  w ith the  appended m a te r ia ls , c o n s t i tu te  th e  b a s is  

and docum entation fo r  th e  summary f in d in g s  in  th e  a re a  com m ittee r e p o r t .
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I* SPECIFIC It SLATED CLASS OBSERVATIGKfS

A. I n s t r u c t io n a l  M a te ria ls  and Content

1 .  R e la te d  te a c h e rs  a re  u s in g (e ) 1 2  3 4 3 X

th o se  m a te r ia ls  t h a t  r e l a t e S upporting  S tatem ent s

to  th e  t r a d e  f o r  which th e

s tu d e n t i s  p reparing* (d ) 1 2  3 4 5 X

(a )  1 2 3 4 5 X S u p p o rtin g  S ta tem en ti

S upporting  S tatem ents

M 1 2  3 4 5 X

(b ) X 2 3 4 5 X S upporting S ta te m en t;

S u p p o rtin g  S ta tem en t:

2 .  R e la ted  te a c h e rs  and th e (c ) 1 2  3 4 5 X

tra d e  a d v iso ry  committe© have S upporting S ta tem en t:

c o o p e ra tiv e ly  p lanned  th e

c o n te n t of th e  r e l a te d  work (<0 1 2  3 4 5 X

so th a t  the  le a rn in g  exper S upporting S ta tem en t s

ie n c e s  o f s tu d e n ts  a re  r e 

l a t e d  i n  f a c t* (©) 1 2  3 4 $ X

(a ) 1 2 3 4 5 X Supporting S ta te m en t:

S upporting  S ta tem en ti

(b ) 1 2 3 4  5 X

S upporting  S ta te m en t:



249

RELATED CLASSES—OBSEEVAtli^ GUIDE WI«

A, I n s t r u c t io n a l  M a te r ia ls  and C ontent (co n tin u ed )

3 .  Shop te a c h e rs  and r e l a t e d  (c ) 1 2  3 4 5 X

te a c h e rs  c o n fe r  on course  con S uppo rting  S ta tem en t:

t e n t , tim ing  o f  o f f e r in g  c o r

t a i n r e la te d  m a te r ia ls ,  and (d ) 1 2  3 4 5 X

standard®  o f  achievem ent n e c e ss  S uppo rting Statem ents

a ry  fo r  th e  p a r t i c u l a r  t r a d e .

(a ) 1 2 3 4  5 X ( e ) 1 2  3 4 5 X

S upporting  S ta tem en t: Supporting S ta te m en t:

(b ) 1 2 3 4 5 X

Sup p o r t  ing S ta te m e n t;

4* R e la ted  m a te r ia ls  and in s t r u c  (c ) 1 2  3 4 5 1

tion®  a re  developed  through a S upporting  S tatem ents

s p e c i f ic  a n a ly s is  of the  t r a d e

and o f  what th e  w orker need® (b ) 1 2  3 4 5 X

to  be com petent in  th e  t r a d e . S uppo rting  S ta tem en t:

(a )  1 2 3 4 5 X

S upporting  S ta te m en t: (e )  1 2 3 4  5 X

Supporting  S tatem ents

(b ) 1 2 3 4 5 X

Supporting Statements
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km I n ©t r u e t io n a l  M aterial®  and Content (co n tin u ed )

5# R e la te d -su b je  c t  con ten t 1© p r i  (c ) 1 2  3 4  5 X

m a rily  tau g h t to  enhance th e S upporting  S ta te m en t:

s tu d e n t* a  knowLedge fo r  occupa

t i o n a l  l i f e . (d ) 1 2  3 4 5 X

(a ) 1 2 3 4 5 X S upporting  S ta tem en tf

Sup pear t in g  St a t  erne n t :

( e ) 1 2  3 4 5 X

(b) 1 2 3 4  5 1 Supporting S ta tem en tt

Supporting  S ta tem en ti

6 . S tu d en ts  who a re  working on a (c ) 1 2 3 4 5 X

c o o p e ra tiv e  p a r t- t im e  b a s is  a r e S uppo rting  S ta tem ents

secu rin g  from th e  r e la te d  c la s s 

e s  u n d ers tan d in g  and knowledge (d) 1 2  3 4 5 X

which a re  in  f a c t  r e l a te d  to S upporting Statement s

t h e i r  work e x p e r ie n c e s .

(a )  1 2 3 4 5 X (e) 1 2  3 4 5 X

S u p p o rtin g  Statement: S upporting Statements

(b ) 1 2 3 4  5 X

S upporting  S ta tem en t:
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B* A lertn e  as o f Teacher®

I .  T eachera have made p re p a ra t io n (e ) 1 2  3 4 5 1

fo r  the  day*® work* Supporting S ta tem en t s

(a ) 1 2 3 4 5 X

S upporting  S ta tem ents <d> 1 2  3 4 5 1

S upporting  S ta te m e n t:

(b ) 1 2 3 4 5 1

Supporting  S tatem ents (e ) 1 2  3

S upporting

4 5 X

S ta tem en tj

2 . T eachers have o rg an ised  the (e ) 1 2  3 4 5 X

day*e a c t i v i t i e s  e f f e c t i v e ly Supporting S ta tem en t:

and e f f i c ie n t ly *

(a )  1 2  3 4 5 1 (d ) 1 2  3 4 5 X

S u p p o rtin g  S tatem ents S u p p o rtin g  S tatem ents

(b ) 1 2 3 4 5 1 ( • ) 1 2  3 4 5 1

Supporting S tatem ent i S uppo rting  S ta tem ents
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E. Alertne®® of T eachers (co n tin u ed )

3* Teacher© a re  a l e r t  to  r e l a t e  what ( c ) 1 2  3 4 5 X

they are  teach in g  to  th e  s tu d e n ts 1 S upporting  S ta te m en t:

o th e r  e d u c a tio n a l e x p e r ie n c e s •

(a )  1 2 3 4 5 X (d) 1 2  3 4 5 X

S upporting  S ta tem en t: Supporting  S ta te m en t:

(b ) 1 2 3 4 5 X (e ) 1 2  3 4 5 X

Supporting  S ta tem en t: Supporting S tatem ent s

4 .  T eachers know th e  personal i n t e r  (c ) 1 2  3 4 5 X

e s t s and som ething of th e  b a ck - S uppo rting  S ta te m en t:

ground arid environment o f  th e  s tu 

d en ts in  th e i r  c la s s e s . (d) 1 2  3 4 5 X

U ) 1 2 3 4 5 X 

Supporting  S ta te m en t:

S upporting S tatem ents

(e ) 1 2  3 4 5 X

(b) 1 2 3 4 5 X S upporting  S tatem ents

Supporting  S ta tem en t:
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C. M eaningfulnes a of In© t r a c t  ion

1 .  S tu d e n ts  know sp e c if  icaLXy why (c )  

they a re  doing what i s  asked of 

them and how i t  i s  r e la te d  to  

t h e i r  p a r t i c u l a r  needs# (Q ues- (d ) 

tion© d ir e c te d  to  s tu d e n ts  a s  

to  What they  a re  doing  and why 

w i l l  g iv e  l ig h t  on t h i s  item *} (e )

(a )  I  2 3 4 5 X

Supporting  Statements

1 2 3 4  5 X

S upporting  S tatem ents

1 2 3 4 5 X

S upporting  S tatem ents

1 2 3 4 5 X

Supporting  Statem entt

(b ) 1 2 3 A 5 X

Supporting Statements

2 m Student© are in te r e s te d  in  wh&t ( c )  1 2 3 4  5 X

th e y  a re  doing. Supporting Statements

(a )  1 2 3 A 5 X

Supporting Statement i (d) 1 2 3 A 5 X

Supporting S tatem ents

(b) 1 2 3 A 5 X

Supporting Statements (e) 1 2 3 A 5 X

Supporting Statements
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Cm k e a n iag fb ln eo s  o f  I n s t r u c t io n  (co n tin u ed )

3* s tu d e n ts  a re  le a rn in g  t o  app ly (c ) 1 2  3 4 5 1

s p e c i f i c a l l y  what th e y  s tudy  to S upporting  S ta te m en t:

the  job  fo r  which th e y  a rc  p re 

p a rin g  and to  the problem s o f (d ) 1 2  3 4  5 X

d a i ly  l iv i n g . Suppo r t i  ng S t aieei en i t

(a )  1  2 3 4  5 X

S upporting  S ta tem en ti (e ) 1 2  3 4 5 X

S u p p o rtin g  S ta tem ent s

(b ) 1 2 3 4 5 X

S upporting  S ta tem ents

D, E v alu a tio n  o f S tudent Achievement

1* There i s  am ple p r o v is io n  f o r (c ) 1 2  3 4 5 X

c a r e f u l  e v a lu a tio n  of stud@nt Supporting S ta te m e n t:

ach lev  eoient s •

(a )  1 2 3 4 5 X (d) 1 2  3 4 5 X

S upporting  S tatem ents S upporting  S ta te m en t:

(b ) 1 2 3 i, 5 X

Sup po r  t in g  S t a t em e n t : (e ) 1 2  3

S upporting

4 5 X

S ta te m en t:
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D* E v a lu a tio n  of S tuden t Achievement (co n tin u ed )

2 .  The v a ry in g  backgrounds, i n t -  (c ) 1 2  3 4 5 X

c r e a t e ,  and a b i l i t i e s  o f  th e S upporting  S tatem ents

s tu d e n ts  a re  co n sid ered  in

a p p ra is in g  t h e i r  work* (d ) 1 2  3 4 5 1

(a) 1 2 3 4 5 X Supporting S t a t  ©sent s

Supporting S ta te n e n t s

( • ) 1 2  3 4 5 1

(b) 1 2 3 1* 5 X S upporting  S ta tem ent s

Supporting  S ta tem en t:

3* E v a lu a tio n  o f  s tu d e n t ach iev e  (« ) 1 2  3 4 5 1

ment i s  based on the t o t a l S uppo rting  S ta tem en t:

c la s s  experience rather than  on

a  s in g le  or even a  few fo rm al (d) 1 2  3 4 5 X

t e s t &• S upporting  Statem enti

(a )  1 2 3 4 5 X

Supporting Statem ent: ( • ) 1 2  3

S upporting

4 5 X 

S ta tem en ti

(b) 1 2 3 4 5 X

Supporting Statement:
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0* E v a lu a tio n  o f S tuden t Achievement ( co n tin u ed )

4* S tu o en ts  p a r t i c i p a te  in  p lan n  <c) 1 2  3 4 5 X

ing  the te s t in g  procedure to  b© S upporting  S ta tem en t:

used  i n  e v a lu a tin g  ach ievem ent.

(a )  1 2 3 4 5 X (d ) 1 2  3 4 5 X

Supporting  S tatem ents S upporting  S ta tem en t:

(b ) 1 2 3 4 5 X (e ) 1 2  3 4 5 X

Supporting  S t a t <aa en t s S upporting  S tatem ents

5 . Student© a re  being  g iven  en (c ) 1 2  3 4 5 x

couragem ent ,  r e c o g n i t io n ,  and S u p p o rtin g  S ta te m en t:

p r a is e  by the  tcache  r  f o r  s a t 

i s  fa c  to ry  ach lev  e merit • (d ) 1 2  3 4 5 X

(a )  1 2 3 4 5 X Support ing  S ta te m en t;

S upporting  S ta tem en t;

( • ) 1 2  3 4 5 X

(b ) 1 2 3 4 5 X S upporting  S tatem ents

Support in g  S t a t  ements
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m L A T W  C U L S S Q — O B SB H V A T IW  GUIDE «I«

D . E v a lu a tio n  o f  S tuden t A ch iev e m en t (cori t i n u e d )

6 # The system  used i n  th e  a p p ra is a l ( 0 ) X 2 3 4 5 1

of s tu d e n t achievem ent em phasizes S uppo rting S ta te m e n tt

the  p e r t in e n t  aims and o b je c tiv e s

e x p re ssed  in  th e  s c h o o l s  p h i lo  (d ) 1 2  3 4 5 X

sophy of education* Supporting S tatem ent s

(a )  1 2 3 4 5 X

S upporting  S tatem ent s (» ) 1 2  3 4 5 X

S upporting S ta tem en t s

(b ) 1 2 3 4  5 X

Supporting  S ta tem en t:

1* In d iv id u a l iz a t io n  of I n s t r u c t io n

1* S tu d e n ts  are le a rn in g  to  s e t (c ) 1 2  3 4 5 X

t h e i r  ovai g o a ls  in  t e r n s  o f t h e i r S upporting S ta te ia en t s

ape e i f i c  a b i l i t i e  s *

(a )  1 2 3 4 5 X (d) 1 2  3 4 5 X

Supporting  S ta te m e n t: S uppo rting  S ta te m en t:

(b) 1 2  3 4 5 1 (©) 1 2 3 4 5 X

Supporting Statement: Supporting Statements
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E. In d iv id u a l!  a a t i  on of I n s t r u c t io n  (co n tin u ed )

2m T eachers rec o g n ize  the d i f f e r e n  (°> X 2 3 4 5 X

ces in  th e  a b i l i t y  of s tu d e n ts  to S upporting  S ta tem en ti

le a r n  r e l a te d  su b je c ts*

( a )  X 2 3 4 5 X (<D 1 2  3 4 5 X

S upporting  S ta tem ents S upporting  S tatem ents

(is) X 2 3 4 5 X ( • ) 1 2  3 4 5 X

Supporting  S ta tem en t; Supporting  S tatem ents

3* R e la ted  m a te r ia ls  a re  geared  t o (c ) 1 2  3 4 5 X

th e  a b i l i t y  and m a tu rity  l e v e l S upporting  S tatem ents

o f the  s tu d en t*

(a )  X 2 3 4 5 X (d ) 1 2  3 4 5 X

S upporting  S tatem ents S upporting  S ta tem ents

(b ) X 2 3 4 5 X (e )  X 2 3 4  5 X

Supporting Statement; Supporting Statement i



25?

i tw* JU i"'V%».'’ 1rr ***** t3-«*S V/ lilt* 4 V -f,;v i.U* ‘-V̂ ̂  X~* jfL* dL-

h . im  xvaauaX iza tlon  oi I n s t r u c t io n (co n tin u ed )

4* head ing  xa& tertals are  geared t o  (c )  1 2 3 4 5 X

th e  reading a b i l i t y  o i  students* S upporting  S tatem ents

(a ) 1 2 3 4 5 1

S upporting  S tatem ents (d) 1 2  3 4 5 X

Supporting Statement!

lb ) 1 2 3 4 5 X

Supporting  &t a tm m  n t t Co) 1 2 3 4 5 X

*j uppor Oj. rig S tatem ent s

5# Teachers show u n d e rs tan d in g (e ) 1 2  3 4  5 X

a t  tit*udes and b e h a v io r  to  th o se Supporting  S ta te m e n t:

who do n o t measure up to  s ta n d 

ards* (d)

COCMH

4  5 X

(a ) 1 2 3 4 5 X 

S upporting  S tatem ents

Supporting S ta tem en t ;

(e ) 1 2  3 4 5 X

( b ) 1 2 3 4 5 X 

S uppo rting  S ta te s e n ts

Supporting S ta te m en t:
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E* I n d i v i s u a l i s a t i o n  o f  I n s t r u c t i o n  ( c o n t i n u e d )

6 .  T he s c h o o l  a n d  d e p a r t m e n t  h a v e (e ) 1 2  3 4 5 1

freedom  t o  a d a p t  tr®  " p r e s c r i b e d S u p p o r t i n g  S t a t e m e n t :

co u rses"  to  m e e t  i n d i v i d u a l  a n d

g r o u p  n e e d s  o f  stu d en ts* ( t ) 1 2  3 4 5 X

( a )  1  2  3 4  5 X S u p p o r t i n g  S t a t e m e n t :

S u p p o r t i n g  S t a t e m e n t :

(« ) 1 2  3 4 5 X

(b ) 1 2 3 4 5 X S u p p o r t i n g  Statem ents

Supporting  S ta te m en t:

F . S tu d en t P a r t ic ip a t io n  and H es p o n e ib i l i  t y

1* G lass a c t i v i t i e s  in v o lv e  s a t i s  (« ) 1 2  3 4 5 X

fa c to ry  dem ocratic  p u p i l—te a c h  S uppo rting  S ta tem en t:

e r  r e l a t i o n s h i p s  a n d  a  good

classroom  env ironm ent• (a ) 1 2  3 4 5 X

( a )  1 2 3 4 5 X S u p p o r t i n g S ta tem en t:

S u p p o r t i n g  S t a t e m e n t :

( e ) 1 2  3 4 5 X

( t )  1 2 3 4 5 X S u p p o r t i n g S t a t e m e n t :

S upporting  S ta tem en t:
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F .  S t u d  e n t P » ) ,  w f '  ’ *  * ” > 5̂ 4 ' 4 1  , a  v »  . . d  O  r *  V - - . - r -  ^*  C a 4 j > -  V ( « V v i | h j  U * m L -  W 4 A* « * w d a : *  -  , f  ry o i i t i n u e d )

2 *  S t u d e n t  s  h & v  e  a  p a r i  i n  p l a n n i n g (c ) 1 2  3 4  5  X

w h a t i s  to  b e  d o n e  in  t h e  c l a s s * S u p p o r t i n g * .  * w  f c — t  e » ,  u  01 i t :

( a ) 1  2  3  4  5  X

S u p p o r t i n g  S t a t e m e n t : (d ) 1 2  3 4  5  X

S u p p o r t i n g 0 1 a t o i i i d i t  *

( b ) 1  2  3  4  5 t

S u p p o r t i n g  S t  a t m  e n t : ( « ) 1 2  3 4  5  X

S u p p o r t i n g S t a t e m e n t  5

3 .  S t u d e n t s  p a r t i c i p a t e  i n  p l a n n i n g ( c ) 1 2  3 4  5  X

f r e q u e n t  c h a n g e r  o f  d i s p l a y s , S u p p o r t i n g S t a t e m e n t :

e u c h a s  b u l l e t 3 ,n  b o a r d  m o t e r i a l e ,

e x h i b i t 8 ,  a n d  w a l l  c h a r t s • (d ) 1 2  3 4  5  X

( a ) 1  2  3 4  5  x S u p p o r t i n g S t a t e m e n t :

S u p p o r t i n g  S t a t e m e n t :

(e ) 1  2  3 h  5  X

(b ) 1  2  3  4  5  X S u p p o r t i n g S t a t e m e n t :

S u p p o r t i n g  S t a t e m e n t :
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F* S t u d e n t  P a r t i c i  p a i l  o n  and & s ? s p o n s i b l l i  ty ( c o n t i n u e d )

4* Student a are lea r n in g  how to ( c ) 1 2  3 4 5 X

work c o o p e r a t i v e l y  with o t h e r ■ S . Supporting S t a t e m e n t  s

( a )  l  2  3  4  S ::

S u p p o r t i n g  S t s b e n e n t ! ( f t ) 1 2  3 4 5 X

S u p p o r t i n g S t a t e m e n t ;

( b )  1  2  3  4  5 X

S u p p o r t i n g  S t a t e m e n t : <•) 1 2  3 4 5 X

Supporting S t a t e m e n t :

5• S tu d en ts  a re  le a rn in g  how to (c ) 1 2  3 4 5 X

w o r x in d ep en d en tly  of o th e r s . S upporting  S ta te m e n t:

(a ) 1 2 3 4 5 X
S upporting  S ta tem en t: (d) 1 2  3 4 5 X

Suppor t ir ig  S ta te m en t:

( b ) 1 2 3 4 5 X
S upporting  S tatem ent : (e ) 1 2  3 4 3 X

S u p p o rtin g  S tatem ents
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Fa S tudent P a r tic ip a t io n  bad .r e sp o n s ib ility  (co nt in n e d )

6 . The a t t i t u d e  of s tu d e n ts  e x p re sse s  (c ) 1 2 3 4 5 1

c o u r te s y , cnth usiasm , cooperv t i  on , S upporting  S tatem ents

s e l f - c o n t r o l *  m d  in d u s t ry*

( a )  1 2 3 4 5 X (cO 1 2 3 4 5 X

Suppori l o g  S ta te m en t: Supporting  S tatem ents

(b ) 1 2  3 4 5 X ( • ) 1 2 3 4 5 X

S upporting  S ta tem en t: Supporting  S tatem ents

H f  * »

G. Sup plem en ta  ry  h s te r i& ls

1« a v a i la b le  l i t e r a t u r e ,  p a r t i c u l a r ly (c ) 1 2  3 4 5 X

r e p o r ts  on experim ents end re se a rc h S upporting  S tatem ents

a re  used  to  improve ed u eu tio n a l p ro -

c e a s e s . (d) 1 2  3 4 5 1

(a )  1 2 3 4 5 1 S upporting  S tatem ents

S upporting  S tatem ents

<«) 1 2  3 4 5 X

(b ) l  2 3 4 5 :i S upporting  S ta tem ents

S upporting  S tatem ent s
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D* Supplem entsry M a te ria ls  (co n tin u ed )

2 . There i s  a  s a t i s f a c to r y  v a r ie ty (c ) 1 2  3 4 5 X

and q u a l i ty  o f supplem entary S uppo rting S ta te m e n t:

m ateria l®  fo r  te a c h e rs  to  u se .

(a )  1 2 3 4 5 X (d ) 1 2  3 4 5 X

S upporting  S ta te m e n t; S u p p o rtin g  S ta tem en t:

(b ) 1 2 3 4 5 X (©) 1 2  3 4 5 X

S u p p o rtin g  S ta te m en t: Sup p o r t!ng  S ta te m en t:

3* Teacher® a re  aware o f and a r t (c ) 1 2  3 4  5 X

u sin g  supplem entary  mat e r i a l s Supporting S ta te m e n t:

such as v i s u a l  adds, pamphlet®,

t r a d e  pub11c a t io n s ,  and hand <c0 1 2  3 4  5 X

books. S upporting  S ta tem en t:

(a )  1 2 3 4  5 1

S upporting  S ta tem en t: (e ) 1 2  3 4 5 X

Supporting  S ta tem en t:

(b )  1 2 3 4 5 X

Suppor t i n  £ S t a t etn e n t :
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0 .  i i . S tu d e n t©  a r e  l e a r n i n g  h oa t o  u s e  ( e )  

m agazines, newspaper©, re so u rc e  

booksg the  r a d io ,  and t r a d e  pub

l i c a t i o n s  bo th  in  c la s s  and 11- (d )

b ra ry  work to  h e lp  them in c re a s e  

t h e i r  job  com petencies.

(a )  1 2 3 4 5 X (e )

S up p o rtin g  S ta tem en ti

1 2 3 4 5 X

Supporting  S ta tem en t5

I  2 3 4 5 X

S up p o rtin g  S tatem ent?

1 2 3 4 5 X

Supp o rtin g  S ta te m en t:

(b ) 1 2 3 4 5 X

S upporting  S ta tem ents

5 . Books and m agazines a re  on open (c )  

shelve© i n  the  r e la te d  c lassroom s 

and a re  a v a i la b le  f o r  s tu d e n t u se  

and in s p e c t!o n . (d )

(a )  1 2 3 4 5 X

S upporting  S tatem ents

(b ) 1 2 3 4 5 X

Supporting Statement:

(•)

1 2 3 4 5 X

S upporting  Statem ent?

1 2 3 4  5 X

S upporting  S ta te m e n t:

1 2 3 4 5 X

S u p p o r t in g  S ta te m e n t:
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G. S upp le re iil^ rv  M aterials; (co n tin u ed )

6# n ib r u r ie s  in  the role, ted  c l a s s -

rooms a re  c le a r ly  in  ev idence

and in  use#

( a )  1 2 3 4 5 X

S u p p o rtin g  S ta te m en t:

(c )  1 2 3 4 5 X

S u pp ortjjag  S ta te m e n t:

(d ) 1 2 3 4 $ X

Supporting  S tatem ent 5

(1;) 1 2 3 4 5 X

S up p o rtin g  S t a t  an o n t :

(e )  1 2 3 4 5 X

Supporting Statement t

I I .  CLISSHQ'JK FACI.Lm*S

The fo llo w in g  b lanks a re  to  b e  com pleted t o  d e sc r ib e  in  d e t a i l  

th e  p h y s ic a l  f a c i l i t i e s  o f  th e  r e la te d  c lassroom  o b se rv ed . (O bserva

t i o n s  on p h y s ic a l  f a c i l i t i e s  fo r  r e la te d  su b je c t  l a b o r a to r ie s  shou ld  

fee reco rd ed  on O bserva tion  Guide nH—l * n)

A. Area

1 . In  term s o f  f lo o r  a r e a ,  i s  th e  space adequa te  in  r e l a t i o n  to  

c la s s  en ro llm en t?

( a  ) ____________________________________________________  1  2  3  4  5  X

( b  ) ______________________________________________________X  2  3  4  5 X

( o ) ____________________________________________________  1  2  3  4  5 X

(d )   1 2 3 4 5 X

( a )   1  2  3  4  5 X
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A. a. Arrangement of space f o r  e f i ’a e tiv o  in s t r u c t io n

( s j  i i . I 2 3 4 3 X

Cb) 1 2 3 4 5 X

( c J 1 2 3 4 5 X

( a ) ............ 1 o 4 3 X

( e ) 1 2 3 4 5 X

3 . Arrangement of" space f o r  econom ical in s t r u c t io n

(a ) ~L *3-a a 3 X

(b) i 2 3 4 5 X

( < 0 „ .......... . 1 2 ■ -31 4 5 X

(b ) 1 3 4 5 X

u o .............................................. 1 2 3 4 5 X

B. B ight 11%

1 » N a tu r a l ( r a t io  OX &X*iCiUXt al’wu to f lo o r  a re a ;  s p e c ify )

(a; ....................................................................... _ ............. . 1 3 4 5 X

(fc) 1 2 3 4 3 X

(c) 1 2 3 4 3 X

(d) I O
£•# 3 4 5 X

(#) J u 3 4 5 X
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L'FUT'dD C U D S  ul n

TI* Classroom F a c i l i t i e s  (co n tin u ed )

B. 2* A r t i f i c i a l  (type — as f lu o re s c e n t  o r in can d escen t and d i r e c t

or inciir oc I — in te r s  i t  y ,  s u i t a b i l i t y ,  c o n tro l  o f l ig h t in g  on 

dark a ide  of room w ithou t a f f e c t in g  l im i t in g  on th e  o th e r

r?ide)

(a ) 1 3 4 j V*
A.

(b ) .................. .............. 1 2 3 4 5 X

( c ) ...... ...._ ....... .......... 1 <£ 3 4 5 X

(d ) 2 *>
-* 4 3 X

(e ) ...  ......... ............... 1 *-■
A . 3 4 5 X

C, I n t e r i o r  F in is h

1 . f lo o r s  (d e s c r ib e — as p a rq u e t , rubber t i l e ,  or a s p h a l t  t  i l e — 

ana. c o n sid e r  a t t r a c t iv e  ce re  and sound deadening  state r i a l )

(a ) 1 2 3 4 5 X

f *.. \i ................ - ........... 1 2 3 4 b X

(e ) 1 2 3 4 **2 X

(d) 1 nA. 4 5 X

( e ) ...................................... 1 2 3 4 5 X

K alla  (d e s c r ib e  t y p e - - a s  p l a s t e r ,  g lazed W i. v.,«—c o lo r ,

a t t r a c t iv e n e s s  ar-.d s u i t a b i l i t y )

(a ) 1 2 3 4 5 X

(b ) 1 2 3 4 5 X

( c ) ................................ 1 2 3 4 5 X
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XX. Oiaus'roorr, F a c i l i t i ( c o n t i n u e d )

2 3 4 5 X

2  3  4  5  X

work being c a r r ie d

2 3 4 5 X

2 3 4 5 X

2 3 4 3 X

2 3 4 5 X

2 3 4 5 X

us uie a ia ^ c  equxopeo i.o i i iu c a ra L e  ane cteisons t r a t e  th e  p r in —

cjlp ie s  Lau&fo LV v *liv~ a de U<*.ii;s)

(a ) 1 2 3 4 5 X

f '
\ J  , , . . , 1 2 3 4 5 X

(c) 1 2 3 4 5 X

(d ) ..................... 1 oA. 3 4 5 X

(c ) ........................................ 1 2 3 4 5 X

3* Furniture—s u i t a b i l i t y  and con d ition  (con sid er  in  d e t a i l  ty p e

and adequacy of deska and sea tin g  f a c i l i t i e s .  c io v a b ility , s ta te

o f r e p a i r )

U ) .............. 1 o 4 5 X

U ) i 2 3 4 5 X

(c ) 1 2 3 4 5 X

C. 2* (d)4

(«).

D* Equlprver.it arad Supplies

! •  A rc c la n a ro o s c  s u r r o u n d in g  £ s u i t a b l e  t o  l i e  

on?

(&)  1
( ? )    1
( c )_______________________     2

(<o.

{e l 1
* » “i
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I I . r*-r ..
JU4-i

^ * f- / *. .... ■?>
«. C: - 'OO.:- * \ wOiiv -ti.i U ^

D. ? . ( • ' 1 2 3 4 5 X

(e ) X 2 3 4 5 X

4 . b x l lb l t  space and v is u a l  aid  f a c i l i t i e s  ( eon e ld e r  space a v a i l -

a b le  f a r  resisted  class* l i b r a r y , b lac k b o a rd s , b u l l e t i n  b o a rd s ,

a c c e s s i b i l i ty  c£ f  11a. ur*o s l id e p ro*ee tc  r s , sc re e n , j ac i l l  ty

f o r  darken ing  room, m odels, mock—u p s , and p r c c a ss  b o a rd s)

(a ) x 2 3 4 $ X

Cb) X 2 3 4 3 X

(c ) 1 2 3 4 5 x

(d ) ______________________________________________________ _ _ ________1 o 4 5 X

f
VX .._.......................- ............-................................ - .......-....................................

1 2 3 i,*-v 5 X

5. iup:jilfcfc (c o n s id e r  a p p ro p ria ie n o ss  oi ty p e , xjjL* «vf J~-3- ^ and .puan—

i i t y  fo r  th  c work being  c a r r ie d on)

(?) 1 2 3 4 5 X

(b) 1 2 3 4 5 X

(c ) 1 2 3 4 5 X

(£« 1 2 3 4 5 X

( e ) 1 1 3 4 5 X

Em U t i l i z a t io n

1 . Average number o f hour,6- p e r day u t i l i z e d  (:bx  choo l program )

(a ) 1
— ^ 4 5 X

( b ) . ......................... 1 2 3 4 $ X

(e ) 1 2 3 4 5 x



RELATED CLASSES— OBSEEVATIOR GUIDE ”1”

I I .  C lassroom  F a c i l i t i e s  (co n tin u ed )

E. (d) 1 2 3 4 3 X

( e ) ................................................,.................. 1 2 3 4 5 X

Average number of hours per day- 

prog rani; d escribe .

u ti l iz e d  outside of day school

(a) 1 2 3 4 5 X

(b) 1 2 3 4 5 X

(c )  ................. 1 2 3 4 3 X

(d) 1 2 3 4 5 X

(«0 ................... 1 2 3 4 5 X

I I I .  RELATH/ SUBJECT REQUIREMENTS 

A* On th e  l i n e s  below , In d ic a te  each c o u rse  of s tu d y  ( jo b -p re p a ra to ry  

program of s tu d ie s )  o f fe re d  by the  schoo l and the  r e l a te d  sub ject®  

re q u ire d  f o r  each . The te rn  in  which each re q u ire d  r e l a te d  sub

j e c t  i s  o f fe re d  should be in d ic a te d  by a  check mark in  th e  column 

p ro v id ed . Two pages a re  p rov ided  f o r  rec o rd in g  th i s  in fo rm a tio n . 

I t  i s  p o s s ib le  t h a t  only on© page w il l  be needed .

Course of S tudy

R ela ted  S u b je c ts  Required

Term In  Which O ffe red
"7> 8:
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— OBSERVATION GUIDE "I”

I I I *  K e l& te d  S u b j e c t  H e q u i r e c e n t s  ( c o n t i n u e d )

C o u r s e  o f  S tu d y

le l& te c i S u b j e c t s  R e q u i r e d :

C o u r s e  o f  S tu d y

R e l a t e d  S u b j e c t s  R e q u i r e d ;

C o u r s e  o f  S tu d y

R e l a t e d  S u b j e c t s  R e q u i r e d :

T erm  I n  W hich  O f f e r e d
4 i . 6 7 8

6 . 7  6

1 2  3 4 5 6 7 8

C o u r s e  o f  S tu d y ________   __

R e l a t e d  S u b j e c t s  R e q u i r e d :

2 3 4 J 5 6 7 6
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I I I ,  d e l a t e d  S u b j e c t  R e q u i re r - isn t s  ( c o n t i n u e d )

T erm  I n  isftiich O f f e r e d
C o u r s e  of* S tu d y 1 2 ,.3_. 4 5 6 7 8

R e l a t e d  S u b j e c t s  R e q u i r e d *

Course of S tu d y 1 2 , 3 4 5 6 7 . 8

R e la te d  S u b je c ts  R equireds

C o u r s e  of S tu d y 1 2  3 4 5 6 7 8

R e l a t e d  S u b j e c t s  R equired:

Course of S tu d y 1 ...2..... .1......4. ... 3 6 7 8

R ela ted  S u b je c ts  R equired :
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I I I .  R elated Subject Requirements (continued)

Comment on th e  nature o f  the courses e n t i t le d  "related* and t e l l  

how "relation"  i s  ach ieved .

Note to  th e  Observers On the Area Committee Report (O bservation Guide 

"0") you w i l l  be req u ired  to  describe the r e la te d -su b je c ts  program and 

to  comment on i t s  strong and weak p o in ts .
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A FLAM FOR STUDYING VOCATIOMAL-IMDUSFRIAL AND 

VCXJATIONAL—TDG1HNXCAD JSDUCaTIGN PROGRAMS

OBSERVATION GU1D£ WJ» 

fo r  D e sc r ip tiv e  A p p ra isa l o f

academic classes

T h i& O bservation  Guide p ro v id es  space fo r  re c o rd in g  th e  de

s c r ip t iv e  a p p ra is a l  o f f iv e  se p a ra te  c la s s e s  w ith in  the  academ ic de

p a rtm e n t. D e ta ile d  p ro ced u res  fo r  u s in g  th e  O bserva tion  Guides a re  

in  the M anual. I n s t r u c t ! m s  f o r  reco rd in g  d e s c r ip t iv e  a p p ra is a ls  a re  

g iven  on the  fo llo w in g  page.

I d e n t i f i c a t i o n  D ata 

School  C ity  and S ta te

Type of C lass  Observed_____ _______________________________________________

O bserver  D ates o f  O bserva tion____________

P urposes 'o  f  th e  Academic Departm ent

In  the space below , in d ic a te  th e  o f f i c i a l  e x p re ss io n  o f  th e  

aims and pu rposes o f  th e  academic departm en t, as s ta te d  by th e  d e p a r t

ment chairm an.
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OBSiSHVATION GUIDE « J W ( CONTINUED)

Key to  Item ised  D e sc r ip tio n s  

H ater below th e  name s o f the  c la s s e s  observed in  th e  academic 

dep artm en t• These c la s s e s  should match by l e t t e r  trie  co rrespond ing  

l o i t e r  f o r  the  number c i r c le d  f o r  each d e s c r ip t iv e  s ta te m e n t on th e  

fo llo w in g  pages.

Classroom
Number

J Tern j HviBibe r  
( e . g , , o f  

Teacher 1 , 2 ,  S tu d e n ts
3 , 4 ) P re se n t

Approx. 
M inutes 
Of O bser
v a tio n

!
L____________________ L __________ 1____________
i s i  

<*>...._....................... ........................... ........... ... i .. !

( c ) ...........................1 . . .  ................. i ........... . .  1 ........

U )  .........................

(e )

In s tru e  t lo n  & f o r  D e s e iip i iv e  Appraisals

The c r i t e r i o n  p lu s  the number c i r c le d  p lu s  th e  su p p o rtin g  

s ta tem en t c o n s t i tu t e s  a d e s c r ip t io n  of th e  s i t u a t io n  observed . When 

th e  c r i t e r i o n  req u ires q u a lif ic a t io n  o r  e x te n s io n  because  of a p a r t i c 

u l a r  or un ique  s i t u a t io n ,  the  su p p o rtin g  s ta tem en t should ex p ress  t h i s  

m o d if ic a t io n •

Lesson sh e e ts , s p e c ia l  t e s t s ,  agenda of s t a f f  m eetings, a u d i

to riu m  program.©, new spapers, a th l e t i c  program s, form e, co p ie s  o f  

t e s t s ,  s tu d e n t a tten d a n ce  re c o rd s , h e a lth  and guidance r e c o rd s ,  and 

th e  l i k e ,  should be appended to th e  re s p e c t iv e  guides in  su p p o rt o f 

the d e s c r ip t iv e  e v a lu a tio n  f o r  each a re a .
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OBSERVATION GUIDE «JW ( O M n t m h )

D e s c r ip tiv e  S ca le

C irc le  number !,l w i f  th e re  i s  l i t t l e  or no evidence t o  su p p o rt

th e  soutwme n t  *

C irc le  number W2 W i f  t h e r e  i s  some evidence to  su p p o rt th e

s ta te m e n t, b u t ev idence  o f s a t i s f a c to r y  p ra c 

t i c e  i s  not in d ic a te d *

C irc le  number W3 M i f  th e re  i s  evidence t h a t  the  s ta tem en t i s

a p p lic a b le  to  a rea so n ab ly  s a t i s f a c to r y  d e g r e e .  

C irc le  number M4 W i f  th e  s ta te d  p r a c t ic e  o r c o n d itio n  i s  w e ll

above average  b u t not exemplary*

C irc le  number W$M i f  t h e r e  i s  marked evidence to  su p p o rt th e

s ta tem en t t h a t  the  p ra c t ic e  o r c o n d itio n  i s

and one to  w hich the survey can p o in t

a s  o u ts ta n d in g ly  good*

C irc le  MX" i f  the item  does no t a p p ly  to  your o b se rv a tio n s*

Follow ing the  com pletion  o f  t h i s  g u id e , you w i l l  be re q u ire d  

to  p rep a re  an a re a  comm ittee r e p o r t  (O b serv a tio n  Quid© n0v ) 9 which 

w i l l  re p re se n t  a  summation o f your f in d in g s*  Hie d e s c r ip t io n  o f th e  

s i t u a t i o n  observed, to g e th e r  w ith  th e  appended mat © r ia ls ,  c o n s t i tu te  

the  b a s is  and docum entation fo r  th e  summary f in d in g s  in  th e  a re a  

com m ittee re p o rt*



ACADEMIC OASSES— CfflSSaVATIOSf WIDE "J"

A* T eacher P reparedness and In s t r u c t io n

1 , The deg ree  to  wfoi eh the  ■work i s (c ) 1 2 3 4 5 X

c a r r ie d  out by means o f  im jor S u p p o rtin g  S ta t  ait e n t s

a c t i v i t i e s  i n t e r e s t i n g  to  s tu 

d e n ts  in s te a d  o f by tex tbook (d) 1 2  3 4 5 X

assignm ent # Supporting Statem ent*

(a ) 1 2 3 4 5 X

Supporting I'.tatoment: (« ) 1 2  3 4 5 X

S upporting  Statem ent*

(b) 1 2 3 4 5 X

Supporting Statements

2 . There i& a p r a c t ic a b le  amount ( c) 1 2  3 4 5 X

o f w e ll p lanned ex p erim en ta tio n S uppo rting S ta tem en t:

in  a re a s  where p ro b le m  have

a r is e n  which r e q u ire  experim en (d ) 1 2  3 4 5 X

t a t i o n  fo r  t h e i r  so lu tio n # S upporting Statem ents

(a )  1 2 3 4 5 X

S upporting  Statem ent* (e ) 1 2  3 4 5 X

S upporting  S tatem ents

(b ) 1 2 3 4 5 X

Supporting otuiement*
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A. Teacher Preparedness and In stru c tio n  ( continued)

3 .  C a re fu l p re p a ra t io n  by th e (c ) 1 2  3 4 5 X

te a c h e r  and an e f f e c t iv e  p lan S uppo rting S tatem ent ?

f o r  th e  c la s s  period  i s  e v i

denced . (d ) 1 2  3 4 5 X

(a ) 1 2 3 4  5 X Supporting Statem ent 5

Supporting  Statements

(e ) 1 2  3 4 5 1

(b ) 1  2 3 4 5 X Supporting S tatem ent 5

Supporting  S ta tem ent s

4 .  The a t t i t u d e  o f  t h e  t e a c h e r s ( 0 ) 1 2  3 4 5 X

t o w a r d  students e x p r e s s e s S u p p o r t i n g S t a t e m e n t  1

co u r te sy , s e l f - c o n t r o l ,  c o n 

t r o l  o f  c l a s s ,  s y m p a t h y . (cl) 1 2  3 4 5 X

(a ) 1 2 3 4 5 X S u p p o r t i n g  S t a t e m e n t :

S u p p o r t i n g  S t a t e m e n t s

(«0 1 2  3 4 5 X

(b) 1 2 3 4 5 X Supporting S t a t e m e n t s

S u p p o r t i n g  S t a t e m e n t :
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A. Teacher P rep ared n ess  and I n s t r u c t io n  (co n tin u ed )

5 . There i s  a c le a r  u n d e rs tan d in g  (c )  

among te a c h e r s  and t h e i r  liasied.- 

l a t e  su p e rv iso rs  a b o u t th e  p ro 

ced u res  and out canes t h a t  (d )

c h a ra c te r iz e  gpod and poor te a c h 

in g ,

(a )  1 2 3 4 5 X (e )

S upporting  S ta te m en t:

1 2 3 4 5 X

S u p p e rtin  g Stab exaent:

1 2 3 4 5 X

S upporting  S ta tem ent!

1 2 3 4 5 X

S upporting  S ta tem en t:

(b ) X

Supporting Statem ents

6 . The v a ry in g  backgrounds, i n t e r -  (b ) 

e s t s ,  and a b i l i t i e s  o f s tu d e n ts  

arid s tu d e n t  groups a re  c o n s id e r

ed in  a p p ra is in g  th e  vork o f  (c )  

in d iv id u a l  teacber© •

(a )  1 2 3 4 5 X

Supporting S t atenent: (d)

( • )

1 2 3 4 5 X

S upnortin  g S ta t  eoient i

1 2 3 4 5 X

S upporting  S ta t  eraents

1 2 3 4 5 X

Sup p o r tin g  S t a t eraent s

1 2 3 4 5 X

S upporting  S tatem ents



281

ACADEMIC CLARES— OBSERVATION GUIDE «JW

B. M eaningfulness o f I n s t r u c t io n

1 . Stud en t s know s p e c i f i c a l ly  why (c ) 

th e y  a re  do ing  wh&t i s  asked  of 

them and how i t  i s  r e l a te d  to  

t h e i r  p a r t i c u l a r  n e ed s . (d )

(Q u estio n s d i r e c te d  to  s tu d e n ts  

a s  to  what  they a re  do ing  and 

why w i l l  g ive  l ig h t  on t h i s  (e )

ite m . )

(a )  1 2 3 4 5 1

S upporting  S tatem ent j

1 2 3 4 5 X

S upporting  S ta tem en t!

1 2 3 4 5 X

S upporting  S ta te m en t:

1 2 3 4 5 X

S upporting  S ta tem en t:

(b ) 1 2 3 4 5 X

S upporting  S tatem ents

2 . S tu d en ts  a re  in te r e s te d  in

what th ey  a re  d o in g .

(a )  1 2 3 4 5 X

S upporting  S ta tem en t:

(b ) 1 2 3 4 5 X

Supporting Statem ent:

(c )  1 2 3 4 5 X

S upporting  S ta tem en t:

(d ) 1 2 3 4 5 X

Supporting Statem ent:

(e )  1 2 3 4 5 X

S upporting  S ta tem ent *
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B. M eariingfulness o f  I n s t r u c t io n

3* S tu d e n ts  a re  le a rn in g  to  app ly ( 0 ) 1 2  3 4 5 X

s p e c i f i c a l l y  what they  s tudy  to S upporting S tatem ent s

th e  job fo r  which th ey  a re  p re 

p a rin g  arid to  the problem s o f  

d a i ly  liv in g *

(d ) 1 2  3 

Supporting

4 5 X 

S ta te m en t:

(a )  1 2 3 4  5 1 

S upporting  S ta tem en t:
(e ) 1 2  3 

S upporting

4 5 X 

Statem ents

(b ) 1 2 3 4 5 X

S upporting  S ta te m en t:

C* E v a lu a tio n  o f  S tudent Achievement

1* There i s  am ple p ro v is io n  fo r (e ) 1 2  3 4 5 X

c a r e f u l  t e s t in g  and e v a lu a tio n S upporting S ta tem en t:

o f out coxaes*

(a )  1 2 3 4 5 X (d) 1 2  3 4 5 X

Sup p o r t !  n g St a t  ecuent: S upporting  S tatem ents

(b ) 1 2 3 4 5 X <•) 1 2  3 4 5 X

Supporting  S ta tem en t5 Supporting S ta tem en t:
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C. E v a lu a tio n  o f S tuden t Achievement ( con tinued )

2 . Hie v a ry in g  backgrounds, i n t e r -  (c ) 1 2  3 4 5 X

e s t s y arid a b i l i t i e s  o f s tu d e n t S upporting  S ta tem en t:

a re  considered  in  a p p ra is in g

t h e i r  work. (d) 1 2  3 4 5 X

(a )  1 2 3 4  5 X S upporting Statem ents

S upporting  S ta te m e n t:

(@) 1 2  3 4 5 X

(b ) 1 2 3 4 5 X S upporting  S tatem ent s

S upporting  S tatem ents

3* E v a lu a tio n  o f s tu d e n t ach ieve (c ) 1 2  3 4 5 X

ment i s  based  on the t o t a l S upporting  S ta te m e n ti

c la s s  e x p erien c e  r a th e r  th a n  on

a s in g le  o r even a  few fo rm al (d) 1 2  3 4 5 X

t e s t s . S upporting  S ta te m e n t:

(a )  1 2 3 4 5 X

S upporting  S ta te m e n t: (©) 1 2  3 4 5 X

S upporting  S ta tem en t:

(b ) 1 2 3 4 5 X

Supporting Statement s
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C« Evaluation of Student Achievement ( continued)

4 .  Students p a r t ic ip a te  in  plan (c ) X 2 3 4 5 X

ning th e  te s t in g  procedures Supporting Statement:

to  be used in  evaluating

achievem ent• (d) 1 2  3 4 5 X

(a ) 1 2 3 4 5 X Supporting Statement s

Supporting Statem ent:

(©) 1 2  3 4 5 X

(b) X 2 3 4 5 X Supporting Statement t

Supporting Statem ent:

5* Students are being given  en (c ) 1 2  3 4 5 X

couragement, r e c o g n itio n , and Supporting Sta.ter.ent:

p ra ise  by the teacher for  sa t

i s  fa cta ry  ach ieve  ae n t • (d) 1 2  3 4 5 X

(a )  X 2 3 4 5 X Supporting Statem ent:

Supporting Statem ent:

(©) 1 2  3 4 5 X

(b) 1 2 3 4 5 X Supporting Statement:
Suppor ting S ta t eate nt;
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G* E v a lu a tio n  o f  Stud e a t Achievement (co n tin u ed )

6* The system  used  in  th e  a p p ra is a l (c ) 1 2  3 4 5 X

o f s tu d e n t achievem ent emphasises S upporting S ta te m en ti

th e  p e r t in e n t  aims and o b je c t iv e s

exp ressed  in  th e  sch o o l* s p h ilo so 

phy o f education*

(a )  1 2 3 4 5 X

’(d) 1 2  3 

Supporting

4 5 X 

S ta tem ent %

S upporting  S ta tem en t;
(e ) 1 2  3 4 5 X

(b) 1 2 3 4 5 X
S upporting S ta te n e n ts

S upporting  S ta tem en t:

D* I n d iv id u a l i s a t io n  o f  I n s t r u c t io n

1* S tu d e n ts  a re  le a rn in g  to  s e t  

t h e i r  own g o a ls  in  term s o f 

t h e i r  s p e c i f ic  a b i l i t i e s *

(c ) 1 2 3 4 5 X 

S upporting  S ta tem en t;

(a ) 1 2 3 4 5 .X

S upporting  S t a tem ent s

(d) 1 2 3 4 5 X 

S upporting  S tatem ents

(b ) 1 2 3 4 5 X 

Su ppo r t  in  g S la t  erne n t :

(e ) 1 2 3 4 3 X

S upporting  S ta tem en t:
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D* In d iv id u a l i s a t io n  o f  I n s t r u c t io n  (co n tin u ed )

2* T eachers re c o g n ise  th e  d i f f e r 

ences i n  the  a b i l i t y  o f s t u 

d e n ts  to  le a rn  academic sub

j e c t s ,

(a) 1 2 3 4 5 X

S upporting  S ta ta m en t t

(b)

(c) X 2 3 4 5 X

Supporting Statements

(d) 1 2 3 4 5 X

S upporting  S ta te m en t:

(e )  1 2 3 4 5 X

S upporting  Statements

S upporting  S t &t  ament s

3* Academic m ateria  la  arid, c la s s  

i n s t r u c t io n  a re  geared  t o  th e  

a b i l i t y  and maturity l e v e l  o f  

th e  s tu d e n t ,

(a) X 2 3 4 5 X

S upporting  Statements

(b ) 1 2 3 4  5 X

S upporting  S ta tem en t:

(o) 1 2 3 4 5 X

Supporting Statement:

(a) 1 2 3 4 5 X

S upporting  S ta te m e n ts

(e) 1 2 3 4 5 X

Supporting Statement.:
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D. I n d iv id u a l iz a t io n  o f  I n s t r u c t io n  (co n tin u ed )

4* Heading m a te r ia ls  a r e  geared  (c )

to  th e  re a d in g  a b i l i t y  o f 

s tu d en ts*

(a )  1 2 3 4 5 X (d )

S u p p o r t i n g  S ta te m en t:

1 2 3 4 5 X

S upporting  S ta tem en t:

1 2 3 4 5 X

S upporting  S ta te m en t:

(b ) 1 2 3 4 5 X

S u pporti ng S ta tem en t:

(«)  1 2 3 4 5 x

S u p p o r t i n g  S t a t e m e n t :

5 . Teachers show u n d ers tan d in g  

a t t i t u d e s  and b eh av io r to  

th o se  who do n o t .measure up 

to  standards*

( a)  1 2 3 4 5 X

Supporting  S ta tem en t:

(b) 1 2 3 4 5 X

Supporting Statement:

(c )  1 2 3 4 5 X

S u p p o r t i n g  S t a t e m e n t :

(a)  1 2 3 4 5 x

S upporting  S ta tem en t:

( e )  1 2 3 4 5 X

Supporting Statement:
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B. ‘In d iv id u a l i s a t io n  o f  I n s t r u c t io n  (c o n tin u ed )

6* The schoo l a id  departm ent have (e ) 1 2  3 4 5 X

freedom to  adap t the ^ p re sc r ib e d S upporting  Statem ent:

c o u rse s0 to  meet in d iv id u a l  and

group needs o f  s tu d e n ts* (d) 1 2  3 4 5 1

(a )  1 2 3 4 5 X S upporting S ta te m en t:

S upporting  S ta tem en t:

(e ) 1 2  3 4 5 X

(b ) X 2 3 4 5 X S upporting  S ta te m en t:

Supporting  S ta te m en t:

E. Student P a r t ic ip a t io n  and. R e s p o n s ib i l i ty

1. C lass a c t i v i t i e s  in v o lv e  s a t i s -  (c ) 1 2  3 4 5 X

fa c to ry  dem ocratic  p u p i i- te a c h e r S upporting  S ta te m en t:

re la tio n sh ip ©  and a good, clase*-

room env ironm ent, (d ) 1 2  3 4 5 X

(a )  1 2 3 4 5 x Supporting  S ta te m e n t:

Supporting  S tatem ent s

( • ) 1 2  3 4 5 1

(b) 1 2 3 4 5 X Supporting Statem ent:

Supporting Statement:
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E. S tudent P a r t ic ip a t io n  and R e s p o n s ib i l i ty  (co n tin u ed )

2 . S tu d e n ts  have a p a r t  in  p lann ing (e ) 1 2  3 4 5 X

what i s  to be done i n  the c la s s* S upporting S ta tem en t:

(a )  X 2 3 4 5 X

S upporting  S tatem ent t (d ) 1 2  3 4 5 X

S upporting  S tatem ents

(b ) 1 2 3 4 5 X

S upporting  S ta te m en t: (a ) 1 2  3 4 5 X

S upporting S ta tem ent r

3 *  S tuden t a p a r t i c i p a te  in  p l a n n i n g ( c ) 1 2  3 4 5 X

fre q u e n t changes of d is p la y s , S upporting  S ta te m en t:

such a s  b u l l e t i n  board m a te r ia ls .

exhl* • I t s ,  and w a ll c h a r ts* (ci) 1 2  3 4 5 X

(a ) 1 2 3 4 5 X S tupor t in g  S t a t e m e n t :

S upporting  S ta tem en t;

<•) 1 2  3 4 5 1

( b ) 1 2 3 4 5 X 

S upporting  S ta tem en t:

S u p p o r  t in g S ta te m en t:
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1 . S tudent' P a r t ic ip a t io n  and BesponslMllty (continued)

4 .  S tu d en ts  ar© le a rn in g  how to (e) X 2 3 4 5 X

work c o o p e ra tiv e ly  w ith S upporting  S ta tem ents

other©*

(a) 1 2 3 4 5 X (d) 1 2 3 4 5 X

Supporting Statement; Supporting Statettent*

(b) 1 2 3 4 5 X (e) 1 2 3 4 3 X

Supporting Statements S upporting  Statement s

5* Student® are Learning how to (©) 

work ind®p©ndm a t l y  of others.

(a) X 2 3 4 5 X

Supporting Statement* (d)

(b) 1 a 3 4 5 X

S u p p ortin g  S ta tem en ts c«>

1 2 3 4 5 x

S u p p o r t in g  S ta te m e n t j

1 2 3 4 5 X
S u p p o r t in g  S ta te m e n t i

1 a 3 4 5 x

S u p p ortin g  S ta tem en ts
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E. S tuden t P a r t ic ip a t io n  am  R esp o n a lfc ility  (co n tin u ed )

6 . The a t t i t u d e  c f entf* e x p re ss (c ) 1 2  3 4  5 X

es c o u r te s y , en th u s ia sm , coopera S upporting  S ta tem en ti

t i o n ,  e e l i - c o n t r o l ,  in d u s t r y ,

(a )  1 2 3 4 5 a (d) 1 2  3 4 5 1

S uppo rting  S tatem ent s S uppo rting  S ta tem en t:

wiACA 

cvHir* (e) 1 2  3 4 5 X

S upporting  S ta tem en t; Supporting S ta tem en t:

F* Supplement a r y  M a te ria ls

1 .  A vailab le  l i t e r a t u r e ,  p a r t i c u l a r  Co) 1 2  3 4 5 X

ly  r e p o r ts  on experim ents and S upporting S ta te m en t:

r e s e a rc h ,  a re  used  to  improve

e d u c a tio n a l  p ro c e s s e s . (d) 1 2  3 4 5 X

( a )  X 2  3  4  5 X S u p p o r t i n g S ta te m en t:

S upporting  S t a t a a e n t i

(e) 1 2  3 4 5 X

( b )  1 2  3  4  5 X S u p p o r t i n g Statem ent*

S u p p o r t i n g  S t a t e m e n t t



292

ACAUiHic classes—o B siiiV n T ias cm m  «j»

f*  Supplem entary S a i e r i a l s  (co n tin u ed )

2 *  There I s  a  s a t i s f a c to r y  v a r i e t y ( c ) 1 2  3 4  5 1

arid q u a li ty  o f sup plem ant a ry S u p p o r t i n g  S t a t e m e n t :

m a t e r i a l s  fo r  te a c h e rs  to  us©*

( a )  1  2 3  4  3 X ( d ) 1 2  3 4  5 1

Supporting  S t a t e m e n t : su p p o rtin g S ta tem en t;

( b )  1  2  3  4  5 X («0 1 2  3 4  5 X

Supporting  S ta tem en t♦ S upporting S tatem ents

3*  Teachers are  a w a r e  o f  and a r e Cc) 1 2  3 4 5 X

using supplemen ta ry  m a t e r i a l s , Sup j>or t i n g St nte<.i«.enx> •

such ae v isua l a id s , pamphlets,

trade  pub lica tions and. hand (d) 1 2  3 4 5 X

books* Supporting S t a t e m e n t  x

U )  1  2 3  4  5 X

S u p p o r t i n g  S ta tem en t! ( a ) 1 2  3 4 5 X

Supporting S ta tem en t:

(b ) 1  2  3  4  5 >:

S u p p o r t i n g  S t a t e m e n t  t
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F* Supp 1 ementar y  M a te r ia ls  (co n tin u ed )

4* S tuden ts a re  le a rn in g  how to  use (c ) 1 2 3 4 5 X

m agazines, new spapers, re so u rce S uppo rting S ta te m en tt

books, th e  r a d io ,  and tra d e  pub

lic a tio n ©  bo th  in  c la s s  and (6) 1 2  3 4 5 X

l ib r a r y  work. Supporting S ta tem en ti

(a )  1 2 3 4 5 X

Supporting  S tatem ent s (•>

cnCMH
I 4 5 X

S upporting S tatem ents

(b ) 1 2  3 4 5 X

Supporting  S tatem ent i

5 . Books and m agazines a re  on open (c ) 1 2  3 4 5 X

sh e lv e s  in  th e  c lassroom  and a re S upporting S ta te m en t:

a v a i la b le  f o r  studen t use .and in 

s p e c t io n . Cci) 1 2  3 4 5 X

(a )  1 2 3 4 5 X S upporting S tatem ents

S upporting  S t a t e m e n t i

(e ) 1 2  3 4 5 X

(b ) 1 2 3 4 5 X S upporting S t a tm e n t  i

Supporting  S tatem ent t
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F . Supplement a xy M a te r ia ls  (co n tin u ed )

6 .  L ib r a r ie s  in  th e  r e la te d  c la s s  (c ) X 2 3 4 5 x

rooms a re  c le a r ly  in  evidence 

and in  use*

S upporti rig S t a t  em ent:

(a )  1 2 3 4 5 X («*) 1 2  3 4 5 X

Supporting  S tatem ents Supporting S ta te m en t;

(b ) X 2 3 4 5 X ( • ) 1 2  3 4 5 X

S upporting  S ta tem en t: S upporting  S ta tem en t;

I I .  CLASSROOMS FACXLXf ISS 

The fo llo w in g  b lanks a re  to  be completed t o  d e s c r ib e  in  d e t a i l  

the  p h y s ic a l f a c i l i t i e s  of th e  academ ic classroom  o bserved .

A. Area

1 . In  t e r r a  of f lo o r  a re a ,  i s  th e  space adequate  i n  r e la t io n  to  

c la s s  en ro llm en t?

(a)........ r................................. 1 2 3 4 5 X

(b ) .................... 1 2 3 4 5 X

( c ) _ _ .... 1 2 3 4 5 X

( d) . ........ ..........._ _ _ 1 2 3 4 5 X

(«*) 1 2 3 4 5 X
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II. Classroom Facilities (continued)

Arrangamea t  of 8 pace fo r  e f f e c t i v e in s t r u c t io n

(a ) 1 2 3 A 5 X

(b ) 1 2 3 4 5 X

( c ) ............................................ .. ...... _ r .......... 1 2 3 4 5 X

(d ) 1 2 3 4 5 X

(e ) 1 2 3 4 5 X

Arrangem ent o f space fo r  e conosiic&L in s t r u c t io n

(a ) 1 2 3 4 5 X

(b) 1 2 3 4 5 X

(c ) 1 2 3 4 5 X

(b) 1 2 3 4 5 X

(e ) 1 2 3 4 5 X

B. L im itin g

N a t u r a l  ( r a t i o  o f  window a r e a  t o  f lo o r  a r t  

(<i)

2& , s p e c i f y )  

1 2  3 4 5 X

(b ) 1 O 3 4 5 X

( c ) ._............. _ _ ............................................................. 1 2 3 4 5 X

( d ) 1 2 3 4 5 X

( e )  . ......... 1 2 3 4 5 X

2 m A r t i f i c i a l  (type---as f lu o re s c e n t  or* in can d escen t and d i r e c t  o r 

in d ire c t* —i n t e n s i t y ,  s u i t a b i l i t y ,  and c o n tro l  of 1 i^ b t in g  on 

dark  s id e  of room w ith o u t E f f e c t in g  l ig h t in g  on o th e r  s id e )

(a )  _______________ __ _________________________1 2 3 4 5 X
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I I*  Classroom  F a c i l i t i e s  (co n tin u ed )

B* 2# ( b ) 1 2 3 A 5 X

(c ) 1 2 3 4 5 X

(d ) 1 2 3 4 5 X

(e ) 1 2 3 4 5 X

C * Xnte r i o r  f  i n i s  h

1 . F lo o rs  (d e s c r ib e —as p a rq u e t, ru bber t i l e ,  o r a s p h a l t  t i l e — and 

c o n s id e r  a t t r a c t iv e n e s s ,  s u i t a b i l i t y ,  and sound deadening m ater

i a l . )

(a ) 1 2 3 4 5 X

(b) 1 2 3 4 5 X

(c)_............................... 1 2 3 4 3 X

<d) 1 2 3 4 3 1

( e) X 2 3 4 5 X

W alls (d e s c r ib e  tyjse— as p l a s t e r , g lazed  t i le * —c o lo r  , a t t r a c t iv e

n e s s , and s u i t a b i l i t y * )

(a ) 1 2 3 4 5 X

(b )____ _ 1 2 3 4 3 X

(c ) 1 2 3 4 5 X

( d ) 1 2 3 4 5 A

( e ) ...... .......................... 1 2 3 4 5 X

D , E q u ip m e n t a n a  S u p p l i e s

1* Are classroom s su rround ings s u i ta b le  to  the  work be in g  c a r r ie d  on? 

( a )___________________________________________ 1 2 3 4 5 X
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IX. Classroom F a c i l i t i e s  ( continued)

Co) 1 2 3 4 5 I

(d ) 1 2 3 4 5 X

(e ) 1 2 3 4 5 X

I s  th e  c la s s  

p is s  taught?  

(a )

equipped to i l l u s t r a t e  and dem onstra te  

{Give d e t a i l s )

1 2  3

th e  p r in c i-

4 5 X

(b) 1 2 3 4 5 X

(c ) 1 2 3 4 5 x

(d ) 1 3 4 5 X

(e ) 1 <C 3 4 5 X

F u rn itu re— s u i t a b i l i t y  and c o n d itio n  (c o n s id e r  in  d e t a i l  

and adequacy of desk and se a tin g  f a c i l i t i e s ,  m o v ab ilib y , 

o f r e p a ir )

(a )  1 2  3 4

typ e

s ta te

5 X

(b ) ............ 1 2 3 4 5 x

(c ) 1 2 3 4 5 X

£d) 1 2 3 4 5 X

(e ) 1 2 3 4 5 X

4 . E xh ib it space and v is u a l  aid  f& cliifci& s (c o n s id e r  space  a v a il

able fo r  academ ic c la s s  l i b r a r y ,  b lac k b o ard s , b u l l e t in  b o a rd s , 

a c c e s s ib i l i ty  of Him arid s l id e  p r o je c to r s ,  s c r e e n ,  and f a c i l i t y

fo r  darken in*/ room* )

( a ) _ ____________________________ _  1 2 3 4 5 a
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I I ,  C lassro o m  F a c i l i t i e s  ( c o n t in u e d )

4 . (b i 1 2 3 4 5 x

( c ......... .......... ......... 1 2 3 4 5 X

( d l  ___...._.._..............._ 1 2 3 4 5 X

(© )........ .............. ....... ... . 1 2 3 4 5 2

( i ' j 1 n<c* 3 4 5 x

5* S u p p lie s  (co n sid er  a p p ro p ria ten ess  ox l y i , q u a il t y , arid quart—

t i t y  fo r  the >r>r k being ca rr ied  on)

(a ) _{i 1 2 J 4 5 X

(b )____ _______...... 1 2 3 4 5 X

( c ) 1 2 3 4 5 X

i d ) 1 2 3 4 5 X

(*)_................................. 1 2 3 4 5 X

U t i l i s a t io n

1* Average number o f hours per day u t i l i s e d (day sch o o l program)

(a). 1 2 3 4 5 1

( b j ........ ( .......... 1 2 3 4 5 X

(c )  ____  ......__... . 1 2 3 4 5 X

(d>............. ....................... 1 2 3 4 5 X

( e ) .......................... . 1 2 3 4 5 X

2 , Average number of hours psr day u t iU s e d  o u ts id e  of day schoo l 

program. D escribe*

(a )      I  2 3 4  5 X
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II* Class room Facilities (continued)

E. 2 .  ( c ) 1 2 3 4 5 X

(d ) 1 2  3 4 5 X

(e ) 1 2 3 4 5 X

I I I *  AC/a/I&ilO oUBJ LOT IiQ'^UhLLkmixTS

A. Oti t h e  l in e s  below , in d ic a te  each course  o f  s t u d y  ( job—p re p a ra to ry  

program  o f s tu d ie s )  o f fe re d  by th e  sch o o l and t h e  academ e sub

j e c t s  re q u ire d  fo r  e a c h  course  o f  s tu d y • T he t e r n  i n  which each 

re q u ire d  academ ic s u b je c t  i s  o f fe re d  should  be in d ic a te d  by a  check 

mark in  t h e  column p ro v id ed . Two pages a r -  p rov ided  fo r  re c o rd in g  

t h i s  in fo rm a tio n . I t  i s  p o s s ib le  th a t  on ly  one page M il l  be needed*

Course o f  Study 1 2 3 4 5 6 n{ 8

A cad em ic  S u b j e c t s  R equired;

|

Courae o f  .to d y 1 2 3 4 ? 6 7 8 |

Academic S u b je c ts  R equ ired ;
J

j

j
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Ac actual c S u b je c t  iieq id  re g e n ts  ( c o n t in u e d )

C o u rse  o l  S tu d y

A cadem ic S u b j e c t s  lie q u x ro d :

C o u rs e  o f  S tu d y

A cadem i c Tub j  e e l  « E a q u i r e d :

C o u rse  o.f S tu d y

Acad ends S u b j e c t s  K e a u i r e d :

Tern In  Chich O ffered  
i t  •’ j 3 I 4 j 5 ") 6 j"7 1" 6

U l  i  i  i  1

j_I

Course

ACacie.
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f o r  D e sc r ip tiv e  A p p ra isa l o f 

LIBRARY

This O bserva tion  Guide p ro v id es  space fo r  re c o rd in g  the de

s c r ip t iv e  a p p ra is a l  o f th e  l ib r a r y  program . D e ta ile d  p ro ced u res f o r  

th e  use of th e  O bserva tion  Guides a re  to  be  found in  th e  M anual. In 

s t r u c t io n s  f o r  re c o rd in g  d e s c r ip t iv e  a p p ra is a ls  are  g iven  on th e  

fo llo w in g  page.

I d e n t i f i c a t i o n  Data

School  C ity  and S ta te ___________ ______ ____

T o ta l Hours of O bserva tion _______ D ates of O bserva tion

O bserver^____________________________________ _____________________________

Purposes of the lib ra r y

In  th e  space below , in d ic a te  the o f f i c i a l  e x p re ss io n  o f  th e  

aims and pu rposes o f th e  L ib ra ry  as s ta te d  by th e  l i b r a r i a n .
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I n s t r u c t io n s  fo r  D e sc r ip tiv e  A p p ra isa ls

The c r i t e r i o n  p lu s  th e  m u ste r c i r c le d  p lu s  th e  e x p o r t i n g  

s ta tem en t c o n s t i t u t e s  a d e s c r ip t io n  o f the  s i t u a t io n  o bserved . When 

th e  c r i t e r i o n  re q u ire s  q u s i i f i c a t i o n  o r  e x te n s io n  because of a  p a r t i c u 

l a r  or un ique  s i t u a t i o n ,  th e  su p p o rtin g  sta tem en t shou ld  ex p re ss  th i s  

m o d if ic a tio n .

Lesson s h e e ts ,  s p e c ia l  t e s t s ,  agenda of s t a f f  m ee tin g s, aud i

torium. program s, new spapers, a th l e t i c  program s, fo rm s, c o p ie s  o f 

t e s t s ,  s tu d en t a ttem & nee  re c o rd s , h e a lth  and guidance r e c o rd s ,  and th e  

l i k e ,  should  be appended to th e  re s p e c t iv e  g u ides in  su p p o rt of th e  de

s c r ip t iv e  e v a lu a tio n  fo r  each a re a .

D e sc r ip tiv e  S ca le

C irc le  number ”1H i f  th e re  i s  l i t t l e  or no evidence t o  su p p o rt

th e  s ta te m e n t .

C irc le  number n2" i f  t h e r e  .1 & m m  evidence to  su p p o rt th e  s t a t e 

m ent, bu t evidence of s a t i s f a c to r y  p r a c t ic e  i s  

not in d ic a te d .

C irc le  number M3 “ i f  th e r e  is  evidence th a t  th e  s ta tem en t i s  a p p l i 

c ab le  to  a re a so n a b ly  s a t i s f a c to r y  d e g re e .

C irc le  number T,4 ’f i f  the s ta te d  p ra c t ic e  o r  c o n d itio n  i s  w ell above

average b u t n o t exem plary.

C irc le  number "*>* i f  t h e r e  i s  marked evidence t o  suppo rt th e  s t a t e 

ment th a t  the p r a c t ic e  or c o n d itio n  i s  exem plary 

and one to  Whi ch th e  su rvey  can p o in t a s  o u t— 

s t  mid 1 n g ly  go od .
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C irc le  nX" i f  the item  does not apply  to  your o b s e c ra t io n  s .

Follow ing th e  com pletion  o f t h i s  g u id e , you w i l l  be  re q u ire d  

to  p re p a re  an a re a  comm ittee r e p o r t  (O bserv?.tion Guide W0 W)» which w i l l  

r e p ro s e n t a  summation o f your f in d in g * • The su p p o rtin g  s ta te m e n ts  p lu s  

the  numbers c i r c le d  to g e th e r  w ith  th e  appended m a te r ia ls  c o n s t i t u t e  

th e  b a s is  and docum entation  f o r  the  summary finding®  i n  the  a re a  comm~ 

i t t e e  r e p o r t .
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I .  UBRARY Q R G .^ I 2 m .m  M X  HUCTICES

A* H andling o f  M a te r ia ls

1 . The l i b r a r y  by i t s  c la © sif  ic e t io r i  gyetesi an d  c a ta lo g  make© e as

i l y  a v a i la b le  th o se  re fe re n c e  Materials and books d e s ire d  by 

s t u d  a n t  s  *

1 2 3 4 5 X

S upporting  S tatem ents

2* Books and m g& zines a re  on open sh e lv e s  and a v a i la b le  f o r  s tu 

den t use and in s p e c t io n ,

1 2 3 4 5 X

S upporting  S ta tem en t:

3 ,  Fund© a re  a v a i la b le  f o r  p u rc h a s in g , b in d in g , and r e p a i r in g  

books, p e r io d ic a l s ,  and o th e r  l ib r a r y  m a te r ia ls *

1 2 3 4 5 X

Support!ng S tatem en t8



305

LIBRARY— QTsmWfCnon 0031,1

H andling of M a te r ia ls  (co n tin u ed )

4 .  I t  i s  p o ss ib le  to  o rd e r  new and im p o rtan t m a te r ia l  and a t  f a i r l y  

f re q u e n t  i n t e r v a l s .

X 2 3 4  5 X

Supporting Statement:

B. Adsiini s t r a t i  on o f  lib ra r y

1 . The l ib r a r y  l a  open and a  l ib ra r ia n ,  l a  a v a i la b le  f o r  work td th  

s tu d e n ts  whenever the sch o o l i s  i n  s e s s io n .

1 2 3 4  5 X

S u p p o rtin g  Stateaen ts

2 .  The l i b r a r i a n  i s  ad eq u a te ly  p rep a red  f o r  h is.w ork  in  a  sch o o l o f  

t h i s  types

3 .  Tlxe lib r a r ia n  does not have to  d e a l  with d is c ip lin a r y  p r o b le m .

1 2 3 4 5 X

Supporting Statement t
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B. 4* The l i b r a r i a n  c o o p e ra te s  e x te n s iv e ly  w ith o th e r  te a c h e rs  in

th e  sc h o o l in  prom oting t h e i r  programs th rough  loans to  c la s s — 

rooms a n d  th rough  d isse m in a tin g  in fo rm a tio n ,

1 2 3 4 5 X

S upporting  s ta te m e n t t

5* The l ib r a r ia n  i s  a d e q u a te ly  provided w ith c l e r i c a l  help* 

1 2 3 4 5 X

Suppo r t in g  S tatem ents

6m S tudent a s s i s t a n t s  a re  tau g h t how to  perfo rm  c e r ta in  l i b r a r y  

ta s k s  and to  do so w ith  su ccess*

1 2 3 4 5 X

Suppo r t i  ni? S t a t  em ent:

7* Books, utagaaiines, and pam phlets f o r  th e  f i e l d s  em phasised by 

t h i s  sch o o l and im p o rtan t f o r  I t s  work a re  brought to  the  

a t t e n t io n  o f  t h e  read in g  com m ittee and added to  th e  approved 

l i s t  by th e  l ib r a r ia n  and tcache r s  of the  sch o o l.

1 2 3 4 5 X

Supporting Statement;
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C. I n te g ra t io n  of l ib r a r y  ana  School

1 .  l a t e n t  to  which p ro v is io n  i s  made by the  l ib r a r y  l o r  th e  i n 

c lu s io n  o f booka, c u rre n t p e r io d ic a l s ,  jo u r n a ls ,  and r e f e r e n c e s  

lo r  academic c o u rs e s  ana gone m l  re a d in g ,

1 2 3 4 5 1

S upporting  S tatem ents

2 . h x te n t t o  w hich p ro v is io n  i s  made by th e  l i b r a r y  fo r  th e  in c lu s 

io n  o f books, c u rre n t  p e r io d ic a l s ,  jo u rn a ls  and re fe re n c e s  f o r  

v o c a t io n a l  f i e l d s  in  *<tiich the  sch o o l s p e c ia l i z e s .

1 2 3 4 5 a

S upporting  S ta tem en t:

3 .  Students are given  s u i ta b le  tra in in g  i n  th e  use o f  the l i b r a r y .  

1 2 3 4 5 1

S upporting  S ia te & en t:

km A t te n t io n - a t t r a c t in g  o r  m o tiv a tin g  d ev ices  f o r  c r e a t in g  s tu d e n t 

i n t e r e s t  In  l ib ra ry ' o f f e r in g s  have been developed and a re  in  u s e . 

1 2 3 4 5 X

Supporting abatement 1



C. Integration of Library a m2 School (continued)

5* E x ten t to  which th e  l i b r a r y  i s  being  used  by s tu d e n t a a s  e v i

denced by th e  number tod  kind o f .m a te ria ls  used in  th e  l ib ra ry *  

1 a 3 4 5 x

S upporting  S ta tem en tt

6 . E x ten t to  which the l i b r a r y  i s  being e x te n s iv e ly  u sed  by s tu 

d e n ts  a s  ev idenced  by the  number and k ind  o f  m a te r ia ls  w ith 

drawn from the  l i b r a r y .

1 2 3 4 5 X

S u p p o rtin g  Statementi

?• l i b r a r y  looks a re  d i s t r ib u t e d  to  v a rio u s  c la s s e s  when needed* 

1 2 3 4 5 X

Supporting  Statem ent?

8 . The l ib r a r y  c a ta lo g s  o r l i s t s  m ateria l®  in  shop and c lassroom  

l ib r a r ie s *

1 2 3 4 3 X
Supporting Statement :
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C* In tegra tion  o f  L ib ra ry  arid School (C ontinued)

9 . The l i b r a r y  i s  used p r im a r ily  for vo lu n teer  c l  as a groups, not

US cs S f  LiCiy I Stat iw 1 .

1 2 3 4 5 X

Supporting SW iersent:

I I .  PntSlQkL FACILITIES or i l l  oISiA lil

On th e  fo llo w in g  blanks d escr ib e  in  d e t a i l  the - p h y sica l f a c i l i 

t i e s  of the l ib r a r y .

A. Library Space

1 . O ver-a ll area ( in  square f e e t )  ___________ 1 2 3 4 5 1

2 . Location (q u ie t ,  e a s i ly  a c c e s s ib le )  I  2 3 4 5 1

3 . Arr&nge&ent (space d e f in i t e ly  planned for lib r a r y  f a c i l i t i e s )

 _____ 1 2 3 4 5 X

1 2 3 4 5 14 .  P ro v is io n  fo r  fu tu re  expansion

Leading roou area ( in  square f e e t )

The rending rooa area i s  adequate for b o th  assign ed  c la s s e s  and

in d iv id u a l  l ib r a ry  users    1 2 3 4 5 1

6 . The nuraber of library conference roocis (sp e c ify  and d e sc r ib e

s iz e  arKj s u i t a b i l i t y }    1 2 3 4 5 X

?• The lib r a r y  i s  s u f f ic ie n t ly  f le x ib le  to permit siuail t  arteou&

u t i l iz a t io n  of space for lib ra r y  in s tr u c tio n  and. referen ce  and 

reading- (d e s c r ib e  p r o v is io n s )__________________ 1 2 3 4 5 1



fp p e a rta e e

1 # V.ulj.S ( ty  pe—a s  p l a s t e r  or g la se d  b r ic k —c o lo r  and main

ten a n ce )__________________________________ 1 2 3 4 5 X

2 . F loo rs ( type— as parque t or a sp h a lt  t i le * —f lo o r  co v erin g  

deadened, and m ain tenance) 1 2 3 4 5 X

3 . The lifer® rv  i  s p h y s ic a lly  a t t r a c t i v e 1 2 3 4 5 X

L ig h tin g

1 * L a tu ro l  ( r a t i o  of window a re a  to  f l o o r  a r e a 5 s p e c ify )___

 ___________________ _ __________  1 2 3 4 5 X

2* A r t i f i c i a l  ( ty p e —a s f lu o re s c e n t  o r  incandescen t*  arid 

i n d i r e c t  o r a e s ii i-d ire c t—I n t e n s i t y ,  and s u i t a b i l i t y )

  1 2 3 4 5 X

Equipment

1* C hairs and t a b le s  ( s u i ta b le  in  a i s e ,  ty p e , and q u a n ti ty )

___________________________     I  2 3 4 5 X

2* Shelving (c o n s id e r  arrangem ent, a d j u s t a b i l i t y ,  and am ount)

 _________________________________________ 1 2 3 4 5 X

3* P e r io d ic a l  rack s _____________ _ _ _____ 1 2 3 4 3 X

4« B u l le t in  boards_________________   _! 2 3 4 5 X

5* D isp lay  f a c i l i t i e s __________________    1 2 3 4 5 X

6 , C ab ine ts and o th e r  f i l i n g  equipm ent ( in c lu d e  p ro v is io n s  

fo r  f i l i n g  v is u a l  a id  m a te r ia ls )________  I  2 3 4 5 X
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IX. P hysical Faclliti.*;? or i>» 2 Libr ::>!*■ (eorrtisued)

Rorkro on:s Cti 1W- Of f l e e s

L. There i s  & :*>rkroon with sp ace , sh e lv in g , and o th e r  equ ip 

ment to  f a c i l i t a t e  e f f i c i e n t  work, (c o n s id e r  p ro v is io n s  f o r  

boo kb in  d in ■ • and book r e p a i r )

1 2 3 4 5 X

2 . L ib r a r ia n ’s o f f ic e  (c o n s id e r  a re a ,  conven ien t lo c a t io n ,  and

arranpesnent) X 2 3 4 ifV X

3 • S t  o ra  re  s pac e I o 3 4 3 X

4 . *• ’orkroon sup pli©  s I 2 3 4 5 X

111. PLARL FCs X&PkQVLKERT 

Wh&t p lans have been made f o r  improving; th e  weaker a sp e c ts  o f  

th e  l ib ra ry -  p rograni?

3 .

IV . SUMMARY STATEMENTS 

D escribe b r i e f ly  the  l ib r a r y  f a c i l i t i e s ,  in c lu d in g  adequacy 

and a p p ro p r iu t cane os of books and p e r io d ic a l s ,  ana u se  Lade of l i b r a r y .
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VOCATICI4AL-T&CHNICAL EDUCaT IcJ  ̂ PROGRAMS
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f o r  D e sc r ip tiv e  A p p ra isa l o f

gxm-CULRIGULAR ACTIVITIES

I d e n t i f i c a t io n  D ata 

School_____________________________ C ity  and S ta te

T o ta l Hours o f O bservation . 

O bserver

Purpose® o f  E x tra -

D ates of O bservation

C u rr ic u la r  A c t iv i t ie s

In  the  space below , in d ic a te  the  aims and pu rposes o f e x tr a 

c u r r i c u la r  a c t i v i t i e s  as s ta te d  by th e  in d iv id u a l r e s p o n s ib le  fo r  them,

G eneral I n s t  ru c t io n s  

T h is gu ide  I s  to  be sco red  a f t e r  a l l  phases of th e  e x tr a 

c u r r ic u la r  program have been rev iew ed , bo th  t i t  rough o b se rv a tio n  and 

c o n fe re n c e s . D e ta ile d  p ro ced u res  fo r  the  u se  o f  th e  O bserva tion  Guides 

a re  in  th e  Manual, I n s t r u c t io n s  fo r  re c o rd in g , d e s c r ip t iv e  a p p ra is a ls  

a re  g iven  on the fo llow ing  .page,

E x tra -C u rr ic u la r  A c t iv i t ie s  Observed
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m m m nT im  guide ml»  (continued)

I n s t r u c t io n s  f o r  D e sc r ip tiv e  A p p ra isa ls

The c r i t e r i o n  p lu s  the number c i r c le d  p lu s  the  su p p o rtin g  s t a t e 

ment c o n s t i t u t e s  a  d e s c r ip t io n  of the s i tu a t io n  o b se rv ed . When th e  c r i -  

t e r i  on r e q u ir e s  q u a l i f i c a t i o n  o r e x te n s io n  because of a p a r t i c u l a r  o r  

un ique  s i t u a t i o n ,  the su p p o r tin g  s ta tem en t should ex p ress th is  m o d ific a tio n , 

Lessen s h e e ts ,  s p e c ia l  t e s t s ,  agenda of s t a f f  m ee tin g s , a u d ito r 

ium program s, new spapers, a t h l e t i c  program s, fo rm s, co p ie s  o f  t e s t s ,  s tu 

d e n t a tten d a n ce  re c o rd s , h e a lth  and guidance re c o rd s , and th e  l i k e ,  

shou ld  be appended to  th e  r e s p e c t iv e  gu ides i n  suppo rt of the  d e s c r ip t iv e  

e v a lu a tio n  fo r  each a re a .

C irc le  number nI 1

C irc le  number ”2’

C irc le  number ”3

C irc le  number w4 !

C irc le  number

D escrip tive  Scale

i f  th e re  i s  l i t t l e  o r no evidence to  suppo rt 

the s t  a t  emen t .

i f  t h e r e  i s  some evidence t o  su p p o rt th e  s t a t e 

m ent, bu t ev idence o f s a t i s f a c t o r y  p r a c t ic e  i s  

not in d ic a te d .

i f  t h e r e  i s  evidence t h a t  the sta tem ent i s  

ap p licab le  to a  rea so n ab ly  s a t i s f a c to r y  d e g re e , 

i f  th e  s t a t e d  p r a c t ic e  or c o n d itio n  i s  w e ll 

above average  but no t exem plary , 

i f  t h e r e  i s  marked evidence to  su p p o rt th e  

s ta tem en t t h a t  the p r a c t i c e  o r c o n d itio n  I s  

exem plary an d one to  which t  he survey can p o in t  

as out g t ariding ly  ,pood.
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C irc le  WXM 11 the Item d oes not apply t o  your o b ser v a tio n s .

Following the com pletion o f th is  i^uide, you w i l l  bo req u ired  to  

prepare an area committee report (O bservation Guide **0M) ,  which w i l l  

represent a gemmation o f your find ings*  The d e sc r ip tio n  o f  th e  s itu a t io n  

observed to g eth er  with the appended m ater ia ls  c o n s t itu te  th e  b a s is  and 

documentation fo r  the sumritaxy finding® in  the area committee rep o rt.
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I .  Till RiOHEAM DP BXTM-OOREIODLAR ACTIVITIES

A . V a r ie ty -  and  S c o p e

The v a r i e ty  and scope of a c t i v i t i e s  a re  s u f f i c i e n t  t o  engage 

the  i n t e r e s t s  arid abi l i t i e s  o f  every s tu d en t in  th e  sc h o o l. To be 

observed  in  term s of*

1 , Stud e iit r e a c t io n s  to  the  program .

1 2 3 4 5 X

Sup  p o r t i n g  S t  a  betae n t  *

2* E x ten t o f  a c t i v i t i e s  as can pared  w ith  a oowaioniy a cc ep ted  l i s t .

1 2 3 4 5 X

S upporting  S tatem ent $

3 .  A ll of th e  s tu d e n ts  a re  engaged in  one or more phases o f  th e  

program .

1 2 3 4 5 x

S u p p o r t i n g  S t a t e m e n t :

B. A d m in is tra tiv e  P a t te rn s

1 . The program I s e s s e n t i a l l y  s tu d en t-o p e ra ted , and c o n tr o l le d ,  w ith  

p ro v is io n s  fo r  a  ba lance  of facu lty  le a d e rs n ip  and c o n tr o l .

1  2  3  4  5 X

Supporting Statements
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B. Adminl s i r s  .l iv e  P a t te rn s  (co n tin u ed )

2 . The p r o g r m i  i s  e s s e n t i a l l y  a  p a r t  o f  th e  school h ay , w ith  the  

ex cep tio n  o f  i n t e r s c h o la s t i c  a c t i v i t i e s .

1 2 3 4 5 X

S upporting  s ta te m e n t;

3* I n t e r e s t s  of s tu d e n ts  a re  th e  prim ary  b a s is  f o r  membership In  

s tu d e n t a c t i v i t i e s *

1 2 3 4 5 X

Suppor t in  g S t  a t  mm rit s

4 .  The s t a f f  sp o n so rsh ip  of a c t i v i t i e s  i s  based  on th e  a b i l i t y  o f  

th e  te a c h e r  to  carry o u t an e n th u s ia s t ic  and dynamic program .

1 2 3 4 5 X

S upporting  S t a t e m e n t :

5 . ’Hie e x t r a - c u r r i c u l a r  lo ad  is  d iv id e d  e q u ita b ly  among th e  s t a f f  

o r  th o se  who p a r t i c ip a te  a re  given c o n s id e ra tio n  in  t e r n s  of 

o th e r  schoo l a c t i v i t i e s .

1 2 3 4 5 X

Suppo r t in g  b t  a t  e m e n t :

6 . Funds a re  a v a ila b le  f o r  each phase  of th e  e x t r a - c u r r i c u la r  

pro g ra n .

1 2 3 4 3 X

Supporting, Statem ent:
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B. A d m ird stra tiv e  P a tte rn s  (co n tin u ed )

7* P ro v is io n  i s  made to  p reven t u n d e r -p a r t ic ip a t io n  on th e  p a r t  

of some. arid o v e r - p a r t ic ip a t io n  on th e  p a r t  o f o th e r  s tu d en ts*  

1 2 3 4  5 X

S upporting  S ta tem ent i.

0* JSffectiver© ss  o f the Program

1 .  L eadersh ip  a b i l i t y  on the  p a r i  o f  stu dents i s  developed in  

a l l  phases o f  the ex tra -cu rr icu la r  program . (T h is should bo 

a p p ra ise d  in  terms of each a c t iv ity * )

I  2 3 4 5 X

S up p o rtin g  S ta tem en t:

2 .  Group p a r tic ip a tio n  on th e  p a r t  of s tu d e n ts  i s  developed in  

a l l  phases o f th e  e x tra -c u r r ic u l& r  program * (T his should be 

a p p ra ise d  in  terms of each a c t i v i t y . )

1 2 3 4 5 X

S upporting  S tatem ents

3* R e s p o n s ib ili ty  f o r  in d iv id u a l  and group a c t io n  on th e  p a r t  

o f s tu d e n ts  i s  developed in  a l l  ph ases  of the  e x tr a - c u r r ic u 

l a r  program , (T h is should  be a p p ra ise d  in  te rn s  o f each 

a c t i v i t y . )

1 2 3 4 5 X

Supporting St&ieraeni:
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C* & ffee tiv eo e a s  o f th e  Program, (co n tin u ed )

4* L earn ing  to  p la n  and execu te  p lans on the p a r t  o f  s tu d e n ts  I s  

developed in  a l l  phases o f  th e  e x t r a - c u r r i c u la r  program.*

(T h is should he a p p ra ise d  i n  term s of each a c t iv i ty * )

1 2 3 4 5 1

S upporting  S tatem ents

5* Dem ocratic p r in c ip le ®  o f a c t io n  on the  p a r t  o f s tu d e n t a re  de

veloped  in  a l l  phases o f the  e x t r a - c u r r i c u l a r  program* (T h is  

should be a p p ra ise d  in  t e r n s  of each, a c t i v i t y . )

1 2 3 4 5 X

Supporting S tatem ent t

6* P ro v is io n  i s  made fo r  development of p e rs o n a l q u a l i t i e s  f o r  

th e  l a r g e s t  p o s s ib le  number of s tu d e n ts  in  each a c t i v i t y .

1 2 3 4  5 X

S upporting  Statem ent*

7* S tu d e n ts  tak e  p a r t  i n  the v a rio u s  a c t l v i t i e s  e n th u s ia s t i c a l l y •

(D isc ip lin a ry  problem s a re  absent * j 

1 2 3 4 5 X

Supporting  S ta te m en t:
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C. E ffe c tiv e n e ss  of th e  Program (co n tin u ed )

8 . F acu lty  c o n t r o l ,  a t  p r e s e n t ,  i s  su b o rd in a ted  to  s tu d e n t con

t r o l  *

1 2 3 4 5 X

S upporting  S tatem ents

I I .  EQUIPMENT AND SUPPLIES

A* L is t  below th o se  equipment and sup p ly  i t  mis th a t  cont r ib u te  to  th e  

adequacy of th e  e x t r a - c u r r i c u l a r  program .

B. L is t  below th o se  equipm ent and supp ly  item s th e  lac k  o f  which 

te n d s  to  re n d e r th e  e x t r a - c u r r i c u l a r  program in a d e q u a te .
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A *  H o w  m a n y  i n d i v i d u a l  s t u d e n t s  s i r e  e n g a g e d  i n  o n e  o r  suare e s t r a -

c u r r i c u l a r  a c t i v i t i e s ?   ,_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

B .  H e w  a r e  f u n d s  p r o v i d e d  f o r  e x t r a - c u r r i c u l a r  a c t i v i t i e s  i n  t h e  

s c h o o l ?  _ _ _  _ _ _  _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

C .  O b s e r v e d  s t r e n g t h s  o f  t h e  p r o g r a m

D. Observed w e a k n e s s e s  o f  t h e  p r o g r a m

Km W h a t  ^ l a n s  h a v e  b e e n  m a d e  t o  s t r e n g t h e n  w e a k e r  a s p e c t s  o f  t h e  p r o —
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OBSERVATION CHIPS *MW

For D e sc r ip tiv e  A p p ra isa l o f  

HEALTH mi) PHYSICAL EDUCATION

This O bserva tion  Guide p rov ides space fo r  re c o rd in g  the  de

s c r ip t iv e  a p p ra is a l  of th e  H ealth and P h y s ic a l E ducation  Program , 

D e ta ile d  p ro ce d u res  fo r  th e  use  of the  O bserva tion  Guides a re  to  be 

found in  the M anual• I n s t r u c t io n s  f o r  re c o rd in g  d e s c r ip t iv e  a p p ra is 

a ls  a re  g iven  on the  fo llo w !n g  page.

I d e n t i f i c a t i o n  Data

School  C ity  and S ta te  ____________________

T o ta l Hours of O b serv a tio n D ates o f O bservation_______ ________

Observer  ____________________

P urposes o f th e  H ealth  and P h y s ica l E ducation  Department

In  th e  space below, I n d ic a te  the  o f f i c i a l  ex p re ss io n  o f  th e  

aims and pu rposes o f the H ealth  and P h y sica l E ducation  Departm ent a s  

s ta te d  by the  departm ent chairm an.
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I n s t r u c t io n s  fo r  D e sc r ip tiv e  A p p ra isa ls

The c r i t e r i o n  p lus the number c i r c le d  p lu s  the su p p o r tin g  

s ta tem en t c o n s t i tu te s  a d e s c r ip t io n  of the  s i t u a t io n  o b se rv ed . When 

th e  c r i t e r i o n  r e q u ir e s  q u alifica tion  o r  e x te n s io n  because  o f  a  p a r t i c 

u l a r  o r un ique  s i t u a t i o n ,  th e  supporting  s ta te m e n t shou ld  ex p ress  t h i s  

m o d if ic a t io n •

Lesson s h e e t s ,  s p e c ia l  t e s t s ,  agenda o f s t a f f  m ee tin g s , a u d i

to riu m  program s, new spapers, a th l e t i c  program s, fo rm s, co p ie s  o f 

t e s t s ,  s tu d en t a tten d a n ce  re c o rd s , h e a lth  and guidance r&oordsP and the  

l i k e ,  should  be appended to  th e  re s p e c t iv e  gu ides in  su p p o rt o f  the  

d e s c r ip t iv e  e v a lu a tio n  fo r  each a re a .

C irc le  number ,{1”

C irc le  number !,2 ”

C irc le  number H3 H

C irc le  number M4 j

C irc le  number M5"

D e sc r ip tiv e  S ca le  

i f  th e re  i s  l i t t l e  or no evidence to  suppo rt 

the  s ta tem en t •

i f  t h e r e  i s  some evidence to  sup p o r t th e  

s ta te m e n t, b u t evidence of s a t i s f a c to r y  p ra c 

t i c e  i s  n o t in d ic a te d ,

i f  the re  i s  evidence t h a t  the  s ta te m e n t i s  

a p p lic a b le  to  a  re a so n a b ly  s a t i s f a c to r y  degree, 

i f  the  s ta te d  p ra c t ic e  o r  c o n d itio n  i s  w ell 

above average but n o t exem plary , 

i f  th e re  i s  marked evidence t o  suppo rt th e  

s ta tem en t t h a t  the  p r a c t ic e  o r c o n d itio n  i s  

exemplary and one to  which the  su rv ey  can 

p o in t aa o u ts ta n d in g ly  pood.
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C irc le  HXW i f  th e  Item  does riot ap p ly  to  your o b s e rv a t io n s .

Follow ing th e  com pletion  o f  t h i s  g u id e , you w i l l  be re q u ire d  

to  p re p a re  an a re a  com m ittee r e p o r t  (O b serv a tio n  Guide *G” ) ,  which 

w i l l  re p re se n t a  summation o f your f in d in g s .  The d e s c r ip t io n  o f  th e  

s i t u a t i o n  o b se rv ed , to g e th e r  w ith th e  appended m a te r ia ls ,  c o n s t i tu te  

th e  b a s is  and docum entation fo r  th e  summary f in d in g s  in  th e  a re a  

com m ittee r e p o r t .
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I .  HEALTH ATMOSPHERE OF THE SCHOOL

A. Concern f o r  H ealth  and S a n i ta t io n

1 . L a v a to r ie s  a re  m ain ta ined  acco rd ing  to  h i gh s t a n d a r d s  o f

s a n i ta t io n  and c le a n l in e s s .

1  2 3 4  5 X

S upporting  S tatem ent t

2 . F a c i l i t i e s  f o r  p e rso n a l c le a n l in e s s  a re  a v a i la b le  in  shops 

and l a b o r a to r i e s .

1 2 3  4  5 X

S upporting  S ta te m en t:

3 . Room, tem p era tu re s  a re  s u i te d  to  s tu d e n t n e ed s . 

1 2 3 4 5 X 

S upporting  S tatem ents

4 . T eachers a re  s e n s i t iv e  to  need f o r  r e m e d ia l s e rv ic e s  on th e  

p a r t  o f  s tu d e n ts  ( e . g . ,  need fo r  g la s s e s ,  fo o d .)

1 2 3 4 5 X

Supporting Statem ents
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I .  H ealth Atmosphere of the School ( continued)

A. 5* The school b u ild in g  and y a rd  a re  m ain ta ined  in  an 

o rd e r ly  and c le an  wanner*

1 2 3 4 5 X

S upporting  S ta tem en t:

B* F ir s t-A id  and S a fe ty  P ro v is io n s

1 . Th© c o n d itio n  o f  f i r s t  a id  equipment i s  e x c e lle n t*  ( I t  

i s  com plete and w e ll k e p t . )

1 2 3 4  5 X

S upporting  Statem ent*

2* Shop te a c h e rs  g iv e  a t t e n t io n  t o  s a fe ty  a s  a  p a r t  of

t h e i r  r e g u la r  in s t ru c t io n *  (Shop o b se rv e rs  a re  a ls o  

eh© eking on th i  s •)

1 2 3 4 5 X

Supporting Statement:
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B. 3* S tu d e n ts  a re  d ev e lo p in g  s a fe ty  h a b its  th a t  w i l l  c a rry  over 

in to  i n d u s t r i a l  l i f e  •

1 2 3 4 5 1

S uppo rting  S ta tem en t:

I I .  HEALTH DEPMimm'i' ACTIVITIES 

A* C o o rd in a tio n  o f H ealth  S e rv ic e s

1 . E ffe c tiv e  working r e la t io n s h ip s  a re  m a i n t a i n e d  w ith  th e  c i t y  

d e p a r t m e n t  o f h e a lth  and o th e r  c o o u a u n it y  ag en c ie s  concerned 

w ith  h e a l th  problem s*

1 2 3 4 5 X

S u p p o rtin g  S tatem ents

2 . There i s  a  c o o rd in a tio n  o f h e a lth  s e rv ic e s  and tea ch e rs*  

a c t i v i t i e  s •

1 2 3 4 5 X

S upporting  S tatem ent!

3* The a t t i t u d e  o f  s tu d e n ts  tow ard the h e a l th  s e rv ic e s  i s  exem plary. 

1 2 3 4 5 1

Supporting statem ent:
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II*  H ealth Departm ent S e rv ic e s  (co n tin u ed )

A* 4* Teachers a re  s e n s i t iv e  to  need® of s tu d e n ts  w ith  reg a rd  

to  h e a lth  se rv ic e s*  (Do te a c h e rs  make i t  easy  f o r  s tu 

d e n ts  to  u se  h e a lth  s e rv ic e s ?  Are th e y  sym pathe tic  

w ith th e  h e a lth  of t h e i r  s tu d e n ts ? )

1 2 3 4 5 X

S upporting  S tatem ents

B. F a c i l i t i e s  and P o l ic ie s  of th e  H ealth  Departm ent

1 . Are th e re  a d eq u a te ly  equipped h e a l th  exam ination  

rooms? Yes No

2 . l a  th e re  p ro v is io n  fo r  s u f f i c i e n t  p riv ac y ?  Yes  No,

D escribe  f a c i l i t i e s  ___

3* Equipment and su p p lie s  e s s e n t ia l  to  an e f f e c t iv e  h e a l th  

program a r e  pare s e n t  and u se d . __________ _____________

__________________________________    1 2 3 4 3 X

4* I s  th e re  a  p lan  fear c a rry in g  out recom m endations growing 

o u t of h e a l th  exam inations? (D escribe  b r i e f l y . )
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I I .  H ealth  Dep&rtment S e rv ic e s  (co n tin u ed )

B. 5» I s  th e re  a r e g u la r  system  o p e ra tin g  to  pass  h e a l th  in f o r 

m ation i’roi. th e  d o c to r and n u rse  to  gu idance c o u n se lo rs

and te a c h e rs?  Yes Ho_____

6* Are p sy c h o lo g ic a l c l i n i c a l  s e rv ic e s  a v a i la b le ?  Yes No__

To what e x te n t?

C. Courses of I n s t r u c t io n  In  H ealth and Hygiene

1 . L is t  the cou rses of i n s t r u c t io n  o f fe re d  in  H ealth  o r H ygiene.

2 . In  what schoo l terras a re  h e a l th  ami hygiene co u rses r e 

q u ired ?  _____ _ _________________ ___________ _______

3* Comment on the  adequacy and e f fe c t iv e n e s s  of Hie h e a l th /  

h y g i e n e  course  o r co u rses o f  i n s t r u c t i o n .________________

1 2 3 4 5 X
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I I .  Health Department S e rv ic e s  (co n tin u ed )

D. I .  D esc rib e  b r i e f l y  th e  h e a l th  program , corbienting on f a c i l 

i t i e s ,  program , t h e  method o f c o o rd in a tin g  i t  w ith  th e  

s tu d en ts*  d a i ly  program , ana the  l i k e .

I I I .  PHYSICAL EDUCATION PHOCSEaK

A. 1 . Each p h y s ic a l a c t iv i t y  i s  under th e  d i r e c t io n  of a com

p e te n t ly  t r a in e d  f a c u l ty  member.

1 2 3 4 5 X

S upporting  S ta tem en tt

2 ,  A p p ro p ria te  a c t i v i t i e s  a re  p rov ided  fo r  a l l  s tu d e n ts .  

(S tu d e n ts  w ith  p h y s ic a l  d i s a b i l i t i e s  a re  p rov ided  w ith  

a p p ro p r ia te  p h y s ic a l a c t i v i t i e s . )

1 2 3 4 5 X

Supporting Statem ent:
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I I I *  P h y sica l V a c a t i o n  P r o g r a m  ( c o n t i n u e d )

A* 3 . F a c i l i t i e s  f o r  p h y s ic a l  ed u ca tio n  p ro v id e  fo r  a  v a r ie ty

of needa*

1 2 3 4 5 X

S u p p o r t i n g  S t a te m  e n t t

4* In tra -m u ra l  p h y s ic a l  a c t i v i t i e s  promote h e a l th y  p a r t i c i 

p a tio n  on the p a r t  o f a h ig h  p e rcen tag e  o f s tu d e n ts ,

1 2 3 4 5 X 

S uppo rting  S tatem ents

5* The in te r - s c h o o l  p h y sica l a c t i v i t i e s  prom ote h e a lth y

p a r t i c ip a t io n  on the  p a r t  o f a  high p e rc en ta g e  of s tu d e n ts  

1 2 3 4 5 X 

Supporting  s ta tem en ts

6 . The p h y s ic a l a c t i v i t y  program  c o n tr ib u te d  to  l e i s u r e -  

tim e p u r s u i ts  fo r  p a r t i c ip a n ts  and s p e c ta to r s .

1 2 3 4 5 X 

S upporting  S ta te m en t:
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I I I .  P h y sica l Education Program (co n tin u ed )

A. 7* The sch o o l i s  aware of the p o s s i b i l i t i e s  o f  a carry

over o f  p h y s ic a l a c t i v i t i e s  in to  in d u s t r ia l  l i f e .  

(Company teams and in d u s t r ia l  a t h le t i c  lea g u es  are  

in te r e s t e d  in  young p e o p le .)

1 2 3 4 5 1

Supporting S tatem en t:

B. F a c i l i t i e s  fo r  P h y s ic a l E ducation

1 . Gymnasium

a) A rea. Check a p p ro p r ia te  f a c i l i t i e s  and g iv e  a re a  

In  square  f e e t :

(1 ) Gymnasium used  by boys and g i r l s i a re a

(2 ) Gymnasium used  by boys and g i r l s ,  bu t w ith  

se p a ra te  f a c i l i t i e s  fo r  each group

( a )  S ize  o f boys * a r e a

(b ) S ize  of g i r ls *  a re a

(3) S e p a r a t e  gymnasium fo r  boys j a r e a _______

(4 ) S e p a r a t e  ^jyianasium fo r  g i r l s  : a r e a

b) Adequacy of a re a

_________  1 2 3 4 5 X

c ) lo ea  t i  on ( conveni enc e )__________________________

 _____________________________________  1 2 3 4 5 1
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I I I ,  P h y s ic a l E ducation  Program (co n tin u ed )

B, 1 , d) F lo o r trea tm e n t (m aintenance of p ro p e r su r fa c e )

1 2 3 4 3 1

e )  L ig h tin g  (d e s c r ib e , and in c lu d e  c o n s id e ra tio n  o f 

p ro te c tiv e  sc reen in g  on windows ana l ig h t  f i x tu r e s )  

 _____________________ ____________  1 2 3 4 5 X

f )  B leach e rs  (c o n s id e r  s a f e ty  f a c to r ) ____________________

1 2 3 4 3 X

g) Sound p ro o f in g _______________ _  1 2 3 4  5 X

h) S a fe ty  p ro v is io n s

(1) H eight o f c e i l in g ________________ 1 2 3 4 3 X

(2 ) S uppo rting  columns (a re  th ey  p ro p e r ly  padded?)__

___________________________________ 1 2 3 4 5 X

(3 ) Padding on a l l  sharp c o rn e rs , m ats , e t c .

1 2 3 4 5 X

(4) Emergency room w ith  adequate f a c i l i t i e s ^

1 2 3 4 3 X

i )  Equipment (c o n s id e r  adequacy of ty p e  and amount)

1) F l e x i b i l i t y

(1 )  A cco rd io n  d o o rs

1 2  3 4  5 X

1 2 3 4  3 X
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I I I *  P h y s ica l .Education Program (co n tin u ed )

B. 1# J)  (2 ) P ro v is io n s  f o r  h e a tin g  ana l ig h t in g  th i s

a re a  wd l a  o th e r  p a r ts  ox t  he b u ild in g  

a re  c lo sed

1 2 3 4 5

(3 ) C on tro l d e v ic es  ( c o r r id o r  g a te s )

1 2  3 4

(4 ) P ub lic  l a v a to r i e s 1 2 3 4 5 X

k) S p e c ia l  purpose  rooms

(3.) C o rrec tiv e  room s, with s p e c ia l  equipm ent____

1 2 3 4 5

(2 ) Lancing rooms 1 2 3 4 5 A

(3) In s tru e  Lor * s of f i c  e 1 2 3 4 5 X

(4 ) Storage- room____________ 1 /> 3 4 5 X

1) Shower and d re s s in g  rooms 

(1 )  Shower rooms

(a )  Boys* shower t o oms: Yes Ko

(b) D escribe  f a c i l i t i e s  o f  boys* shower room, 

in c lu d in g  p ro v is io n s  f o r  p r iv a c y , h o t and 

co ld  w ater, p roper d ra in a g e , s a n i ta t io n

1 2 3 4 5 X



334

HEAi

I -r *r*XX <

.Til ADD PHYSIC /X KDUCATION— ODSEEVATICW GUIDE *>Mtt 

P h y sica l E ducation  Program (co n tin u ed )

B, 1 . 1) (1 ) (c )  G irls*  shower room: Yes Do_______

(d ) D escribe  f a c i l i t i e s  of g i r l s *  shower rooms* 

in c lu d in g  p ro v is io n s  f o r  p r iv a c y ,  hot and 

cold w a te r , proper d ra in a g e , s a n i ta t io n

( 2 ) L av& tories

1 2 3 4 5 X

1 2 3 4 5 X

(3 } lo c k e r  space (adequacy of space* v en ted , lo ck s)

__________________________________ _  1 2 3 4 5 X

(4)

do

p re s s in g  rooms

(a )  Boys* a re s s in g  rooms: Yes

(b ) D escribe  f a c i l i t i e s  o f boys d re s s in g  rooms, 

In c lu d in g  adequacy of space and p ro v is io n s  

f o r  p r iv a c y

1 2 3 4 5 X

Do(c )  G irls*  d re s s in g  room s:__ Yes____

(d) D escribe  f a c i l i t i e s  o f  g i r l s  1 d re s s in g  rooms, 

in c lu d in g  adequacy of space and p ro v is io n s

fo r  p riv acy ____________________________________

X 2 3 4 5 X
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I I I .  i t iy s ic a l  Education. Program (c o n tin u e d )

B, 1 . m) U t i l i z a t io n  o f  Cysnasium f a c i l i t i e s

(1 ) By day sc h o o l program  ( e . g . ,  f o r  fo lk  dancing )

(2 ) By ccKsgftwity^

2 . A th le tic  f i e l d  (d e s c r ib e  s i z e ,  f a c i l i t i e s ,  b le a c h e r s ,  l o 

c a t io n  ) 1 2 3 4 5 1

3* Swimming pool ( s i z e  i n  cu b ic  f e e t ,  lo c a t io n )

1 2 3 4  5 1

4* A d d itio n a l r e c r e a t io n  space (c o n s id e r  e l s e ,  lo c a t io n ,  and 

f a c i l i t i e s  availahJU s-’-e .g * ,  p lay  sp a c e , te n n is  c o u r t s ,  

badsainto n co ur t  s )     _ _

 _____________________  I  2 3 4 5 1

B. L is t  tii® a c t i v i t i e s  o f fe re d  in  the  p h y s ic a l  ed u ca tio n  program .

C. D escribe  b r i e f l y  th e  p h y s ic a l  e d u ca tio n  program  consenting: on f a e -

111 t i e s ,  p ro g ra s , th e  method of c o o rd in a tin g  i t  w ith  t h e  s tu d e n ts 1 

d a l ly  program , and th e  l i k e . ____________ _______ __



336

HEALTH k m  FHYGICAL El-lid AxTGK— OBbEKVATIJK GUIDE ,{M”

IV, SUHMiuiT OF CHAKACTEkI G YICS OF HEkLTR kMb PHYSICAL EDUCATION 

A, H ealth  Program

1 , To what e x te n t  a re  p ro fe s s io n a l  s e rv ic e s  used in  the  conduct o f  

th e  h e a l th  program? Use th e  fo llow ing  b lanks in  answ ering t h i s  

q u estio n *

In d iv id u a l  F unc tion  Amount erf* Time Spent

2* What a re  th e  s tro n g  p o in ts  in  th e  t o t a l  h e a lth  program?

3* What a re  the  a re a s  o f th e  h e a lth  program th a t  a re  most in  need  of 

improvers an t?

4 ,  What p la n s  a re  made o r  be ing  made fo r  im proving th e  l e s s  adequate  

a re a s  of the  h e a l th  program?
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B. P h y s ica l  educa tion  r rq g ra a

1# Win t  a re  th e  s tro n g  p o in ts  in  the physics,1 ed u ca tio n  program?

2 . What a re  th o se  a sp e c ts  o f th e  p h y s ic a l ed uca tion  program th a t  

a re  aoert in  need of improvement?

3* Vlhat p lans a re  uia.de o r  being rn&de fo r  im proving the  l e s s  ade

q u a te  a re a s  of th e  p h y s ic a l ed u ca tio n  program?
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A P L M  FOR STUDYING VOCATIONAL-IHDUm i l k L  AM) 

VOCATIOllAL-TEGHMICJL EmCAXim  PROCERUS

QB61EVATXOK GUIDE MNf* 

f o r  D e sc r ip tiv e  A p p ra isa l of 

CAFETERIAS. KITCHENS. AGP DINING aRBAS

This O bserva tion  Guide p ro v id es  space fo r  re c o rd in g  th e  de

s c r i p t i v e  a p p ra is a l  of th e  c a f e t e r i a s ,  k i tc h e n s ,  and d in in g  a re a s .  

D e ta ile d  p ro ced u res f o r  th e  use  of th e  O bservation  Guides a re  in  th e  

M anual. I n s t r u c t io n s  f o r  reco rd in g  d e s c r ip t iv e  a p p ra is a ls  a re  g iven  

on the  fo llo w in g  page.

I d e n t i f i c a t i o n  Data

Sc ho o l  ___________________________  C ity  and S ta te ______________________

T ota l Hours o f O b serv a tio n D ates o f O b serv a tio n

O b s e r v e r _____________________________

C a fe te r ia .  K itch e n , and D ining Area P e rso n n e l
■!■■■■ i m i —      m i nmmMii — M»    , wmmmtmdi'+mimi ■i..«il nm — imwm h i h i i i i i i i  im m mmmtmmmm

In  the  space below, i n d i e ; t e  the  names, t i t l e s ,  and fu n c tio n s  

o f  p e rsonnel perm anently  employed in  connec tion  w ith  th e  c a f e t e r i a ,  

.k i tc h e n , and dining, a re a s .

Name T i t l e  F unction
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OBSERVATION GUIDE «>*» ( C a m ® )
INSTRUCTIONS FOE DESCRIPTIVE ;P?HAISAL3 

The c r i t e r i o n  p lu s  th e  number c i r c le d  p lus the  su p p o rtin g  s t a t e 

m e n t  c o n s t i tu t e s  a d e s c r ip t io n  of the  s i tu a t io n  observed* When th e  c r i 

t e r io n  r e q u ir e s  q u a l i f i c a t i o n  or e x t e n s i o n  b ecause  of a  p a r t i c u l a r  o r  

unique s i t u a t i o n ,  t h e  su p p o rtin g  s t a t e m e n t  should  e x p re ss  t h i s  'E d i f i c a 

tio n *

C o p i e s  of m e n u s ,  p r ic e  l i s t s ,  a g e n d a  fo r  workers* m ee tin g s , 

c lassroom  p r o g r a m s ,  re c o rd  fo rm s, p ic tu r e s  o f  equipment and d in in g  room 

sp ace , should be  appended to  t h e  re s p e c tiv e  gu ide in  su p p o rt o f  the  

d e s c r ip t iv e  e v a lu a t io n  fo r  each area*

D e s c r ip tiv e  S ca le  

C irc le  number "I*1 i f  th e r e  i s  l i t t l e  or no ev idence to  su p p o rt th e

s t a t e m e n t  *

C irc le  number M2 ” i f  th e re  i s  sane evidence to  su p p o rt t h e  s t a t e 

ment, bu t ev idence  of s a t i s f a c t o r y  p r a c t ic e  l a  

not in d ic a te d .

C irc le  number H3 W i f  th e re  i s  ev idence  th a t  th e  sta tem ent 1©

a p p lic a b le  to  a rea so n a b ly  s a t i s f a c to r y  degree* 

C irc le  number ”4 M i f  th e  s ta ted , p r a c t ic e  o r c o n d itio n  i s  w e ll above

average bu t no t exemplary*

C irc le  number **5H i f  th e re  i s  marked ev idence  to  su p p o rt th e  s t a t e 

ment t h a t  the p r a c t ic e  or c o n d itio n  i s  exem plary 

and one to  which th e  su rvey  can p o in t  a s  o u t

s ta n d in g ly  good.



OBSERVATION GUIDE «!4« (CONTINUED)

C i r c l e  WXM I f  t h e  i t e m  d o e s  n o t  a p p l y  t o  y o u r  o b s e r v a t i o n © •

F o l l o w i n g  t h e  c o m p l e t i o n  o f  t h i s  g u i d e ,  y o u  w i l l  b e  r e q u i r e d  

t o  p r e p a r e  a n  a r e a  c o m m i t t e e  r e p o r t  ( O b s e r v a t i o n  G u id e  w0 * ) t  w h ic h  w i l l  

r e p r e s e n t  a  s u m m a t io n  o f  y o u r  f i n d i n g s .  T he s u p p o r t i n g  s t a t e m e n t s  p l u s  

t h e  n u m b e r s  c i r c l e d  t o g e t h e r  w i t h  t h e  a p p e n d e d  m a t e r i a l s  c o n s t i t u t e  t h e  

b a s i s  a n d  d o c u m e n t a t i o n  f o r  t h e  summary f i n d i n g ©  i n  t h e  a r e a  c o m m i t t e e  

r e p o r t .
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CAF*rrmiAs, kitchens, mv d i n i h o  r o c » s s — o b s e r v a t i o n  w im  nnn

I .  poLicsr m o p r a c t ic e s

A# C a fe te r ia  and l in in g  loom Adequacy

1 . Adequate p e rso n n e l a re  p ro v id ed  fo r  trie management o f th e  c a fe 

t e r i a  and f o r  th e  p re p a ra t io n  and se rv in g  of fo o d ,

1 2 3 4 5 X

S upporting  S ta tem en t:

2* P ro v ir io n  i s  made f o r  a cc ep tab le  lunch  s e rv ic e  fo r  s tu d e n ts  and 

teach e rs*  w ith ample tim e to  purchase  and e a t lu n c h e s ,

1 2 3 4 5 X

S upporting  S tatem ents

3 , Pood i s  adequate  in  q u a n ti ty  and i s  of s u f f i c i e n t  v a r ie ty  to  in 

su re  a  p roper d i e t ,

1 2 3 4 5 X

S upporting  S ta te m en t:

4* P ro v is io n  i s  made f o r  ed u ca tio n  of s tu d e n ts  in  food s e le c t io n  

and p ro p er e a t in g  h a b i t s ,

1 2 3 4 5 X

Supper t in g  S tat ement:
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A* 5* A tte n tio n  i s  given to  the  o p p o r tu n it ie s  fo r  d e s i r a b le  s o c ia l  

e d u ca tio n  a ffo rd e d  by th e  lunch  hour*

1 2 3 4 5 X

Supporting  S ta tem en t:

6 , S u p e rv is io n  of th e  c a f e t e r ia  i s  imde an o p p o r tu n ity  fo r  de

v e lo p in g  le a d e r s h ip  and c iv ic  r e s p o n s ib i l i ty  on th e  p a r t  o f 

s tu d en ts*

1 2 3 4 5 X

S upporting  S tatem ent?

B * Bus! nesa  M&nagament

1 . Food is  p rov ided  a t  moderate c o s t .  The c a f e t e r ia  I s  o rg an ised  

fo r  s e rv ic e  and not f o r  p ro f i t*

1 2 3 4 5 1

S upporting  S tatem ent 5

2* Money and s u p p lie s  a re  sa feguarded  by an adequate accoun ting  

system .

1 2 3 4 5 X

Supporting S tatements
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C\?-:Th.,aA1 HITCHING, AAD DIMING ROGi-B~-0P3EHVATION GUIDE «»«

I* Po licy  siid P ra c t ic e s  (co n tin u ed )

0* H ealth  Safeguards

1* F requen t in s p e c tio n  of th e  k i tc h e n s , se rv in g  a re a s ,  and d in 

in g  rooms i s  c a r r i e d  on*

1 2 3 4 5 X

Supporting S ta tem en t:

2* H ealth  i s  safeguarded Hi rough s t e r i l i s a t io n  of d ish e s  and 

cooking u ten s il©  a id  through the m&Intenanee o f s a n i ta ry  

c o n d itio n s  in  k itc h en  and d in in g  rooms*

1 2 3 4 5 X

S upporting  S ta tem en ti

3* P roper h e a lth  c e r t i f i c a t i o n  i s  re q u ire d  fo r  a l l  person© who 

handle  food*

1 2 3 4 5 X

Supporting Statement t



D escribe  the  kind of luncheon f a c i l i t i e s  t h at  ex is t in  th e  sch o o l by 

co iap leting  the fo llow ing  s ta te m e n ts  s

1 . F a c i l i t i e s  f o r  se rv in g  hot lu n ch es

a )  The schoo l has a k i tc h e n , equipped fo r  p rep a rin g  ho t meals*

Ye tj No

b)  The sch o o l has a s e rv ic e  c o u n te r  o r  c a f e te r ia  l i n e  fo r  th e  

serv ing  of ho t meals* Tern   ho_____

c) The schoo l has a  d in in g  a re a  fo r  the  e a t in g  o f hot a e& ls .

Yes ho

2 . F a c i l i t i e s  fo r  se rv in g  c o ld  lu n ch es  ( e . g . ,  sandw iches, no ho t

foods)

a ) The sch o o l has a  co ld  food p re p a ra tio n  rooia o r area*

Tee Mo

b) The schoo l has a se rv ic e  c o u n te r  o r c a f e te r ia  l in e  f o r  th e  

se rv in g  of c o ld  lu n c h e s . Yes Ko

c)  The food served  i s  p rep ared  ssainly on the  schoo l p rem ises ; 

p rep a red  and brought in  by so u rces  o u ts id e  th e  school

d ) The sch o o l ha & s. d in in g  a re a  fo r  the e a t in g  o f co ld  lunches* 

Yes  ho

3* F a c i l i t ie s s  fo r  the sa le  o f packaged and b o t t le d  foods

a )  The school has a  room fo r  th e  sa le  o f packaged, b o t t l e d ,  and 

& i«tilar c o la  fo o d s . Yes Mo

b) The schoo l has a room f o r  e a tin g  th e se  packaged, fo o d s .

Yes_____  Ko

4 . O ther arrangem erits ( s p e c i f y ,  and d e sc r ib e  in  d e ta i l  ^
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c a f e t e r i a s ,  r i o t e r s ,  mz* zm im  s c a t s — QBs&LiVATidN g u i l e  »m«

i i , f h y s ic a l  t i Cl LIT IEE m b  miULZJflKM

km L oca tion  and Arrangement

1 , L oca tion  (c o n s id e r  a c c e s s i b i l i t y ,  s u i t a b i l i t y ) ________ ________

  X 2 3 4 5 X

2 m E f fe c tiv e n e s s  o f  arrangem ent (c o n s id e r  se rv in g  fire as in  r e 

l a t i o n  to  the k itc h e n ^

     1 2

B* Serv ing  Areas

1 . S tudents*  Unit

(a )  Area ( in  square  f e e t ) 1 2

(b ) S e a tin g  c a p a c ity  (g iv e  num ber)! 2

(c )  Average number of s tu d e n ts  

se rv ed  p e r  p e r io d

(d) Average number of stu dents served  d a i ly

(e )  W alls ( ty p e —as p l a s t e r ,  g lazed  t i i e —c o lo r ,  a t t r a c t i v e 

n e s s ,  and s u i t  ab i 11. ty jj______

_ _____________________  1 2 3 4 5 1

( f )  F lo o rs  ( ty p e —as p a rq u e t, rubber t i l e ,  o r  a s p h a l t  t i l e -  

arid con s i  d e r  a t t r a c t iv e n e s s  and su i t a b i l l t y ) 

________________________________  1 2 3 4 5 1

(g ) A coustic  trea tm e n t (deaden ing )

____________ 1 2 3 4 5 X

3 4 5 X

3 4 5 X

3 4 5 X
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II, PHYSICAL FACILITIES AMI/ UTILISATION (continued)

B. 1* (h ) L igh ting  (c o n s id e r  n a tu r a l ,  and ty p e , i n t e n s i t y ,  and

s u i t a b i l i t y  of a r t i f i c i a l  l i g h t i n g ) _______

_____________ _ _ _ _ __________________ 4 2 3 4 5 1

( i )  F u rn itu re  and fix tu re ©  ( a t t r a c t i v e ,  s u i ta b le )

  1 2 3 4 5 X

2* Teachers* Unit

(a )  Area ( in  square  f e e t )  1 2 3 4 5 X

(b ) W alls ( ty p e —as p l a s t e r ,  g la se d  t i l e — c o lo r ,  

a t t r a c t iv e n e s s ,  and s u i t a b i l i t y  )

____________ _ _    X 2 3 4 5 X

(c )  F lo o rs  ( ty p e —as p a rq u e t, ru bber t i l e ,  o r  a s p h a l t  

t i l e —arid c o n sid e r a t t r a c t iv e n e s s  and s u i t a b i l i t y )

      1 2 3 4 5 X

(d) L ig h tin g  (c o n s id e r  n a tu r a l ,  and ty p e ,  i n t e n s i t y ,  and

s u i t a b i l i t y  at a r t i f i c i a l  l i g h t i n g )____________________

 ____________ __________________________ 1 2 3 4 5 X

(e )  F u rn itu re  arid f ix tu r e s  ( a t t r a c t i v e ,  s u i t a b l e )_________

   1 2 3 4 5 X

3 . R ain ten an  ce and R e p a ir

( a )  S tudent housekeep ing 1 2 3 4 5 X

(b ) C u s to d ia l maintenance (clean and s a n i ta r y  ) 

 1 2 3 4 5 1

(c )  S ta te  o f r e p a i r   1 2 3 4 5 X
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C« K itchen a re a

1 . Space

(a )  Area (adequacy) i  2 3 4 5 X

(b ) Arrangement ( e f£e c tfv e n e a a )  X 2 3 4 5 X

2# Adequacy of k itc h e n  equipm ent (c o n s id e r  r e f r i g e r a t io n  f a c i l 

i t i e s  and type o f food p ro c e ss in g  u n i te —@*g., p re p a r in g ,

m ix ing , cooking , c h i l l i n g ,  and. se rv ice ),

1 2 3 4 3 1

Dishw ashing room (ho t ana cold w a te r , s t e r i l i z i n g  f a c i l i t i e s

1 2 3 4 5 X

O ffic e s

( a )  O ffice  sp ace  fo r  manager 1 2 3 4 5 X

(b ) O ffice  space fo r  d i e t i t i a n 1 2 3 4 5 X

Locker f a c i l i t i e s  fo r  p e rso n n e l 1 2 3 4 5 X

Storeroom 1 2 3 4 5 X

M aintenance and s a n i ta t io n

( a ) ikiui patent im in  ten  ane e 1 2 3 4 5 X

(b ) V enting 1 2 3 4 5 X

( c ) Screen© d wind.ow s 1 2 3 4 5 X

(a )  L avatory  f a c i l i t i e s  fo r  p e rso n n e l

1 2 3 4 5 X

(e )  Housekeeping 1 2 3 4 5 X
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I I*  P h y s ic a l f a c i l i t i e s  one U t i l i s a t io n  ( con tinued )

i . '  •  w  I

1* Comment on n o n -c a fe te r ia  u se  of th e  rooms in  th e  day schoo l

2 . Comment on f a c i l i t i e s  fo r  community use o f rooms

I I I .  PuOVISlUNS fitiki L>tdi\ In  US

A* Adequacy of c a f e te r ia  p ro v is io n s  and s e rv ic e s^ _______________________

  1 2 3 4 5 X

B. What a re  th e  s tro n g  a sp e c ts  of th e  food program? ________ _______

C. What a sp e c ts  o f th e  food program a re  most in  n eed  of improvement?

D. What p lan s a r e  b e in g  made to  improve the weaker a sp e c ts  of th e  p ro 

gram?
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OBSERVATION CHIDE nQM 

F o n a  a r i d  G u i d e  f o r  t h e  P r e p a r a t i o n  o f

m iu A  c a m i? T b &  k k p o i t s

I d e n t i f i c a t i o n  B a t a

( A r e a  O b s e r v e d  a n d  C o d e  L e t t e r  o f  O b s e r v a t i o n  G u i d e ;

S c h o o l _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _     _ _ _ _  C i t y  a n d  S t a t e  _

O b s e r v e r _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  D a t e s  o f  O b s e r v a t i o n _ _ _ _ _ _ _ _ _

O b s e r v e r s  ( L i s t  A r e a  C o m m itte e  m em b ers  w h e n  t h i s  i s  a  c o n s o l i d a t e d  r e 

p o r t  ) ______ ___________

G e n e r a l  I n s t r u c t i o n s  

l o r  p u r p o s e s  o f  c o n s o l i d a t i o n ,  a i l  a r e a  r e p o r t s  b y  m e m b e r s  o f  

t h e  O b s e r v a t i o n  C o m m it te e s  s h o u ld  b e  p r e p a r e d  i n  a  s i m i l a r  m a n n e r .  I t  

i s  i n t e n d e d  t h a t  t h e  fo rm  v d . l l  a l.d  r a t h e r  t h a n  r e s t r i c t  t h e  i n d i v i d u a l  

i n  p r e p a r i n g  h i s  a r e a  r e p o r t  a n d  t h a t  i t  w i l l  f a c i l i t a t e  t h e  a s s e m b l y ,  

o r g a n i s a t i o n ,  a n d  i n t e r p r e t a t i o n  o f  r e s u l t s .  K i n d l y  u s e  t h e  e x a c t  

t i t l e s  i n  t h e  o u t l i n e  on t h e  f o l l o w i n g  p a g e s  a s  h e a d i n g s  t o  t h e  s e c t i o n s  

o f  t h e  a r e a  r e p o r t .

T h e  r e p o r t  s h o u l d  b e  a  c l a r i f y i n g  d o c u m e n t  g i v i n g  c r i t i c a l ,  e x 

p l a n a t o r y ,  o r  d e s c r i p t i v e  a p p r a i s a l  o f  t h e  a r e a  p r e v i o u s l y  d e s c r i b e d  o n  

t h e  a c c o m p a n y in g  O b s e r v a t i o n  G u i d e .  T h e  r e p o r t  m a y  b e  w r i t t e n  a n d  s u b 

m i t t e d  o n  t h e  f o l l o w i n g  p a g e r .  W h e r e  ; ;» r e  s p a c e  i s  n e e d e d ,  e x t r a  p a g e s  

m a y  b o  i n s e r t e d  o r  t h e  r e v e r s e  s i d e  o f  p r e s e n t  p a g e s  m a y  b e  u s e d .

A r e a  r e p o r t s  s h o u ld  b e  s u b m i t t e d  t o  t h e  C h a irm a n  o f  t h e  O b s e r v a 

t i o n  C o m m itte e  a t  t h e  c o n c l u s i o n  o f  t h e  S u m m a tio n  C o n f e r e n c e •  E a c h  

o b s e r v e r  i s  t o  p r e p a r e  a n  A re a  G o  • r i l t t e e  R e p o r t  f o r  a  i s  a r e a  o f
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o b s e r v a t i o n .  A t ta c h  t o  t h i s  r e p o r t  a l l  c o m p l e t e d  O b s e r v a t i o n  G u i d e s  a n d  

s u p p o r t i n g  d o c u m e n ta r y  m a t e r i a l ,  i n c l u d i n g  a l l  p n e - v i s i t a t i o n  d  ; t a  

r e c e i v e d  arid  a l l  o t h e r  i n f o r m a t i o n  g a t h e r e d  a t  t h e  s c h o o l  o r  . h e a d q u a r t e r s .  

A f t e r  t h e  d i s c u s s i o n  i n  t h e  S u m m a t i o n  C o n f e r e n c e ,  t h e  i n d i v i d u a l  a r e a  r e 

p o r t s  a r e  t o  b e  c o n s o l i d a t e d  i n t o  o n e  r e p o r t  f o r  e a c h  a r e a ,  a t t a c h i n g  a l l  

t r i e  i n d i v i d u a l  r e p o r t s  a n d  d o c u m e n ta r y  m a t e r i a l ,  h e  t a i l e d  p r o c e d u r e s  f o r  

u s i n g  O b s e r v a t i o n  G u i d e s  a n d  p r e p a r i n g  c o n s o l i d a t e d  r e p o r t s  a r e  g i v e n  i n  

t h e  i v i  a n  u  & 1  •

1 .  OBSERVATION d a t a

A .  N u m b e r  o f  c l a s s e s  o b s e r v e d _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

B . S e m e s t e r  o r  t e r n  l e v e l s  o b s e r v e d _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

C .  S u b j e c t s  o r  s u b j e c t  a r e a s  o b s e r v e d _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

D. Total time spent in  classroom  o r  area ob servation

E. T otal t i m e  s p e n t  i n  i n t e r v i e w i n g  (other t h a n  classroom  o r  area  

observation  )_______     _

F . N u m b er  o f  persons in terv iew ed  in  the f o l l o w i n g  ca teg o r ie s:

1 . Teaching S ta f f  _______________

2 .  A d m i n i s t r a t i v e  Staff

3 . Supervisory S ta f f  _____ ______ _

4* Students _______________

5 . C ustodial personnel_______________ ____

6 . O tte rs  ___  __



A S t e ’ A  C O M M I T T E E  R i-ii VJbtl i O'

I .  O b s e r v a t i o n  D a t a  ( c o n t i n u e d )

G *  A v e ra g e  n u j t > e r  o f s tu d  a i t s  p e r  t e a c h e r  i n  t h e  c l a s s e s  oh s e r v e d .  

P l e a s e  i n d i c a t e  w h e th e r  t h i s  f i g u r e  i s  an  e s t i m a t e d  o r  c a l c u 

l a t e d  a v e r a g e  b y  e n t e r i n g  t h e  f i f . u r e  i n .  t h e  p r o p e r  s p a c e  b e l o w .

H .  E s t i m a t e d  a v e r a g e  o f  s t u d e n t  s  p e r  t e a c h e r  i n  a l l  t h e  c l a s s e s  i n

A .  I n d i c a t e  t h e  s t r o n g  a s p e c t s ,  p r a c t i c e s ,  a n d  f e a t u r e s  o f  t h e  a r e a  

o b s e r v e d ,  i n c l u d i n g  j u s t i f i c a t i o n  f o r  t h e  c o n c l u s i o n .

B .  I n d i c a t e  t h e  w e a k  a s p e c t s ,  p r a c t i c e s ,  o r  f a c t o r s  i n  t h e -  a r e a  

o b s e r v e d ,  i n c l u d i n g  j u s t i f i c a t i o n  f o r  t h e  c o n c l u s i o n .

h o t e :  P l e a s e  f i l l  i n  a t  b o t t o m  o f  t h i s  a n d  e a c h  s u c c e e d i n g  p a g e ,  t h e

i d e n t i f i c a t i o n  l e t t e r  o f  a c c o m p a n y i n g  O b s e r v a t i o n  G u i d e  ( e # g . ,  

O b s e r v a t i o n  G u i d e  M E W ) •

( E s t im a te d  a v e r a g e ) (C a lc u la ted  A v e r a g e )

y o u r  a r e a _ (  e s t i m a t e d  a v e r a g e )

FUNDING, J US TIFIC ATI ut

h C i X i l i P m t  O B h V A T l C h  G U I D E
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area o a m t r m  m m m  »o*

XX* F in d in g s, J u s t if ic a t io n , and S u ggestion s (con tin u ed )

C« Wh&t arvat o f u n certa in  statu®  or ren d itio n  rsq u irs fu rth o r  

study?

D . What su ggestion a  d o  y®d ha v s  t o  bring Inadequate arsa® I n t o  

sa t is fa c to r y  condi t i  on?

ACQCFIPJUmiiO OBSEHVATIOU 0®®%
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I I I . 8UPPL?:-HIOTAHY I N F OlfKA T I C 1 I

A. D escribe  b r i e f l y  the program as i t  e x i s t s  in  y o u r  a re a  o f  ofcserva- 

t i  o n  •

B. D escribe b r i e f ly  th e  c o n tr ib u tio n  o f th e  cen tra l o f f i c e  su p e rv iso ry  

s e r v ic e s  to  cu rric u lu m  r e v is io n  and th e  improvement o f in s t r u c t io n  

in  your area of o b se r v a tio n .

AGCOHraDIIS^G OB S ELY ATXt-H
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AKhA

I I I .

ommirrm r e p o t s — o b s e r v e o i a  g u id e  " g ”

<A, >~J y ■' le  merit a r y  I n f o r m a t i o n  ( co n tin u ed )

G, D escrib e b r ie f ly  whet i s  b ein g  done in  your area  o f  ob serva

t io n  in  r e la t io n  to  curriculum  r e v is io n  and the ad ap ta tion  

o f  th e  curriculum  to  care fo r  s tu d en ts  of d i f f e r e n t  l e v e l s  

of a b i l i t y .

1 .  In what r e s p e c ts  has t ’ne program in  your a rea  been changed

w ith in  the l a s t  Wo y ears?
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I I I .  Supplementary IrS orvimiian ( continued)

&• In your urea of observ& ti in , what improvement c or changes 

a re  now feeinf ffide o r are d e f in i te ly  planned fo r  the 

iitiriediate future?

F « To what e x te n t  a re  th e  shops, l a b o r a to r ie s ,  o r  c lassroom s 

observed appropriate to  the sta ted  objectives' of the  

scho ol?

G. To what ex ten t are the shops, la b o r a to r ie s , or classroom s 

observed appropriate to the probable occupational goal of 

the students?

aCCOlTFMYl-h’0 OBSEKYaTI.jn GUID£
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XV. SUMMAia OF OBSKRVnTlOKo 

Uescri p liv e  Scale

C ircle  number ”1" i f  there i s  l i t t l e  or no evidence to  support

t  he s t  at ©me n i •

C ircle  number "2M i f  th e re  i s  same evidence to  support the s t a t e 

ment, but evidence of sa t is fa c to r y  p ractice  i s  

not in d ic a te d .

C irc le  number ”3 ” i f  there i s  evidence that the statem ent i s

ap p lica b le  to  a reasonably s a t is fa c to r y  d ecree.

C ircle  number H4 tt i f  the sta ted  p ra c t ic e  or con d ition  i s  w e ll

above average but not exemplary.

C ircle  number w5« i i  til e re  i s  marked evidence to  support the

s ta te : aen t  tha t  the p ractice  or con d ition  i s  

exemplary and one to  which the survey can point 

as o u ts ta n d in g ly  good.

C ircle  MX" i f  th e  item does not Apply to your observations,

In th is  se c tio n  of the rep ort, fo llow in g  the in s tr u c t io n s  

given above for recording d e sc r ip tiv e  a p p r a isa ls , in d ic a te  to  what ex

ten t your o b se rv a tio n s  have revealed t h a t  the program i s  c o n tr ib u tin g  

to  the fo llo w in g ;

A. O ccupational Competency

1 . S k i l l s  needed fo r  o ccu p a tio n a l competency a re  e f f e c t iv e ly  

tau gh t.

1 2 3 4 5 X

Sup p or t in g  5 t a t  erneat s
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IV. Summary of O bserva tions ( c o n tin u e d )

A. 2* O ccupational and te c h n ic a l  knowledge i s  being used  by 

th e  stud m is *

1 2 3 4 5 X

S upporting  S ta tem en t:

3 .  Development of s tu d en ts*  in d iv id u a l  judgment in  the  

s o lu t io n  o f  problem s i s  encouraged*

1 2 3 4 5 X

S upporting  S ta tem en t:

4* Good work h a b i ts  a re  dem onstra ted  (fo llo w in g  in s t r u c 

t io n s ;  g e tt in g  a long  with o th e r s ;  r e s p e c t  f o r  p h y s ic a l  

f a c i l i t i e s  and in d iv id u a l  p ro p e r ty ; a c c e p tin g  and 

c a rry in g  o u t r e s p o n s i b i l i t i e s ;  o rg a n is a t io n  of p roced

u re s ;  s a f e ty ; o rd o r lin e  a s )•

1 2 3 4 5 X

Supporting Statem ent:



IV* Summary of O bserva tions (co n tin u ed )

A* 5 . S tu d en ts  a re  g a in in g  in  economic u n d e rs tan d in g  o f th e  r e 

la t io n s h ip  of' management, l a b o r ,  ana pro due t i v i t y  •

1 2 3 4 5 X

Suppor t i  ng S ta t  am ent:

B* P h y s ica l and Pent a I  Hygeiene

1 . S tu d en ts  a re  developing: good h e a l th  h a b its  fo r  b o th  work 

and p e rso n a l l i v i n g .

1 2 3 4 5 X

S upporting  S t a t em ent:

2 . The l e a r n in g  s i tu a t io n s  and ex p erien ces  a re  o rgan ized  and

o f fe re d  in  l in e  with th e  a b i l i t i e s  and c a p a c i t i e s  o f the  

s tu d e n ts  so th a t  the s tu d e n ts  p a r t i c ip a t in g  in  them, 

r e a l i s e  p e rso n a l s a t i s f a c t i o n s .

1 2 3 4 5 X

Supporting Statem ent:
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IV. Summary of Observation©  (co n tin u ed )

C. C ivic  Competency

I* The schoo l p ro v id e s  a  thorough grounding in  the  /terserican 

h e r i ta g e  and in  u n d e rs tan d in g  dem ocratic  r e s p o n s ib i l i ty  

f o r  good l o c a l ,  n a t io n a l t and in te r n a t io n a l  r e l a t io n s h ip s .  

1 2  3 4 5 1

S upporting  S tatem ents

2 . S tu d en ts  a re  d ev e lo p in g  r e s p e c t  f o r  th e  r ig h ts  o f o th e rs  

th rough  school ex p e rien c es  t h a t  invo lve  a l l  groups w ith in  

th e  schoo l o r th e  schoo l community.

1 2 3 4 5 X

S upporting  S ta te m en t:

h . S o c ia l Competency

1 . D e s irab le  s o c ia l  a t t i t u d e s  and r e la t io n s h ip s  a re  develop— 

ed th rough  schoo l experiences*

1 2 3 4 5 X

Support! rig St at ement:
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XV. Summary o f O b serv a tio n s (co n tin u ed )

Ls. 2 . S tu d e n ts  a re  le a rn in g  to  p lan  and work w ith each o t h e r ,

■with te a c h e r s ,  and w ith th e  a d m in is tra t io n  by be ing  con

su lte d  re g u la r ly  reg a rd in g  c la s s  and shop o rg a n iz a t io n , 

schoo l r e g u la t io n s ,  school o rg a n iz a t io n , e x t r a - c l a s s  

a c t i v i t i e s ,  schoo l program , s tu d en t c o n tro l  of conduct, and 

the  l i k e .

1 2 3 4 5 1

S upporting  S ta tem en t:

E. P e rso n a l Competency

1 . S tu d e n ts  a re  le a rn in g  to  assume r e s p o n s ib i l i ty  f o r  t h e i r  

own conduct in  a l l  sch o o l s i t u a t io n s .

1 2 3 4 5 X

S upporting  S tatem ents

2 . S tu d en ts  a re  le a rn in g  to  accep t r e s p o n e ib i i i ty  in  t h e i r

schoo l community and tow ard i t s  p ro p e rty  as shown by th e i r  

a t t i t u d e s  in  c lassroom s, shops, h a l l s ,  lunchroom s, school 

grounds, and toward schoo l m a te r ia ls .

1 2 3 4 5 X

Supporting Statements
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IV . Smm&rv of O bserva tions (co n tin u ed )

E. 3* S tu d en ts  a re  le a rn in g  to  e v a lu a te  th e i r  own achiovextents 

bo th  in  shop ana non-shop a c t i v i t i e s  to th e  e x te n t t h a t  

they  a re  b u i ld in g  good a t t i t u d e s  toward, a job  w e ll done.

1 2 3 4 5 X

S upporting  S ta tem en t:

4 .  S tu d e n ts  a re  le a rn in g  to  re a so n , ap p ly  sound th in k in g ,  and

u se  re so u rc e s  o f  in fo rm a tio n  in  th e  smking o f  d e c is io n s  

re g a rd in g  t h e i r  v o c a t io n a l ,  e d u c a tio n a l , and l i f e  g p a ls .

1 2 3 4 5 1

S upporting  S ta tem en t:

5 . S tu d e n ts  a re  le a rn in g  to  app ly  e th ic a l  and m oral s ta n d a rd s  

to  the work th e y  a re  doing i n  shops and c la s s e s  and in  

o th e r  sch o o l a c t i v i t i e s .

1 2 3 4 5 X

S u p p o r t in g  S ta te m e n t:
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V. SUKMAKT CM SUGGESTIONS

In the apace b e lo w ,  su a a a rise  your su g g estio n s fo r  Ifflprcnring 

the area observed ( i f  more space i s  req u ired , use the reverse aid e o f 

th is  sh ee t or a ttach  an a d d itio n a l sheet).



QUTtlMK aSD GUIDE 

fo r  P re p a ra tio n  of 

DBSCRXPfIVS SUMMARY RKPOatS

X n tro au e tia n  and. Purpose

The o u t l in e  on. th e  fo llow ing  pages i s  d e s ig n ed  to  gu ide  and 

a s s i s t  O bserva tion  C orb itts®  Chairmen in d iv id u a l sch o o ls  i n  w r i t 

in g  t h e i r  D e sc r ip tiv e  Surarvaxy R eports fo llow ing  th e  study o f Program

and R e la te d  Areas th rough  the u s e  of th e  O bserva tion  Guides*

I t  i s  a n t ic ip a te d  t h a t  th e  com pleted  D e sc r ip tiv e  Summary Re

p o r t  w i l l  cover app rox im ate ly  65 pages of t e x t  w ith th e  c h a r ts  and 

t a b u l a r  d a ta  shorn in  th e  b o d y  of th e  r e p o r t .

I n s t r u c t io n s

1* Procedures

The fo llo w in g  s tep s  a re  suggested  as p re l im in a r ie s  t o  w r i t 

in g  the  D e sc r ip tiv e  Summary R epo rt:

a )  A thorough  study  of the  Manual of P rocedures to  o b ta in

an o v e r - a l l  view  of th e  purpose and e v o lu tio n  of th e

P lan  and to  because f a m i l ia r  w ith  th e  p ro c e sse s  f o r  con

d u c tin g  a s tu d y  of a  sc h o o l.

b) P re p a ra tio n  of th e  m a te r ia l  req u e s te d  in  the  P r e - v i s i 

t a t i o n  Q u e s tio n n a ire  (O bserva tion  Guide *bkn) .

c) Com pletion o f  the O bserva tion  Guides nb p through nNn.



363

d )  P re p a ra tio n  o f  a n  O b s e r v a t i o n  Guide r‘G" (F orm. a n d  Guide 

f o r  the  P re p a ra tio n  of a re a  C o m m itte e  K e p o r t s )  f o r  each

a r e a  co v e  r e d  b y  O b s e r v a t i o n  G u id e s  nBn t n r o u g h  uUn 0

A fte r  a i l  of the  O b s e r v a t i o n  G uide©  h a v e  b e e n  com pleted , i n  

accordance with th e  in s t r u c t io n s  g iven  in  t h e  Manual of P ro c e d u re s , a  

t e n t a t i v e  r e p o r t  should be p rep a red  i n  c o o p e r a t i o n  w i th  the  c o o rd in a t

ing  o f f ic e  ( o r  by th e  s te e r in g  c o u t k i t t e e  and o b s e r v a t i o n  com m ittee 

c h a ir m a n  i n  s e l f  - s t u d y  by a s c h o o l ;  • T his t e n ta t iv e  r e p o r t  should

t h e n  b e  c l e a r e d  with the  s c h o o l  p r in c ip a l  cuiu t h e  n e c e s s a r y  s u p e r v i s o r y

o r d e p a r t s e n t a i  per s on i ie l ,  anu a f t e r  re s o lu tio n  of any d i s a g r e e m e n t s ,  

a  f i n a l  d e s c r i p t i v e  ry d ep o rt s h o u iu  bo p r e p & r e u  o f  t h  X X- I iVi in g s

o f t h e  o b s e r v a t i o n  ana r e c o m m e n d s t io n e  f o r  i ^ i 'o v e s i e n t  o f  weak a r e a s #

A rev iew ing  com m ittee s ig h t  be a ssig n ed  to  work w ith th e  o b se rv a tio n  

com m ittee chairm an to  determ ine  th e  e x te n t  o f the  d e s i r a b i l i t y  o f th e  

rep  o r too. p r a c t ic e s  o f the sch o o l when viewed, in  the  l ig h t  of th e  

s c h o o l1 s  p h ilo so p h y , lo c a l  c o n d il io n s ,  and the  f in d in g s  o f re s e a rc h  

und to  d e c id e  on th e  reccm m eadations to  b e  made#

I t  i s  im p o rtan t t h a t  th e  fo llow ing  O u tlin e  and Guide f o r  

P re p a ra tio n  of d e s c r ip t iv e  Summary H eports be s t r i c t l y  fo llo w e d , in  

o rd e r  th a t  l ik e  a re a s  in  d i f  fe reab  scfiools may b e  compiled, as a 

" h o r iz o n ta l  study,*1 th u s  e n ab lin g  t r ie  p re p a ra t io n  o f a  f i n a l  r e p o r t  by 

th e  C oord inato r co v erin g  a l l  sc h o o ls  s tu a ie d  in  a g iven  sc h o o l system . 

The D e sc r ip tiv e  Summary E epo rts  need no t b q l im ite d  to  the  

m a te r ia l  shown in  th e  o u t l in e ,  b u t shou ld  os ejstendea to  la c u n a e  any 

d e s iro o  a d d it io n a l  a sp e c ts  in  a ^ v e n  s c h o o l . However, a l l  head ings 

and subheading© in  c a p i ta l s  o r u n d erlin ed  in  the  O u tlin e  and CJuide
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should bo used «s heads or  subheads in  the cam pleted report in  order 

to  provide easy reference* Other Iieadlngs nay, o f course, be in c lu d 

ed*

D escr ip tive  Sussuary R e p o r t s  o f  school observation  w i l l  b e  

more .thorough, and accordingly- wore e i^ i i f l e a n t ,  i f  they  are prepared

with both th e  Area Observation Guides arid Observation Guide nQn as  

sources*

2. Tabular and s t a t i s t i c a l  data  

Oertain i&hui&r a&ta should be compiled In a uniform siumer 

by a l l  sch o o ls . Charts for  reco rd !ng th e se  data are shown w ith in  the  

o u t lin e  • A dditional s t a t i s t i c a l  data should be pr es tan ted whe never re

quired by the nature of the sc h o o l1 a rep ort.

3* R eferences

I n  order t o  f a c i l i t a t e  t / i c  development o f  o e t e r i a l s  f o r  t h e  

D escrip tive  Summary Report, p a r e n t h e t i c a l  referen ces t o  Observation  

Guides and pages are given in  the o u tlin e  for D escr ip tive  Summary

. t t e p o  r t  *

Sample of Processed D escrip tive  SuaaHaiy Report

T o  f a c i l i t f - t o  p r e p a r a t i o n  o f  the r ep o rt, a sample o f  a p r o 

c e s s e d  D e s c r i p t i v e  S u s a m n i y  H o p o r t  has b o o n  appended t o  t h is  o u t l i n e *  

T h i s  s a m p l e  i s  intcoded m e r e l y  to give a gene r a i  id ea  o f  the manner in  

w h i c h  a report is  presen ted . The headings, c h a r t s ,  and in s tr u c tio n s  

a s  d v a i  ir* the O utline a n d  Guide fo r  I¥ep& r a t i o n ,  of D escrip tive  

Summary Reports should b e  f o l l o w e d ,  i n  t h e  a c t u a l ,  preparation o f  t h e  

Report*
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A. HISTORY

1 • D e sc r ip tiv e  d a t  a con  c e m  i n g  the sc h o o l, i n  c l  u n i  n  g :

a )  D a te  o f  o r g a n i s a t i o n  o f  s c h o o l  (a 6 0 )

b) S e q u e n t i a l  changes in  the  c h a r a c te r  o f t h e  o r g a n i s a t i o n  

(A 4 4 , 60; 0 82)

e ) L ocation  o f  mein b u ild in g  (A 42-B)

d) L ocation  of annexes ( a 42-C)

e )  A b r i e f  d e s c r i p t i o n  o f  a r c h i t e c t u r e ,  s e q u e n t i a l  m o d i f i 

c a t i o n s  i n  c o n s  t r u e t i o n ,  end  o r i g i n a l  a n d  p r e s

o f  b u ild in g  (A 60; G 82, 83)

B. ARE At> SERVED

1 . B rie f  d escr ip tio n  o f  a r e a s  o r  s e c to r s  served  (e .g * ,  borough, 

d i s t r i c t ,  or county; (B 64)

2 , C hart X

C h a r t  I

R e g i s t r a t i o n  i n  t h e  S c h o o l  A c c o r d in g  t o  S e c t o r

Same o f S e c to r  in  
Which Student s 

R eside

Mumbe r  of Student s 
R eg is te red

P ercen tage  of 
T o ta l R e g is tr a t io n

___________

C. PHILOSOPHY OF THE SCHOOL

k s ta tem en t o f ph ilo sophy  p rep a red  by th e  School (A 4 7 , item  3)
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I I .  PROGRAM

A. FULL TIMS DAY PROGRAMS (B 6S-A, 76)

I  • Cur r ic u  luma

a) D e sc r ip tio n  of cu rricu lum ^ o f fe re d

(1 ) V o ca tio n a l—in d u s t r ia l  cu rricu lu m  (B 70-72)

( 2 ) V o c a tio n a l- te c h n ic a l cu rricu lu m  (B72-74)

(3 ) G eneral i n d u s t r i a l  cu rricu lum  (B 74-75)

(4 ) 9 th  Year e x p lo ra to ry  cu rricu lu m  (B 75-76)

b) L is t  I .  This l i s t  should  be c o n s tru c te d  to  show the  

cu rricu lum ^  in  the f u l l - t im e  day program s, to g e th e r  w ith  

th e  cou rses o f study  o f fe re d  in  th e  se v e ra l c u rr ic u lu m s . 

Where s p e c if ic  c o u rse s  or e n t i r e  curriculum © a re  d esig n ed  

fo r  s tu d e n ts  of s u p e r io r ,  a v e rag e , o r low er a b i l i t i e s ,  

such co u rses  or eurrLculuias should  be so d e s ig n a te d .

L is t  I

Curriculum© arid Courses o f Study

V o c a t io n a l- in d u s tr ia l  cu rricu lum

(L is t  co u rses o f  s tu d y ) 

Y ocation& l-t echni c &1 cur r i  culum 

( L is t  c o u rse s  o f study)

Gen e r a l  -in d u  s t r i a  I  cur r ic  ulum 

( L is t  co u rses  of study)

9 th  Year e x p lo ra to ry  cu rricu lum  

( L is t  co u rses o f study )
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A. 2 . Recent Changes

D escribe in  d e t a i l  recent changes in  any day -tim e programs

(B 78; page 353 of a l l  Guides ”0” )

3* S p e c ia l ,  Rem edial,  and Honor C lasses (A 44~G; B 7 7 -0 ,3 )

a) D escribe s p e c ia l ,  re m e d ia l, and honor c la s s e s  given

b) C hart 11 , showing number o f .vtudents ano teachers in

d e s ig n a ted  s p e c ia l , re m e d ia l, and honor c la s s e s

Chart I I

Mumber o f  S t u d e n t s  and T eachers in. S pecia l* R em edial.

and Honor C lasses
a s * *■>1 Do• ox 0•o

I S tu d en ts Teachers.........  ■ ■ ■ -.................. ....... - 1 11 ........... .......... ..... ............. .
SPECIAL ( l i s t  c la e e e s )  j
. ............................................................... ....._.......3.............. ......... . ..... L .............. ......... _ __

ES14ELIAL ( l i s t  c la s s e s )  J

HQHQR ( l i s t  c la s s e s )  j J

4* Cooperative Work Experience (A 44-G; B 73#b-7# 8; H l? l, item  

IB; I 250, item  6)

a) Humber o f  students taking p a r t  in  c o o p e ra tiv e  work ex

p e rie n c e

b) Kinds o f curricuiumis and courses in which students are 

engaged in  cooperative work experience and terms in  which 

cooperative work experience i s  offered.

c) Describe the fu n ction s of the c o o rd in a to r  or coordination  

corriBi'tiee in  charge of cooperative work experience and 

in d ic a te  extent to  which th ese  fu n ction s are carried  out
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B . PfthT-TIHS. P L C 3 0 H  A L L

1 . P u r t- t i is e  c o n tin u a tio n  and o th e r  p a r t- t im e  program s (h5Q9 

item  5; B 68-A)

2 , C hart III . -  r e g i  s t r a t i  on Jb r p a r t- t iru e  program.©

C hart 111

P a r t- tim e  Program© and C urren t R e g is tr a t io n s

Program | r e g i s t r a t i o n

P a r t- tim e  C on tin u a tio n  School
i

„... . j ..........-............... .....................

A ppren ti ce T ra in in g

V e te ra n s1 T ra in in g
.“-nn"t ---- --------------- «-> - 1 - ■ ■ -1 r,r-

....... t ......._.... ............. ...... ..............

Adult C lasse s  ( n o n -v o c a tlo n a l) i

Trad© E xtension  Evening ( supplement a ry ) i'...  s ..................................... .....

Evening I n d u s t r i a l  A r t s  f o r  A d u l t s  j
i

l iv e n in g  E le m e n ta r y  E ng lish  |

O t h e r  (name) 1

C . QCCUPaTIC&AL OBJECTIVES -  t h e  k i n d  o f p o s t - h i g h  s c h o o l  a c t i v i t i e s

(o cc u p a tio n s  and h ig h e r ed u ca tio n ) f o r  which the r e s p e c t iv e  

c u r r ic u lu m  p re p a re :

! •  Level o f s k i l l  fo r  which th e  Gene r& l- I n t iu s t r ia l  C urriculum

prepares (B 73, b* 4)

2* Level of s k i l l  fo r  which th e  V ocatdonal-Ina  us t r i a l  C urriculum  

p re p a re s  (B 71 , b , 9)

3« Level o f s k i l l  f o r  which the  V o ca tio n a l-T ech n ica l Curriculum

p rep a re s  (B 73 , b , 9)



0 . 4 . Kind t  of advanced study for which the V ocutional-T echnical

Curriculum prepares (1 74-b—11)

D, STH'ilT r’OfliLlTI (M

1 . Trends in  r e g is tr a tio n

a) I t i l l - t i a e  students r op if  stared for past 8 ye are ( Inf onn&tion 

to  be procured from Central O ffice  -  pare 33-b -a)

Chart IV

F u ll-tim e  Student e Ke&istored« 19 to  19

(Construct chart beginning w ith  e a r l ie s t  year and esuding vd.th r e g is 
tr a t io n  fo r  the past year)

b) Heasone for d ec lin e  or expansion of student r e g is tr a t io n  

over the past eigh t year©

2 .  Changes in  Enrollment

a) A ll inform ation a v a ila b le  on drop-outs during the past

e ig h t years (B 65, 66, 76; D 108; G 170, 171)

b) Chart ¥ showing such changes in  enrollment

C hart V

Changes In Enrollment in  Term Groups from Entry to Final Term

C lass H i'» O * of S tudente According to Tern j E a tio  6 th  to
Wintering jjl | 2 | 3 1 A I 5 i S ! 7 I B \ 1 s t  Terras i

Septembe r  * ;
.3..y e a r s ,  ago;. . jj 5 i ? ! * ;,»----  A....., . y........ . 6......  ! - .. , i ... . . ..... ............ i
Septem ber i 

8 y e a rs  ago i | * ...—4»’———*...-— i-------- 1——— i--------------—......................—...
Septem ber • ' ?

7 y e a rs  aRoj •   j, , .
Sept etibe r ' ■

6 years ago j;....------- ............. :  . r - r ; ------- ----------------------- ............. ■, —  t------- ------—

Septem ber "
5 y e a rs  a&oj j . j........

.......- .................................  .... i - . . .  ■»............ . ......... .. ............ .................

... T o ta ls .,.... i i.........  1...._..jl J .....L J__i___ JL  ____ _r
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I) • 3 * Cur rent UejsLa t ra t i  on

Chart ¥ 1 , showing current r e g is tr a tio n  by curriculum©, courses 

of stuc^r,  anci. terms (B 70A, 72, 74)

Chart VI

R eg ister  by i* u i I -time Day Curriculums and Courses o f  

Study According, to Terns
Curriculums and Courses j__

o f Study | 1
Tern

+ T O Total

J _ L

Voc'? tiona l-In du  &t r i a l  \ I
Curriculum |

(Course of Study) - j j
i: \

(Course o f  Study) - j ^

V'o c a i i  on&l-Te c$mic a l  I
C urriculum  ]

(Course of Study) ? j t

(Course of Study) t \_____ e_

0ene r&1-Inau s t r ia 1 1
Curriculum }

(Course of Study) _

(Course of Study) j

exp loratory  Curriculum *

(Course o f  study ) ^

(Course of Study) ; a

L is t  T ry -ou t Courses ;-----1------- u

Others (name) I j_____
I ! t

Total© I J i.I,.,—. . .HE —  ........

4* C h a ra c te r is t ic  © of Stud ents

a) Go~educ a t!onal character of the school and number of stud

en ts of each sex  cu rren tly  reg istered  (B 63A)
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D. 4* b) s tu d e n t background (k ind  of home s tu d e n ts  coaie from and 

community c h a r a c t e r i s t i c s  } (©68- 8 , 2 ; 0 108, item  3 )

c) Level of studen t a b i l i t y ,  as exp ressed  by I # Q. d i s t r i b u 

t i o n ,  median and p e rcen tag e  fo r  th e  p a s t  f iv e  y e a r s .  In 

c lude  C hart VIXa(given on page 373) (B 63A, 68a , 69, 71 ,

73 , 76; in fo rm a tio n  to  b e  p rocu red  from th e  C en tra l O ff ic e , 

page 3 5 , item  9 . )

3• Bnjjloyment o f G raduates and D rop-outs ( l i  65A, 66 , 6? )

a) Employment o r  p o s t-h ig h  sch o o l study of g ra d u a te s  -  in c lu d e  

w hether employed in  t r a d e  fo r  w hich t r a in e d  or in  a r e l a te d  

or u n re la te d  t r a d e

b )  Bmpioymerit o r  t r a n s f e r  to  o th e r  schoo l of d ro p -o u ts  —  i n 

c lude  w hether employed in  t r a d e  fo r  which t r a in e d  o r in  a 

r e la te d  o r u n re la te d  t r a d e

H i .  PHYSICAL F A C IL IT IE S

A . bCiiwO-Li i 'Liii'J f

1 . O v e r-a ll  d e s c r ip t io n  of th e  schoo l s i t e  and b u i l d i n g *  in c lu d in g  

in  the m a t e r i a l  on the b u i l d i n g  i t s  age, o r ig in a l  and p re se n t 

p u rp o se , h e a t in g , l ig h t i n g ,  g e n e ra l c o n d it io n , and adequacy of 

d e s ig n  f o r  p re se n t pu rposes (E n tire  Guide C)

2 . D e sc r ip tio n  o f s a f e ty  and h e a lth  m easures (C 88, 91)

B. SHOPS, LAMdVf DRIES, AND CLASSROOMS

1 . D e s c r ip tio n , number, kind of l a b o r a to r i e s ,  adequacy o f sp ace , 

equipm ent, su p p lie s  -  c o n s tru c t  C hart V II (C 92-96)
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CKAKT VII 
- < y s i e a l  F a c i l i t i e s  o f  Laboratories

Laboratory D u m b e r 1  C o n d i t i o n  | _  A d e q u a c y  of 
| | Space | E q u i p o e r f t  i  S u p p l i e s

( L i s t  labor a  toil e s  a n d  
heading:© a b o v e . )

give p e  r t i n e n t  i rtfomaiikwi under each o f  the

2 m Description, nuni-er, and k  ind o f  shops, c*Lj= i t # *  t l  '•«*w l t l  C *  *1 j  -̂Ou O SS
equipment, arid supplies - construct Chart VIII. similar to
Chart V I I  i‘or l a b o r a t o r i e s  (G 9 2 - 9 6 ;  Entire G u i d e  H — 2 ,  p * 2 2 2 )

3 .  D e s c r i p t i o n ,  number, a n d  k i n o  o f  related, class rooms, a n d  ade
quacy o f  space, e q u i p m e n t ,  end supplies - construct Chart IX. 
s i m i l a r  t o  C h a r t  V I I  f o r  laboratories ( C  9 2 - 9 6 ;  X  2 6 6 - 2 7 1 )

4 .  Description, number, a n d  kind o f  a c a d e m e  c l a s s r o o m s ,  and ad
equacy o f  s p a c e ,  ©quipaaent, and supplies — construct Chart X 
similar t o  C h a r t  V I I  f o r  laboratories ( C  9 2 - 9 6 ;  J  2 9 U - 2 9 B )

C. L I B R A R Y

Description of the library and adequacy of space, equipment, and
s u p p l i e s  ( E n t i r e  G u i d e  K )

D* AtJDIfORlUK
D e s c r i p t i o n  o f  the a u d i t o r i u m  and adequacy of s p a c e  a n d  equipment *
I n c l u d e  a d e q u a c y  of s t a r e  a r e a  and s t a g e  p r o p e r t i e s ,  auditorium
u t i  l i g a t i o n ,  a n d .  c o n t  r o l  d e v i c e s  ( G  9 6 - 9 8 )

j a » m  j L i f L  a o l  d i ' s C j

D e s c r i p t i o n  o f  s p a . c e ,  f & c i l i t i e  s  ,  a t  i d  u t i l i s a t i o n  of t h e  r y i « n a , s ~

iums, athletic field, and a d d i t i o n a l  recreation space (M 331-3 3 5)
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D escrip tion  o f  c a fe te r ia s ,  k itch en s, find d in ing areas -  sp ace , 

equip/rent, anc supplies (M 3 4 1  -  3 4 ? )

0 . OFFICERS

D escr ip tion  oi the fo llo w in g , in clu d in  y ax' iitent and adequacy 

of space, equipiaent, ano. up p l i e s :

1 . Actminis 1 rative o f f le e s  (C 91-92)

2 . Health Rooms (0  91-92; M 3 27-329)

3* Guidance O ffices  (C 91-92; G 158-159)

4* C le r ic a l and Accounting O ffices  (C 91-92)

i v .  H io rrD S iX A i FmumnwL 
A. ORGANINATION (A 42 -43 , 4E-49, D 110—11$; K 123, 146; E n tire  

Quine F , 147); G 172)

Chart XX 

O rganization Chart

Category
dumber o f Regular Number of tiu b sti-

Teachers j tu te  Teachers

ADMXK HjTitiTIVE
( l i s t  su b je c ts )

INDUSTRIAL SUBJECTS
( l i s t  su b jects)

HELATED R E JE C T S
( l i s t  su b je c ts )

ACADEMIC SUBJECTS
( l i s t  su b je c ts )

........... ............. ............J.____ .. —  -  _____

B. OUT—OF —LICENSE TEACHIKG

Construct Chart A ll ,  showing number o f  teachers teaching, out o f  

l i e  raise and  su b jects  taught (A  4 6 ,  4 7  (Master Schedule); F 1 4 7 )
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^ r t u i

'In s true  t i  o n a l  D i s t r i b u t i o n  o f P e r s o n n e l

C l  a s  si. f  I  ca t i  on  o f  
T e a c h e r s

A re a  o f  P r e s  e a t  T e a c h in g  ive sp o rt v i t a l i t y
Tlie F i e l d  f o r  

; f h i c h  L i c e n s e d
*>o:*se O th e  r  

F i e l d
i o

Response

'o c a i i o n a i .  t  a  a c h e  r s

R e l a t e d  s u b j e c t  t e a c h e r s

A c a d e m e  t e a c h e r s

H e a l th  e d u c a t i o n  t e a c h e r s

T o t a l s  t .......................i ................................. ........

C .  BACKChOyhl (JT PHOFBSSID&AD n i i s m i m L

1 '■ ....... . 1 ■' ‘A

1 .  E d u c a t i o n a l  B a c k g ro u n d (F 1 4 7 -1 5 0 )

C h a r t  X I I I

D i s t r i b u t i o n  o f  P r o f a s s i g n s !  P e r s o n n e l  A c c o r d in g  t o  E d u c a t i o n a l

ix>uiie and P r e s e n t  T e a c h in g  C l a s s i f  ier-, t i  o n

Y e a r s
N um ber and  T y p e  o f  T e a c h e r s  

L o c a t i o n a l  ■ A c a d e m ic  ’ R e l a t e d  h e a l t h
—        .. . . . . . i . . . .     1— ~ — —

T o t a l

D e ss  l e a n  h a p ii o cg ooI

i i iy h  S c h o o l

B achelor*s D e r r e e
b a c h e l o r 1s  D e c r e e  
P l u s  A d d 1i . W ork

faster1a Degree
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Chart XIV
D i e t r l b u t i o n  oi" P r o f e s s i o n a l  P e r s o n n e l  A e c o ra tn g  to  H ours 

o i‘ H igh  S c h o o l am  C o l l e g e  C r e d i t

: _ _ _ _ _ _ H u m b e r  e n d  T y p e  o f  T e a c h e r s
Y e a r s  . V o c a t i o n a l  i A c a d e m i c  ,1 R e l a t e d  -f  H e a l t h  T o t  a t

O n e  Y e a r  H i g h  S c h o o l  
T w o  Y e a r s  *  H i p h  s c h o o l  
T w o  Y e a r s  T r a d e  S c h o o l  

G rad c a t !  o n  
T h r e e  Y e a r s  *  H i g h  S c h o o l  
A c a d e m i c  H i g h  S c h o o l  

G r a d u a t i o n  
V o c a t i o n a l  H i g h  S c h o o l  

G r a d u a t i o n  
O n e  Y e a r  C o l l e g e  o r  f o r 

m a l  S c h o o l  
T w o  Y e a r s  w  n
T h r e e  Y e a r s *  v  t !
F o u r  Y e a r s *  r f  l ?
G r a d u a t e  S t u d y - 1  t o  3 0  H r s .
( A f t e r  F A S .  3 1  t o  6 0  H r  s .  

d e g r e e  6 1  to  9 0  H r s «  ,  4   t
"u n " ’ * ‘Jl1 111 ‘IT n - i l l  1 11 u . H .1.1.1 j T r  ' "IT r "■ r -.1.1 • j  .L I« TIT-1 .T 111.1 ■ ■rrmnn-rrrn 11 m*.r~ . i njir -i.ntn "iTirirr-rn i n  i i..r nirrriiTi.MJriluMBri r -  j.1.11 nfinr ii.ijihu' i ..i. ill r.niBiim n i "in  11 n .r. .n. .

Cm 2 *  T e a c h i n g  E x p e r i e n c e  ( F  1 5 p - -  l I I A )

C h a r t  I Y

T e a c h i n g  E x p e r ie n c e  o f  t h e  P r o f e s s i o n a l  P e r s o n n e l

ho* o f  Y e a r s  o f  h o * T e a c h e r s  A c c o rd in g  t o  P r e s e n t  T e a c h in g  Lxp* :
T e a c h in g  E x p e r t -  V o c a t i o n a l  ■ A c a d e m i c  1 R e l a te d  H e a l th  ! T o t a l

o n c e

Less Than 5 

5 - 9

111 ̂  ̂^

15 -  19

20 -  24

25 and Over

Ho R e s p o n s e
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C . 3 •  O c c u p a t i o n a l  E x p e r i e n c e  (F  1 $ Q ,I X I - B )

C h a r t  XVI
l iu n b e r  oi* In-license Teachers With O c c u p a t i o n a l  E x p e r i e n c e

R e l a t e d  t o  P r e s e n t  T e a c h in g  f i e l d

Y e a r s

L e s s  Than 5

T e a c h e r s  * E x p e r ie n c e  
R e l a t e d  t o  F i e l d  o f  T e a c h in g

V o c a t i o n a l  ; Academic ? Related i Health I T o t a l

10 -  14
1 5 - 1 9

2 0  -  2 4

25 -  29

ho Relat e c  Experience a JL

4# T e a c h in g  Load
C o n s t r u c t  c h a r t  sh o w in g  t e a c h i n g  l o a d  f o r  s h o p ,  r e l a t e d ,  a n d  

a c a d e m ic  t e a c h e r s  (ri 1 9 6 ,  I I ,  B )

V. ADHIHl&ThATIUa AN£> SBPEmSICH

A . AiidJL’iXdTR/;..TXiI'i .'41  urGAEIEATI iM

1* R e l a t i o n s h i p  t o  Professional P e r s o n n e l

a )  I n d u c t i o n  and o r i e n t a t i o n  o f  n ew  teachers (B 108, 117,
118; E 136; Infornation t o  be p r o c u r e d  from C e n t r a l  O f f i c e ,  

p a g e  3 3 ,  i t e m  5 )  

fc) Teachers1 p a r t i c i p a t i o n  i n  p r o g r a m  planning and policy de
t e r m i n a t i o n ,  including nam e a n d  function o f  o p e r a t i n g  

t e a c h e r  co&uf&ttees (b 108, 118; E 126, 12?, 128, 1 3 4 ,

1 3 7 ,  1 3 8 ,  1 3 9 ,  141, 1 4 2 ;  F 1 5 2 ,  1 5 3 )



378

A* 1* c )  Assignment o£ teach© rs (A 4 3 , 46; I) 108, 118; E 142)

d )  Px*o£ession&l improvement, I n c l u d i n g  in - s e r v ic e  c o u r s e s

p r o v id e d  I n  t h e  s c h o o l  an d  number o f  p ro fessional p e r s o n n e l  

p a r t i c i p a t i n g  (B 68; b 1 0 8 ,  117; E 127-139; F 152, 1535 

Inform ation  to  he procured from C e n t r a l  O f f i c e ,  p a g e  3 3 ,  

i t e m  5 )

C hart XVIII

A c t i o n  for P rofession a l Improvamenb D u r in g  the l a s t  Five  

Years According to  Number o f  Teachers

Activity
*;

0
1

I r of Teachers
—t

I
|

In-service Courses j
__ i. i

FrofessionaX Courses i

Professional Reading i

Attending Conferenees .. 5

Membership in Professional Organizations
1 "1 E

j

Attenaung Industrial meetings k . - i

Visiti np  Indus try . _  J...

hork in  Industry

Othe r -J__ —r

2 .  R e l a t i o n s h i p  t o  S tudents

a) Adm ission p r a c t i c e s ,  i n c l u d i n g  m e th o d s  of r e c r u i t i n g ,

m e th o d s  of s e le c t io n , i f  a n y ,  k in d s  of s t u d e n t s  r e f u s e d  ad

m ission (A 34; R 68; 1 106, 119; G- 157; Information t o  h e  

procured from the C e n t r a l  O ffice , page 3 5 , item  8)



b) A d ju s ts  at to  student need—programming, a b il ity  grouping, 

tra n s fe r  (A 44, 50; B 75, 76; h IDS, 119; S 132, 140, 145 

G 157, 156, 159, 161, 1 6 2 j  I  252, 253, 254, 255; 27-260;

J 263, 265-288; page 353 o f a l l  Guides »0»)

c) F r a c t io n a l  p o l ic ie s :  b lo ck , su b ject or o th e r , minimum* 

for prom otion and graduation, c e r t i f ic a t io n  (D 108, 119)

d )  Student p a r t ic ip a t io n  in  p lan n in g  and' o p e ra tio n  of program 

(B 77; D 108, 116, 118, 120; E 141; H 192; I  256; I  260-

263; J 284, 269, 290; L 315, 317, 316)

e ) Methods and k in d s of a p p ra is a ls  of s tu d e n t achievem ent 

(B 27; £ 133, 134, 139-341-145; H 100, 181; I  254-257;

J 282-285)

f )  Policy and p r a c tic e  concerning productive work (B 109, 

item  X I, 120; H 188; H2 240-241)

P ublic R ela tion s

A dw dn is tra tive  p o l ic ie s  and p r a c t i c e s  engaged i n  to  e s t a b l i s h

public r e la t io n e , including.: P. 14 A* ( a 45; D 109, 116, 120,

121; £ 140)

H e la tio n s  With In d u s try

Em ployers, employee g ro u p s, methods of keep ing  co n ta cts  w ith  

in d u s t r y ,  e f fe c t iv e n e s s  o f  t r a d e  com m issions (A 45; B 78 ,

D 109, 120-121; £ 139; G 167, 168, 169; H 182; I  252) 

R ela tion sh ip  to Central O ffice

Admissions, s e le c t io n  of teachers, school o f fe r in g s , su p p lies  

arid equipm ent (D 120; E 131; H I ;  H 2; Inform ation to  be pro 
cured from Central O ff ic e , pp, 3 3 , 3 4 , 35}
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A. 6 . Records and C lerica l. S e rv ice

P ra c t ic e s  regarding records and adequacy of c le r ic a l  and sten 

ographic s t a f f  (A 48 ; B 108 , 118; 0 161, 170)

B. SUPERVISION OF INSTRUCTION 

■ 1 . Supervisory Personnel

P erso n n e l and tim e a llo c a te d  to  su p e rv is io n  ( a 4 1 , 42 ; D 110- 

114; E 146)

2 . S u p erv iso ry  A c t iv i t i e s  arid P rocedures

D iscuss su p e rv iso ry  p o l i c i e s ,  a c t i v i t i e s ,  and procedures, and 

in c lu d e  sample agenda of m eetings held  by su p e rv iso ry  o f f i c e r s  

(E 126, 145; J  280)

3 , C urriculum  arm Course R evision  and Adaptation (A 4 4 , 50 , 51;

B 67 , 68, 76-79; D 109, 116, 118, 119; E n tire  Guide E, pp. 123-

146) ( Page 353 o f a l l  Guides "0” )

4* C e n tra l O ffice  S uperv iso ry  S e rv ic e s

C o n tr ib u tio n  of c i t y —wide su p e rv iso ry  s e rv ic e s  (B 68; V  109;

E 130, 131; page 352 of a l l  Guides *'0” )

C. GUIDANCE

1 . Personnel

P e rso n n e l, t im e , and f a c i l i t i e s  a l lo c a te d  to  gu idance (A 43 ,

4 4 , 46 , 47; D 115; F 151; G 158-167, 172 , 173, 174)

2 . Guidance A c t iv i t ie s

D e sc r ip tiv e  of guidance a c t i v i t i e s ,  touch ing  on s e le c t io n  o f 

s tu d e n ts ,  guidance re c o rd s , programming of pupils (E n ti r e  Guide 

G, pp. 154-174)
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C . 3 *  P la c e m e n t  and  F o l l o w - u p

T im e a llo tm en t, a c t i v i t i e s ,  e l f e c tiv o n e s s o f  placem ent, 

b a r r i e r s  to  place-sent (E n tire  Guide 0 , pp . 1 >1-174)

4* Strong and ‘leak  A spects o f Guidance (G 174)

VI I M h W j C T i m t i l  PRO: RAM

A. S H O P  C L A S S E S

C l a s s  s i z e ,  a d j u s t m e n t s  m>.d e  t o  c i i f  f e r e  r ice  s  i n  a b i l i t y ,  s t r o n g  

a s p e c ts ,  w eak  a s p e c t s ;  in c lu d e  C h a r t  X I I  ( E n t i r e  Guide H , pp . 

175-196; I n fo r m  a t  i o n  to  b e  p r o c u r e d  fro ,:: t h e  C e n tra l O f f i c e ,

page 36)

Chart XIX 

Mu>ii e r  as m c> ic e  o f Shop Classes

Sisse of C lass (S tu d e n ts  per c la s s ) 4 Number o f  C lasses
1

■ ■ 4

Less than  15 i

15 -  19 5

20 — 24

25 -  29

30 -  34 ....... _ .. ........... ............................................ ;................ _ ..... _.............................. 4

3 5 - 3 9 .......... .... ....... .................. ............ ................ * .. ........ ................................... 1

4 0 - 4 4  1

More Than 44 .... ..A..,.... ...j

B .  R^LATi-2) CLAGSES

Class s iz e , ad ju s tm en ts  made to d if f e r e n c e s  in  a b i l i ty ,  s tro n g  

a s p e c tb , -weak a s p e c ts ;  include Chart XX. constructed in  accordance 

with Chart XIX fo r  Shop Classes above (.Entire Guide I ,  p p . 245- 

274; In fo rm a tio n  to te  procured from the Central O ffice, page 3 6 )



ACattKKXC GLAdSKS (E n ti r e  Qm.de J ,  pp# 275-300); In fo rm a tio n  to  be 

p rocured  from the C e n tra l  O ff ic e , page 36 )

1) C lass S is e  (In c lu d e  C hart XXX, c a n e tru e te d  in  accordance w ith  

C hart XIX f o r  Shop C lasses)

2) Adjustm ents to  D iffe re n c e s  In  A b ility

3) r t r o nf; A spects

4) Meek Aspects

VII. DhjiVXChS OF THE SCHOOL 
UBkAUY (A 43 ,  46-47 , 53-56; II 194-195; X 263-266 , 270; J  291-294 

297, 296; K 301-311)

1* P ersonnel &r»i Service®

2 • Physi c a i  F&ci 1 i t i  e a

3* Use of l i b r a r y

4 . Shop and C lass  L ib ra r ie s

5* Lumber o f  Books and P e r io d ic a ls

a )  L is ts  of period ical®  (A 53-56)

b) Average m onthly c ircu la tion , for  p a s t  th r e e  months (A 56)

c)  K osher o f books in  l i b r a r y  acco rd ing  to  c l a s s i f i c a t i o n  

( e . g . ,  s o c ia l  s tu d ie s , p h ilo so p h y , s c ie n c e , e t c . )  (A 56)

BXTBX-CUEK1CULAK ACTIVITIES (A 45 -46 , 47 , 51-52; B 67-66; D 116, 

119; L 312-320; Inform ation to  be p ro cu red  from th e  C e n tra l  O ffice  

page 3 4 , i t e a  9 (g ) )

1 . A c t iv i t ie s

a ) Kinds o f  a c t i v i t i e s ,  in d ic a t in g  th e  ex ten t to  which th e se  

a c t i v i t i e s  a re  e x tra -c u r r ic u la r -  o r  co -cu rr icu la r



333

B. 3* S t u d e n t  P a r t ic ip a t io n

a )  ft u m b er o f  s t u d e n t s  p a r t i c i p a t i n g

b )  S e l e c t i o n  o f  s t u d e n t s  

4 *  S t a f f  P a r t i c i p a t i o n

a )  S t a f f  s e l e c t i o n  and. a s s i g n  rnent

b )  A d ju s tm e n t s  t o  s t a f f  o n  a s s i g n m e n t s

5 . S trong and Peal-: A spects

6 .  C h a r t  XXI1 , a  l i s t  o f  n a sses  o f  a l l  e x t r a - c u r r i c u l a r  a c t i v i t i e s ,  

s h o w in g  n u m b er o f  s t u d e n t s  p a r t i c i p a t i n g  and  th e  m a n n e r  o f  

t h e i r  s e l e c t i o n  f o r  e a c h  c l u b

C h a r t  X X II

C lu b  J S tu d en ts M anner o f  S e l e c t i o n  jj,m i H in, ,  }

...................................................................... 411 t
if

. .rri...n , . . ....................................... ..... i.

------ ------ ---------- ----.-------  --- --- ----- ---- 4

HKA1T1I PPQGEAM (A 43-47; C 82 , 88-91; D 117; G 159, 165-166;

H 189; M 321-337)

1 .  P e r s o n n e l

2 . P hye ica i F a d  11 t i e s

An a p p r a i s a l  o f  h e a l t h  p r o g r a m  f a c i l i t i e s  i n  t e r n  o f  f a c i l i 

t i e s  d e s c r i b e d  i n  1 1 1 0 ,  p a g e  3 7 4  o r  C 9 1 ,  9 2 ,  o r  G 1 5 8 ,  1 5 9  

3 *  S e r v i c e s

a )  A p p r o p r i a t e n e s s  o f  s e r v i c e

b )  A d e q u a c y  o f  s e r v i c e  

4 . Strong and leak  a sp e c ts
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CAFi-n’KRlAB, K1 it-HK! (A 45; N 338-347)

X • i ' e rson ii 6'X

2 . P h y s ic  aX f a c i l i t i e s

a n  a p p r a i s a l  ox t h e  p h y s i c a l  f a c i l i t i e s  o f  t h e  c a f e t e r i a s ,  

k i t c i i 6 t t s |  ifiKi u x i i in g  a r e  a s  Xii t  c-rrxs ox fiio  i a c t o r s  s e s c r x o e c l  

u n d e r  1 1 I F ,  p a g e  374.

3 . Adequacy a n d  apprap id .a teness o f  se rv ic e

4 . dtru 4 .4-.' i-M l<Jt Wu£kiv. <iS|.)£J Ctfi

V i l l  • Ikiii4̂ijrX. vJa.* O xxxsU- tuIiL/̂ yrix/î v.'e lilt Jl i
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FOREWORD

M etro p o litan  V ocational High School i s  erne of the  t h i r t e e n  

v o c a tio n a l h igh  schoo ls s e le c te d  fo r  in te n s iv e  survey as a p a r t  o f th e  

Study of V o catio n a l E ducation  in  Mew York C ity , undertaken  j o i n t l y  by 

th e  Mew York C ity  Board of E ducation and the Mew York S ta te  E ducation 

D epartm ent. I t  was v i s i t e d  on January 16 , 17, and. 18, 1950 by a  

cor-iiailtee o f  o b se rv e rs  who watched i t s  program in  ac tio n *  The fo llo w 

ing  r e p o r t  i s  a summary of t h e i r  f in d in y s  mio, o b s e rv a tio n s .

The .faembers of the v i s i t i n g  com m ittees and a re a s  fo r  which 

they were re s p o n s ib le  fo llo w :

Chai m an John J .  S e id e l ,  C oord inato r of S tu d ie s

Co—chai rruan

A c a d e m i c
S u b j e c t s

R ela ted
S u b je c ts

Shop
S u b je c ts

W alter B. Jo n e s , Head of departm ent o f  V o ca tio n a l 
E d u ca tio n , Q n iv e rs ity  o f  P en n sy lv an ia , P h ila d e lp h ia ,  
Pen ney l v an i  a

Harvey M. n ic e , S ta te  Teachera* C o lleg e , Oswego, Mew 
York ( Soci a i E c ien c es)
Harold C. W eila, Teachers* C o llege , Columbia U niver
s i t y ,  Now York, Mew York (E n g lish )

B urr D* Coe, Edison T echn ica l and. Indue t r i a l  High 
S choo l, R o ch es te r, Hew York
C harles Z inn , C ity  Board of E ducation , C h e s te r , 
P ennsy lvan ia
Hugh B. Tem pleton, D iv is io n  o f  Secondary E d u ca tio n , 
S ta te  Education D epartm ent, Albany, Hew York 
Erwin Kidmann, F i r s t  A s s is ta n t ,  E ast Mew York lo c a 
t io n a l  High S chool, W ells S t r e e t  and F oun ta in  Avenue, 
Brooklyn E, Hew York

Blanche M eehanieky, Bureau of I n d u s t r i a l  Educ a t  io n , 
Albany, New York
Edward N. Roden, S ta te  Education D epartraent, Albany, 
Mew York
John Henderson, Bureau of I n d u s t r ia l  E d u ca tio n , S ta te  
E ducation  D epartm ent, A lbany, Mew York 
G ilb e r t  Weaver, Bureau of Indust r i a l  T eacher T ra in in g , 
Hew York, flew York
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Shop Subje c is

p a n in is  t r n t i  on

Supe rv is io r i

Program

Ckduriance

P ro fe s s io n a l
P ersonnel

S tuden t
Act.lv i  t i e  s

L ib ra ry

P h y s ic a l Educa- 
t io n  and h e a lth

Dance

Music

D ram atic A rts 

Maratiiae Prop ram.

C arl i.±gg±o, V eterans C en ter, $00 Parte Avenue, 
hew York
Louie P eo p le , F i r s t  A s s i s t a n t ,  Woodrow Wilson 
V o ca tio n a l H i|h  S choo l, 1$6-10 P a is le y  B oulevard , 
Jam aica 4 , Pew York

Edmund P . Crane, D iv is io n  of h e noarch , S ta te  Ed
u c a tio n  D epartm ent, A lbany, dew York 
Edward Be m a n , A s s is ta n t  Super in te n d e n t o f S choo ls, 
Bayonne, Uew Je rse y

Claude L. Kulp, S uperiritenden t of S choo ls, I th a c a ,  
New York

Erwin Ding man, Hew York S ta te  E ducation  D epartm ent, 
Hew York C ity  S t a f f

David H a r tle y , D iv is io n  of R esearch , S ta te  Educa
t io n  D epartm ent, Albany, New York
Mrs* Dorothy S. Day, Study of V o ca tio n a l E d u ca tio n , 
Hew York City Schools

Erwin Ding man and S ta f f

H arry Spencer, Secondary C urricu lum , S ta te  .Educa
t io n  D epartm ent, A lbany, Dew York

Anna C* Kennedy, School L ib ra ry  D iv is io n , S ta te  Ed
u c a tio n  Departm ent, Albany, Hew York

Helen A* D rake, D iv is io n  o f  H ealth  and P h y s ic a l 
E ducation , State. E ducation  Lop&riuaent, A lbany, New 
York

Helen A. Drake

Mrs. M artin  a . Schenek, M anhattan School of M usic, 
238 E ast 10$ S t r e e t ,  New York, Mew York 
Grace S p o ffa rc , Henry S t r e e t  S e ttle m e n t, 265 Henry 
S t r e e t ,  New York, Now York

Johnna fioos, American N a tio n a l T hea tre  and Academy,
Hevv York, New York

A lb e rt C. P o r te r ,  Dean, M aritim e C o llege , F o r t  
S ch u y le r, New York
Hiram Cand lem&n, L ie u te n a n t taasiancler, M aritim e 
C o lleg e , F o rt S ch u y le r, New York

P la n t ,  E quip- Edraurid H* Crane arid O bservers o f ’’Shop I n s t r u c t io n ”
m ent, S u p p lie s



C a f e t e r i a s ,  
K it c h e n s ,  
D ining Moons

Thomas W. D obb s, Mew fo r k  S t a t e  E d u c a tio n  D ep a rt
m en t, Sew  Xoric C it y  S t a f f

C om m ercial
Su bjects

J o s e p h  G rub er , F i r s t  A s s i s t a n t ,  C e n tr a l C om m ercial 
H igh S c h o o l ,  214  l a s t  4 2 d  S t r e e t ,  Mow Y ork , Mow 
Torts
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M etropolitan V ocationa l High School

What i s  now M etro p o litan  V ocational High School was e s ta b l i s h 

ed in  1218 as th e  East hide Cent in nation  School, a u n it o f classroom s 

and a woodworking shop on th e  top f lo o r  o f  th e  elem entary school 

(P* S. 7 ) ,  located , at H este r ana C h ristie  S tr e e t s .  In th ir ty -tw o  years  

of response to  lo c a l  needs, economic co n d itio n s , and th e  l e g i s la t iv e  

m easures o f c i t y ,  s t a t e ,  and n a tio n , the school has grown away from 

resem blance to  i t s  parent orgaa i n a tio n .

Today M e tro p o litan  V ocational High School c o n s is ts  o f s ix  

b u ild in g s arid a converted l i b e r ty  sh ip . The main b u ild in g , which houses 

the p r in c ip a l’s o f f i c e ,  i s  a t O liver, Oak, and James S tr e e ts . The near

e s t  annex i s  four blocks away and the  most rem ote annex, the School of 

Perform ing A rts, i s  fo u r m iles d is te n t .  The sh ip , S. John Brown, i s  

docked a t  P ie r  73 o f  th e  feist R iver a t 23th S tr e e t . The lo c a t io n s  of 

the sc h o o l’s u n i t s  and the nature o f in s tr u c tio n  in  each are shown be

low .

Main Building (P . S . 114) O liver , Oak, ana James S tr e e ts ,
(A il shops except those on "John 
W. Brown", a d m in istra tio n .)

Madison. Building; (P . S. 2 ) Madison, Henry, and Pike S tr e e ts
(A ll E n g lish , s o c ia l  s tu d ie s ,  re

la ted  .m athem atics ana scien ce  
c la s s e s —except Regents and 
c o lle g e  p re p a ra to ry * )

"John W. Brown" (L iberty  Ship) P ier  Mo. 4 ,  East R iv e r , South and
Broad S tr e e ts . ( A l l  3d and 4th  
year maritime shop c la s s e s . )

Cherry S t r e e t  Gymnasium C h e r ry  an d  O l i v e r  S t r e e t s ,  ( a l l
(A public gymnasium and- b a th -  boys* h e a l t h  e d u c a tio n  c l a s s e s . )  
house)



Rutgers P lace  Bathhouse 326 R iv ing ton  S tr e e t ,  (A ll swlMaing
arid Gymrmeium. c la s s e s ,  compulsory fo r  m aritim e boys#)
(A p u b lic  gymnasium 

arc. svdmain g p o o l)

W estern Union Messenger 60 Hudson S tr e e t . (A c e n t r a l  conblnua-
School t io n  school fo r a l l  Western Union
(W estern Union B u ild -  m essengers in  th e  c ity  su b ject t o  the
in g ) c o n tin u a tio n  school law#)

School of Perform ing 120 West 46th S tree t (M usic, dance,
Arts (p . £-• 6?) drama, and a f u l l  program of academic
(Wow being rehab H i -  and re la ted  su b jects)

bated)

M etro p o litan  Vocational High School i s  a  c e n t r a l  school fo r  

m aritim e trad es, perfo rm ing  a r ts ,  commercial photography, and b arter

ing and beauty c u ltu r e . I t  i s  also  a neighborhood schcx?! for continu

a tion  p u p ils , fo r  g i r l s  ta k in g  fceauty c u ltu r e , and. for  boys studying  

f i r s t  and second te rn  p r in tin g . The neighborhood f e a tu r e s  a re  held  

f ra n  an e a r l ie r  date when the school was e n tir e ly  a neighborhood 

in s t i t u t io n .

A ll o f the b u ild in gs a re  a n tiq u a te d !  a l l  o f them were o r ig 

in a l ly  constructed to serve purposes o th e r  than those of secondary 

v o ca tio n a l education . The m ain , Madison, and Perform ing Arts b u ild in g  

were b u i lt  as eleven iary schools* The other p lan ts were, or s t i l l  

a re , p u b lic  r e c r e a t io n a l  or bu sin ess structures*

In  th ese  f a c i l i t i e s  the school provides th ree  p rog ranss 

1 . A f u l l - t i m e , four-year v o c a t io n a l  high school pirn ram 

2* A p art-tim e c o n tin u a tio n  school program 

3# A v e tera n s1 tra in in g  program

The F u ll- t im e  V ocational riirfi Gchool Program

R egistra t  Ion: The £ tl 1-tim e v o ca tion a l schoo l program shows

a r e g is te r  o f 1994 students as of October 3D, 1949# The areas o f Wew
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York C ity  served  by th e  f u l l - t im e  sc h o e l a re  shown below acco rd ing  to  

approxim ate numbers of s tu d e n ts  a tte n d in g  th e  sch o o l from each o f th e  

f iv e  boroughs.

Borough Number o f S tu d en ts  P ercen tage

Brooklyn 997 50%

M anhattan 499 25%

Bronx 259 -13#

Queens 219 11%

Richmond 2C 1%

Although the  schoo l i s  s i tu a te d  in  M anhattan, approx im ate ly  

f i f t y  per c e n t o f th e  s tu d e n ts  come from B rooklyn . S ev e ra l f a c to r s  

account fo r  th e  la rg e  a tten d an ce  of Brooklyn s tu d e n ts ;

(1 ) The p o p u la tio n  in  low er M anhattan has f a l le n  o ff  in  re c e n t year©

(2 ) The im m ediate neighborhood housing i s  c u r re n t ly  being; to rn  down

and re p la c e d  w ith new apartm ent b u ild in g s

(3 ) The schoo l i s  n e a re r  to  Brooklyn th an  to  ranch of M anhattan 

C urrlcu lum a: The f u l l - t im e  v o c a tio n a l high school program

o f f e r s  fo u r  cu rricu lu rn s as fo llow s x

1 . CRKD V o ca tio n a l Curriculum

2 . Undif f  © renti a t  ed Cur r i  cui urn

3 * Vocat! . o na X Cu r r  ic  ulum

4 . T echn ical C urriculum

The Club V o catio n a l Curriculum  i s  fo r  boys of re ta rd e d  r e n ta l  

developaim t and g ran ts  th e  1 th  g race  diplom a. Programming i s  on a  

f l e x ib le  b a s is  and i s  act® ra in e d  by th re e  *i ouio&eaeou® group ings and by 

guidance in fo rm a tio n , T hi© curriculufti shows a r e g i s t e r  o f 150 boys 

f o r  O ctober 1949•
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CRMD studenti? compl e t i n g  work: equivalent t o  8B achievement 

a s  m easured by st&nc&rds t e s t s  a r e  giver.:, an elesant&ry s c h o o l  d ip lo m a .  

T h ese  studen i s  s t a r t  th  a ir  v o c a t i o n a l  work i n  a g e n e r a l  sh o p  an d  go  t o  

regu lar  shop c l a s s e s ,  a  sp e c ia l remedial program i n  academic areas i@ 

provided. A few  o f  t h e s e  student© e n t e r  r e g u l a r  h ig h  s c h o o l  w ork and 

a s m a l l  m im ber are even tu a lly  graduated from h ig h  sch o o l.

The U n d i f f e r e n t i  a i e d  C u r r i c ulum i s  f o r  g i r l s  o f lo w  a b i l i t y .

To th is  group su ch  su b jects a s  ty p in g , so c ia l  sc ie n c e , bu sin ess a r ith 

m etic , E n glish , beauty c u ltu r e , and some science are g iv en , l ie g is tr a -  

tion  for October, 1949 was s ix ty  g i r l s .  Most of th ese  studente were 

studying beauty c u ltu r e .

A lth o u g h  a l l  f i r s t  one s e c o n d  term s t u d e n t s  are carried  

o f f i c i a l l y  as exploratory s t u d e n t s ,  M etropolitan l o c a t i o n a l  H igh  S c h o o l  

o f f e r s  no  f o r m a l  e x p l o r a t o r y  c u r r i c u lu m .  As a  c e n t r a l  s c h o o l  f o r  m o s t 

o f  i t s  l a r g e r  c o u r s e s ,  th e  s c h o o l  a s su m e s  th a t e n t e r i n g  students a r e  

a l r e a d y  i n t e r e s t e d  i n  one o f  th e  f o u r  y e a r  c o u r s e s  o f f e r e d .  The f i r s t  

t e r n  stu d en ts, however, a r e  g iv e n  a  w id e  la t itu d e  f o r  ch a n g e  o f courses 

w i th in  the s c h o o l  o r  fo r  t r a n s f e r  to  o t h e r  s c h o o ls  i n  a c c o rd a n c e  w i th  

in t e r e s t s ,  a b i l i t i e s ,  and the fin d in g s o f  th e  g u id a n c e  departm ent. Dur

i n g  t h e  .months Sept embe r , 1949 to  e a r l y  December, 1%9* approximately 

two hundred s t u d e n t s  m a o  such c h a n g e s .

The V o c a t i o n a l  Curriculum an d  t h e  T e c h n ic a l  Curriculum a r e  s im 

i l a r  except f o r  the p r o v i s i o n  that students i n  th e  Technical Curriculum  

may t a k e ,  in  ad d ition  to  th e ir  vocation a l w o rk , prescribed  academic sub

j e c t s  designed to  prepare fo r  the ie g e n t s 1 exam inations an a  c o lle g e  

en tran ce. A ty p ic a l vocation a l course req u ires a t t e n d a n c e  a t f o u r
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p e r io d s o f shop and four p e rio as o f academic arid re la ted  c la s s e s  d a ily .  

Student© In  the T ech n ica l Curriculum re c e iv e  t r a in in g  fo r  work and for  

c o lle g e  en trance  * The fa llo w in g  co u rses  of i n s t r u c t io n  a re  a v a i la b le  

in  e ith e r  curriculum;

( l )  M arltime 0our*ae -  In gen era l, programming i s  on an a lter n a tin g  

b a s is ;  students a lter n a te  from week to  week between the main 

build ing arid the 5h ip  during term s one and two and between th e  

Madison annex and the sh ip  during iersis th ree  through e igh t*  

Academic and re la ted  s u b je c ts  in clu de E n g lish , m athem atics, 

hygiene, trade drawing, soc a s i  s tuci i e s ,  p h y sic s , chem istry, 

physiography, and sm all b u sin e ss  management* S p ec ia lise d  

courses given w ith in  th e  maritime co u rse  arc shown below* 

a .  M aritias Deck -  e ig h t terms aboard sh ip  with tr y -o u ts  in  

deck and engine* Subjects in c lu d e; M arline sp ik e  seiuasn- 

sh ip , elem entary  p i lo t in g  and n a v ig a tio n , stowage o f  

cargo, f i r e  aid b o a t d r i l l s ,  nom enclature * 

b* Maritime? Engine -  tern s on© and th r e e  are spent in  

o r ie n ta tio n  courses in  th e  main b u ild in g  • Tern© two, 

fou r , f iv e ,  s ix ,  seven , and e ig h t are aboard ship w ith  

t r y - o u ts  in  deck and engine* Subjects in c lu d e; Steam 

and in te rn a l com bustion marine en g in es, elem ents o f 

machine shop p r a c t ic e , n srin e  pipe f i t t i n g ,  and r?&rin© 

e le c t r ic a l  work.

c* Maritime Steward -  e igh t terras aboard sh ip  with t r y o u ts  

in  deck and engine* .Subjects Include: Preparation and

serving o f  food , room se r v ic e , care o f passengers and 

crew1s quarto r s .
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d . Boat B u ild ing  -  e ig h t te rm s of boat b u i ld in g  in  stain  

bu ild ing*  S u b je c ts  I n c lu d e s  C o n stru c tio n  o f  b o a ts ,

p a in tin g  and f in is h in g , b lueprint reading, d esig n in g , and 

framing*

(2 ) Kaohine Shop -  an wo u tn fo r  boys le a rn in g  t o o  l a t e  th a t  t h e y  a re  

n o t  i n t e r e s t e d  i n  m aritim e trad e s*

(3) Accounting: and B usiness -  e ig h t tern s in c lu d in g  : Keeping s h ip f s 

b u s in e ss  re c o rd s , e lem entary  bookkeeping, ty p e w ri t in g , m aritim e 

law*

(4 )  E le c tr ic a l  -  e ig h t terms in c lu d in g : E le c tr ic a l in s t a l la t io n ,  

e l e c t r i c a l  m aintenance and r e p a i r s ,  m otors and g e n e ra to r s ,  s ig 

n a l , l ig h t in g ,  and ship a u x il ia ry  system*

(5 ) Radio -  three terms e l e c t r i c a l  in s t a l la t io n ,  f iv e  te rm s of radio  

in c lu d in g : In tern a tion a l rad iotelegraph  code; typing; m o to rs ,

g e n e ra to rs , b a tte r ie s ;  rece iv ers  aid tra n sm itters; radio op«rat

ing procedure; p re p a ra tio n  fo r radiotelegraph commercial l i c e n s e .  

High schoo l academic program re q u ire d  f o r  th is  course.

( 6 )  B a r b e r in g  -  tw o te rm s  b a r t e r i n g ;  fo u r te rm s  o f  b e a u ty  c u l t u r e .

(7) Beauty Culture -  one tern b a r ter in g , seven terras beauty culture*

(8 ) Commarcial Photography -  e ig h t  term s in c lu d in g : c o lo r , m u ra ls , 

a c tio n , copy ing , p r in tin g , develop in g , s t i l l  l i f e ,  p o r tra itu re , 

retouch ing, e n la rg in g , and stu d io  management*

(9 ) P r i n t i n g  -  g iven  iri tern s one and two o r  terms th ree  and four*

Boys are then t r a n s f e r r e d  to Mew York S c h o o l o f  P r in t in g •

(10) P e r f o r m in g  A r t s  -  t h r e e  s p e c ia l iz e d  co u rses  a re  o f fe re d  a s  

l i s t e d :



(10) (C ontinued)

1 . Music -  6 to m s  in c lu d in g  $ th e o ry , h i s to r y ,  o r c h e s t r a ,  

hand , dance band, secondary instrument, and p ian o  fo r  

non—p i  a i'iis t a *

Dance -  8 terms in c lu d in g  equivalent o f 2 period s  

d a l ly  in  modem nance o r  b a l l e t  technique ana in c lu d 

in g : ootnpoaitlftn, n o ta tio n , rhythm ic a n a ly s is ,  h is to r y , 

d ram a tic s , makeup, workshop, and tap dance*

3* Drama -  8 terms in c lu d in g  equivalent of 1 period d a ily  

in  chorus and dance and in clu d in g: v o ic e , techniques  

o f acting., d ic t io n , in te r p r e ta tio n , movement, and radio*

Conti au;. t  ion dcho o l  

Continuation schools a re  lo ca ted  in  both the Main Building and 

th e  W estern Union M m x , There are 622 boys and g i r l s  in  the Main 

B uilding and 286 boys in  the W estern Union annex*

Boys r e g is te r e d  in  th ^  Annex are employed by the W estern 

Union* Attendance i s  o p tio n a l  with th e  students as fa r  as the .particu

la r  day o f  th e  week i s  concerned on which th e y  attend c la sses*  Thor® 

i s  a  high s tu d e n t tu rn o v e r  and r'sost of th o se  r e g i s te r e d  rem ain o n ly  a  

short time. While they are th e re , an a ttem p t i s  made to  teach thorn the  

Qualities of ppod c i t i z e n s h ip ,  but th e  program i  s irregular, i l l -  

eq u ip p ed , and short o f too ls*  During the o b serv a tio n , some of the 

s tu d e n ts  were called back to  th e ir  company jo b s . Trie schoo l ap p ea rs  to  

have no ju r isd ic t io n  over the s itu a tio n *

Good r e la tio n sh ip s  e x is t  between teachers and W estern Union 

o f f i c i a l s .  To&chers do not appear to be lic en se d  in  the su b jects th ey
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a re  te a ch in g  « 'ihe ccn tii,u ;:.ticn  sch o o l is? substsnda,rd in  c le a n l in e s s ,  

o rg a n !z a t io n ,  s u p p l ie s • Truane.y i s  heavy  as  s tu d e n ts  approach th e  

age of seventeen*

h e a t ,  l i g h t ,  the  bul Id in g , and the c le rk  a re  provided, by 

W estern u n io n •

key 1 s t  r a t i  of is

heg i s t r a t i  oris fo r  O ctober, 1949, in  the f u l l - t i n e  h igh  schoo l 

prog rasa a re  shown in  descend ing  o rd e r  below . Regis t r e t  io n  in  th e  p a r t -  

tim e c o n tin u a tio n  school i s  shown us the  l a s t  f ig u re*

M e tro p o litan  V ocational High School R e g is te r  by C u rricu lm is  

and Goursee According to  Terra as of O ctober 20* 1949

Curriculum© and Tern To
Gourees 1 2 3 b , ........ 5 .... S 7 8 t a l

Marine Oc cup aU. on e 140 114 99 80 55 50 538

E x p lo ra to ry  262 145 40?

Commercial j hotography 60 45 49 27 32 24 237

drama 50 49 24 21 12 12 168

V o ca tio n a l Music 55 30 22 21 13 12 153

a m  40 35 35 25 14 149

Dance 49 28 I E 10 105

E le c t r i c a l  I n s t a l l a t i o n 35 25 10 10 5 5 90

B e a u t y  C u l t u r e 18 12 2 2 46

G eneral I n d u s t r i a l 10 5 10 r ;  f* o

a c a d e m i c 1 3 7 8 6 25

A c c o u n t i n g  a n d  B u s i n e s s 5 it:> 3 3 4 20

B a rte rin g 12 3 2 2 2 21

P r in t in g 5 5 10
302

C o n tin u a tio n  S c h o o l
180 469 347 268

■\ry  ̂ i£ir e  £ &  1

183 

■ J  .1 iWjL*

132 113 1994
1008
3002
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The sm a ll en ro llm en t in  team groups o f the l a s t  s ix  course© 

l i s t e d  has v-,mda i t  necessary to  combine term groups fo r  shop in s tr u c 

t io n .  The beauty  c u l tu r e ,  general i n d u s t r i a l ,  am  b a r te r in g  courses  

a re g e n e ra lly  slan ted  to  the slow le a r n e r s .

D ropouts

A heavy dropout i s  suggested by th e  p rogressive  d ec lin e  o f  

r e g is tr a t io n  from, the th ird  th rough  the @ i$ith terras as in d ic a te d  in  

the decreasing r e g is tr a tio n  try term in  moat of the curriculum ® and 

c o u rse s . Between Septem ber and Decas&er 1%9# 317 s tu d e n ts  l e f t  th e  

sc h o o l. Of th ese  317 , approximately one t h i r d  were frcm the t h i r d  

te rm .

I t  i s  p robab le  that seventy—fiv e  per cent o f th o se  who en ter  

the schoo l d rop  out o r  leave  schoo l before  g ra d u a tio n .

A  rough in d ic a t io n  o f iho ex te n t of dropout can be seen in  

th e  term  by t e r n  r e g i s t r a t i o n  reco rd  o f e n te r in g  c la s s e s  a s  th e s e  

clause® proceed  from entrance to  graduation. The follow ing, ta b ic  

shows th e  d e c rea se  in  th e  r e g is t r a t io n ,  of seven C la s se s  widch enter

ed and l e f t  M etropolitan V o catio n a l High School between Septem ber, 

1942 and Septem ber, 1945•

The ta b le  in d ic a te s  a la rg e  dropout d u ring  the  second term s 

fo r  :iaost o f th e  seven c la s s e s .  The th ird  t ern  (10th y e a r ) ,  which 

in c lu d e s  e n tr a n ts  from the Ju n io r  high sch oo ls may be regarued  as a 

b a sic  f ig u re  • Thus, the r a t i o s  in d ic a te  th a t in  ;:&ch c la s s  the p e r

c e n ta g e s  o f  s tu d e n ts  g ra d u a tin g  ran geo, Iran twenty per i i) t/ o f o r ty -  

f iv e  per cent o f the student® who were r e g i s te r e d  in  the t h i r d  term. 

The t o t a l s  of a l l  c la s s e s  fr e e  Septem ber, 1942 to Septem ber, 1945 i n 

d ic a te  o v e r a ll g ra d u a tio n  of on ly  tw enty-aovea p er cen t o f  th o se
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r e g is te r e d  in  the t h i r d  term* The in fe re n ce  th a t  the d i f f e r e n c e ,  

s e v e n ty - th re e  per t e n t ,  represents dropouts? i s  no t exact s in ce  the  

f ig u r e s  a re  a f f e c t e d  by a l l  c h a n g e s  i n  e n ro llm en t: t r a n s f e r s  both in

and o u t, disch arges because of d e a th , i l l n e s s ,  c o u rt a c t io n ,  t r a n s 

f e r s  upon r e a c h i n g  l e g a l  s c h  o o l- le a v in g  a g e ,  t r a n s f e r s  to other  

s c h o o ls , e t c .  The profca b i l i t i e s  a re  that d ro p o u ts  a re  somewhere in  

t h e  n e ig h b o r h o o d  of s e v e r i t y - f i v e  p e r  c e n t  a s  in d ic a te d  by e s t i m a t e s  

of th e  sch oo l guidance o f f ic e *

Decrease in drirolte&nl for Seven Class Groups (1942-1945)

From Entrance t o  G raduation

Tern Cla s 3 es 'Entering In
S e p t . 
1942

Feb.
. M l

S e p t.
... i m ....

Feb.
1944

S a p t.
1944

Feb,
1945

S e p t.
1945

T o ta l

1 572 45B 541 423 404 419 265 3 ,082

2 230 292 357 299 376 212 189 1,955

3 480 388 526 394 571 32? 381 3 ,067

4 331 385 237 417 365 297 260 2,342

5 230 188 195 190 233 224 222 1 ,462

6 175 112 195 162 201 174 17 8 1,197

7 84 109 153 130 157 146 130 909

8 96 106 111 107 144 93 163 820

iu t io  
to 3d 
Groups

o f 8 th  
term

• <20 .27  .21 .27 .25 .28 .45 9*
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BISTRIBUTKF: OF J&OFMLDX UN AL P FnOWMWL BY FIELD OF PREPAItATlDtf*
( In c lu d in g  F i r s t  A s s is ta n ts )

S U B J E C T  A R E A S MUMBEK OF BJDFESSIuJiAL PB^mmSL  JEN GAG ED

Main Annex SS John Perform - W estern 
116 Hen- W.Brown in g  A rts  Union

Annex Annex

T o t a l

ACADEMIC 
Engl i  ah 3
G eneral Music 
H ealth  Ed* 2
Lang u&ge
Soc. S tu d ie s  2

3
2

14
1
4
4
10

SXLtî  • i i ajL NXCAJU 
Drawing 
Mathematics 
Science

2
2

2
9

11

SHOP
BarberJLng-

Be&uty C u lt ,  3 3
Com* Photog* 7 7
E l e e .  Eadio 5 5
M aritim e

Tr.Boat Bidg. 3 3
M a r i t i m e  Tr.
Deck 1 5  6

M aritim e T r.
Eng. & Mach.
Shop 4 3 7

P r in t in g  1 1
M a r i t i m e  T r ,

Stew ards 1 1
voc • Dance 5 ' 5
Voc. Drama 5 5
Voc. Music 5 5

cam fcm TX Jt: school
Woodworking 1 1
Auto Lech* 1 1

GUIDANCE 4 - 2  6

HokLIH GOUli S.ELI--
in g  1 1  2

DIBRARY 1  1
T o ta l 125

* I t  should be o ted  that some te a c h e rs  te a c h  1 or more c la s s e s  o u ts id e  
th e ir  f ie ld  s o t  preparation . Such departures from f i e ld  a re  not shown 
in  t h i s  d i s t r i b u t i o n .
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Philosophy

Guidance for th e  en tire  student i s  an in to g m l jmrt of the  

philosophy o f  th e  sc h o o l• I t  i s  th e  schoo l* s purpose to help  th e  

student to  a d ju s t  ana develop  a l l  h is  f a c u l t i e s  fo r  su c c e ss fu l soc

i a l ,  p e rs o n a l ,  m e  o c cu p a tio n a l l i f e .  This p h ilo sophy  has been ex

p ressed  and e la b o ra te d  by th e  p r in c ip a l, Dr. FranK lln  J . K eller , in  

numerous p ro fe s s io n a l  Jo u rn a ls  and, more r e c e n tly , in  h is  book, 

P r in c ip le s  o f V o ca tio n a l Education (1948)

An e x te n s io n  o f the ph ilosophy  re v e a ls  th e  ir id iv id u a l  s tu 

d e n t as th e  c e n te r  and th e  beg inn ing  of the v o c a tio n a l program . I t  

co n ce iv es th a t  the persona 1 , s o c ia l ,  and -moral l i f e  of the in d iv id u a l  

i s  advanced by h i s  i n t e r e s t  in  a v o c a tio n . Because of th e  g re a t  v a r

i e t y  of a b i l i t i e s ,  i n t e r e s t s ,  and p o t e n t i a l i t i e s  o f young p e o p le , th e  

b road  c u r r i c u la r  o f f e r in g s  of the  school seem, j u s t i f i e d  in  tern s o f 

t  he phi lo  so phy •

The schoo l i s  e s s e n t i a l l y  a gu idanc© -centered  v o c a tio n a l h ig h  

sch o o l. T his i s  q u ite  c le a r ly  s ta te d  on page 3 of A B rief H isto ry  o f  

M etro p o litan  V o ca tio n a l High School (1948): "The h e a r t  and sou l of a

sch o o l must n e c e s s a r i ly  l i e  i n  the  guidance program . The cu rricu lum

must prow out of the  w orld’s demand fo r workers and c i t i z e n s ,  mid out 

o f  th e  i n t e r e s t s ,  a p t i tu d e s , and c a p a c it ie s  of the p u p i l s •* The

a p p lica tio n  of th is  philosophy has developed in to  a large number o f  

c u r r ic u lu m , c o u rse s  and su bjects in ten d ed  to p ro v id e  for students o f  

a l l  a b i l i t i e s .  in  i t s  concept o f bu ild in g  the prog mm on gUi dance th e  

school i s ,  perhaps, u n iq u e.”
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S tuden ts

Like xm&t vocation a l Sugh schools in  14’ew fo rk  C ity , Metro

p o lita n  V ocational High School has shown a decreasing: en ro llm en t from 

1942 to  1947, and an in c re a s in g  enro llm en t s in ce  1947 • Registration©  

for tiie la s t  eigh t years show t h is  trends

F u ll- tim e  Students h ag ls  te  red  at Hetro p o l l  tan V ocational High 

  School -  October 31 -  * Budget Bay*_______

Tear R e g is tr a t io n

1942 2 ,392

1943 2,009

1944 1,913

1945 1,753

1946 1,652

1947 1,555

194S 1,726

1949 1 ,902  *

* R e g is tr a t io n  Septem ber 3 0 , J-9U9

A b i l i t y  o f  S tu d e n t s

The school accep ts a wid© range of mental a b i l i t i e s  and 

a tte m p ts  t h r o n g  i t s  in c lu s iv e  program of guidance and range of c u r r i 

culum® arjd co u rses  to  help each student develop h im self to the f u l l e s t  

o f h is  c a p a c ity . The I .  Q.-*s o f  s tu d e n ts  cover an approxim ate range  o f 

from  59 to  160. The school does not exclude s tu d e n ts  because o f  I .  Q# 

s ta n d in g , but a t t e m p t s  to  f in d  a course of study  which w i l l  s u i t  th e  

p a r ticu la r  t a l e n t s  o f each s tu d e n t. S tu d en ts  a re  accep ted  up to  capac

i t y  of the sch o o l. The School o f Perform ing Arts i s  an example of the
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f a c t  th a t  X, Q* does n o t determine a  s tu d e n t *s accep tan ce  by th e  

sc h o o l. I .  Um *s in  the  School o f  Perform ing A rts  a r e  as lo* aa 65 and 

a s  high as l6 u .  There appears to  be a  n ig h o r median I . Q.m in  th e  

School of Performing A rts than  in  th e  main b u ild in g . The median f o r  

a l l  s tu d e n ts  in  Perform ing A rts  i s  approx im ate ly  118. The Septem ber 

1949 e n te r in g  c la s s  a t  th e  main b u ild in g  had a  median I .  4* of 90*

The d i s t r ib u t io n  o f  I* Q. *s of 282 s tu d e n ts  com prising the  

e n te r in g  c la s s  in  February 1949 in d ic a te s  a  In d ia n  1 . <4. of 95*2 f o r  

s tu d e n ts  e n te r in g  from e lem entary  schoo ls and a  median 1 . U* of 97*1 

fo r  s tu o m ts  c n te r in g  from ju n io r  h ig h  sc h o o ls . The breakdown o f 

I* Q .1s fo r  February 1949 l a  shown below;-

X. Q .*s o f  S tu d en ts  E n te rin g  M etropo litan  V ocationa l High School 

From Elem entary and Ju n io r  high S choo ls. F eb ru ary . 1949

i .  q . humber of

150 and Above 1

140-149 7

130-139 16

120-129 15

110-119 20

100-109 52

90 - 99 65

80- 89 59

70- 79 29

60— 69 14

30- 59 ..... k

282



The d is  t r ib  u t i  on of s tu d e n ts  e n te r in g  th e  OlthD group  in  

F eb ru ary , 1949 i& shown acco rd ing  to  I* Q* as fo llo w s t

I .  Q. Hunger o f  S tu d en ts

75 6

70-74 22

65-69 12

60-64 B

4B

P ro fe s s io n a l P erso n n e l 

A ll d a ta  on p ro fe s s io n a l  pe rsonnel wer© o b ta in ed  from th e  

p ro fe s s io n a l  s t a f f  of th e  school (through P r e - v i s i t a t i o n  Guide A and 

O bservation  Guide I )

P ro fe s s io n a l  Personnel in c lu d e  th e  fo llo w in g :

P r in c ip a l

Admini s t r a t i v e  A ss is ta n t

2 Heads o f Annex o r  Annexes

3 F i r s t  A s s is ta n ts

7 Chairmen o r  Heads o f Department 

60 h e ru le r  F u ll- tim e  T eachers 

10 H a lf-tim e  Dance T eachers 

24 Permanent S u b s t i tu te s  

Teaching out of l i c e n s e .  The degree to  which te a c h e rs  a re  te a c h in g  in  

t h e i r  f i e l d  o f p re p a ra tio n  i s  shown as fo llo w s:
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J.-.A * .1 UC i* , 1 , . i.'-jt .i.. U -i-Ci t  i  i  t.- »*•'■ w-i. i Ow- -t C1 W v .'X i '-.-< j(—

C la s s i f ic a t io n  o f Area of P resen t Teaching R e s p o n s ib i l i ty
Teache rs F ie ld  fo r Which 

Be s t  i r e  pa r  ed So«ue Other F ie ld T o ta l

V o ca tio n a l 42 2 44

Academic 24 1 25

H ealth 7 7

d e la te d 15 6 21

The d isc rep a n cy  between the  number of prof e s s io n a l p e rso n n e l

ass ig n ed  t o  th e  schoo l and th e  number l i s t e d  in  th e  above c h a r t  i e  due to  

th e  a d m in is tra t iv e  personnel whose r e s p o n s i b i l i t i e s  a re  not l im ite d  to  a 

su b je c t  f i e l d  and to  unanswered quest!crm ai r e s • The r e la t io n s h ip  between- 

p re p a ra tio n  and s u b je c t  ta u g h t i n  cases where teach in g  was out o f l ic e n s e  

i s  as fo llo w s :

Case Subject© Taught F ie ld  of P re p a ra tio n

1 - V ocational S o c ia l S tud ies Prin ting-

2 - f! E cla ted  M athem atics Machine Shop P ra c t ic e

3 - te C iv ics CoKu?*ere.i a l  Photography

4 - R e la ted General Science Chem istry

5 - rs Biology Chem istry

6 - M P hysies Biology

7 - fs Soei&w S tu d ie s Kauioimatios

8  - M V ocational P h y sics Chem istry

9 - Academic E ng lish Guidance

I t  i s  i n t e r e s t i n g  t o  no te  iiaui w h i l e  th ro e  chem istry  te a c h e rs  a re  

te a c h in g  o u t - o f - l i e  ens s ,  t h e  c h e m is t  ry  te a c h e r in  th e  s c h o o l  does n o t have 

a  h igh  school diploma* a l t  hough he h a s  had s e v e ra l  years*  p o s t-h ig h  schoo l 

c r e d i t .
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E d u c a t io n a l  Background: The educational back*--round, o f  t h e  t e a c h e r s■—-1.-r--1   —  —-  --r— ̂  ...   — *. ■

follows :
Type of Teacher

Y e a rs V o c a t i o n a l A cadem ic E e a l t  h is e l a t  aCi T o ta l.

L e s s  Than H igh S c h o o l 12 0 0 4 16

H igh  S c h o o l 16 1 0 1 i e

C o l le g e  D e g re e 2 1 1 2 6

C o l le g e  D e g re e  P lu s 10 17 4 13 44

M a s te r 1 & D e g re e 4 5 2 1 12

D o c t o r ’ s  D e g re e 0 1 0
° .

1

O f t h e  t h i r t y - f o u r  t e a c h e r s  who h a d  n o  c o l l e g e  d e g r e e  m o re

t h a n  h u i i ’ r e p o r t e d  t h a t  t h e y  h a d  p o s t - h i g h  s c h o o l  e d u c a t io n  v a r y i n g  i n  

am oun t fr o m  o n e  t o  f o u r  y e a r s .  One t e a c h e r  who h a d  no h ig h  s c h o o l  d i 

p lo m a h a s  p i s  B a c h e l o r ’ s  an d  M a s te r  * e d e g r e e  w i t h  advunc od c r e c i . i t  t o 

w a rd  h i s  d o c t o r a t e .  I t  i s  p o s s i b l e  t h a t  m any t e a c h e r s  i n  t h e  ’' c o l l e g e  

p lu s '*  c a t e g o r y  h a v e  a d v a n c e d  d e g r e e s  b u t  t h e  c r e d i t  h o u r s  and n o t  th e  

d e g r e e s  were r e p o r t e d *  I n  a d d i t i o n  t h i r t y - f i v e  v o c a t i o n a l  t e a c h e r s  an d  

one r e l a t e d  s u b j e c t  t e a c h e r  i n d i c a t e d  t h a t  th e y  h a d  c o m p le te d  t h e  hew 

Y ork S t a t e  V o c a t io n a l  T e a c h e r s  c o u r s e *

T euc h in y  E x p e r i e n c e : I n  t h e  a r e a  o f  t e a c h in g  e x p e r i e n c e ,  th e  s c h o o l  

s t a f f  i s  a s  f o l l o w s ;

Y e a rs
T e a c h in g  Experience -  Years j

V o c a t io n a l A cadem ic H e a lth R e la te d T o t a l  1

4©ss than 5 a 7 1 9 25
3 - 9 i i 2 0 4 17

10 -  14 10 6 3 3 22
15 -  19 6 1 1 2 1 020 -  24 5 2 1 1 9 !
25 and. o v e r 3 7 0 3 13
%o R e sp o n se ij. 0 1 0 2
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E ig h t  vocational t e a c h e r s ,  seven academic, and two health
t e a c h e r s  r e p o r t e d  having h a d  t e a c h in g  e x p e r i e n c e  o u t s i d e  oi’ Mew 

York City, t h e  t im e  v&rying from two t o  n in e te e n  y e a r s .  Of t h e  re
p o r t i n g  teachers, sixty-seven per c e n t  have  h ad  less th a n  f i f t e e n  

years * experience. T h is  is p e r h a p s  attributed t o  the recent institu
tion o f  'th e  S c h o o l o f  Performing A r ts  anc. t h e  s. S,  John  S .  Biown• 
E x p e r ie n c e  i n  Business artd Industry: T e a c h e rs  have h ad  wide exper
ience i n  b u s in e s s  and i n d u s t r y  us  i n d i c a t e d  i n  the following c h a r t :

Years
dork E xperience . j

V oca t i  onal f Academic [ Healtii I i.ala tod Total!

Lass than 5 0 12 0 6 18

5 - 9 1 'S 1JLc ' 1
i  1

x j 4 18 |

1 0 - 1 4 ! i6  !
i

1 ! 2 3 22 !1
15 -  19 a 1 i 1 0

t
10 |

20 -  24
6 !

0 i 2 0 8 \

25 and over
2

0 ! 0 0 2

Mo Related 'Experience n°
i _____________ 1 0

l a
19

All of the vocational t e&chera reported industrial experience
r e l a t e d  t o  t h e i r  f i e l d s  o f  t e a c h i n g ,  t h e  a p p r o x im a te  average l e n g t h  of 
experience being fourteen years. I n  t h e  r e l a t e d  s u b j e c t s  o n ly  sixty- 
two p e r  cent o f  the- t e a c h e r s  h a v e  h a d  i n d u s t r i a l  experience while i n  

t h e  n o n —v o c a t i o n a l  s u b j e c t s  6 8 - 1 / r e p o r t e d  b u s i n e s s  o r  industrial ex
p e r i e n c e  r e l a t e d ,  t o  t h e i r  f i e l d s  o f  t e a c h i n g .

Keeping Up-to-date: Professional personnel, including administrative
and t e a c h i n g  p e r s o n n e l ,  r e p o r t e d  a  v a r i e t y  o f  a c t i v i t i e s  i n  th e  l a s t  

f i v e  y e a r s  in keeping u p - t o - d a t e  in t h e  e d u c a t i o n a l  f i e l d ,  A summary
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of t h e i r  rep orts, not c la s s i f ie d  as to s u b je c t ,  fo l lo w s s 

Membership in  p ro fessio n a l o rgan isa tion s 5

Heading 20

Prof essIon a1 Cou r se s  26

In -se r v ic e  A lertness Courses 43

hone 7

They a lso  imported variou s a c t iv i t i e s  for keeping in  touch

w ith  te c h n ic a l developm ents in  i n d u s t r i a l  f i e l d s .

W riting 3

P ro fessio n a l Qrgani z a tio n s  5

V is it in g  In d u s try  5

A ttendance a t  L ec tu re s  and C onferences 8

Reading 13

C ourses 14

Work in  In d u s try  39

Hone 14

Training for Guidance: A la rg e  p ro p o rtio n  of the p ro fess io n a l personnel

reported sp e c ia l t r a in in g  fo r  fp id sn co  work. Others reported experience  

in  guidance. M etropolitan has four te a ch e rs  with a sp ec ia l assignm ent 

in  guidance, placem ent and fo llo w -u p , who spend from f i f t e e n  to  fo r ty  

p eriod s per week in  th is  f i e l d .  The sch oo l a lso  has a unique set-u p  in  

which each teacher spends one period per week on ind.ivid.ual co u n se llin g  

o f students in  t h e i r  se c t io n s . A summary of the p ro fessio n a l p e rs o n n e l’ s 

rep orts o f preparation for guidance fo llo w s:

Reading and Lectures 2

Experience 12
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P ro fe s s io n a l or In - s e rv ic e  Courses 60

None 2?

The guidance dsjj&rtmeirrt of M etropolitan V o catio n a l High School 

c o n s is ts  o f a w e ll trained, co u n se llo r , two a s s is ta n t  c o u n se llo r s , two 

a tten d an ce  c o o rd in a to rs , two h ealth  c o u n s e llo rs , two d i s c ip l in a r i a n s ,  

and a t r a in e d  a s s i s t a n t  who devo tes h a l f  tim e to  the t e s t in g  program.

The school l i s t s  only four o f  th e se  persons as sp e c ia l  guidance s t a f f  

members. Throe of th e se  fo u r  persons te a c h  a t o t a l  of f o r ty - f iv e  p e r

io d s  each week. Only the head cou n sellor  give© f u l l  tim e to  gu idance .

In a d d itio n  to  th is  c en tra l body, each homeroom tea ch er  ia  an advisor

to  th e  students assigned to  id s  homeroom, deventy-one homeroom tea ch ers  

a re  so engaged as a d v iso rs.

Students are assigned  to  home rooms on the b a sis  of such fa c to r s  

as in te r e s t s ,  p e r so n a lity , and a b i l i t y .  They remain with the came home

room teach er throughout t h e ir  stay in  sc h o o l. CHID stu dents are placed  

in  sp e c ia l ”trade t r y - o u t"  c la s s e s .

The homeroom period l a s t s  f o r ty  minutes each morning and i s  de

vo ted  to  in d iv id u a l and group guidance and to  such d u tie s  us a tten d an ee  

and handling  of sp ec ia l cost muni c a t io n s . The in freq u en cy  of group con

fe re n c e s  o f  a d v iso rs  and c o u n se lo rs  seems to  account f o r  the lack o f  

some of the teach e rs  in  the bathroom guidance p eriod . In order to  in 

su re  time f o r  the forty-m inute homeroom p eriod , a l l  regu lar  classroom  

p e r io d s  have been reduced to  fo r ty  m in u te s . Thus, each student has nine  

p e r io d s  d a i ly  in c lu d in g  homeroom. A ll homeroom teacher©  are expec ted  to  

spend m e p e rio d  each week in  in d iv id u a l  g u id an ce . Once each month a 

siflmeographed s e t  of homeroom guidance le sso n s  i s  given to  th e  homeroom
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a d v iso rs  by “the guibariee c o u n s e l lo r • The so leg,sons se rv e  as a  b a s is  

f a r  homeroom guidance*

Cum ulative reco rd s  of s tu d e n ts  a re  k ep t in  the  homeroom, a re  

a v a ila b le  to  the  te a c h e r  and th e  s p e c ia l  c o u n s e l lo r s , and a re  f r e 

q u e n tly  used in  connec tion  v i th  p e rso n a l and v o c a tio n a l  problem s of 

the stu dents. The s tu d e n t c a r r i e s  h is  own record to  in te rv iew s.

The c o u n se llo r  and h i s  a s s i s t a n t s  handle  such a d m in is tra t iv e  

m a tte r s  as ad m iss io n , disch arges, a tte n d a n c e , t ru a n c y , and d i s c ip l i n e .  

The a tten d  mice coordinator i s  in  charge  of a se le c te d  s tu d e n t group 

c a l le d  th e  deck p a t r o l .  The p a t r o l  i s  given r e s p o n s ib ility  f o r  th e  

improvement and maintenance of community r e la t io n s . The p a tr o l was 

formed sev era l y e a rs  ago to  re so lv e  d i f f i c u l t i e s  a r i s in g  betw een 

s tu d e n ts  in  th e  schoo l and s tu d e n ts  in  th e  itiuuediate v i c i n i t y .  The 

work of th e  p a tro l has been h igh ly  s u c c e s s fu l .

T esting and P re-ad m issio n  P ra c tices: The t e s t i n g  program i s  carried

on by a w e ll tra in ed  psychom etric ian  • Scores in  reading and a rith m e 

t i c  are accepted fo r  public sch oo l s tu d e n ts  com lug from th e  low er 

grades. Other s tu d e n ts  a re  t e s te d  by th e  guidance o f f i c e ,  u su a lly  in  

g ro u p s. The t e s t  g rades a re  tra n sla ted  in to  p e r c e n t ile s  and e n te re d  

on cards under the l e t t e r s  I ,  R, A ( I n te l l ig e n c e , He«*ding, and f r i t h — 

saet i c )  for  the help of teach ers in  th in k in g  about t h e  student and h is  

problem s.

Pre-adm ission guidance p r a c tic e s  in clu d e: (1 ) l e t t e r s  to

p r in c ip a ls  in v it in g  elem entary  and ju n io r  high  school s tu d e n ts  to  

v i s i t  the sch oo l on agreed d a te s , (2 ) is su a n c e  o f much printed  and 

mimeographed m a te r i a l , (3 ) v i s i t in g  days vtier; p o te n t ia l  stu d en ts v i s i t
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t r a d e .  In  the  one hundred p e r c en t c a te g o r ie s  on ly  one student was 

g raduated  in  each ce.te.gory . Of 34 gra«fuates in  pho tog raphy , e igh t 

s tu d e n ts  were p laced  in  th e ir  t r a d e .  In b o a tb u ild in g , th ree of 

f i f t e e n  were placed in the! r  t r a d e .  In e n g in e s , s ix  of fo r ty -tw o  

were so placed , e t c .

afhile th ir ty -on e  stu dents in the combined groups reported em- 

ploysaerit in. t h e i r  trad e, another th ir ty -o n e  students in  the combined 

groups re p o rte d  employment, not re l& ted to  tr a in in g . Ten other stu d en ts , 

however, re p o rte d  employment. in  occupations re la ted  to  th e ir  t ra d e  

tr a in in g .

Placem ents have recen tly  not t e « ’i h igh . In  the h a r i t if s e  

Trades, students are perhaps too  immature f o r  immediate p o s t-h ig h  

school placem ent. The alm ost com plete u n io n iz a tio n  of a l l  la b o r , the  

str in gen t r u le s  regarding adm ission to  u n io n s , the f e e l in g  t h a t  some 

un ions have fo r a cc ep tin g  on ly  r e l a t i v e s  of members, and the raising o f 

the  minimum wage s c a le , a re  undoubted ly  'having an e f f e c t  on p lacem en t, 

both at M etropo litan  and other vocation a l sch o o ls .

Placem ent p r a c t ic e s  are d e c e n tr a l iz e d  to  the e x te n t t h a t  they  

are  carr ied  on throuph various agents. In d iv idu al tea ch ers , supervi

so rs , and the guidance c o u n se lo r m aintain con tacts with ind ustry  

v-i;ich r e s u lt  in  an u n d e tera5.ned. m rf-er c f  placem ents. The cooperative  

prog.rani enables sorne o f the stu cen ts to  s t a r t  wear king, before they  

lea v e  sch oo l. This i s  p a r t ic u la r ly  true for  eighth term photography 

and b oa t b u ild in g  s tu d e n ts , some of whom obtain jobs f o r  two to  th re e  

iaonths of th e ir  £ irj ai te rn  th rough  members of th e  sc h o o l’s advisory  

com m issions. In  such c a se s  Use r e p o r ts  of employers a re  co n sid ered  as  

one of the c r i t e r ia  fo r  g ra d u a tio n .
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S p e a k e r s  and dem ons t r e . t o r s  fr o m  I n d u s t r y  a r e  i n v i t e d  I n t o  t h e  

s c h o o l  t o  a c q u a i n t  s t u d e n t s  w i t h  t h e  r e a l i t i e s  o f  v a r i o u s  k in d s  o f  em

p lo y m e n t*  W o rk in g  r e l a t i o n s  a r e  m a in t a in e d  w i t h  t l ie  S t a t e  i& aploym ent  

S e r v i c e ,

Some o 1 t h e  s t u d e n t s  i n  d a n c e ,  m u s i c ,  and la & r it im e  t r a d e s  

o b t a i n  w o r k  e x p e r i e n c e  a l t e r  a c h o o i .  I n  s a n e  i n s t a n c e s  s t u d e n t s  m ay 

a r r a n g e  t o  work p - .,r t~ t im e  o u t s i d e  t h e  s c h o o l  when su c h  work can  b e  s u b 

s t i t u t e d  f o r  s h o p  i n s t r u c t i o n .

G e n e r a l  A s p e c t s :  S p a c e  f o r  g t i d a n c e  c o u n s e l l i n g  i s  g e n e r o u s

a n a  i n s u r e s  p r i v a c y  f o r  i n t e r v i e w s  and  i n d i v i d u a l  c o u n s e l l i n g .

T he d e c e n t r a l i s e d  a d v i s o r y  sy stem , a n d  t h e  s o h i i i t y  o f  g u id a n c e  

r e c o r d s  a r e  e f f e c t i v e  p r o v i s i o n s  f o r  i n d i v i d u a l ,  g u id a n c e *

T e a c h e r s  an d  o f f i c i a l s  r e g u l a r l y  e n g a g e d  i n  o t h e r  p r o f e s s i o n a l  

d u t i e s  c a n n o t  c a r r y  on  an  a d e q u a t e  p la c e m e n t  s e r v i c e .  The s c h o o l  i s  

b a d l y  i n  n e e d  o f  a  f u l l - t i m e  p la c e m e n t  c o u n s e l o r .

T e s t i n g  o f  s t u d e n t s  i s  c a r r i e d  on  i n  a  s y s t e m a t i c  m a n n e r .

M any o f  t h e  c l a s s r o o m  t e a c h e r s  a p p e a r  t o  h e  s e n s i t i v e  t o  t h e  

g u id a n c e  p h i l o s o p h y  o f  t h e  s c n o o l .  a n a  t o  t h e  w a y s  i n  w h ic h  i t  i s  

i n t e n d e d  t o  s e r v e  t h e  n e e d s  o f  t h e  s t u d e n t s *

T he s c h o o l  d o e s  n o t  c a r r y  o n  a  p e r i o d i c  f o l l o w —u p  o f  d r o p - o u t s .

He a i t  i i Conn s e i  l i n g : X t i s  a n  a im  o f  t h e  s c h o o l  t o  i n s u r e  t h a t  

a l l  g r a d u a t e s  a r e  i n  th e  b e s t  p o s s i b l e  h e a l t h  w hen  l e a v i n g  s c h o o l *  A 

f u l l - t i m e  h e a l t h  c o u n s e l o r  h a n d l e s  r e q u e s t s  o f  s t u d e n t s  an d  hom eroom  

t e a c h e r s  f o r  h e a l t h  a p p o i n t s ! a i t s .  k s c h o o l  d o c t o r  a n d  n u r s e  a r e  o n  

d u t y  o n e  d a y  e a c h  w e e k .  P h y s i c a l  e x a m in a t io n s  a r e  g i v e n  b y  t h e  s c h o o l  

d o c t o r  on r e q u e s t  o f  s t u d e n t s  o r  p a r e n t s .  O t h e r w is e  s t u d e n t s  a r e  

r e f e r r e d  t o  p r i v a t e  d o c t o r s ,  t o  s p e c i a l  c l i n i c s ,  o r  t o  a g e n c i e s .
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Organization and A d m in is tra tio n  

The adiaini s t r u t  ion  and. supervisory s t a f f  o f the  M etro p o litan  

V o ca tio n a l High School in c lu d e s  th e  p r in c ip a l  ana a d m in is tra t iv e  

a s s is t a n t ,  two tea cfoe* s in  charge of annexes, the head guidance coun

s e l lo r ,  a  progrt&i chairman, th re e  f  I r e t  a s s is ta n ts ,  n ine  department 

chairm en o r  departm ent h ead s , and th e  attendance c o o rd in a to r#  The 

a c b tin is tra t iv e  s t a f f  i s  resp onsib le  to  the p r in c ip a l  o f the schoo l o r  

t o  hi a a d T a in is tra tiv o  a ss is ta n t*

The p r in c ip a l  has recen tly  se t  up a plan fo r  reo rg an iza tio n , 

of a d m in is tra t iv e  ana supervisory se rv ic e s  c a llin g  for a much w ider 

fa c u lty  p a r t i c ip a t io n  and in c lu d in g  app rox im ate ly  th i r t y - e ig h t  s t a f f  

p o s i t io n s ,  many o f the® being p a r t - t im e .

Philosophy and P ra c tic e . The sch oo l b&o a sound philosophy, 

and adm ission  p r a c tic e s  ar^ in  c o n fo rm ity  with i t .  The schoo l a c c ep ts  

a l l  who wish to  stu d y  th e  v o ca tio n s fo r  which i t  i s  equipped and who 

can b e n e f i t  by the i n s t r u c t io n .  I t  makes no e f f o r t  to  a t tr a c t  on ly  

th e  higher i n t e l l e c t s  and i t  organizes cur i l e  ilL urns w ith in  the trad es  

t o  s u i t  th e  needs o f the s tu d e n ts ,  th e s e  needs being based on th e  

req u irem en ts  of the t r a d e ,  as w e ll at, the in t e l le c t u a l  a b i l i ty  o f the  

stu d en ts . Because o f th is  e f f o r t ,  the sch oo l has a th r e e - le v e l  p ro 

gram, one for s tu d e n ts  l ik e ly  to  become s e m i- s k i l le d ,  one fo r  th e  

average stu dents, and a ^ te c h n ic a l” program for the i n t e l l e c t u a l l y  

b e tte r  endowed.

The school does no t fo llow  th e  se t  p a t te rn  of most v o ca tio n a l  

schools in  i t s  course and cu rr icu la r  o f fe r in g s , but has, ra th er , 

sought out v o c a tio n a l  areas th at are not being served by other sc h o o ls • 

Hence, th e re  are c e n tr a l  schoo l cu rricu lu m s in  r a r it is ie  tra d es ,
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perform ing  a r t s ,  snc, com m ercial pho tography . In  a d d it io n ,  c o u rses  a re  

o ffered  in  th e  trad es u s u a l ly  served  by most v o c a tio n a l  s c h o o ls .

Advf m  ry Commis£ iong . In  addition  to the c ity -w id e  advisory  

com m ission, the school has organ! ssed fo u r  fu n ction in g  ad v iso ry  committ— 

east

Advisory CoHm-iasion fo r the Perform ing A rts

A dvisory Commission fo r th e  Jl&ritime Trades

adv isory  Commiesion fo r  Commercial . ho lography

Advisory Commission, fo r  B a rte r in g  and Beauty Culture

The Advisory Committees help  in  the s e le c t io n  of te a c h e r s ,  

where necessary (as  in  th e  Perform ing A r t s ) ,  in  th e  s e le c t io n  o f  s tu 

d e n ts ,  in  the development of curriculum m a te r ia ls ,  and ev en tu a lly  in  

th e  placement o f the  g ra d u a te s .

Parent e A e soc 1 at io n . The school has a very good fu n c tio n in g  

p a re n ts  organ isa tion  in  the Perform ing arts annex and one, not n e a r ly  

as a c t iv e ,  in  each of th e  other annexes.

P ractice  in  .Relation to  Teachers. The morale o f  the fa c u lty ,  

in  the m ain, i s  good, hue to an in sp ired  p r in c ip a l ,  the f i r s t  

a s s i s t m t s ,  th e  a d m in is tra t iv e  a s s i s t a n t ,  and the te a c h e rs  a l l  are  

working w ell to g e th e r  toward a common and w e ll understood  purpose.

The te a c h e r  tu rn o v e r  in  th e  academic departm en t i s  co n sid ered  

l a r g e ,  l i d s  i s  p ro b ab ly  due to  a desire on th e  p a r t  o f many te a c h e rs  

to  g et in to  a g en e ra l high school whej ' fc 11 if3 day i s  s h o r te r  and ’where 

the  work i s  on an academic p lan e  with wh ich th ey  are .acre f a m i l i a r .

This la rg e  tu rn o v e r  of t e a c h e r s  r e su lts  in d if f u s io n  of e f f o r t  in  

cu rricu lu m  development and other phases o f tine program, i t  m ight be



a d v i s a b l e  t o  s tu d y  t h e  p o s s i b i l i t y  o f a  bonus f o r  th e  v o c a t i o n a l  

t e a c h e r s  sis an in d u c e m e n t to  an i n c r e a s e d  sp a n  o.f s e r v i c e *

The s c h o o l  f a c u l t y  i s  fu n c tio n in g  c o n s t a n t l y  i n  cu rricu lu m  

re v is io n  and  i s  t r y i n g  to  meet th e  n e e d s  o f  a g re a t  range o f  m ental 

a b i l i t i e s *  T h e se  p ra c t ic e s  in  cu rricu lum  r e v i s i o n  a r e  in  marked con

t r a s t  t o  th e  s i tu a t io n  i n  some o th e r  sc h o o ls , where t h e  a d m is s io n  o f  

lo w  I*  Q. *s appears t o  r e s u l t  i n  a  low ered m orale an d  a f e e l i n g  o f  

f r a f t r  t i o n  on t h e  p a r t  o f  t h e  teach e rs*

Shop  te a c h e rs  a r e  s e l e c t e d  f rc u  th e  f i e l d ,  a f t e r  b e in g  recomm

ended b y  tra d e  and e d u c a tio n a l in s t i tu t io n s *  A lum ni l i s t s  o f  M aritim e 

Academy and o t h e r  i n s t i t u t i o n s  &r<e u sed*  E l i g i b i l i t y  l i s t s  o f th e  

Board o f  Education a r e  a ls o  c o n s u l t e d  ana m any t e a c h e r s  were r e c r u i te d  

from  t h e s e  l i s t s  about f i f t e e n  y e a r s  a go when th e  schoo l assu m ed  i t s  

p re s e n t  v o c a t io n a l  ro le .  K&ny o f  th e  sh o p  te a c h e rs  r e c r u i t e d  f  roa  th e  

f i e l d  s t a r t e d  to  t e a c h  w ith o u t e v e r  h a v in g  h a d  a  c o u r s e  i n  t e a c h i n g .  

N ecessary c r e d i t s  were acqu ired  w h ile  on the J o b .  They to o k  a re q u ire d  

n in ty  h o u r s  t o  be e l i g i b l e  f o r  t h e  f i r s t  exam ination  and o b ta in ed  a  

perm anent s ta tu s  when th e  r e q u is i t e  c r e d i t s  were e a r n e d .  M ost shop and 

r e la te d  te a c h e rs  e n t e r e d  th e  f i e l d  i n  t h i s  way*

T e a c h e r s  o f  n o n -v o c a tio n a l  s u b j e c t s  w e re  e i t h e r  t a k e n  from th e  

Board of E d u c a t io n  l i s t s  or b e g a n  work a s  s u b s t i t u t e  t e a c h e r s  a n d  ob

t a i n e d  p e rm a n e n t s t a t u s  whi Xe on t  he j o b .

Method o f  In d u c tio n . A l l  te a c h e rs  a r e  in d u c ted  b y  th e  f i r s t  

a s s i s t a n t  o r  departm ent head, who h e lp s  than  with problem s of method, 

c o u r s e s  of s tu d y , l e s s o n  p la n s , and m a te r ia ls  a s  a  p a r t  o f  h i s  su p e rv i

s ion  o f  t h e i r  w ork*
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P ra c t ic e s  With E o la tio n  to  S tuden t ad m iss io n s . F&ch sending 

schoo l re c e iv e s  a book let d e sc r ib in g  th e  co u rses  o f f e r e d  i n  th e  schoo l 

?;nd i n c l u d i n g  an  a p p lic a t io n  b la n d '.  In  th e  School o f  Perform ing A r ts , 

s tu c e r iis  a r e  t  e e te d , in te rv iew ed  by the  f a c u l ty ,  and a u d itio n e d  by 

members o f  th e  Advisory Committee. O nly  tiioso  re c o rd  ended by th e  

f a c u l ty  a re  s e le c te d  f o r  th e  au d itio n s*  In  th e  School o f Perform ing 

A r ts ,  about th re e  hundred s tu d e n ts  a re  selective) from  an a u d it io n  l i s t  

o f  a p p ro p r ia te ly  one th o u sand  a p p lic a n ts*  For a l l  c o u r s e s ,  ex cep tin g  

th o se  in  p e r fo rm in g  a r t s ,  a l l  A p p l ic a n t s  a re  admitted, who q u a l i f y  by 

p r e v i o u s  e d u c a t io n  (g rad u a tio n  from  8th g r a d e ) ,  uriti 1 th e  s c h o o l  i s  

f i l l e d  to  c a p a c i t y .  About one h u n d re d  and e igh ty  p l a c e s  a r e  r e s e r v e d  

f o r  CluD groups* In  the  School o f  P e r fo rm in g  A r t s ,  th e  A dvisory 

C o m m ittee  a u d it io n s  a l l  s tu d e n ts  to  q u a lify  thera f o r  g r a d u a t i o n .

T e s ts  a re  being planned to  h e lp  in  the  s e le c t io n  o f  s tu d e n ts  

f o r  adm ission  to  the photography c o u rse .

Requirem ents f o r  G r a d u a t io n .  Passing, in  th e  f i x e d  s u b je c ts  

i s  a  r e q u i r e s e n t  fo r  p ra rso tio n • A. s t u d e n t  must p a s s  in  a l l  work to  

q u a l i f y  f o r  g r a d u a t i o n .  To g r a d u a te  or q u a l i f y  f o r  g r a d u a t i o n ,  every  

s tu d e n t m ust, i n  a d d it io n , ( l )  le a rn  to  sw ta, ( 2 )  com plete th e  r e q u i r e d  

F i r s t  Aid C ourse, a n d  (3) com plete a p r o j e c t  ap£?roved by th e  I n s t r u c t o r .  

Its must h a v e  no re©dice.I  d e f e c t s  v f : l c v- th e  h e a l t h  se rv ic e  can c o r r e c t .

I n  g r a d in g  s t u d e n t s ,  a t t e n t i o n  i s  g iv e n  t o  th e  e f f o r t  o f  s tu d e n ts ,  p a r

t i c u l a r l y  w ith  r e g a r d  t o  th e  l e s s  c a p a b le .

S u p e r v i s io n  by C en tra l B oard  o f  E d u c a t io n  O f f i c e ,  The r e  

a p p e a r s  to  b e  i n s u f f ic ie n t  su p e rv is io n  from  th e  c e n t r a l  o f f i c e ,  as i n d i 

c a t e d  b y  th e  la c k  o f  f r e q u e n t  v i s i t s  and i n t i m a t e  p e r s o n a l  c o n t a c t  s h a t
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a l l  concerned would lik e  to  h e . The cen tra l o f f ic e  iXi£Si OSS II o re g u la r  

check o f what l a  being done . The c e n t r a l  o f f ic e  chouic be c lo s e r  to  

t£tC cCiioor <:n .. t<• <•ci<ual u r u c t i a u i l  aabuntio><* c e n t r a l  o x .r ic e  

aupervIsory  personnel do sosio work with th e  f i r s t  a s s is ta n ts  in  c u r r i 

culum developm ent, bus the r e s u lt s  are very laeagra.

C le r ic a l S ta f f .  The qua!lip  of c le r ic a l  s t a f f  is claiiaed by 

the school to I-.jO -i. X OXi*$L> X*yici.%p# j, i. iO m is in g  o f the sa lary

m&x±Miiia to  13*300 for  t h i s  group m y  improve the q u a lity . Of the s ix  

c le r ic a l  p e rso n n e l, too are considered good. Others a re  Killing but 

not 'too e n a b le  . Too lew c le r ic a l  h e lp ers arc assign ed  to  do the  

necessary work e f f i c i e n t l y •

11t-s e rv ic e  Teach o r Iraprpveaadn t . The in - s e rv ic e  teacher i  m- 

provenwmt program  i s  c a r r ie d  on ea t i r e l y  by the f i r s t  a s s i s t a n t s  w ith  

h e lp  of the a d & in is tra tiv c  o f f ic e r s  and i s  on an in d iv id u a l  b a s is  

with each tea ch er•

S uperv is ion

Supervision , i s  carried  on. by the p r in c ip a l ,  f i r s t  a s s i s t a n t s ,

and. depariaisni e h a inuen. Supervisory a c t i v i t i e s  are carried  on e n t ir e 

ly  by departsaeab heads lo ca ted  at the uain b u ild in g . Three types o f  

regu lar supervisory me s t in g s  are held in  th e  sch o o l.

Chairmen^ Conference by the p r in c i

p a l ,  a t  vdiich tiisoes problems of in te r e s t  to  a l l  departm ents a re  d i s —

C*> iii.j v- tĴ'd • rk 1 t ̂ 3 d ullL«X t 1.X w im t iv e  and supervisory s t a f f  attend 'these meet

in g s , iliich  are u su a lly  held prior to  the monthly fa cu lty  meeting* 

liep resen ta live  ite iis  from aha agenda of chairmen1s Coaierence iseetirtgs 

inclu de:
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D iscussion  o f  s u p e r v i s o r y  t e c h n iq u e s

T entative p lan  f o r  o r ie n ta t io n  of new personna!

D is c u s s io n  o f  u r g e n t  an d  c r i t i c a l  problem s i n  th e  S c h o o l  o f  

P e r fo rm in g  Arts 

Lateness t o  c l a s s e s  

Stud s o t  ~ i  ea  cb e r  r e  1 s . t i  onsb 1 p s 

Departmental M eetings -  These m e e t in g s  a re  h e ld  b y  t h e  d e p a r tm e n t  c h a ir 

man on a m o n th ly  b a s i s  to  c o n s i d e r  m atters o f  i n t e r e s t  t o  t h e  department 

an d  to make re c o m m e n d a tio n s  t o  t h e  p r in c ip a l  c o n c e r n in g  e a c h  department* 

Departmental t e a c h e r s  a t t e n d  t h e s e  departmental meetings* T o p ic s  for  

d i s  cu s  s i  on i n  c lu d  e :

0  rad i  n g; and p r  omoti on 

F in a l  examination®

Minimura e s s e n t i a l s  

Homeroom l e s s e e s

fteport on new hi story  r e q u i r e m e n t s  

L ib  r a r ianss* rep orta

Supplies f o r  t h e  M a r it im e  Department 

B a s ic  p r i n c i p l e s  o f  t e a c h i n g  r e l a t e d  s u b j e c t s  

S t a t u s  o f  c u r r i c u l u m  p r o j e c t s  

The C&MD program

W ide ra n g e  o f  a b i l i t y  and ii.ite l  l i c e n c e  o f  s t u d e n t s  

T e a c h e r s  lic e  t in g s  -  These m e e t in g s  a r e  c a l l e d  by the p r i n c i p a l  on t h e  

f i r s t  Monday o f  e v e r y  m onth  en d  a r e  a t t e n d e d  by  th e  e n tire  f a c u l t y .  At 

t h e s e  t e a c h e r s *  m e e t in g s ,  e f f o r t s  a r e  m ade t o  h e a r  th e  p rcfc le rn s o f  t h e  

te a c h in g  s t a f f ,  a s  t h e s e  concern m a t t e r s  o f  i n t e r e s t  t o  th e  s c h o o l  a t  

l a r g e .
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In ad d ition  to in form stion  received  at th ese  con feren ces, 

teachers rece iv e  a considerable amount, of printed and mimeographed in 

form ation whi ch is  d ie  tr ib u te  d to  teacher*? and department ehai m en on 

matters o f  school po licy ., p r a c t ic e , and. problems*

Informal Conferences -  Inform al con fe rences are held to  handle s p e c i f ic  

problem areas. These do not fo llow  any regu lar schedu le, bu t may l a s t  

sev era l weeks or severa l y ea rs . For example, a corwn.tte8 on grading 

and. promotion has been in  ex isten ce  for two y e a rs  and c o n s is ts  o f 

aperoximat e l v tw elve t cache r s .

G1 as & ro cm Supe- r v i  s i on -  F ir s t  a s s is ta n ts  and department chairmen c o n d u c t  

regular observations of c la s s e s  in. th e ir  departments* P o s t - o b s e r v & t i onal 

c o n fe ren ces  arc held .>.ith teachers fo r  d i s c u s s i o n  of the lesson* These 

conferences are follow ed by vsritten reports which are subm itted to the 

p rin cip a l*  A copy i s  reta ined  in the su p erv isor’ s f i l e s .  F ir s t  a s s i s t 

ants and depart men I Chaimen are pi. vert considerab le freedom w i t  h r e 

s p e c t  to  su pervision  o f  th e ir  teach ers and are encouraged to d e v e l o p  

programs which th e ir  departments f e e l  are needed*

bTithlnt th e  sch oo l, each departo^nt develop© i t s  own supervisory  

program which i s  co-ordinated with th e  school supervisory program as a 

whole, as in d ica ted  in  the minutes o f chf.im enh-j fa c u lty , ana d epart-  

msnt conferertce©.

A w a ll coordinated program o f supervision, fo r  a l l  b u ild in g s in  

the school i s  wade d i f f i c u l t  by th e  d ecen tra lisa tion , of the sch oo l i t 

s e lf*  There i s ,  however, a need for review , r e v is io n , and coordination  

of th e  present f  ragye ntory supervi s orv prop rams. Scaie no ©tings o f a l l  

teachf*rs o f  the school and of the severa l department© might be devoted  

e n t ir e ly  to  the  p rofession a l improvement of teach in g*
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A lth o u g h  su p e rv is io n  i s  a l e r t ,  a id  te a c h e rs  p a r t i c i p a t e  in  

th e  s o lu tio n  o f  i n s t r u c t i o n a l  problem s, th e  e x t e n t  of t e a c h e r  p r e p a r 

a t i o n  may b e  l e s s  th a n  m ight be expec ted . M o re o v e r ,  th e  r o l e  o f  th e  

p r in c ip a l  and su p e rv iso r  and  o f th e  B o ard  of E d u c a t io n  C e n tra l O ff ic e  

c o u ld  be 00re  c le a r ly  d e f in e d  th a n  i t  i s  a t  p r e s e n t .

The schoo l i t s e l f  needs 'to examine i t s  supervisesry program 

and  p r a c t ic e s  t o  determ ine t h e  e x te n t to  wiiich th ey  a re  w e ll co o rd in 

a te d  and e f f e c t i v e .

T h e re  i s  l i t t l e  e v id e n c e  o f  c o o r d i n a t i o n  o f  t h e  c e n t r a l  super

v i s o r y  p o l i c y  w i th  th e  p ro g ra m  a n d  p h i lo s o p h y  o f t h e  s c h o o l .

C u r r ic u lu m  d e v e lo p m e n t . A t the t im e  o f  v i s i t a t i o n ,  s p e c ia l  

c u r r ic u lu m  and c o u rse s  of i n e i r u e t io n  were in  th e  p ro cess  o f  being  

developed i n  a re a s  p e c u l ia r  to  th e  School of P e r fo rm in g  A rts and. to  

th e  m aritirae t r a d e s .  I n s t r u c t io n a l  m a te r ia ls  fo r  slow le a r n e r s  were 

a ls o  being developed . C u r r ic u lu m  r e v i s i o n  in  M e tr o p o l i t a n  V o catio n a l 

H igh  School ap p ea rs  s i m i l a r  t o  t h a t  o b s e r v e d  in  o th e r  s c h o o l s ,  i n  t h a t  

c u r r i c u lu m  r e v i s i o n  i s  la rg e ly # ' w ith in , t h e  j u r i s d i c t i o n  o f  t h e  s u p e r v i 

sory s t a f f  • The ex te n t t o  which curriculum® a re  re v is e d  seem s to  

r e s t  l a r g e l y  w ith in  th e  judgment and  i n t e r e s t  of t h e  in d iv id u a l  f i r s t  

a s s i s t a n t s  and d e p a r tm e n t  chairm en. At M etro p o litan  V o ca tio n a l High 

S c h o o l ,  a c t i v e  adv iso ry  commissions e x is t  f o r  a l l  o f t h e  t r a d e  u reas  

t a u g h t .  T h ese  a d v i s o r y  commissions are  i n s t r u m e n t a l  I n  d e t e r m in i n g  

s ta n d a rd s  f o r  adm ission  ana i n  r e v ie w in g  th e  c o u r s e  o f  s tu d y  i n  a d v i s 

ing  th e  school c o n c e r n in g  i t s  im provem ent•

P la n t  , Equ i  pmen t , Sup p i l e  s  

F in d in g s  o f  th e  v i s i t a t i o n  s tu d y  *•& th e y  a p p ly  t o  p l a n t ,  e q u ip 

m e n t, an d  s u p p l i e s  a r e  shown u n d e r  v a r i o u s  s e c t i o n s  o f  t h i s  r e p o r t .
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The g e n e ra l s ta tem en t may be made, however, th a t  a l l  b u i ld in g  u n i t s  

a re  su b -s ta n d a rd  w ith  ex cep tio n  o f the  sh ip , which i s  one of th e  more

re c e n t a d d it io n s  to  th e  sc h o o l. Even th e  sh ip  i s  in  need of m ain ten

ance se rv ice s#  Equipment and su p p lie s  g e n e ra lly  a re  f a r  below what 

i s  re q u ire d  f o r  a program which i s  c le a r ly  designed  to meet th e  v a ry 

in g  needs o f youth#

The p io n e e rin g  v is io n  which has c re a te d  M e tro p o litan  Voca

t i o n a l  High School has not been matched by funds a p p ro p r ia te  to  the  

h ousing , equ ipm ent, and su p p lie s  re q u ire d  by the  program# M etro p o li

ta n  V o catio n a l High School needs to  b e  housed in  a new p la n t  d e s ig n 

ed to  p rov ide  a d eq u a te ly  fo r  the  f l e x ib le  and com prehensive k ind  o f 

e d u c a tio n a l o p p o rtu n ity  which the schoo l o f f e r s  to  youth  in  Hew York 

C ity , I t  cannot be expected  t h a t  s tu d e n ts  should  pay th e  d if fe re n c e  

betw een what e x i s t s  and what i s  needed .

Aside from th e  obvious need fo r  a p l a n t ,  the schoo l i s  in

poor c o n d itio n  as reg a rd s  equipm ent and s u p p l ie s  in  most a re a s  o f th e  

cu rricu lu m  as w e ll a s  in  th e  m aintenance of i t s  p re s e n t  p l a n t s .  The 

schoo l needs a re  no t met by the p re se n t su p p lie s  allow ance and equ ip 

ment budget#

School of Perform ing A rts 

The School of Perform ing A rts was o rgan ized  in  1946 in  Pub

l i c  School 67, a t  120 W. 46 th  S t r e e t , in  the  mid town th e a t r e  s e c t io n  

o f M anhattan. The schoo l p la n t i s  an an tiq u e  e lem entary  schoo l 

b u i ld in g  now being r e h a b i l i t a t e d .  M usic, dram a, and dance a re  tau g h t 

a s  v o c a tio n a l f i e l d s .  The schoo l a ls o  houses a com plete program of 

academic and r e la te d  s u b je c ts .  Most o f th e  s tu d e n ts  p la n  to  e n te r  c o l le g e .
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A d m is s io n  t o  t h e  s c h o o l  i s  o n  t h e  b a s i s  o f  a b i l i t y  and d e m o n s t r a t e d  

t a l e n t .  The e n t r a n c e  e x a m in a t io n  m i n i m i z e s  t h e  v a l u e  o f  t h e  I *  Q . ,  

b u t  p l a c e s  much v a l u e  o n  t h e  d e m o n s t r a t e d  p e r f o r m a n c e  o f  s t u d e n t s *  

A u d i t i o n s  a r e  h e l d  i n  c o n n e c t i o n  w i t h  c a n d i d a t e s *  a p p l i c a t i o n s  f o r  

a d m i s s i o n .  T h e s c h o o l  h a s  b e e n  w r i t t e n  u p  i n  v a r i o u s  n e w s p a p e r s  a n d  

o t h e r  p u b l i c a t i o n s ,  i n c l u d i n g  L i f e  M a g a z in e  • A p p l i c a t i o n s  h a v e  b e e n  

r e c e i v e d  fr o m  p e r s o n s  l i v i n g  i n  s e v e r a l  s t a t e s  o f  t h e  n a t i o n .

M u s ic

The a d m i n i s t r a t i o n  a p p e a r s  t o  b e  m o s t  c o o p e r a t i v e  and e f f e c t 

i v e .  The c o u r s e  o f  s t u d y  f o r  m u s ic  a p p e a r e d  t o  b e  a d e q u a t e .  The 

m a t e r i a l  f o r  e n s e m b l e s ,  s u c h  a s  o r c h e s t r a  and b a n d , w as g o o d .  A s t h e  

s c h o o l  c o n t i n u e s ,  i t  s h o u ld  d e v e l o p  s t r i n g  a n a  p ia n o  e n s e m b l e s ,  f o u r  

a n d  e i g h t  h a n d  p ia n o  w o r x ,  l i t e r a t u r e  f o r  tw o  p i a n o s ,  a n d  p r a c t i c e  i n  

e x t e n s i v e  s i g h t  r e a d i n g .

P r a c t i c e  ro o m s w e r e  a d e q u a t e ,  b u t  n o t  a r t i s t i c a l l y  s t i m u l a t 

i n g .  The c e i l i n g  i s  o f  s u f f i c i e n t  h e i g h t ,  b u t  t h e  r o a n s  a r e  i n  n e e d  

o f  m o re  s o u n d p r o o f in g  and im p r o v e d  l i g h t i n g .  P ia n o s  a r e  i n  v e r y  p o o r  

c o n d i t i o n .

S t u d e n t s  an d  t e a c h e r s  sh o w  g r e a t  e n t h u s ia s m  i n  t h e  w ork  t h a t  

t h e y  a r e  d o i n g .  The s t u d e n t s  a r e  l e a r n i n g  g o o d  work h a b i t s ,  a s  i n d i 

c a t e d  i n  t h e i r  o r d e r l y  n o t e b o o k s •

S t u d e n t s  who p la n  t o  m ake a  v o c a t i o n  o f  m u s ic  m u s t ,  a b o v e  a l l ,  

b e  a c c o m p l i s h e d  i n  t h e i r  m a j o r  i n s t r u m e n t .  I n  t h i s  r e s p e c t  t h e  c u r r i 

c u lu m  s e e m e d  t o  b e  i n a d e q u a t e  i n  p r o v i d i n g  t o o  much t im e  f o r  g e n e r a l  

m u s i c a l  a c t i v i t y  an d  n o t  en o u g h  f o r  s t u d e n t  s p e c i a l i z a t i o n  o n  t h e i r  

r e s p e c t i v e  m a jo r  i n s t r u m e n t s .  A s s o o n  a s  p o s s i b l e ,  a d e q u a t e  e m p h a s is  

s h o u ld  b e  p la c e d  u p o n  a  m a jo r  i n s t r u m e n t  an a  i t s  u s e  i n  p r o f e s s i o n a l



423

work. T his i s  p a r t i  cat! a r ly  tm ft of s tu d e n ts  whose m ajor In s tru m en t i s

p ia n o •

I t  i s  im portan t that th e  music department eva lu ate  c a r e f u l ly  

each of i t s  s u b je c ts  over a th re e — to  fo u r-y e a r  pe riod  to  determine 

th o se  su b je c t  a re a s  which a re  serving p o te n t ia l  m usic ians m ost ade

q u a te ly .

O bservers made the  fo llow ing  n o ta t io n s :

(1) S tu d en ts  a re  le a rn in g  th e  im portance of good h e a l th  and 

a re  develop ing  sound, h e a lth  h a b its  fo r  l i f e  and work.

(2 ) S tu d en ts  a re  develop ing  d e s ira b le  s o c ia l  a t t i t u d e s  and 

r e la t io n s h ip s  w ith in  the sch o o l.

(3 ) The aim s o f  th e  c o a rse  a re  understood  by the  s tu d e n ts  

and the te a c h e r s .

(4 ) Teachers exem plify  re s o u rc e fu ln e ss  in  develop ing  and 

u s in g  new id ea s  and m ethods.

(>) Studente a re  le a rn in g  .how' to  evaluate t h e i r  own

achievem ents and a re  b u ild in g  gooa a t t i tu d e s  tow ard a 

job w e ll done.

(6 ) Teachers und ers tan d  th e  vary ing  backgrounds* a b i l i t i e s *  

and needs of in d iv id u a l  students*

Drama

The aims of th e  course  in  drama a re  c le a r ly  s ta te d  and w e ll 

understood  by the  e n t i r e  s t a f f .  C lasses a re  p rov ided  in  a p p a re n tly  a l l  

th e  re q u ire d  s k i l l s .  The p lan  of the  work i s  i n t e l l i g e n t  and p r a c t i c a l  

and should  equip  th e  s tu d e n ts  no t on ly  fo r  the  t h e a t r e ,  b u t f o r  l i f e  in  

g e n e ra l .
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There i s  m  e x c e l le n t  rappeart between the te a c h e rs  and 

s tu d e n ts . The team work o f  s tu d e n ts  i s  much in  ev idence and th e r e  i s  

an e x c e lle n t  g i v e - a n d - t a k e ,  e s p e c ia l ly  in  rggeerd t o  c r i t i c i s m *

Although t h e  d e p a r tm e n t  i s  m ade up of a  good c ro ss  s e c t i o n  of th e  

s tu d e n t body, th e r e  appears to  be & com plete f e e l in g ,  o f e q u a l i ty  an d  

common i n t e r e s t .

The s tu d e n ts  a r e  w ell c h o s e n  and a p p e a r  'to be a l e r t  an d  e a g e r  

above  th e  a v e r a g e .

The i n s t r u c t i o n  was of a high p r o f e s s i o n a l  q u a l i t y .  The s t a f f  

was e x c e l l e n t ,  **d t h  a  v i t a l  and fo rw a rd -lo o k in g a t t i tu d e  tow ard work 

arid toward th e  s t u d e n t s .  T e a c h e r s  seem ed to  u n d ers tan d  th e  n e e d s  of 

th e  s tu d e n ts  an d  t o  know how to  b r i n g  o u t  th e  b e s t  ih;. t  was i n  th e m  f o r  

the  amount o f  t r a in in g  th ey  h a d  had.

C l a s s e s  were too  l a r g e ,  s p a c e  in a d e q u a te , and  th e re  were n o t 

en o u g h  t e a c h e r s .  I t  i s  u n l ik e ly  t h a t  a. s e r i o u s  c l a s s  i n  a c tin g  c a n  be 

conducted w ith  a  c l a s s  s i a e  l a r g e r  than  tw enty  s tu d e n ts ,  a c t i n g  i s  a n  

in d iv id u a l  s k i l l ,  not a m ass  s k i l l .  I t  would be a d v isa b le  t o  add. m ora 

t e a c h e r s  from  th e  p ro fe s s io n a l  f i e l d s  and from  th e  t h e a t r e .  S p e e c h ,  

d ic t io n ,  arid  body movement a re  th e  perform ers* b a s i c  t o o l s .  M ore 

c l a e s e s  a r e  n e e d e d  in  s p e e c h  and  d ic t io n  i n  o r d e r  to  p r o v id e  i n c r e a s e d  

t r a in in g  f o r  t h e s e  s u b je c ts .

The c o m m itte e  b e l i e v e d  t h a t  t h e  d ram a  d e p a r tm e n t  c o u ld  co m p are  

f a v o r a b l y  w i th  an y  p ro fe s s io n a l s c h o o l  f o r  d ra m a , p r o v id e d  a d d i t i o n a l  

te a c h e rs  arid a d d i t io n a l  t e a c h in g  sp ace , a s  recommended, above, c o u ld  be 

m ad e a v a l  l a  foie •
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Dance

The c o u rse  in  dance i s  peril ape; t**e only  one of i t s  kind in  th e  

country. The course has been developed alm ost s o le ly  through th e  coop

e r a t io n  of fa c u lty  and th e  City Dance Commission, which i s  composed o f  

leading p r o fe ss io n a l people in the dance f i e ld .  The course in c lu d es  

b a l l e t ,  modem dance, dance n o ta tio n , com p o sit  io n , su rv e y , h is to r y  of 

dance, elem ents of music, p ian o , workshop, and tap .

The p o p u la r i ty  o f  the course  i s  e v id e n t in  the e v e r- in c re a s in g  

number o f  app lican ts. Of two hundred who applied fo r  adniis s i  on la s t  

September (1 9 4 9 ), f o r ty  were a c c e p te d . I n i t i a l  sc reen in g  i s  done by 

th e  fa c u lty ;  f in a l  screening i s  done by th e  City Dance Gourds'sion. 

Although there have been t r a n s f e r s  out of il*e rcih<§#l due to lack of 

p ro g re s s ,  th e re  a re  no d x o p -o u ts .

Teachers are competent, e n th u s ia s t ic , and hard w orking, ?»nd are  

in te r e s te d  in  each s tu d en t *s p rogress. »;Iamy of the teachers are p art-  

tim e I n s t r u c to r s  who are prof&cc lo u d ily  engaged in  th e  dance. There i s  

very  good ra p p o rt between the  s tu d e n ts  mid th e  te a c h e r s .  There i s  

evidence o f  s o c ia b ili ty  and of understanding of common in te r e s t s  among 

the stu d en ts. The planned course of study am  the q u a lity  of in s t r u c t io n  

combine t o  g ive  th e  students an e x c e lle n t  u n d e rs tan d in g  of the dance and 

to  g ive  them a  te c h n ica l s k i l l  b e fo re  g raa u a ti on. The s tu d e n ts  a re  

g iven  adequate  tra d e  and te c h n ic a l  knowledge and a re  freq u en tly  r e fe r r 

ed t o  s i tu a t io n s  r e su lt in g  in  employment• S tu d en ts  a re  aware th a t th e  

dance re q u ire s  good health  and were a p p a re n tly  developing good health  

and sa fe  t y  habit & •

The aims of the course  a re  understood  by te a c h e rs  and by



s tu d en ts*  The r e a l i t y  of the occupation  th a t  they a r e  l e a r n i n g  seems 

t o  g iv e  thtifc a  sense  o f  r e s p o n s i b i l i t y  f o r  t h e i r  own c o n d u c t i n  t h e  

s c h o o l .  S tu d e n t s  a r e  c o n s t r u c t i v e l y -  c r i t i c a l  o f  t h e i r  own .nei o f  t h e i r  

f e l l o w  s tu d e n t s *  w ork an d  a p p e a r  t o  have a  s i n c e r e  a p p r e c i a t i o n  an d  r e 

s p e c t  f o r  t h e i r  f e l l o w  s t u d e n t s  am i t h e i r  a b i l i t i e s *

The combined shop  w ork and dance , ana the academ ic requ irem ent 

f o r  c o l l e g e  e n t r a n c e ,  r e s u l t s  in  a  v e ry  s t r e n u o u s  program f o r  t h e  

s tu d en ts*

T h e re  i s  a  lac k  o f  p r o f e s s i o n a l  p i a n i s t s  to  accompany th e  i n 

s t r u c t o r s  and s t u d e n t s  i n  t h e i r  w o rk . M usic i s  v e ry  im p o r t a n t  to  dance 

s tu d e n ts  and an ex p erien ced  person i s  re q u ire d  t o  g ive  them th e  music 

background they n eed .

The course  o f  s tu d y  i s  u n d e r  e c u s ta n t  r e v ie w  and r e v i s i o n  in  

o r d e r  to  combine th e  v o c a tio n a l and a c a d e m ic  t«ark to- m e e t the  r e q u i r e 

m e n ts  o f  th e  Board o f  E d u c a t io n .  The d a n c e  d e p a r tm e n t  h a s  a f u l l  f o u r -  

y e a r  course*

P h y s ica l f a c i l i t i e s ,  w hich  a r e  now being u s e d  t o  c a p a c i t y ,  

w i l l  m ost p r o b a b ly  be in ad eq u a te  i n  the  n e a r  fu tu re  * A study  i s  needed 

t o  d e t e r m in e  w h e th e r  o r  n o t  e x is t in g  f a c i l i t i e s  w i l l  s e r v e  th e  p u r p o s e s  

of a  f o u r - y e a r  c o u r s e  o f  s t u d y .

The s t a f f  i s  w o rk in g  w ith  members o f  th e  Board o f E ducation  i n  

developing, t h e  cu rricu lu m . C u rre n tly , s t u d e n t s  a re  d iv id ed  i n t o  s i x  

s e c t i o n s  f o r  s h o p  w o rk . D a n c e rs  p r o g r e s s  f i t  t h e i r  own r o t e  o f  speed , 

w hile i n s t r u c t i o n  i s  c u r r e n t ly  m e e tin g  i t s  o b j e c t i v e .

Five tea ch in g  s ta t io n s  a re  a v a i l a b l e  a t  th e  p re s e n t tim e , 

t h e r e b y  making p o s s i b l e  the d e s i r a b l e  breakdown o f s tu d e n ts  i n t o  homo

g e n e o u s  g r o u p s .  I t  i s  ap p aren t t h a t  more teach in g  s t a t io n s  w i l l  be
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r e q u i r e d  t o  im&t t h e  n e e d s  of t h i s  growing course  o f  s tu d y *

Ins t  r u e  t  i  ona 1 Pros: ran  

The f o l l o w i n g  c h a r t  shows t h e  d i s t r ib u t io n  o f r e c i t a t i o n  

c la s s e s  on i)ctober 31# 1949 fo r  th e  i n s  tru e  t i  onai program, a t  M e t r o p o l i 

ta n  V ocational h ig h  S c h o o l ,  i n c l u d i n g  i t s  a n n e x e s*

The a v e r a g e  s i* c  o f th e  c l a s s e s  f o r  a l l  s u b j e c t s  was 29*5*  A 

c o m p a ra t iv e  a n a l y s i s  o f  th e  a v e r a g e  c l a s s  s i z e  o f  a l l  t h e  t w e n t y - s i x  

voc& tiom U . s c h o o ls  show s t h a t ,  M e t r o p o l i t a n  i s  s l i g h t l y  below th e  g e n 

e r a l  a v e r a g e  o f  29*9 'w ith  a  s t& n c in g  o f f i f t e e n t h  i n  c l a s s  s i a e .

Subje c t 0-14 13-19 20-24 24-29 :JO-34 33-39 4< '—44 45-49 50-up
Aver

ag e

I n d u s t r i a l 0 14 31 17 13 2 0 0 24 .4

Commercial 0 0 1 0 2 2 0 0 3 2 .4

n e l#  M ath 0 2 13 17 7 3 0 0 27 .4

rie l. Sc . 0 2 5 16 14 9 1 3 3 1 .0

R e i .  Draw
in g  & A r t 0 0 0 1 3 1 0 0 32 .2

P e r s o n a l i t y
T r a i n in g 0 1 2 2 4 1 0 0 26 . e

u a n g u a g e a 0 1 4 a 2 4 0 1 29.2

E n g l i s h 1 3 13 13 19 10 4 1 29.7

S o c .b tu d ie a 0 3 7 16 14 3 3 6 29.3

H ealth  Id. 0 3 1 3 0 2 7 2 i i; 4 5 .2

Music 0 1+ 1 2 0 0 1 0 21.5

Shop c l a s s e s . .  As h a s  b e e n  sh o w n , sh o p  c l a s s e s  a r e  p r o v id e d  i n  

th re e  s e p a ra te  b u i l d i n g s .  The main b u i l d i n g  accommodates s h o p  an d  

p ra c t ic e  rooms fo r  h a r b o r i n g  and b e a u ty  c u l t u r e ,  b u s i n e s s ,  commercial



p h o t o g r a p h y ,  e l e c t r i c a l  i n s t a l l a t i o n ,  r a d i o ,  ana p r i n t i n g .  M o st o i  the  

m a r it im e  s h o p s  a r e  l o c a t e d  a b o a r d  the fh 1. John t . B ro w n . S t u d e n t s  i n  

the rjaritime trades; a ltern a te  fr o m  week to «eek (or from term, to  tana, 

a c c o r d in g  to c o u r s e  o f  s t u d y )  be tw e e n  the mi.n b u i l d i n g  and t h e  sh ip . 

P ra ctice  ro o m s i n  th e  P e r f o r m in g  t r i e  are located  a t the b e h o o l  o f  Per

forating A rts. P r o d u c t i v e  work i s  carried on t o  a  major e x t e n t  i n  boat 

b u i l d i n g ,  b u r b e r i n g ,  and b e a u t y  cu ltu r e . There are som e p h a s e s  o f p r o 

d u c t i v e  work i n  the P e r fo r m in g  Arts th r o u g h  con certs, r e c i t a l s ,  s h o w s ,  

e t c .  The School of P e r fo r m in g  A r t s  g i v e s  regu lar p u b l i c  p e r f  o r a a n c e b i n  

m u s i c ,  d a n c e ,  a n d  d r a m a .

Shop i n s t r u c t i o n  i n d i c a t e s  d e m o c r a c y  i n  a c tio n . T h e r e  i s  con

s i d e r a b l e  s t u d e n t  fr e e d o m  arid in i t i a t i v e  w it h  t e a c h e r  l e a d e r s h i p  and 

guidance. S t u d e n t s  have resp ect for one a n o t h e r .  In d iv id u a lised  i n 

s t r u c t i o n  i s  a p p a r e n t  in  a l l  shop areas and s t u d e n t s  progress a t th e ir  

own ra te s  of speed. The low I .  Q .* s ,  however, tend to  b r i n g  dow n t h e  

le v e l  o f tra in in g  and m orale, as do the inadequate f a c i l i t i e s ,  equipment, 

m a t e r i a l s ,  and su p p lie s .

jftad io  and  l i e  c t r ie  a .i. The s iz e  of sh o p  c la s s e s  observed ranged from 

fourteen to t h i r t y —o n e ,  w ith  an a p p r o x  im&t e a v e r a g e  of t w e n t y - t h r e e  

s t u d e n t s per shop. The course o f study i s  w e ll o r g a n i z e d  ana t h e  r e la 

tio n s  b e tw e e n  students and t e a c h e r s  are g o o d .  Adequate s a f e t y  i n s t r u c 

t i o n  i s  given an d  th ere i s  considerable e m p h a s is  on  t h e  e c o n o m ic  asp ects  

o f the t r a d e ,  as w e l l  ’as u p o n  the im p o r t a n c e  of g e n e r a l  e d u c a t i o n .  T he  

radio s h o p s  provide approxim ately twenty student s t a t i o n s .

Shops,^ t n e r a l l y , a r ©  in  n e e d  of p a in t, su ita b le  w ork b e n c h e s ,  

su p p lie s , s t o r a g e  s p a c e ,  washing f a c i l i t i e s ,  and books. Many o f  t h e  

t e a c h e r s  and  s t u d e n t s  purchase t o o l s  and s u p p l i e s  in  order to  c a r r y  o n
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th e  n e c e ssa ry  p r o je c ts  In e le c t r ic i t y  unci ra d io .

The ad v iso ry  commission fo r  e l e c t r i c a l  t r a d e s  co o p era te s  w ith  

the  su p e rv iso ry  s t a f f  i n  p re p a ra tio n  o f co u rses o f s tu d y . S u p p lie s , 

however, a re  d i f f i c u l t  to  obtain secu red  only a f t e r  co n s id e ra b le

d e la y . This i s  apparent w ith  re s p e c t to  bo th  s ta n d a rd  and n o n -sto ck  

i te m s .

The co u rses a re  w ell s u i te d  to  a c tu a l  p r a c t ic e s  in  e l e c t r i c a l  

and ra d io  shop. The shops as they e x i s t  have been b u i l t  up by the  

c o o p e ra tiv e  e f f o r t s  o f  te a c h e r s ,  s u p t : r v i r e ,  and s tu d e n ts .

Maritime Trade Shops. The m aritim e trades t r a in in g  on the sh ip  

i s  strong on the  v o c a tio n a l s id e . The environm ent lb  unique and ty p ic a l  

of maritime work s t a t i o n s .  The s tu d e n ts , te a c h e r s ,  and te a c h e r - in — 

charge a re  e n th u s ia s t ic  about the t r a in in g .  The marine shops in  the  

main bu ild ing have in ad eq u a te  space. In some in sta n ce s  shops are packed 

with m achinery . In  o th e r s ,  machinery i s  la c k in g . The general layout of 

the m achinery in  the siiops c re a te s  an unsafe c o n d itio n . Much o f the 

machinery and equipment 1 & o b so le te  and i s  , th e r e f o re ,  m erely taking up 

space. The observers in  the maculae shop b e liev e  t h a t  e igh ty  per cent 

of th e  s tu d e n ts  cannot p r o f i t  by in s t r u c t io n  in  t h i s  a re a . The sc h o o l, 

however, u t i l i s e s  the  mac h i ne shop as an flo u tfl for  some s tu d e n ts  who 

f a i l  in  the regular m arine shops.

Again, as in  the case of radio and e le c t r ic a l  shops, the shops 

in  the marine trad es are i l l  equipped with s u p p l ie s ,  tools, and m achinery. 

The o b se rv e rs  b e liev e d  that the machine shop in  th e  main b u ild in g  should 

be ihixmeh out ano that a machine shop should  be s e t  up aboard  s h ip . The 

boat b u ild in g  shop i s  lo c a te d  on the  second flo o r  of the main b u i ld in g ,
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from which b o a ts  must be lowered by h o i s t .

T h e re  i s  some u p - t o - d a t e  m achinery , b u t  n o t  enough  t o  do 'the 

b e s t  jo b . C o n s id e r a b le  production, m a c h in e ry  i s  o f  l i t t l e  o r  no use  to  

t h e  in  s t r u c t !  o n a l p ro g ra m  and should he  r e p l a c e d  by m o d em  m a c h in e s .

On Board S h ip . S tuden ts and t e a c h e r s  u n d e r s ta n d ,  th e  a im s  o f  

th e  m arine  t r a i n i n g  t h e y  are  g e t t i n g .  The p r a c t i c a l  em ployed  a r e  t h o s e  

fo u n d  in  com m ercial l i f e .  S tu d en ts  are  le a rn in g  how to  accep t re sp o n s i

b i l i t y  and t o  conduct them selves w e l l  aboard s h ip • The s tu d e n ts  a re  be in g  

grounded in  Apt© r i  can h e r i ta g e  and u n d e r s ta n d  t h e i r  r e s p o n s i b i l i t i e s  in  

c o o p e ra tiv e  e f f o r t .  The a tm o s p h e re  and  a p p e a r a n c e  of the  sh ip  i s  t i d y  

a n d  F iv e s  so me e v id e n c e  t h a t  s tu d  e n i  s  a r e  acqua in t ed w ith good h e a l th  

and s a f e t y  r u l e s ,  They a r e  a l s o  aware o f  job o p p o r tu n it ie s .  The good 

d i s c i p l i n e  m ain tained  on sh ip  r e s u l t s  i n  t h e  development o f  good  work 

h a b i t s .  F in e  su p e rv is io n  of the s t a f f  ana th e  m aintenance of good 

s ta n d a rd s  o f achievem ent e x is t  on board sh ip .

Probably th e  s t r o n g e s t  © ingle f a c to r  in  the  m a rin e  t r a d e s  c u r r i 

culum i s  t h e  a u t h e n t i c  m arine environm ent f u r n i s h e d  by  th e  sh ip , combin

ed with the r e a lity  o f  a c tu a l  experience  in  sh ip  jo b s . The en thusiasm  

and competency o f  th e  m a r in e  s t a f f  1© o u t s t a n d i n g ,  and. i s  r e f l e c t e d  i n  

t h e  q u a li ty  o f  th e  c l a s s e s  on  b o a r d ,

H ie  adm ission o f  a r e l a t i v e l y  un© elected g ro u p  o f  s t u d e n t s  f o r  

m a r in e  t r a d e s  t r a i n i n g  m akes I t  n e c e s s a r y  t o  d r o p  an  a p p r e c i a b l e  num ber 

o f  them  fro m  the  c o u r s e  a s  a  r e s u l t  o f  t h e i r  f a i l u r e  t o  p r o f i t  by t h e  

t r a i n !  nsr.

The space in  th e  main b u ild in g  i s  in ad eq u a te  and p o o rly  u se d .

T h is  i s  p a r t i c u l a r l y  t r u e  in  t h e  b e s t  b u i l d i n g  sh o p  and i n  th e  m arine 

en td U ie  shop. Both on b o a rd  s h ip  and. in  th e  m ain b u i l d i n g ,  much o f th e
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e q u ip m e n t  i s  o b s o l e t e  a n d  i n a d e q u a t e .  The o b s e r v e r s  a d v i s e d  s c r a p p in g  

o f  t h e  o b s o l e t e  m a c h in e r y  now in  th e  m a r in e  e n g in e  sh o p  an d  i n  t h e  

m a c h in e  s h o p .  S uch  e q u ip m e n t s h o u ld  be  r e p l a c e d  w ith  f e w e r  b u t  m ore 

m o d em  m a c h in e s .  T h e am ount o f  m o n ey  p r o v id e d  f o r  m a in te n a n c e  o f  t h e  

s h i p  i s  e n t i r e l y  i n a d e q u a t e .  The m a r in e  p r o g r a m  i s  c o n s id e r e d  t o  b e  

s e r v in g  a  m uch n e e d e d  o c c u p a t i o n a l  a r e a ,  b u t  i s  e x t r e m e ly  h a m p e r e d  b y  

t h e  d e p l o r a b l e  e q u ip s a e n t  and  su p p ly "  s i t u a t i o n  w h ic h  r e s u l t s  f ro m  l a c k  

o f  an  a d e q u a te  b u d g e t  t o  m a i n t a i n  t h e  s h i p .

B a rb ® r i n g  and B e a u t y  C u l t u r e .  The s i z e  o f  sh o p  c l a s s e s  i n  

b a r t e r i n g  a n d  b e a u t y  c u l t u r e  r a n g e s  f ro m  tw e n ty  t o  t h i r t y  s t u d e n t s  p e r  

sh o p  w i th  a n  a v e r a g e  o f  t w e n t y - e i g h t  s t u d e n t s .  M e t r o p o l i t a n  V o c a t i o n a l  

H igh  S c h o o l  i s  th e  o n ly  p u b l i c  s c h o o l  i n  Mew York C i ty  w h ich  o f f e r s  

b a r b e r i n g  and  b e a u ty  c u l t u r e  t o  b o y s .  M any o f  th e  s t u d e n t s  r e g i s t e r e d  

i n  t h e s e  c l a s s e s  a r e  f ro m  lo w e r  a b i l i t y  g r o u p s ,  S t u d e n t s  s tu d y  a n d  

p r a c t i c e  h a i r  c u t t i n g ,  s h a v i n g ,  s h a m p o o in g ,  m a s s a g in g ,  m a n i c u r i n g ,  

s e t t i n g ,  w av ing ;, p e r m a n e n t  w a v in g ,  and h a i r  s t y l i n g .  C o u rs e s  a r e  s o  

d e s i g n e d  t h a t  s t u d e n t s  m a y  r e p e a t  i n a d e q u a t e l y  l e a r n e d  s e c t i o n s  o f  t h e  

c o u r s e  a t  a n y  t i m e .  I t  i s  e v i d e n t  t h a t  th e  s c h o o l  h a s  b e e n  a t  p a i n s  

t o  f i t  t h e s e  c o u r s e s  to  th e  a b i l i t i e s  o f  th e  s t u d e n t .  The w ork l e a r n e d  

i s  c o m p a ra b le  t o  t h a t  p r a c t i c e d  i n  i n d u s t r y .

W e a k e s t  a s p e c t s  o f  t h e  p ro g ra m , i n  b a r t e r i n g  a n d  b e a u t y  c u l t u r e  

l a y  i n  t h e  l a c k  o f  a d e q u a te  s a f e t y  anti s a n i t a r y  p r a c t i c e s .  E x am p les  

w e re  o b s e rv e d  w h e re  s t u d e n t s  w e re  c a r r y i n g  s c i s s o r s  i n  t h e i r  p o c k e t s ,  

h a p h a z a r d ly  s t e r i l i z i n g  t o o l s ,  an d  h e a t i n g  to w e l s  b y  w ra p p in g  them  

a ro u n d  t h e  s t e r i l i z e r .  H e r e ,  a g a i n ,  t h e r e  w as a  c o n s p i c u o u s  s h o r t a g e  

• i n  s u p p l i e s  a n d  e q u ip m e n t  needed , t o  c a r r y  cm t h e  b e s t  p ro g ra m .



B arberiny  and beauty c u l tu re  e q u ip s ! i t  uas o b s o le te ,  in a d e q u a te , and in  

d is re p a ir*  do ponitsnent wove machine e x is te d  a r l  chore was very  l i t t l e  

p o rtfib le  fiquipfiionl. Tnero v.ere dec bi.rikr, h u l l  c l the  n a ir  d ry e rs  were 

b roken , and approrJjiiato ly  h a lf  o f  th-.- s tu o e n is  had. nu in ing  to  do .

j3jidpO: ra j>)iy. Ape s w s  cu sliop c la s s e s  xh px j o to g r &>piiy ranged 

iroifi bweniy to xwdrty~two stud c u ts  per c la s s ,  w ith  an approxim ate a v e r

age of tw e n ty -f iv e  stud a n ts ,  Th« course  in  photography seems w e ll 

adapted to  m eet th© demands of comm ercial p r a c t ic e  and to u ch e rs  a re  

q u a l i f ie d  f o r  t h e i r  w ork. Here ag a in  su p p lie s  ana m a te r ia ls  a re  t o t a l l y  

inau&quaie* There i s  « c le a r  need, lo r  uoro  s a t i s f a c to r y  space , eq u ip 

ment, and su p p lies  • In  -order to  com plete th e  cou rse  s a t i s f a c t o r i l y ,  

each s tu d e n t i s  o b l i g e d  to  p ro v id e  about f i f t y  p er cent of h i s  own 

s u p p l ie s .  Wo s tu d e n t neeo fu rn is h  id s  own cam eras, but each s tu d e n t 

must supply some o f  h is  own paper i*ic eaem icals*  The o b se rv ers  no ted  

t h a t  th e ra  were not enough su p p lies  on haul f o r  im m ediate u se , ’to say 

n o th in g  ..if pro v id i rig fo r  d e tc  r io  r a t i  on •

P r in t in g . rrix it.iag  is  oi 1 orea  to  s tu d e n ts  of the f i r s t  and 

second or t r d r d  and fo u r th  t e r n s ,  who then go to  th e  heir la rk  School of 

P r in t in g . The p r in tin g  shop appears to  be s a t i s f a c to r i l y  s u p p lie d , a 

m u lti  11th machine would be & f in e  a d d itio n  fox- t r a in in g  o p e ra to rs  from 

th e  OhMD group. The l a t e s t  ss&ciiin© in  the p r in t in g  departm ent i s  a  

1942 node!. Stud en te  b riny  ' 1/?f t i o w n  t»aoO.j*.w • J»11.c3 j u r p l i e d

by the  persons fox- whoa th e  jobs a re  cone •

Summary o f  Shops. There seems to be l i t  Lie wrong w ith  the  in 

s t r u c t io n  in  the v a rio u s  shops th a t  cou ld  n o t  be made r ig h t  w ith  ade

qu a te  equipm ent, su p p lie s , t o o l s ,  p a in t ,  and m a te r ia ls .  The su p p lie s  

are  g iven out on b a s is  of s tu d en t p o p u la tio n  by th e  Bureau o f V o ca tio n a l
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A c t i v i t i e s .  Some s u p p l i e s  seem  h a r d  t o  g e t .  Lum ber i s  i n  t h i s  c a t e 

gory. H en ce ,  lu m b e r  i s  s c a r c e  and b o a t s  a r e  b u i l t  on  o r d e r .  S tu d e n t©  

o f t e n  c o n t r i b u t e  t o  b u y  p h o to g r a p h ic  s u p p l i e s .  Some o f  t h e  m oney 

e a r n e d  fro m  p r o d u c t i v e  "work i s  u s e d  t o  p u r c h a s e  s u p p l i e s .

A cadem ic S u b j e c t s

E n g lish  Departm ent

E n g l i s h  i s  o f f e r e d  i n  a l l  e i g h t  t e r m s  o f  th e  s c h o o l  and  i n  a l l  

o f  t h e  f o u r - y e a r  c u r r ic u lu m © .

The E n g l i s h  D e p a r tm e n t i e  an a l e r t  o n e .  Many o f  th®  c o u r s e s  

h a v e  b e e n  r e v i s e d  w i t h i n  t h e  l a s t  three y e a r s ,  an d  a c t i o n  i s  c u r r e n t l y  

b e in g  t a k e n  f o r  f u r t h e r  r e v i s i o n .  Recently a  new  s y l l a b u s  i n  

nCommunication A r t s ” h a s  b e e n  p r e p a r e d  w h ich  m akes u s e  o f  s u c h  m a t e r i a l s  

a s  r a d i o ,  m o v ie s ,  n e w s p a p e r s ,  and  m a g a z in e s • The department a l s o  p r o 

v i d e s  f i e l d  t r i p s  i n  c o n j u n c t io n  w ith  s o c i a l  s t u d i e s  and  s c i e n c e .  S u ch  

t r i p ©  i n c l u d e  i n s p e c t i o n s  o f  b u i l d i n g s ,  h o u s in g  d e v e lo p m e n ts ,  a n d  l o c a l  

government o f f i c e s  an d  p r o c e d u r e s .

An a p p r a i s a l  o f c o u r s e s  o f  s tu d y  i s  m in e r  way w i th  c o m m it te e s  

s e t  u p  to  e v a l u a t e  th e  E n g l i s h  offering© . C o u rs e s  o f  s tu d y  w ere  fo u n d  

t o  b e  o r g a n iz e d  a t  t  h e  c o u r s e  l e v e l  r a t h e r  th a n  a t  th® u n it  l e v e l .  The 

p r e s e n t  c o u r s e s  o f  s tu d y  in  English  m ig h t be f u r t h e r  im p ro v e d  by remov

in g  many o f  t h e  "musts” i n  f a v o r  o f  a  su it  a b le  r a n g e  o f  o p t i o n a l  u n i t s .  

T h e re  e x i s t s  a  l a c k  o f  s y s t e m a t ic  o r g a n i z a t i o n  i n  th e  E n g l i s h  c o u r s e s .

T h e re  i s  a  u n i f o r m ly  c o n s i s t e n t  r a p p o r t  o f  a  m o s t commendable 

n a t u r e  b e tw e e n  s t a f f  a n d  p u p i l s .  T h e re  i s  an  a p p a r e n t  inadequacy in  

t h e  e f f e c t i v e n e s s  o f  t e a c h i n g  by  s u b s t i t u t e s  a s  co m p ared  w i th  t h e  w ork 

o f  r e g u l a r  E n g l i s h  t e a c h e r s .  S tu d e n t©  w ork i n d e p e n d e n t l y  add  c o o p e r 

a t i v e l y  i n  English c l a s s e s . Teacher s  c o n s i d e r  t h e  a b i l i t i e s  o f  th©
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students in  a p p ra is in g  th e ir  work, S tu cen t cou rtesy , s a l f - c o n t r o l ,

and cooperative a tt itu d e  were of a h igh  q u a lity .

Three of the seven teachers a t Madison annex, were s u b s t itu te s .  

Classrooms a t  Madison were sm all and crowded. Desks were fa s te n e d  to  

the f l o o r ,  thereby in h ib i t in g  f r e e  group work, English classroom s a t  

Performing; a r ts  were larger  and were furnished with moveable desk 

f a c i l i t i e s  •

The departm ent of rem ed ia l speech i s  s ta ffe d  by two teach ers  

l ic e n se d  in  speech. The remedial read ing  c la s s  has only re c e n t ly  been 

organized. I t  would appear th at remedial reading had been a neglected  

area in  the sch o o l,

Hadison Annex anti The School of Performing a r ts  are in the 

process of developing, l ib r a r ie s  in  th e ir  own h u ild in g s• At the time 

of v i s i t a t io n  English sbuaent© in  tern s 1 , 3 ,  ? , and 8 w ere making 

p eriod ic  v i s i t s  to  the main lib r a r y .

Supervision from the Central City O ffice  i s  in freq u en t.

This C en tra l O ffice  S u p erv is io n  i© apparently lim ite d  to  mimeograph 

im t e r i a l ,  the use o f  which i s  op tion a l by the sc h o o ls . V is i t s  from 

teachers d esiifia ted  as supervisors are re p o r te d  to  be resented by 

f i r s t  a s s is ta n ts  and departm ent chairmen who outrank the designated  

su p erv isors.

The E nglish  classroom s at Kadison Annex are in  c r i t i c a l  need

o f p h y sica l improvament,

S oc ia l S tu d ie s . S ocia l s tu d ies  are required for  a l l  c u r r i

culum© in  accordance w ith the term schedule shown below.
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Socia l S tu d ies  Repel red? Tersas InW hieh  O ffered

1 2 3 4 5 ^ 7  8

Civic© x

World Geograp hy x

World H is to ry

American H is to ry

x or x  or x (T ota l 2 tern s)  

(T ota l 2 tern s) x  or x. or x

Arne ricoA Problems x  or x

*  Economics x  o r x

The department of s o c ia l  s tu d ies  i s  a l e r t ,  -imagin a t iv e , and 

e f f e c t iv e  in  the continuing improvement o f the  departm ent#

The teachers? are e f f e c t iv e ly  organized to  do t h e i r  job and are 

w ell aware of t h e i r  problems. Teachers are gearing th e ir  work to  the 

a b i l i t i e s  of the students*

the  c e n t r a l  c i ty  o f f ic e  f o r  the l a s t  two y e a r s • The department claim s 

th a t the c i t y  su p e rv iso ry  s t a f f  c o n s is ts  o f  two tea ch ers  with apparently  

l i t t l e  e x p e rie n c e . T heir su p erv ision  i s  resen ted . At in te r v a ls ,  the 

c i t y  o f f ic e  sends suggestion© for  r e v is in g  courses o f study, such as 

the mimeographed nS o c ia l S tudies U nit for Slow L earners#H

The so c ia l s tu d ie s  departm ent used  the  fo llo w in g  means to  ad

ju s t  the courses of study to the s tu d en t $ s

1 . Segregation of V dcatio n a l^ fo d u st r i a l  and V o c a tio n a l-  

Technical c la s se s

ere has been no s o c ia l  stu d ies  supervision  by p e rso n n e l from

* Economics taken by t e c h n ic a l  cu rricu lu m  stu d en ts in  place o f  

American Problems #
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2 .  A d ju s tm e n t  and adaptation o f  courses of s t u d y  by

in d iv id u a l teach ers to f i t  th e  needs o f  fa s t  anc slow  

le  arners.

3* D epartm ental commit te e  m eetings to  study student needs 

and adjust courses of study a c c o rd in g ly .

Within the l a s t  two years th e  so c ia l  stu d ies  departm ent has 

been do ing  the fo llow in g  th in g s  to  improve the o ffe r in g s  o f  the de

partm ents

(1) The American Problems course has been added fo r  non

te c h n ic a l stu d en ts .

(2 ) S p ec ia l rep orts have been made at monthly d ep artm en ta l 

m eetings concerning problems, needs, and proposed ways 

o f meeting them.

(3 )  F ie ld  t r ip s  and lib ra ry  lesson s have been added to  the 

d ep a rtm en ta l o f fe r in g s .

(4 ) An eva lu ation  committee has been s e t  up to review  

courses of study and to recommend required changes.

(5 ) P rofession a l a r t ic le s  have been d iscu ssed  a t the depart

ment a l  mee ting; s .

(6 ; A coordinator of s o c ia l  s tu d ies  lias been appointed to

make lib ra ry  books and a u d io -v isu a l a id s more a v a ila b le .

In  th e  classroom s i t  was observed, th a t  students were o ften  

gaining an a p p re c ia tio n  of th e  problems o f  i n d u s t r i a l  and labor r e l a 

t io n s .  Students were learn in g  to  r e s p e c t  the r ig h ts  o f o th e rs  through 

c lassroom  experiences involving the students as a w hole. Teachers 

appeared to be e f f e c t iv e  in grounding students in  the American
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h eritage  and in  understanding. th e ir  dem ocratic r e s p o n s ib i l i ty  fo r  

good, government • There was a conspicuous number of s u b s t i t u t e  and o u t 

of l ic e n s e  te a c h e rs  in  the dep&rtaent*

A p rev a len ce  o f  th e  r e c ita t io n  method o f teaching was observ

ed* The p h y s ic a l  c o n d itio n s  of th e  c lassroom s p r e v e n t e d  th e  employment 

of a t r u e  so c ia l procedure  in  in s tr u c t io n . Kooms were crowded and 

desks ware c lo se  together arid fastened  down*

R ela ted  dub le e is  

i ie iat<3u su b jects ere cesim a d  to  accommodate s tu d e n ts  in  th e  

Voc a t io n a l - I n d u s t r i a l  and V ocational-T echnical curricu lum s* A group of 

sp e c ia l r e la ted  su b jects are designed for remedial c la s s e s  and for  

students requiring s p e c ia l  h elp  to  bring them to grade le v e l*  Major 

g roupings of re la ted  su b je c ts  anc the terms in  which they  a re  g iven  a re  

shown according to  curricu lu m  below:

Terms in  Which O ffered

3  4  5

V o c a t i o n a l —I n d u s t r i a l  Cur*ricsulu m a

a r in e

Subjects Required:

Remedial Mathematics x  x

General Math and belated  Math* x x  x

General Science & Applied Physic a x  x  x  x

D rafting  x x

Applied Chem istry x
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Terms i n  ihich Offered

Mon-Marine X

Sub j e c t s  Required. %

Remedial Math* and General Math* x  

General Science and applied Physics x  

D rafting and Small B usiness  

Applied. Chemistry & In d u str ia l 

Processes

Vocational-Technic& l Cur riculuras

x

X

X

X

X

X

Algebra

General Science  

Plane Geometry 

P hysics 

Trigonometry

Biology

Interm ediate Algebra 

Chem istry

x

X

X

X

X

X

X

X

X

X X

X

X

X

X

In sp ite  o f the e f f o r t  to  group students according to  in te r e s t  

and a b i l i t y ,  the teaching in re la ted  su b jects appears to  f a l l  short o f 

meeting in d iv id u a l needs. D i f f i c u l t i e s  in  ad ju stin g  re la ted  su b jects  

to  in d iv id u a ls  and to  groups would appear to  a r is e  from severa l fa c to r s :

(1 ) re la ted  su b jects must be spread over three separate b u ild in g s ,

(2 ) a large  number o f  su b s t itu te  teach ers are assigned  to  related, sub

j e c t s ,  (3 ) the wide range of stu dents a b i l i t i e s  combined with th e ir  

d isp ersio n  in  four separate p la n ts , (4 ) the emphasis which must be 

placed on adm in istration  in so large  a school a t the p o ssib le  expense

of r e a l e f fo r t  to  make re la ted  su b jects meaningful t o  a l l  a b i l i t y  le v e ls
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in  a l l  ca rr ie ; x -I unis fd'i c courses o f study.

Observers noted that teachers were using  Hew York S y lla b i.

They frequ en tly  employed, v isu a l aids in  the way of w all charts and 

b lackboard  drawings. In a few cases to  ache ro were oak in  g a  s in c e re  

e f fo r t  to  a d ju s t  in s t r u c t io n  to the a b i l i t y  o f the stu d en ts. I t  was? 

a ls o  observed th a t  only a few te a c h e rs  seamea  to  understrind the in d i 

v id u a l  stu d en ts . Very  l i t t l e  reading m a te r ia l  was a v a i la b le , w ith  

s u p p lie s  and equipm ent m eager. Many classroom s were barren and 

u n a t t r a c t iv e , and teach ers seemed often  u n in terested  in  th e ir  work.

Ho e f fo r t  was made to r e la te  in s tr u c tio n  to the trade except in  

is o la te d  in sta n ces , w hile students of sim ila r  a b i l i t y  were not grouped 

homogeneously according t o  c la s s .  There was l i t t l e  evidence o f  

s tu d e n ts  learn in g  to  work coop eratively  with o th e r s .  There i s  a  lac k  

o f t ru e  lab o ra to r ies  as w e ll as a dearth of in s  true t i  o n a l m a te r ia ls  •

In view o f th e  lack o f  keen, a l e r t ,  s t im u la tin g  te-. ch ers, 

o b se rv e rs  q u estio n ed  th e  e f fe c t iv e n e s s  of su p e rv is io n  in  rela ted  sub

j e c t s .  Many te a c h e rs  were using s te re o ty p e d  procedures, seamed lack 

ing i n  im a g in a tio n , and were w ithout adequate  in s tr u c tio n a l m a te r ia l .  

Some o f  them ha.a no course o f study. While d o u r ly  e f f e c t iv e  work was 

being done w ith the low a b i l i t y  groups and with students preparing  

f o r  Regents exam inations, th e  in s t r u c t io n  for students in  between 

seemed l e s s  w e ll adapted to t h e i r  a id . l i l i e s .

The Committee b e lie v e s  t h a t  rela ted  in s tr u c tio n , though be

low d esirab le  s ta n d a rd s , was a s good as could be expected  in  a school 

of th in  s ix e  which was extrem ely short of su p p lie s , su ita b le  c la s s 

rooms, and la b o r a to r ie s , adequate su p erv ision , and u p -to -d ate  p lant 

and equipm ent• while such sh o rta g e s  would be ©nougri to  d efea t a program
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in c lin e d  to  a selected , le v e l  of students, i t  c o n s t itu te s  an almost 

im possib le problem for  a school such as M etropolitan V ocational High 

School, which t e l ie v o s  i t  i s  ob liga ted  as a p u b lic  school to  accept 

children o f  cu. Jl aDJL xlti. OS WflO WXS h to  come to  school*

lie tro p o l l  t in  V ocational high behool has o n e  library in  the 

las in  building* XI j© School o f Performing Arts i s  startin g  i t s  own l i 

b ra ry . Thu 3 .  a .  J o h n  d .  Brown i s  supplied with a  a n a i l  number o f  

books and m agazines pertin en t to  the  shop in s tr u c tio n  carzied  on for  

m aritim e trades* The lib r a r y  in  the main building i s  la r g e , w e l l  

l ig h te d , and su ited  to  the p r a c tic a l uaa of s tu d en ts . Beating space 

i s  provided for 85 stu d en ts .

The lib ra r y  c o n ta in s  5600 volumes and i s  open from the be

ginning of school each day u n t i l  one—h a lf  hour a f te r  school h o u rs .  

Monthly c ir c u la t io n  reports fo r  October, jKovembe r, and December o f  

1949 are as fo llo w s i

Month F ic tio n D on-Fiction T otal

October a? 325 412

le v  ember 98 356 456

December 94 329 -6 £ L

1291

The library makes ava ilab le  t o  t e a c h e r s  and students an exten

s iv e  c o lle c t io n  of current p e r io d ic a ls , inclu d ing  the fo llow in g :

Trade Technical Magazines

American H aird resser Musician

American Fhotography M autieal Gazette

Beauty Culture Operating Engineer
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Dance

M u c a t io n & l  M u sic  ilagassiii©  

is t u b e

Marine Kn&l u» ©ring 

T h e M a st

Metronome 

M u s ic a l  A m e r ic a  

M u s i c a l  C o u r ie r  

M u s ic a l  Q u a r t e r l y

P l a y s :  The Drama M a g a z in e  

i'O pular fho t  og rap r iy 

n  <? *p^  i.

R adio P lectrorM .cs

R a d io  a n d  T e l e v i s i o n  Mews

Rudder

T h ea tre  A rts 

II * S • Camera 

Y achting

Mew Turk T im e s  

C h r i s t i a n  S c i e n c e  M o n ito r

A th le t ic  J o u n m l  

B a s e b a l l

C o n s u ia e r J b R e p o r t s  

Cue

P l y i n g

F o r e i g n  P o l i c y  R e p o r t s

G la m o u r

Hygeia

L i f e

M a d e m o is e l l e

S e a f a r e  r s  Log

The P i l o t  ( C o n t r i b u t e d  b y  NKY) 

P o p u la r  M a g a z in e s

N a t i o n a l  G e o g r a p h ic

P o p u la r  Me ch an  i c  s

P o p u la r  S c i e n c e

P u b l i c  A f f a i r s  P a m p h le t s

H e a d e r  * s  Dig. e s t

R e c r e a t i o n

S c h o l a s t i c

S e v e n t e e n

S t o r y

Time

One w a l l  t r a i n e d  l i b r a r i a n  i s  i n  c h a r g e  o f  t h e  l i b r a r y .  H er  d u t 

i e s  i n c l u d e  t h e  s u p e r v i s i o n  o f  t h e  l i b r a r y ,  r e q u i s i t i o n i n g  o f  b o o k s ,  d i s 

t r i b u t i o n  o f  l o o k s ,  i n s t r u c t i o n  i n  l i b r a r y  p r o c e d u r e s ,  and  t h e  p u b l i c a t i o n
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of book l i s t s  t o  t e a c h e r s .  F o r t y - o n e  c l a s s e s  were scheduled for l i 

b r a r y 1 v i s i t s  or lib ra ry  i n s t r o c t i o n  between Octobers 1949 and m id -  

J a n u a r y  o f  1950* T he d e s i g n a t i o n  o f t h e s e  c l a s s e s  i s  a s  f o l l o w s ?

15 E n g lish  c l a s s e s ,  5 C iv ic s  c la s s e s ,  21 CRMD c la s s e s . A ltogether  

th l s school h as 33 English c la s s e s  and 2? Social Studies c la s s e s  in  

th e  Madison Annex a lo n e . Of the CRMD group shown, one group had  10 

library?- periods during  th is  tim e. The lib r a r y  see®  to be a restin g  

p lace  o r p o in t o f t r a n s f e r  for s tu d e n ts  who a re  la t e  fo r  sch o o l, who 

a re  rejected  from, shops, or who haven't- proper shoes for work in  th e  

gynn&siunu Confirmation schoo l s tu d e n ts  o f te n  m rn in  a t  th e  l ib r a r y  

fo r  long periods without assignm ent * The lib rary  i s  in cons ten t u se , 

but does not seem to serve  a  s u f f i c i e n t  number of students a t  re g u la r  

in te r v a ls .  The t o t a l  fig u re  of 1291 books c ircu la ted  in the three  

months shown would suggest m  average of approximately one out of 

every f i v e  s tu d e n ts  had withdrawn a book w ith in  the f i r s t  three months 

o f sch o o l.

The b o o k  c o l l e c t i o n  i s  c l a s s i f i e d  very l a r g e l y  b y  the Dewey 

D e c im a l  .'System o f  c l a s s i f i c a t i o n .  The s h e lf  l i s t  i n  t h e  c a r d  c a t a l o g u e  

was fo u n d  t o  b e  i n c o m p l e t e  arid i n a c c u r a t e .  The book c o lle c t io n  was 

p r o b a b ly  q u i t e  g o o d  t e n  t o  f i f t e e n  y e a r s  a g o ,  b u t  I s  i n a d e q u a t e  today  

i n  th a t i t  l a c k s  m a t e r i a l  j j a p o r t a n t  f o r  c u r r i c u l a r  reference f o r  g e n 

e r a l  reading. There i s  an a c u t e  s h o r t a g e  of s i m p l e  m a t e r i a l s  f o r  s l o w  

jfc e a d e r s .

L a r g e  l e g i b l e  l a b e l s  m ark ed  im p o r t a n t  g r o u p s  of b o o k s ,  s u c h  

a s  th e  biography s e c t i o n ,  e t c .  B ook j a c k e t s  axlverti.se r e c e n t l y  acquired  

books. T h e r e  a r e  few- e x h i b i t s  and there i s  l i t t l e  e x h i b i t  s p a c e .
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B c v e r t h e l e s s ,  so m e  b o o k s  a r e  s e t  u p  f o r  d i s p l a y  t o  i n t e r e s t  r e a d e r s *

The l o t s  of b o o k s  i s  h igh , which may be partly" due to  the lack of  

c le r ic a l  h elp . The use o f  student a ss is ta n c e  was found to be u n su it— 

a  ole m  wie p a c t .

There i s  n o  lib ra ry  in  the Madison /uinex.

lunch: for m a t e r i a l s  and books a r e  in a d e q u a t e *  fo r  the y e a r  

1949 co 1950 only $630 •(X; was a l lo t te d  to the sch oo l fo r  lib ra r y  

r.w ieria ls • Of th is  amount, f i f t y  per cent was needed to s ta r t  the  

l i b r a r y  at the ochool o f  Performing A rte, The Performing Arts l i b r a r y ,  

however, has an approved budget allowance o f 13>900 f o r  t h e  e s t a b l i s h — 

i ijem  of a l i b r a r y  i n  1931*

m e i io  r a ry  i n  the main b u ild in g  i s  i n  neeu o f  & ch arg in g  

d e s k ,  v e r t i c a l  f i l e s ,  m ore e x t i i b i i  space  and re s o u rc e s , a  w ork  r o o m ,  

s t o r a g e  s p a a # ,  and  ajore d i s p l a y  d e v i c e s  t o  c r e a t e  i n t e r e s t .  A t t h e  

kadisou Annex a l i b r a r y  room  s h o u ld  b e  fu rn ish e d  and e q u ip p e d  f o r  

s e r v i c i n g  the s t u d e n t s  i n  the M a d iso n  B u i l d i n g *

ly s ic a l  E d u c a t io n  a n d  H e a l t h

Soysf Program* There i s  l i t t l e  i n  the way o f an i n t r a - m u r a l  

program o f  p h y s i c a l  a c t i v i t i e s .  A p p r o x im a te ly  o n e  h u n d r e d  b o y s  p a r t i 

c i p a t e  i n  i i ' i t e r - s c h o o l  a t h l e t i c  p r o g r a m s . C o m p e t i t i v e  s p o r t s  are p r o 

v i d e d  for o n  an i n t e r - s h o p  b a s i s  and c a r r i e d  o u t  m a in ly  during p h y s i c a l  

e d u c a t i o n  c l a s s  time* B tu d e r v is  p a r tic ip a te  in  the p h y sica l e d u c a t i o n  

a c t iv i t i e s  in  a c c o r d a n c e  with t h e i r  a b i l i t i e s  to do s o . T he p r o g r a m  i s  

iiiod.il'led  to allow ofudeiitc to p a r tic ip a te  ciuhin  the l i m i t s  of t h e i r  

d e s i r e s *

There is  a lack of cons is te n c y  in  teucr i v - 1 "  unu 1 * 0 - 1* b i i  uing o f  the
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health  needs for stu d en ts, but there i s  a good working r e la tio n sh ip  be— 

tween physic  a j. ciuco* uxon teach e rs  un.u trio ueui. Lit s e rv ic e s  of i i  ce « fn© 

he&ittj s e rv ic e  per ̂ QSu'tCi. a tte m p ts  to  ouxxb up ta e  awarenet>e of te&cner© 

to t/»e h ea lth  ix tc o  of students* This e f f o r t ,  however s in c e r e , f a i l s  

short o f success with sate of the r ea d er s*  Cooperative r e la tio n sh ip  

e x is t s  be tween ueUtlun p*; r sonnex ana lo c a l  neajLtn Cxinics* riis boys are 

j litrcresueci i*.* heuj-th uno are aut nor iz  eel. to  oee the hea lth  cou n sellor  

Vt .runout, n  i e i’r a i  •

The school i s  in  need of a isinliuiia requirem ent in  hygiene fo r  

a l l  stu-uon $> i£> # 1 i h e a lth  s e rv ic e  can be much im proved by th e  employ

ment of a  denUbL h y g ie n is t  and by the a u d it io n  o f  a  room fo r  audiom eter 

t e s t i n g ,  a very  la rg e  number of t e s t  r e s u l t  a a re  in v a l id  because of 

n o ise  in te r f e r e n c e , A d m in is tra tio n  of the  h e a lth  program i s  d i f f i c u l t  

due to  the d la  t r i h u t  ion  of th e  s tu d e n t p o p u la tio n  in  se v e ra l annexes •

A good etudent-teacher r e la tio n sh ip  in  p h ysica l education i s  

apparent. This le v  resu lt  somewhat from the high reten tion  s ta tu s  from 

the ph ysica l ©ducation department; th ree  ‘.r&mbers of the s t a f f  are in  

th e ir  tw e lfth  your with the school, Tlje M etropolitan V ocational High 

aenoou I'opmiiL' 3 ' w . i a s  a o p s l if ic a t io n  xox* graduation. f  he scheciul* 

ing oX pny&ioai eouca t io n  c la u ses i s  on a double-pexiod basis*  There i s  

evidence that students are I s aming good sportonanship.

le ti-opo li.tau  Vocu t io r ia l  High ie a o o i i s  in  no a a o f an a d d itio n a l  

p h y s ic a l education  s ta f f  to  p rov ide  more Lime fo r  p h y s ic a l education  

work, w ith g i r l s .  ri .0 sch oo l la c k s  outdoor playground f a c i l i t i e s  arid i s  

s h o r t  on lo c k e rs  unci s to rag e  space, a t  p re se n t th e  schoo l depends on 

p laygrounds of tire C ity Parks 1 apartm en t, which l im i t s  th e  hours fo r
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school 'me o f those f i o l i i t l o e  to  th» goxiod extending froo. 9:(X) 4 , 14. 

unt 11 3 j 00 -X H •

provided for g ir l s  beesuso o f l^ck o f  epaco rr»d o i r f f .  The hea lth  

c o u n se llin g  and health  serv ice  department, however, are q u ite  e f f e c t iv e  

in he 1 pin*;; th e  g ir l s  understand one so lve  th e ir  own health  problems. 

’Chile the hr-elth se rv ic e  and h ea lth  cou n se llin g  departments are aware 

o f l i e  need a of the g ir ls*  none of the teachers do not seem p a r t i c u l a r ly

in te r #  triad. These se r v ic e s  op«mt.e with handicaps in the area of

su p p lies  and equlp'ifnTl. T ie udirmary i s  in  need of c o t s .  F ir s t  a id  

kit-r: should be aadc a v a ila b le  in arolie am:, elfws^rooms. Trie su p p lies for

the mediofel g u ite  seen ito be  euf f  i c i  unt »

sc h o o l, only 198 ( app r  ox ima te ly  Bt)  p a r t i c ip a te  in  regu lar ly  c o n s t i tu te d  

extra - c u r r i c u l a r  a c t i v i t i e s .  The r e g i s t r a t i o n  o f  s tu d e n ts  in  th ese

a c t i v i t i e s ,  together w ith the day and tim e of m eetings, i s  shown below $

■Tirls * IVogram. h fulL program of physio-1 ed u ca tio n  i s  not

Soap and p a p e r  a r e  absen t from b o th  b o y s  * and g i r l s *  l a v a t o r i e s .

E x tra  Curricular A c t iv it ie s  

T h e  s tu d e n t a c t iv i ty  program a t h a tro p o H ta n  V ocational High

school in not la rg e . Out of n early  2 ,000  students r eg is te re d  in  th e  

Stud m i  Serv ice  Schedule

E x tra  C u rr ic u la r  A c tiv ity Number o f  S tu d en ts  Time o f  Meeting

V arsity B asketball 
Manhattan T* 0 . Council 
!4 ewaa&n Club 
V a rs ity  Swimming 
Cross Country Team 
Howling Team 
Indoor Track Team 
City-4--d.de Discus sion  Group 
School Newspaper 
B aseb a ll Team

19
4

40
35
10
10
30
15
15

H.T.W.Th. 3 i0 0 -6 s00 
2d T. Each Mo.3*-5*GO 
F rio  ay a t  3:15
•*%,.+ ^  e-. r?« *,+ .Out of S easo n  i n  W inter 
M.W.F.-3*00-4*30 
Vfed. 3:15
H.T.d.Th. 3:00-5*00  
Once a Month, Irregu lar  
Dai l y
D aily 3 :00-4  *30
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Students are  encouraged to p a r t i c ip a te  in  e x t r a - c u r r ic u la r  

a c t i v i t i e s  and weekly arinounem ents are reed to  the stu dents concern

ing such a c t iv it ie s *  Over 90 par cent o f  the students use transporta

t io n  f a c i l i t i e s  to  reach home or to go to  eori a fte r  school. A sub

s t a n t ia l  p ercen tag e  of both students and teachers arc tup loved p a r t-  

tinae a f te r  school hours. These, combined c ith  the d ecen tra liza tio n  of 

th e  sch o o l, tend to m inim ise the  e x te n t o f  the  e x t r a  cu rricu lar  

a c t i v i t i e s .

General organ isation  funds fo r  September 194C th ro  ugh June 

1949 showed cash r e c e ip t s  of 12,057*88 and e x p e n d itu re s  o f  *1,719*70, 

lea v in g  a balance o f 1338*18. The n a tu re  of th ese  re c e ip ts  and 

e x p e n d itu re s  i s  shown below; (See page 447, fo llo w in g )

.As suggested by the item s shown under ni.ece;iptan and "Expend

i tu r e s *  on pave 447, the school c a rr ie s  on the u su a l a c t iv i t i e s  o f a 

Hew York City vocation a l high sch o o l, such as y e a r  book, General 

O rg a n iz a tio n , new spaper, athl e t ic  lea n s, assem bly program s , and se rv ic e  

squads,

Some of t h e  shortcoming:-; o f  a  s n a i l  p a r t i c i p a t e , o n  i n  extra  

c u r r i c u l a r  a c t i v i t i e s  a r e  compensated f o r  by an a l e r t  h c n e r o o n  program 

in  which students d iscu ss  the! r problcme and suggest aavs for* so lv in g  

them .

In the School o f  Performing A r ts  regu lar program̂ :; arc o ffered  

to  the p u b lic . Among the so are pi& ys, orch estra , band and choral con

c e r t s ,  and dance r e c i t a l s .

A u n if ie d  program c f  student- a c t i v i t i e s  i s  handicapped by th e  

d ecen tra lized  n a tu re  of the sch o o l.
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G. 0 . R ece ip ts  end E xpend itu res 

Septem ber 1948 -  June 1949

CASH HbCaiPTS

DUES

Main Bui M ing and Annexes I  695 • 00

Perform ing A rts 252,00

T o ta ls  #947,00

C o n trib u tio n s  ( G, 0 , M ovies) $ 38 .14

G, 0 . Dance 509,50

B a sk e tb a ll 401,02

B aseb a ll 10$,45

S p o tl ig h t  Perform ing A rts  Newspaper 54,77

M isce llaneous ( l o s t  b a se b a ll  s h i r t )  2 ,00

T o ta ls  #2057.88

EXPENDITIEKS

A th le t ic s  ( b a s k e tb a l l ,  t r a c k ,  e t c , )  # 703,29

A d m in is tra tio n : a u d i to r ,  b u tto n s , m ovies, e tc*  307,73

Perform ing A r ts , Loud Speaker System 32,75

S p o tlig h t Perform ing A rts  Newspaper 104.10

Dance 242,97

Clubs 63.90

B ase b a ll 264*96

T o ta ls  11719.70

B alance $ 338.18
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Gone lu s  io n s

The M etropolitan V ocational High School has implemented i t s  

ph ilo so p h y  o f  educa tion  through currXculurxis arid cou rses designed  to  

p ro v id e  e d u c a tio n a l experience f o r  a wide range o f  in d iv id u a l  po ten 

t i a l i t i e s  and i n t e r e s t s .  I t  i s  a comprehensive high schoo l in  th e  

r e s p e c t  th a t  a s tu d e n t imy a rra n g e  h is  program to  p re p a re  h im se lf f o r  

work, f o r  h ig h e r e d u c a tio n , o r  fo r  b o th .

The schoo l i s  unique in  two main r e s p e c ts :  (1 ) I t  i s  a

g u id an c e -c en te re d  sc h o o l a ttem p tin g  th rough  an e x te n s iv e  schedu le  of 

guidance a c t i v i t i e s  to  a d ju s t  the  s tu d e n t to  the  c o u rse s  and th e  

c o u rses  to the s tu d e n t, and (2) the  school has p ioneered  in  the  pro

v is io n  of ii?reded v o c a tio n a l  co u rses not u s u a lly  o ffered  elsew here  in  

th e  p u b lic  righ schoo ls o f tho c i t y ,  such es b arter in g , commercial 

pho tog raphy , marine t r a d e s ,  and perform ing a r t s  (d an ce , m usic, drama) • 

The School o f Perform ing A rts i s ,  p e rh ap s , th e  only p u b lic  school of 

i t s  kind in  the  U nited S ta te s .

The s t a f f  I s  p r o f e s s ia n a l ly  com petent and o f te n  e x c e l l e n t • 

Some of th e  te a c h e rs  a r e ,  n e v e r th e le s s ,  slow to  understand  the* im port

ance of th e  guidance p o in t  of view which I s  cent m l  to  the  schoo l*s 

aims ana o b je c t iv e s .

The g re a t  m a jo r ity  o f the  1994 s tu d e n ts  seem to  be develop ing  

in  s o c ia l ,  p e rs o n a l ,  and. v o c a tio n a l competence. With on© e x c e p tio n , 

d ro p -o u ts  in  a i l  d epartm en ts of the  schoo l a re  h ig h . In  perform ing  

a r t s ,  where adm ission i s  based  on dem onstra ted  t a l e n t ,  l i t t l e  or no 

d ro p -o u t o c c u rs .
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The arim in is  t r a i l  on of the sch oo l i s  r e a l i s t i c ,  im g in & tiv e  , 

and p rogressive , and has b u i l t  a large and f le x ib le  program o ffer in g  

in  sp ite  o f inadequate f in a n c ia l  b ack in g , ob so lete  p la n t s ,  and 

i n s u f f i c i e n t  su p p lies and equipment* A dm inistrative work ie  made d i f f i 

c u lt  by the wide g eo g rap h ica l d isp e rs io n  o f the school b u i ld in g s .  This 

same d isp e rs io n , he lp s  to  weaken the e f f e c t iv e n e s s  of the supervisory  

program .

S tuden t p a r t i c ip a i io n  in  ex tra -cu rr icu la r  a c t iv i t i e s  i s  not 

la rg e ,  p robab ly  because ox th e  d is ta n c e s  between home and sch o o l and 

betw een one schoo l plant and. a n o th e r . The General O rganisation and 

S tuden t Council appear to  fu n c tio n  a c t iv e ly  in  the schoo l program .

Hie school m ain ta in s  a c tiv e  advisory conm ittees to  cover a l l  

of i t s  vocation a l f i e ld s .  There are three sp ec ia l commissions 

(m aritim e, perform ing a r t s ,  and commercial photography) ,  and one gener

a l  advisory Co-amission. There is  an a c t iv e  p a r e n ts ' a s s o c ia t io n  in  

the School o f  Perform ing A rts.

Most obvious p h y s ic a l  needs of the schoo l are a new plant to  

house i t s  ex ten siv e  c u r r i c u la r  prog rams and su p p lie s  and equipm ent 

necessary to t h e i r  p ro p er conduct. F a in t i s  bad ly  neededj t o i l e t  and 

washroom f a c i l i t i e s  are i l l  su p p lied ; la b o ra to ry  and shop su p p lies  

are short o f requirements; much o f th e  shop equipm ent i s  o b so le te ;  

c a fe te r ia  f a c i l i t i e s  are to ta l ly  i n s u f f i c i e n t ;  and the sh ip  in  p a r t i c 

u l a r  i s  i n  g re a t  need of funds fo r  s u i ta b le  m aintenance*



450

th e  most encourag ing  o b se rv a tio n s  which could be made were 

r e l a t i v e  to  th e  fu n c tio n in g  programs which a re  o p e ra tin g  in  such an 

e f f e c t iv e  manner in  s p i t e  of the  many d e f ic ie n c ie s  in  the  p h y s ic a l  

f a c i l i t i e s  and th e  m a te r ia ls  o f I n s t r u c t io n .  The q u e s tio n  to  be r a is e d  

i s  no t th e  c o s t o f the p re s e n t in s t r u c t io n a l  program , bu t how much 

lo n g e r  Hew York C ity  can con tinue  to  make the e x is t in g  e x p e n d itu re s  f o r  

in s t r u c t io n  when th e  u n iv e rs a l  lac k  of p h y s ic a l  f a c i l i t i e s  co n tin u e  to  

n e g a te  th e  t o t a l  d e s ira b le  educational, outcomes o f th e  s c h o o l.
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s p e c i f i c  m c m tm D A T im s

I  — BLAST, .SQUIFM^iT, AI4D SUPrLIKS

A — Immediate s te p s  should be taken to  develop  p la n s  fo r  a new

p la n t  w ith modern e q u ip m e n t so t h a t  a l l  of th e  a c fe iin is tra tiv e  

u n i ts  ( th e re  are  seven o f  th e m ) w i l l  b e  lo c a te d  a d ja c e n t to  

each o th e r  o r under one roof* I t  i s  u n d e rs to o d , o f c o u rse , 

t h a t  a  p a r t  of th e  m a r it im e  course  w i l l  have to  b e  con tinued  

on th e  sh ip  which  i s  d o c k e d  i n  t h e  H a s t  K i v e r .  S e v e r a l  o f 

th e  e x is t in g  b u ild in g s  should be abandoned* The main b u i l d i n g ,  

in  w h ic h  th e  a d m i n i s t r a t i v e  u n i t  i s  now h o u s e d ,  could be 

r e c o n d i t i o n e d  and se rve  as on elem entary school fo r  the  f a s t  

growing schoo l p o p u la tio n  of the low er E a s t  S id e  housing de

velopm ents. Bringing a l l  o f  the a c u n in is tra tiv e  u n i ts  w ith in  

c lo s e  proxim ity  of each o th e r would r e s u l t  in  an e f f e c t iv e  

program o f  a d m in is tra t io n  and super v i s i  on *

In  p lan n in g  the new b u i ld in g , the o f f ic e s  f o r  th e  p r in c i 

p a l  and h is  s t a f f  should be r e a d i ly  a c c e s s ib le  to  the p u b lic .  

(The p re se n t lo c a tio n  of th e  p r i n c i p a l ’s o f f ic e  i s  on the  

fo u r th  f lo o r ,  r e a r ,  of a fo u r - s to ry  "w alk-up” b u ild in g  * )

B -  There should be an in c re a s e  in  the  per c a p i ta  a p p ro p r ia tio n  

fo r  s u p p lie s  to  approx im ate ly  $15.00 p e r  p u p i l .  The p re se n t 

p r a c t ic e  of having s tu d e n ts  pu rchase  t h e i r  own m a te r ia ls  o f i n 

s t r u c t io n  ano s u p p l ie s  should be d isc o n tin u e d .

I I  -  GUIDANCE BkACTICKS

A -  Admission to  the se v e ra l cou rses of the school should be based 

on a more s c i e n t i f i c  guidance p ro ced u re . An in v en to ry  of the
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II - A - (Continued)
a p p l i c a n t 's  i n t e r e s t s ,  a p t i tu d e s ,  and a b i l i t i e s  should  be 

developed and s tu d ie d , so th a t  t h i s  p r o f i l e  could be matched 

■with th e  known requirem ents of the occupation  fo r  which th e  

course  i s  being  o f f e r e d .

B -  A lo n g -te rm  study  should be i n i t i a t e d  and developed as soon 

as  p o s s ib le  so th a t  c e r ta in  minimum p r e - r e q u is i te s  f o r  job  

competency may be e s ta b l is h e d .  By keeping a reco rd  o f  th e  

in v e n to ry  fo r  e n te r in g  s tu d e n ts  and making a con tinuous s tu d y  

o f th e se  s tu d a n ts  as they  p ro g ress  through th e  schoo l and 

o b ta in  employment, i t  would b rin g  about an ad ju stm en t In  th e  

i n i t i a l  p r e - r e q u is i te s  f o r  e n tra n c e . «.s a r e s u l t  of a con

t in u o u s  study over a  p e rio d  o f  f iv e  to  seven y e a r s ,  more 

s c i e n t i f i c  gu idance  iaay be o f fe re d .

C -  The p re sen t p r a c t ic e  o f having a d v iso rs  con tinue  w ith  the  

saiae group throughout th e  fo u r y e a rs  should  be s tu d ie d  and 

ev a lu a ted  w ith  c o n tro l le d  g roups, where a d v iso rs  change each 

y e a r .

D -  Im mediate s te p s  should be taken  to  o rg a n ise  a fu n c tio n in g

program o f  f  o llow -up , no t only o f g rad u a tes  b u t s c h o o l- le a v 

e r s ,  as w e ll. Term inal in te rv ie w s  should be o b ta in e d . Re

p o r ts  from sc h o o l- le a v e rs  should be secured  each s ix  months 

i f  p o s s ib le .

h i  -  P foF itsicw ^L  rm sm u E L

A -  The p ra c tic e  o f employing approx im ate ly  25 - o f th e  s t a f f  on 

a tem porary s u b s t i tu te  b a s is  each Septem ber should be
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III - (Continued.)
A -  d isc o n tin u ed  as soon as p o s s ib le .  The purpose o f  employing 

so many tem porary s u b s t i tu t e s  i s  caused by th e  la rg e  drop

out and the reluctance of the Board o f Education to  maintain  

the school s t a f f  to  the decreased enrollm ent during  th e  year. 

There i s  evidence to  show that a c o n sid e ra b le  saving in  

budgetary ex p en d itu re  i s  brought about by employing tem por

ary s u b s t i t u t e s .  While the employment of tem porary  s u b s t i tu t e s  

d e c rea se s  th e  dug  g e t , the lo s s  in  educational se rv ic e  s  to  eh ©  

youth i n  the schoo l f a r  exceeds any such sa v in g s . This type 

of co st element should not p lay a very im p o rtan t p a r t  in  the 

o p e ra tio n  o f  the school program.

B -  The p r in c ip a l and h is  im m ediate a s s is ta n t  should p a r tic ip a te  in  

the s e le c tio n  and assignm ent o f teachers to  h is  s t a f f .

C -  There should be three a s s is ta n t  p r in c ip a ls  on the s t a f f ,  one 

to  be resp o n sib le  for each of the fo llow ing areas: (1) admin

i s t r a t io n ,  (2 ) su pervision  and cu rricu la  developm ent, (3 )  

student personnel s e r v ic e s , g u id an ce , h e a lth , curriculum de

velopm ent, fo llo w -u p , and in -sc h o o l ad ju s tra e n t.

D — The s t a f f  should rece iv e  an adjustment in  s a la ry  to  compen

sa te  fo r  the lo n g e r  school day , in  order th at the teach ers  

a ss ig n ed  to  the v o c a tio n a l  high school w i l l  remain, ra th er  

than  ask fo r  icstied iate  t r a n s f e r  to  academic h ig h  sch o o ls  with 

a shorter school day.

IV -  AiMIHISTliAHUh AMD SUPBKVIEIG&

Because o f the fa c t  that the school i s  loused  in  seven a d m in is tra 

t iv e  u n i t s  that are widely separated , i t  i s  im p era tiv e  that b e t t e r
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IV -  (C o n tin u e d )

c o o rd in a tio n  be obtained- and th a t  th e  a d m in is tra t io n  bo 

s tre n g th e n e d  iusaedia t e l  y  •

a -  th r e e  a s s i s t a n t  p r in c ip a ls  should be appoin ted  to  c o o rd in a te  

th e  program as a whole: one fo r  a d m in is tr a t io n j  one f o r  

su p e rv is io n  and cu rricu lu m  developm ent, and one f o r  s tu d e n t 

s e r v ic e s ,  such as g iid& nce, e x tra  c u r r ic u la r  a c t i v i t i e s ,  

s tu d e n t p e rso n n e l,  fo llo w -u p , and. h e a lth  s e r v ic e .  The 

A s s is ta n t P r in c ip a l  f o r  A d m in is tra tio n  should a lso  have charge 

o f  th  e evening  schoo l program*

B -  The a d m in ie tra t iv e  s t a f f  and p r in c ip a l  shou ld  be more 

a c c e s s ib le  t o  the  p u b lic . (The p r in c ip a l  arid a s s i s t a n t s 1 

o f f ic e s  a re  now lo c a te d  an th e  fo u r th  f l o o r ,  r e a r ,  o f  a  

ww alk-upw . )

€ -  The program as a w hole, a s  o ffe re d  in  th e  sc h o o l, should  be

review ed add t r e a te d  as an a d m in ic tra t iv e  u n i t  which i s  a  p a r t  

o f  th e  com plete c i ty  schoo l system . Mew co u rses  should be 

added only  a f t e r  s tu d y in g  the  proposal from a c ity -w id e  b a s is  

and i t s  p a r t  in  the  com plete  c i t y  program*

Ii — There should be a con tinuous re g u la r  p ro fe s s io n a l  improvement 

program o f  m eetings fo r  th e  e n t i r e  s t a f f . Agenda should be 

m d e  ana m inutes of a l l  m eetings d u p lic a te d  d i s t r ib u te d  to  

a l l  th e  members o f the ©tail*.

& -  The program shou ld  have a d m in is tra t iv e  b a la n c e , .Each phase 

o f th*:v program should have an equal share  of a d m in is tra t iv e  

su p p o rt.



(Continued)
F — P resen t p rac tices?  of a dm, i n i s t r a t i v e  review  and su p e rv is io n  

should he studied  c a r e fu l ly  so  t h a t  e x is t in g  ev idences o f 

a d te in is t r a t iv e  la x n e ss  w i l l  be e lim in a te d .

PriOOUIi

A -  The continuation  school program should, be made more e f f e c t iv e .  

Irregular attendance i n  th e  Western Union group should be 

e lim in a te d  at once. Attendance among the continuation  students  

should be re g u la r  and s p e c i f ic  schedules should be maintained  

fo r  each p u p il .

B -  A d e c is io n  should be cmde r e l a t i v e  to th e  future purpose of 

th e  school* I s  i t  to  be a v o c a tio n a l high school o r  a com

prehensive high school? The present trend i s  leading to  a 

com prehensive high school* I f  th e  youth are to  be served in  

th e  areas of vocation a l education , then a l l  o f th e  courses 

should e n r o ll a se le c te d  group of students* '

0 -  When a program of s e le c t io n  o f  s tu d e n ts  i s  in  e f f e c t ,  educa

t io n a l  se rv ic es  w ith a general in d u str ia l o b jectiv e  should be 

o rgan ized  to  e n r o l l  those s tu d e n ts  who are not ad m itted  to  

th e  re g u la r  v o c a tio n a l courses of the sch o o l.

0 -  The c o n tin u a tio n  school program should be g iven  s p e c if ic  

a t t e n t io n  so  th a t improvements may be made. I f ,  a f t e r  a  

tw o-year p e rio d  of s in cere  e f f o r t  in  th is  d i r e c t io n ,  th e  p ro 

gram does not i.nprove, i t  should be abandoned.
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SECTION IF

STUDYING TIE VOCATIONAL INDUS T ill  A l  EDUCATION PRDQiAKS 

IN a LARGE METaOFOLItiiM GGHuQL SYGTfcM

T e c h n iq u e s  and. I n s t r u m e n t s  To Be U s e d

T he ®mm t e c h n i q u e s  arid  t h e  mmm i n s t r u m e n t s  a s  o u t l i n e d  i n  

S e c t i o n s  I I  an d  I I I  o f  t h i s  d o cu m en t m ay h e  u s e d  i n  s t u d y i n g  a  program  o f  

v o c a t i o n a l  i n d u s t r i a l  e d u c a t i o n  i n  a  l a r g e  c i t y  s c h o o l  s y s t e m  w h ic h  h a s  

s e v e r a l  o r  m ore v o c a t i o n a l  h i g h  s c h o o l s ,  o r  w h e r e  v o c a t i o n a l  i n d u s t r i a l  

e d u c a t i o n  p r o g r a m s  a r e  o f f e r e d  i n  a  s e r i e s  o f  c o m p r e h e n s iv e  h ig h  s c h o o l s .

I n  d e v e l o p i n g  t h e  p l a n s  f o r  m a k in g  a  s t u d y  f o r  v o c a t i o n a l

i n d u s t r i a l  e d u c a t i o n  i n  a  l a r g e  c i t y  s y s t e m ,  i t  w o u ld  b e  v e r y  d e s i r a b l e  t o

f o l l o w  t h e  s e q u e n c e  a s  o u t l i n e a  b e lo w ;

C o m m it te e s  To Be A p p o in te d

T h e r e  s h o u ld  b e  t w o  c o m m i t t e e *  a p p o i n t © d : ( 1 )  a  P l a n n i n g  C o m m it t e e ,  

w h ic h  c o n s i s t s  o f  p r o f e s s i o n a l  p e r s o n n e l ,  p r o b a b ly  t e n  m em b ers; f o u r  m em b ers  

r e p r e s e n t i n g  t h e  c i t y  s c h o o l  s y s t e m ,  f o u r  m em b ers r e p r e s e n t i n g  t h e  v o c a 

t i o n a l  e d u c a t i o n  s t u d y  s t a f f ,  and  tw o m em b ers r e p r e s e n t i n g  t h e  D i v i s i o n  o f  

V o c a t i o n a l  E d u c a t i o n  o f  t h e  I t a t e  D e p a r tm e n t  o f  E d u c a t i o n .

T he s e c o n d  C o m m it t e e  s h o u ld  b e  a  C i t i & e n s  C o m m it t e e ,  c o m p o s e d  o f  

l a y  p e r s o n n e l ,  w i t h  t h e  f o l l o w i n g  r e p r e s e n t a t i o n ;  f o u r  o u t s t a n d i n g  l e a d e r s  

r e p r e s e n t i n g  e m p l o y e r s ,  f o u r  o u t s t a n d i n g  l e a d e r s  r e p r e s e n t i n g  l a b o r ,  a n d

t h r e e  o u t s t a n d i n g  c i v i c  l e a d e r s  r e p r e s e n t i n g  t h e  p u b l i c .

T h e P la n n in g  C o m m itte e  w o u ld  a p p r o v e  p l a n s  f o r  c o n d u c t i n g  t h e  

S ^ u d y , e x p l o r e  p o s s i b i l i t i e s  f o r  f u r t h e r  s t u d y ,  an d  c o o r d i n a t e  t h e  f i n d i n g s  

w i t h  t h e  s c h o o l  s y s t e m  a s  a  w h o le  i n  o r d e r  t h a t  t h e  v o c a t i o n a l  e d u c a t i o n
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p r o g r a m  may con tinue  t o  be ari in te g ra l  p a r t  of the  c i ty  schoo l system .

The C ilia  ena Committee should review  a l l  th e  p la n s  and 

f in d in g s  o f  th e  Study and a c t  In an adv iso ry  c a p a c ity  bo th  as to  th e  p ro 

cedu res and tech n iq u es to  be fo llow ed , as w e ll a s  th e  P ro p o sa ls  and 

He conamendat 1 ons to  be made.

In  a rty  c ity -w id e  study  c o n s is t in g  o f  s e v e ra l  s c h o o ls , the  re  

should be two co n tin u in g  p a r a l l e l  approaches to  th e  P roposals  and 

Heeommend&tions* One approach would be to  use th e  tec h n iq u e s  and o bserva

t io n  gu ides fo r  each in d iv id u a l  schoo l to  be s tu d ie d  and , p a r a l le l in g  t h i s  

eoassilttea s tu d y  of each In d iv id u a l sc h o o l, th e re  should be com m ittees 

appoin ted  to  make c ity -w id e  s tu d ie s  of such phases of th e  program as 

a d m in is ir r ,lio n  and su p e rv is io n , p u p i l  p e rso n n e l s e rv ic e s ,  c o s t s ,  a d u lt  

e d u c a tio n , p lacem ent, and fo llow -up*

A fte r  th e  c ity -w id e  s tu d ie s  have been com pleted and recommenda

t io n s  have been mad© by the  se v e ra l com m ittees, such recommendatiori3 

should be compared w ith  th o se  d a ta  g a th e red  from the  in d iv id u a l  schoo l 

r e p o r t s .  Combining th o se  d a ta  g a th e red  from the  two so u rc e s , th e  o v e r - a l l  

P ro p o sa ls  could  be w r i t te n  concern ing  the  c ity -w id e  program a s  a  w hole. I f  

th e re  i s  a wide d isagreem ent between th e  f in d in g s  of th e  in d iv id u a l  sch o o l 

r e p o r ts  and the  c ity -w id e  comm ittee r e p o r t s ,  then th e  e lem ents which 

cannot be re c o n c ile d  shou ld  re c e iv e  s p e c if ic  a t t e n t io n  by be ing  s tu a ie d  by 

a s p e c ia l  com m ittee ap p o in ted  fo r  t h a t  p u rpose .

Groups To Review th e  T e n ta tiv e  P roposals and Reeomneo&ationg

A te n ta t iv e  r e p o r t  on the s e v e ra l  phases of th e  program as o u t

l in e d  in  th e  o r ig in a l  study should be p rep a red , in c lu d in g  the  P ro p o sa ls
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and Recommendations. T his c ity -w id e  r e p o r t ,  in  t e n t a t i v e  form , should 

be subm itted  to  the  fo llow ing  groups f o r  t h e i r  rev iew  and su g g e s tio n s  

b e fo re  th e  f i n a l  document i s  p rep a red :

1* The P lanning  Commit te a

2 . The C itiz e n s  Committee

3 . The D iv is io n  of V ocationa l E ducation  of th e  C e n tra l O ffice

4 .  The P r in c ip a ls  o f  th e  V o ca tio n a l High Schools

5* The S u p e rin ten d en t and His S ta f f

A fte r th e  n e c e s sa ry  revision®  have been made, th e  f i n a l  

r e p o r t  should  be w r i t te n  and the  P roposa ls  should  then  become Recomisaenda- 

t io n s  and be subm itted  to  the Superintendent and h is  Board o f E ducation  

as a  r e p o r t  of th e  S tudy .



P ro p o sa ls  a s  a He.suit o f  S tudying a  Large M e tro p o litan  System

which had  26 V o ca tio n a l High Schools Uouseu In  52 D if fe re n t

B uild ing  g

Tb.es© P ro p o sa ls  a re  as fo llo w s!

PROPOSAL MO, 1

Guidance service©  should be a v a i la b le  to  a l l  youth a t  a l l  

l e v e ls  of th e  schoo l system , so th a t  th ey  may make the  b e s t  p o s s ib le  

p e rs o n a l , socia l« e d u c a tio n a l ,  and v o c a tio n a l ad ju s tm en t.

K&ch year approximately 80,000 s tu d e n ts  e n te r  New York C ity  

high  schools* Of th e s e ,  about 16,000 e n te r  v o c a tio n a l  h igh  school®• If  

th e  Mw York C ity  Board of E ducation i s  to  o f f e r  th e s e  16,000 s tu d e n ts  a 

sound program o f  v o c a t io n a l  e d u c a tio n , th en  a comprehensive plan fo r  the 

s c i e n t i f i c  guidance o f  p u p ils  in te r e s te d  in  v o c a tio n a l educa tion  must b@ 

developed . The p re se n t program o f  guidance i s  o f fe r in g  e f f e c t iv e  se rv ic e  

w ith in  th e  l im i t s  o f  i t s  re s o u rc e s . I t  should be much augmented, with 

t r a in e d  p e rso n n e l g iven ample tim e and f a c i l i t i e s  to c a rry  o u t 

e f f e c t iv e ly  their p a r i  in  the p ro v is io n  of a com plete program o f v o c a t io n a l  

e d u c a tio n , which in v o lv es  th re e  m ajor s te p s !  g u id an ce5 ed u ca tio n  and 

training; placem ent and fo llo w -u p . I t  i s  r e a l i s e d  th a t  a f u l ly  e f f e c t iv e  

program cannot be developed w ith in  a y e a r  o r  two, but i t  i s  rea so n ab le  to  

expec t that functioning program w i l l  be in  ope r a t i  on w ith in  f iv e  years.

Hi© purpose of th e  expanded program, would be to  a s s i s t  th e  

youth  to  make an i n t e l l i g e n t  ch o ice  of employment and of th e  ty p e  o f 

t r a in in g  n ecessa ry  fo r  e n try  In to  t h a t  employment• I t  would also a s s i s t  

the  sch o o ls  in  p la c in g  th e  s tu d e n ts  in to  ty p es  o f training program®, as
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t e c h n ic a l ,  s k i l l e d  t r a d e ,  or r o u t in e - r e p e t i t iv e  o c c u p a tio n a l program s, 

in  w hich, by h is  dem onstrated  i n t e r e s t s  and a p t i tu d e s ,  he shows 

rea so n a b le  l ik l ih o o d  o f success* The m a tte r  of Mc h o ic e ” revolve© 

about two main f a c t o r s : f i r s t ,  th e  a v a i la b le  o p p o r tu n it ie s  f o r  employ

ment and the  requ irem ents fo r such employmentj and second, th e  

im iv id u a i* ©  a s s e ts  — h is  i n t e r e s t s ,  a b i l i t i e s ,  and a p ti tu d e s  — which 

must be matched w ith employment need*

The o p e ra tio n  o f th e  program would make i t  im p e ra tiv e  th a t  

guidance begin in  the  e lem entary  sch o o l by o rg an is in g  a Mp ack e t o f 

in fo rm a tio n ” concern ing  each p^ ip il, which would show h i s  p ro g re s s  i n  

sc h o o l, h i s  I n t e r e s t s ,  hi© a b i l i t i e s ,  and any o th e r in fo rm a tio n  which 

would a s s i s t  th e  te a c h e r  arid th e  counselor*  I t  would p ro v id e  a  planned 

program o f  p sy c h o lo g ic a l t e s t in g  a t  a l l  l e v e ls  of the school system , 

in c lu d in g  v e rb a l  and nonverbal in te l l ig e n c e ,  achievem ent, a p t i tu d e ,  and 

d ia g n o s tic  t e s t i n g ,  and i n t e r e s t  a n a ly s is*  Throughout th e  e a r ly  y e a r s ,  

but e s p e c ia l ly  in  th e  se v e n th , e ig h th , and n in th  y e a r s ,  i t  would in c lu d e  

in fo rm a tio n  about the w orld  of work and the  work c a r r ie d  on , w ith  in form a

t io n  a b o u t  o c c u p a t io n © ,  t h e i r  n a tu re  , a n d  t h e  a p ti tu d e s  an d  ©kill© 

re q u ire d  fo r  success in  them. Throughout th e  sev en th , e ig h th , and 

n in th  y e a r s ,  a l s o ,  th e re  would be  o p p o r tu n ity  f o r  e x p lo ra tio n  in  a  wide 

v a r ie ty  o f  a c t i v i t i e s ,  so t h a t  th e  s tu d e n t i s  enabled  to  d e fin e  b i s  

in te re s t©  more ©lea r l y  and e v a lu a te  h is  © k ills  arid a b i l i t i e s .  Guidance 

in  the l a t e r  y e a rs  would focus on th e  ad justm en t of th e  s tu d e n t in  the  

cou rse  of hi© © e lec tio n , and on h is  p lacem ent and ad ju stm en t in  satisfying  

employment •

The development of an e f f e c t iv e  program must reco g n ize  th e
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v i t a l  r o le  of the classroom  teach e r in  the counseling  fu n ctio n . An 

adequate s t a f f  o f  t r a in e d  guidance personnel would be p ro v id ed , however, 

to  coord inate the a c t i v i t i e s  of th e  classroom  teach ers, to  aid them in  

p a tter in g  guidance m a te r ia ls ,  to  t r a i n  them in  guio.ance methods, and to  

supplement them in  d i r e c t  guidance a c t i v i t i e s .

Guidance would be student centered — i t s  primary g o a l t h a t  

of d ir e c t in g  the stud«nt in to  f i e l d s  of tra in in g  and e v e n tu a l ly  in to  

employment where he can succeed and gain s a t i s f a c t io n . The knowledge of 

stu d en ts , th e ir  in terests- and a b i J l i i e s ,  and th e  J&owledgc o f employment 

c o n d itio n s  and requirem ents, however, a lso  p rov ide  a  r ic h  source o f 

inform ation f o r  the d e te rm in a tion o f  educational needs and d e s i r a b le  

exten sion s and adaptation of course m a te r ia ls ,

FiiQPQSAl m . 2

C ourses in  v o c a t io n a l  ed u ca tio n  should be o f fe re d  in  th e  

s tu d en t *8 e d u c a tio n a l program during, those years ju st prior to  employment. 

The socio-econom ic and tec h n o lo g ic a l changes which are so 

rap id ly  taking p lace  in  in d ustry  and commerce make t h i s  proposal o f v i t a l  

im portance a t the present t im e , Hie in crease  in  th e  minimum wage (?5/£ 

p e r  h o u r) , th e  r a i s in g  o f th e  minimum age f o r  i n i t i a l  employment, and th e  

a lm ost u n iv er sa l d esire  of employers fo r  having mo,re mature youth f o r  

junior employment show a trend that must be recogn ised  by those in d iv id u a ls  

resp onsib le  fo r  the- fu rther development of the  vocation a l education p ro 

gram,

There a rc  four fa c to r s  which must be taken in to  con sid eration  

in  d e te rm in in g  the grade le v e l  a t which v o c a tio n a l education should 

begins
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1* The minimum age fo r  affl$aioymemt in  th e  o c cu p a tio n a l f i e l d  f o r  

which t r a in e d .

2 . The len g th  of tim e needed fo r  the development of the s k i l l s  

n ecessa ry  fo r  the chosen employment.

3 .  The le v e l  of maturity re q u ire d  of th e  student fo r  le a rn in g  

th e  n ecessa ry  s k i l l® .

4* The le n g th  of tim e du ring  which students a re  l ik e ly  to  be

available f o r  I n s t r u c t io n .  There a re  many students who, be

cause of lac k  of i n t e r e s t  in  formal e d u c a tio n , economic 

n e c e s s i ty ,  or o th e r  reason, p lan  to  leav e  and many s tu d e n ts  

who a re  over-age  and retarded i n  t h e i r  s tu d ie s  who a re  l i k e l y  

to  leav e  school before  g ra d u a tio n . The p r a c t ic a l  a sp e c t of 

th e  situation r e q u ir e s  t h a t  they  be prov ided  w ith a p p ro p r ia te  

t r a in in g  programs w hile  th ey  a re  s t i l l  where the  sch o o l can do 

som ething fo r  them .

T h e re fo re , fo r  th e  p re s e n t ,  i t  3,s proposed that no v o c a t io n a l  

c o u rse s  in ten d ed  to  develop  high le v e l  s k i l l s  be o f fe re d  i n  th e  p u b lic  

sch o o ls  o f Hew York. C ity below th e  te n th  y e a r .  Some s k i l le d  o ccu p a tio n s 

may no t re q u ire  th re e  y e a rs  of t r a in in g .  These should  be s t a r te d  l a t e r ,  

th e  g e n e ra l intent being: that t r a in in g  for h ig h ly  skilled occupation©  

should find w ith g ra d u a tio n , 4s f a r  as p o s s ib le ,  th e  co u rses  should be so 

organised th a t  the  h ig h e s t l e v e l  of sk ill i s  developed Just b e fo re  gradu

a l !  on •

For th o se  s tu d e n ts  who a re  l ik e ly  to  drop out o f sc h o o l, o r whose 

i n t e r e s t  lie©  in  th e  r o u t in e - r e p e t i t iv e  o ccu p a tio n s , s h o r te r  co u rses  

should  be o rg a n is e d , ending, in  two y e a r s ,  one y e a r ,  o r even a s h o r te r



t im e . I t  m ight be ad v isab le  to  g ran t e n try  to  th e s e  cou rses to  o v er-ag e  

and re ta rd e d  s tu d e n ts  in  the  n in th  y e a r  or even e a r l ie r *  Such co u rses  

should be so d e s ig n ed , however, th a t  th e  s tu d e n t,  i f  he w ishes, can 

rem ain in  school to  g rad u a tio n  w ith o u t lo s s  o r  w aste of time*

PROPOSAL NO. 3

A more broadly conceived e x p lo ra to ry  program should be organised

as an i n t e g r a l  p a r t  of th e  se v e n th , e igh th*  and n in th  g rades in  a l l  

schools*

E s s e n t ia l  elements in  t h i s  p ro p o sa l a re :

1, Moving a s  ra p id ly  as p o ss ib le  in  th e  reorganisation o f  g rad es

seven , e ig h t ,  and n ine to  give every  p u p il  th e  advan tages of

a ju n io r  high schoo l program as con tem pla ted  in  the lo n g -ran g e  

s t a t e  p la n  re c e n tly  adopted by the  S ta te  Department o f Educa

t io n  a id  approved by the Board of R egents f o r  a l l  schoo l 

system s in  the  s t a t e •

2* In  the ju n io r  high schoo ls p ro v id in g  th e  o p p o rtu n ity  f o r  a

broad e x p lo ra to ry  shop program th a t  w i l l  enab le  the  s tu d e n t to  

d e fin e  h is  i n t e r e s t s ,  d is c o v e r  and a p p ra ise  h is  a p t i tu d e s ,  and 

t r y  h is  hand a t  d i f f e r e n t  k inds of work*

3* For such tim e as i t  may be n ecessa ry  to  r e t a in  th e  n in th  grade

in  the  s e n io r  h igh  sch o o ls , academic and v o c a t io n a l ,  to  p rov ide

th e re  & y e a r o f  e x p lo ra to iy  work comparable to  t h a t  provided In  

th e  n in th  y e a r  o f a fu n c tio n in g  ju n io r  high school*

4* In  g e n e ra l ,  ex p lo ra to ry  work should be completed, a t  the end of 

the  n in th  year* This does n o t  p rec lu d e  in s t r u c t io n  in  th e  

te n th  y e a r  in  more than  one a re a  o f a fam ily  o f t r a d e  occupa

t i o n s ,  w ith  c o n c e n tra tio n  on one a re a  of the fam ily  in th e  l a s t



two y e a r s .

PROPOSAL MO. 4

I t  i s  proposed th a t  c e r ta in  changes be mete in  th e  rec ru itm en t*  

assignm en t, and improv eateni of p ro fe s s io n a l p e rso n n e l.

1« R ecruitm ent

The la rg e  number of o u t -o f - l ic e n s e  te a c h e rs  in  th e  v o c a tio n a l  

h ig h  school© d e m a n d e a t t e n t io n .  This i© p a r t i c u l a r l y  t ru e  in  

the  f i e l d  o f  th e  r e la te d  te c h n ic a l  s u b je c ts ,  where th e re  a re  

d i f f i c u l t i e s  i n  r e c r u i t in g  com petent p e rso n n e l. These d i f f i 

c u l t i e s  a re  la r g e ly  r e la te d  to  the beg inn ing  s a la r y  f o r  

te a c h e r s .  I t  i s  reco m m en d ed  t h a t  th e  F a c t F in d in g  Committee 

ap p o in ted  by the Board o f  E ducation to  study  teach e rs*  s a l a r i e s  

ta k e  in to  c o n s id e ra tio n  the  sp e c ia l  problem© th a t  must be 

faced  i n  r e c ru i t in g  competent v o c a tio n a l te a c h e rs ,  w ith  

a t t e n t io n  to :

a .  A c o m p a r is o n  of b e g i n n i n g  teachers*  s a l a r i e s  w ith the  

wages pa id  i n  in d u s try  to  people  m e e t in g  th e  minimum 

q u a l i f i c a t i o n s  fo r  t e a c h i n g  in  the v o c a tio n a l schoo ls — 

th a t  i s ,  f i v e  y e a rs  of journeyman experience  fo r  t r a d e  

te a c h e r s ,  and c o lle g e  g rad u a tio n  in  e n g i n e e r i n g  p lu s  t h r e e  

y e a rs  of e x p e r i e n c e  i n  i n d u c t x y  fo r  te a c h e rs .

b . The p o s s ib i l i ty  of ad justm ent of th e  beginning  s a la r y  fo r  

experience  in  in d u s try  beyond the  m inim um  re q u ire d  f o r  

l ic e n s in g .

e .  T he lo n g e r school day in  the  v o c a tio n a l schools a s  a 

f a c to r  in  r e c ru i t in g  and m ain ta in in g  s t a f f .
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2 . Methods o f in s t r u c t io n

I t  was observed  by the v i s i t i n g  e a a m i t t e e s  t h a t ,  du ring  th e  

t i m e  of the v i s i t s  to  th e  c la ss ro o m s, the q u e s tio n  and answer

t y p e  o f r e c i t a t i o n  was used alm ost to  th e  t o t a l  e x c lu s io n  o f

o th e r  methods* I t  i s  reco m m en d ed  t h a t  p r in c ip a l s  and f i r s t  

a s s i s t a n t s ,  a lo n g  w i t h  th e  s u p e r v i s o r y  s t a f f  of th e  c e n t r a l  

o f f i c e ,  a s s i s t  te a c h e rs  i n  the  d e v e lo p m e n t  and use of o th e r  

reco g n ised  m ethods o f te a c h in g , such a s :  the  la b o ra to ry

m e th o d ,  the  p r o j e c t  m ethod, d r a m a t i s a t i o n ,  group d is c u s s io n , 

arid r e p o r to r i a l  method, an d  o th e r s .

3 •  A s s ig n m e n t  o f  t e a c h e r s  t o  v o c a t i o n a l  h ig h  s c h o o l s

P r e s e n t  p ra c t ic e  i s  to  a s s ig n  te a c h e rs  to  academic and voca

tio n a l. high schoo ls front a s in g le  l i s t .  In  some in s ta n c e s ,  

as when p r in c ip a l  anc. te a c h e r  cho ice  c o in c id e , i t  a llow s th e  

p r in c ip a l  some c h o i c e  in  t h e  t e a c h e r ,  and t h e  t e a c h e r  some 

ch o ice  of t h e  s c h o o l  i n  which h e  w i l l  s e rv e . The method s h o u ld  

b e  s tu d ie d  to  see  i f ,  w ith o u t a d m i n i s t r a t i v e  procedure  becom 

i n g  to o  in v o lv e d , g r e a te r  freedom  o f c h o ice  c a n n o t  b e  p r o v i d e d  

both  p rin c ip a l anc te a c h e r , th e re b y  reducing the number of 

c a se s  of te a c h e r  d i s s a t i s f a c t i o n .

4 .  G l a s s  s i z e

The average e ls e  of c la s s e s  in  the  v o c a tio n a l  high schoo ls 

(1949-1950) was 29*4 p u p i l s .  C lasse s  v a r ie d  w id e ly  i n  s i z e  

b o t h  as between s c h o o l s  and w i t h i n  sch o o ls , w ith  m any o f  them 

be ing  to o  la r g e  fo r  e f f e c t iv e  in s t r u c t io n .  I t  i s  rec o m m en d ed  

t h a t  e n o u g h  teacher©  be added t o  snake i t  p o s s ib le  to  reduce
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c la s s e s  to  an average o f 30 pupil©  in  academic and r e la te d  

s u b je c ts ,  20 p u p ils  in  shop s u b je c ts ,  and 13 in  c la s s e s  f o r  

slow 1e a rn e r s .  Those in s ta n c e  & where te a c h e rs  a re  drawn fro® 

th e  c lassroom  to  engage in  a d ru in is tr& tiv e  d u t ie s  should  be 

examined, c a r e f u l ly .  As f a r  as p o s s ib le ,  a ss ig n ed  te a c h in g  

tim e should be devoted  to  the  c lassroom ,

5• In - s e rv ic e  t r a in in g

The in - s e rv ic e  t r a in in g  program fo r  the  p ro fess io n & l s t a f f  

should  be s tu d ie d  with a  view of im proving i t  where in  p r a c t ic e  

i t  i s  weak. Some s ta n d a rd  of p ro g re ss  o r  achievem ent should  be 

s e t  fo r  a l l  c la s s e s .  The p r a c t ic e  of having o u ts tan d in g  

te a c h e rs  and departm ent heads o f f e r  in - s e rv ic e  cou rses to  o th e r  

te a c h e rs  in  Mew York C ity , w ithou t com pensation, should be 

s tu d ie d . There i s  a  q u e s tio n  w hether t h i s  a d d it io n a l  s e rv ic e  

from c e r ta in  te a c h e rs  a f t e r  th ey  have sp e n t a f u l l  day in  

m eeting  t h e i r  re g u la r  day sch o o l respons i b i l i t i e s  can be 

j u s t i f i e d .  P ro v is io n  should be  made in  the  budget f o r  b r in g in g  

in  o u ts id e  p ro fe s s io n a l  p e rsonnel f o r  m eeting sp e c ia l  needs in  

the  t  each* ̂ im provem ent program . They could be b rough t in  f o r  

s h o r t  p e rio d s  of tim e to  p rov ide  needed  s e rv ic e s  in  s p e c i f ic  

a r e a s .  Encouragement should be given to  o ld e r  te a c h e rs , who 

reached t h e i r  maximum s ,  to  co n tin u e  in  s e l f  -im provem ent. I n -  

se rv ic e  course© should be expanded to in c lu d e  cou rses in  co n ten t 

a© w e ll as m ethod.

6 . Teacher tu rn o v e r

The tu rn o v e r of the teach in g  s t a f f  should be reduced . The 

p r a c t ic e  o f employing s u b s t i tu t e s  in  p la c e  o f  q u a l i f ie d  te a c h e r s ,
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f o r  t h e  f a l l  te rm  on ly  — such employment be ing  baaed on 

the  a n t i c i p a t e d  re d u c tio n  in  the  n u m b e r  of s tu d e n ts  due to  

d ropou ts and m idyear g ra d u a tio n s  — should be e lim in a ted *

The school a u th o r i t i e s  have req u e s te d  f u l l —t im e  te a ch in g  

p o s i t io n s  in  th e s e  s i tu a t io n s  many tim e s , and i t  i s  u rg e n tly  

recommended th a t  the  Board of E stim ate  in  H&vi York C ity  make 

funds a v a i la b le  SO wiiSt f u l l - i i  me, q u a l i f ie d  te a c h e rs  may be 

e m p lo y e d  In  the v o c a tio n a l h igh  schools*

FEOPOSAL m ,  5

A con tinuous c ity -w id e  planning  program f o r  v o c a tio n a l ed uca tion  

should  be developed*

The C e n t r a l  O ffice  sh o u ld , because o f i t s  s t r a t e g ic  p o s i t io n ,  c o n 

t in u e  to  p lan  an o v e ra l l  program  o f  v o c a tio n a l ed u ca tio n  fo r  Mew York C ity , 

and f u r t h e r  develop  i t s  s e rv ic e s ,  d e le g a tin g  c e r ta in  r e s p o n s i b i l i t i e s  and 

e n u m e r a t i n g  th e  co u rses to  be ta u g h t by the s e v e ra l  schools*  T his p lann ing  

fo r  the o f fe r in g  of co u rses  should be governed, to  a la rg e  e x t e n t ,  by the  

e m p lo y m e n t o p p o r tu n it ie s  in  th e  m e tro p o lita n  a re a  o f  Sow York C ity . I t  

would re q u ire  con tinuous s tu d ie s ,  c o n s tan t r e v i s io n ,  a n d  re f in e m e n t. I t  

would re q u ire  a co o rd in a ted  and co o p era tiv e  e f f o r t  on the p a r t  o f the  

p r i n c i p a l  o f  each school* The p r i n c i p a l s  o f  th e  v o c a t i o n a l  high schools 

have dem onstrated, th e i r  f in e  p r o f e s s i o n a l  s p i r i t  and d is p la y e d  genuine 

i n t e r e s t  in  such p la in in g .  MG u i d e p o s t s H was developed by th e  V oca tiona l 

High School C urriculum  P lanning C o m m iss io n  appo in ted  by the  V o ca tio n a l High 

School D iv is io n . This p ro fess io n a l, group i s  being used c o n s ta n t ly  In 

e v a lu a tin g  th e  e x is t in g  program and o f fe r in g  r e d i r e c t io n  where necessary*  

While the sch o o ls  in  them selves m ay d iv e r s i f y  t h e i r  o b je c tiv e s  among th e  

s e v e ra l  t r a c e  a re a s  to  be s e r v e d ,  the c o m p o s i t e  p ro g ra m  f o r  the  c i ty  as a
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whole shoulc show u n if ie d  e f f o r t .  This u n if ie d  e f f o r t  can be o b ta in ed  

only through e f fe c t iv e  le a d e rs h ip  and co o rd in a ted  p r a c t ic e s  in  th e  c e n t r a l  

o f f i c e .  Such p ro je c te d  program -planning  should  cover f i v e -  and te n -y e a r  

p e r io d s .

Sound fo u n d a tio n s  e x is t  fo r  th e  c o n s tru c tio n  and m aintenance of 

a com prehensive program f o r  cu rricu lu m  lisprovem ent. The V o ca tio n a l 

D iv is io n  has fo rm u la ted  a b a sic  ph ilosophy  and has e s ta b l is h e d  aims and 

p u rposes of v o c a tio n a l high schoo l e d u c a tio n . S tanding cu rricu lum  

com m ittees have done commendable work in  the  developm ent o f sy lla b u s e s  

and co u rses  of s tu d y , and p rin c ip a l® , superv iso r® , f i r s t  a s s i s t a n t s ,  

departm ent chairm en, and te a c h e r s  a re  lo c a te d  in  p o s i t io n s  s u i t a b le  to  th e  

ex ecu tio n  of an a c t iv e  program of cu rricu lu m  iiqproveiaent* Advancing on 

th e  s te p s  which have a lre a d y  been u n d e rtak en , t h i s  program, should in c lu d es

1 . A m aster p la n  fo r the im plem enta tion  of t,Guidepo6t s M should b® 

c o o p e ra tiv e ly  designed  and s e t  in  o p e ra tio n  whereby p rocedures 

and r e s p o n s i b i l i t i e s  fo r  th e  fo llow ing  would bo c le a r ly  d e fin e d t 

s p e c i f ic  in s t r u c t io n a l  methods fo r  s p e c i f ic  e n d s , r e s p o n s i b i l i t i e s  

and fu n c t io n  of a l l  a d m in is tra t iv e  and su p e rv iso ry  p e rso n n e l, 

s ta n d a rd s  lo r  a p p ra is a l  of teach ing  arid te a c h in g  p ro g re s s ,  

achieves tent s ta n d a rd s  fo r  s tu d e n ts  in  the s e v e ra l  c u rricu lu m ^ , 

un ifo rm  r e p o r t  card  p rocedu res and re c o rd s , u riifo ra iity  of gu id

ance fu n c t io n s ,  p i 'o v is io n  fo r  exper im en is ttio n , and such o th e r  

te c h n iq u e s  a s  a re  re q u ire d  fo r  the f u l l e s t  im plem entation  of th e  

aims o f  e d u c a tio n , dt& toaients o f po licy  o r  d e s i r a b le  p r a c t ic e  

in  r e l a t io n  to  the above or s im ila r  m a tte rs  could  be th e  s u b je c t  

m a tte r  o f re g u la r  news l e t t e r s  o r a d m in is tr a t iv e  b u l le t in s  to  th e  

sc h o o ls .
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2 # The e n t i r e  program fear* curriculum improvement now in  process 

should be strengthened , with a c le a r  d e f in it io n  of th e  r e 

spond  b i l l t i e s  and fu n c tio n s  o f the s e v e ra l  a g e n c ie s , in c lu d 

in g  tne V ocational High behoof D iv ision#  the l iv i s io n  o f  

Curriculum Development, the Bureau o f C urriculum  R esearch , 

the Bureau a t  Child Guidance, the Bureau of E d u ca tio n a l 

R esearch , and the advisory Board*

3* An im aedi& te p o in t o f  d ep artu re  should  be the  e v a lu a tio n  a n d  

review  and, where n e c e ssa ry , th e  r e o rg a n is a t io n © !  c o u rses  o f 

s tu d y , s y l l a b i ,  and m anuals, much o f vhxeh i s  a lread y  under 

way* th e  work of t h e  Bureau of C urriculum  R esearch s h o u l d  be 

extended  p a r t i c u l a r l y  in  th e  d i r e c t io n  of o rg a n is in g , super

v is in g ,  and d i r e c t in g  cu rricu lu m  ejqpsriiaen ts• The a c t i v i t i e s  

o f th e  Bureau of E d u ca tio n a l Research should  be expanded to  

in c lu d e  a  eoisprehensive program  o f  e v a lu a tio n *

4 .  A  f u n c t i o n i n g  s c h o o l  cu rricu lu m  c o m m i t t e e  s h o u l d  b e  o rg an ised  

i n  e a c h  s c h o o l  and, i n  some sc h o o ls , i t  m a y  b e  a d v i s a b l e  t o  

h a v e  tim e a n d  s e r v i c e  f o r  c u r r i c u l u m  c o o r d i n a t i o n  a n d  i m p r o v e 

m e n t #  T h e  p e r s o n  s o  s s s i ^ i e d  s h o u l d  b e  q u a l i f i e d  t o  d i r e c t  

a n d  g u i d e  c u r r i c u l u m  ii^provement a t  t h e  s c h o o l  l e v e l  and 

should be g iven  s ta tu s  commensurate w ith  h i s  r e s p o n s i b i l i t i e s #
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PROPOSAL MO. 6

Ybe r e la tio n sh ip  of the V ocational A dvisory  Board to  the Board 

o f  Education aisould be c la r if ie d  arc the a c t iv i t i  es  of tho  Advisory Board 

ghould be extended aid  mC& mare un ifora  on a c ity -w id e  b a s is ,

Ylie V oa  i wJL on ai. Advisory Soar'd i s  appo in ted  by the  Board o f Ed

u c a tio n  to  g ive  adv ice  and counsel w ith  re a p e e t to  v o c a tio n a l e d u c a tio n .

The S u p e rin ten d en t o f Schools is  the Chief Executive O fficer  of the Board o f 

E duca tion , A ll r acorns*®mintions o f the  Advisory Board should be made to th e  

Board o f  E ducation  th rough  the S u p e rin ten d en t of Schools. To p rov ide  f o r  

e f f e c t iv e  two-way communication. between the Advleory  Board and the Board of 

E d u c a t i o n ,  i t  i s  recommended th a t  th e  S u p erin ten d en t of Schools be 

o f f i c i a l l y  inform ed in  advance of a l l  a c t i n g s ,  th a t  he be p rov ided  w ith  & 

copy o f the proposed agenda for each m eeting , and th a t  he be p r iv i le g e d  

e i th e r  to  a t t e n d  in  p e rson  or to  send an a u th o r ise d  r e p r e s e n ta t iv e .

The tra d e  commissi oris, which a re  s u b c o m m it te e s  o f th e  Advisory 

B o a r d ,  g i v e  e f f e c t iv e  serv ice  to  the  c e n t r a l  v o c a tio n a l  school®. To extend 

an e q u a lly  e f fe c t iv e  s e rv ic e  to  th e  general or m u lt i-trad e  sch o o ls , schoo l 

t r a d e  commies io n s  should  be form ed, and t h e i r  member sh ip  should be s e le c te d  

in  the  fo llo w in g  manner:

1 .  The priiic ip& i G JL "ii* ft *. <5 i> Cel. i o o l should have the p r iv i le g e  o f  recommend

ing  members to  th e  adv iso ry  Board, as i s  now done in  c e n t r a l  voca

t i o n a l  s c h o o ls .

2 . Members s lto u lu  be appo in t ad by the  A d v iso ry  Board,

3* Community lea d er s .

I he school oortui 1  cs rons snoui C*. CT^w t/ jjfci £0*1 advisory capacity  to  the  

p r in c ip a l  of the sch o o l. The p r in c ip a l  should attend a l l  m eetings. These
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should be c a l le d  by the chairman in  c o o p era tio n  with th e  p r in c ip a l*  The 

d e c is io n s  and recommend a t io n s  o f th e  school t r a d e  cam aiissions should be 

re p o r te d  to  th e  Advisory Board and should be su b je c t to  review  by t h a t  

B oard.

I t  i s  p r o p o s e d  th a t  t h e  Advisory Board extend I t s  a c t i v i t i e s  

to  in  d u d e  a study  of o ccupa tions a t  l e s s  than th e  s k i l l e d  t r a d e  le v e l  fo r  

w h ic h  t r a in in g  can p r o f i ta b ly  be g i v e n ,  anti th e  t y p e s  o f  p r o g r a m s  t h a t  

would be ;:osi e f f e c t iv e  in  m eeting th e  need fo r  s t u d e n t s  headed tow ard 

titie ae o c c u p a tio n s .

T h e  A dvisory B o a r d  s h o u l d  e x t e n d  i t s  a c t i v i t i e s  in  m a k in g  

i n d u s t r i a l  s u r v e y s  a n d  i n v e s t i g a t i o n s ,  g a th e r in g  and com piling d a ta ,  and. 

co n tin u e  t o  make recommendations f o r  th e  improvement o f th e  v o c a tio n a l  

ed u ca tio n  p r o g r a m ,  as p rov ided  i n  t h e  bylaws o f  th e  Board o f E cucaiion  and 

in  pa rag raph  2 , S ec tio n  4606, o f  the  E d u c a t i o n a l  Law* Such s tu d ie s  m ight 

be made w ith  the  co o p era tio n  o f th e  B u r e a u  o f R esearch and S t a t i s t i c s *

p r o p o s a l  no, 7
The Hew York C ity  Board of E ducation  should rec o g n ise  t h a t  a 

program o f secondary  education*  b ro a d e r  In  sco p e , i s  in  p ro cess  and, to  

f u r th e r  I t s  development* many ad ju stm en ts  should be made in  both th e  

academ ic high sch o o ls  and th e  v o c a tio n a l  h ig h  sc h o o ls .

The e x te n s io n  and improvement of secondary  ed u ca tio n  a re  

e s s e n t i a l  to  th e  economic w e lfa re  of our people  and o f  the s e c u r i ty  o f  

American i n s t i t u t i o n s .  I t  has become an accep ted  p r in c ip le  of American 

ed u ca tio n  t h a t  th e  h igh  schoo l s h a l l  p rov ide  e d u c a tio n a l o f f e r in g s  to  meet 

th e  needs of a l l  youth from th e  most capable to  th o se  g e n e ra lly  c l a s s i f i e d
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a s  "slow l e a r n e r s • ” I t  i s  a lso  an accepted  p r in c ip le  t h a t ,  l o r  th o se  who 

do n o t p lan  p o s t-h ig h  s c h o o l  t r a in in g ,  the. h igh  schoo l s h a l l  o f f e r  opportun

i t y  fo r  t h e  d e v e lo p m e n t  o f a "m arketable s k i l l ” in  an o c cu p a tio n a l f i e l d  

c h o s e n  t h r o u g h  a p ti tu d e  a n d  i n t e r e s t .  The t y p e s  o f occupation© i n  w h ic h  

you th  nu t p l a n n i n g  p o s t - h i g h  sch o o l t r a in in g  are i n t e r e s t e d ,  a n d  th e  

consequent level© of s k i l l  and knowledge n e c e ssa ry , vary  f ro m  o ccu p a tio n s 

which r e q u i r e  a broad background o f te c h n ic a l  knowledge downward to  occupa

t io n s  re q u ir in g  on ly  s im p le  r e p e t i t i v e  delX I,

S tu d en ts  v a r y  w idely  i n  t h e i r  a b i l i t i e s ,  sp e c ia l  a p t i tu d e s ,  a n d  

i n t e r e s t s .  I n  g e n e ra l ,  however, and  allow ing  f o r  th e  f a c t  t h a t  t h e i r  

an te  r e s  i s  may lea d  them in to  occupation© n o t in  a p p aren t con fo rm ity  to  

t h e i r  e s tim a te d  a b i l i t y ,  th e  more capab le  s tu d e n ts  w i l l  be a t t r a c t e d  tow ard 

o c c u p a t i o n s  which a re  m ore  e x a c t i n g  in  t h e i r  requ irem en ts  and hence m o re  

rew ard ing . The le s s  capable s tu d e n ts  w i l l  be a t t r a c te d  tow ard th o se  occu

p a tio n s  which p ro v id e  s a t i s f y in g  employment w i t h o u t  c r e a t i n g  th e  s t r e s s e s  

t h a t  a r i s e  from a t t e m p t i n g  to  do what th ey  can do on ly  w ith g re a t  d i f f i c u l t y  

o r  cannot do a t  a l l .

The s e c o n d a r y  sc h o o ls , th e r e f o r e ,  have the r e s p o n s ib i l i ty  o f 

p ro v id in g  s tu d e n ts  v a ry in g  w idely  in  t h e i r  i n t e r e s t s  and a b i l i t i e s  w ith  

t r a i n i n g  f o r  occupations t h a t  v a ry  g r e a t ly  i n  t h e i r  r e q u i r e m e n t s ,  A rough 

c l a s s i f i c a t i o n  of s tu d e n t©  a n d  a p p r o p r i a t e  t r a in in g  follow © 2

1*  For S u p e r i o r  S tu d e n ts , S uperio r a te .d en ts , where th e re  in te re s t©  

conform , should be g iven  the o p p o r tu n ity  fo r  t r a in in g  f o r  th e  te c h 

n i c a l  o ccu p a tio n s . T h is re q u ire s  a broad background of te c h n ic a l  

knowledge and a s u f f i c i e n t  knowledge o f p ro cesses  t o  g ive a p r a c t i c a l  

b a s is  fo r  the  e f f e c t iv e  use  o f  tec h n o lo g y .
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? o c a tio n a i - te c l in ic a l  co u rses are now feeing o ffe re d  in  one 

te c h n ic a l  l ig h  schoo l mid s e v e ra l  v o c a tio n a l nigh sc h o o ls . Al

though they  have been o p e ra ted  w ith s t a t e  approval f o r  more 

than  ten  y e a rs  i n  one v o c a tio n a l  h igh  schoo l a n d  in  o th er sch o o ls  

f o r  ,.jore then  f iv e  y e a rs  on an © xperim ontal b a s i s ,  th e re  i s  

l i t t l e  e v id e n c e  t o  show t h a t  co u rses o f  t h i s  ty p e  should be 

g iven  in  sch o o ls  which o f f e r  cou rses f o r  th e  s k i l le d  and semi

s k i l le d  tra d e s*  I t  i s  recommended t h a t  a  c a re fu l  study  be made 

of th e  p o s s ib i l i ty  o f e s ta b l is h in g  one o r  more high sch o o ls  whose 

s o le  purpose i s  to  p re p a re  fo r  e m p lo y m e n t in  the te c h n ic a l  occu

pa tions*  E x p e r i e n c e  has shown th a t  such se p a ra te  schoo ls a t t r a c t  

p u p ils  who are  q u a l i f i e d  f o r  the  in s t r u c t io n  and who c m  be p re 

pared  on th e  high schoo l le v e l  fo r  em.ployraent in  job© which a re  

known to  e x i s t .  E n try  to  te c h n ic a l  h igh  schools should  be 

l im ite d  to  s tu d e n ts  who have dem onstra ted  a b i l i t y  to  pursue  

s u c c e s s f u l l y  t h i s  type o f  t r a in in g .

2 . For Average and. Abov*—average S tu d en ts . Average and above

average s tu d e n ts  should be p r o v i d e d  o p p o r t u n i t y  f o r  t r a i n i n g  i o r  

occupations a t  t  he s k i l le d  o r t r a d e  l e v e l .  These a re  o c c u p a t i o n s  

re q u ir in g  a  h igh  degree  o f  o p e r a t i o n a l  s k i l l ,  w ith  s u f f i c i e n t  

background o f te c h n ic a l  knowledge to  g iv e  a  b a c k g ro u n d  f o r  under

s tand ing  and c o n tro l l in g  o p e ra tio n a l  p ro c e s s e s .

T ra in in g  f o r  ®kiil@ci occupations I s  now being  provided in  th e  

26 v o c a tio n a l high schoo ls and, in  the  b u s in e ss  f i e l d ,  in  th e  

academic high sch o o ls . T ra in ing  f o r  th e  s k i l le d  o ccu p a tio n s can



be p ro v id ed  in  sch o o ls  o f d i f f e r e n t  ty p e s . The c e n t r a l  v o c a t io n a l  

schoo ls a re  e s p e c ia l ly  a d a p te d  to  th e  p ro v is io n  of in s t r u c t io n  

when th e  c o s t  of e q u ip m e n t  i s  h ig h  o r  where th e re  a re  s p e c i a l i s a 

t io n s  w ith in  th e  t r a d e  f ie ld *  The neighborhood v o c a tio n a l  school 

i s  adap ted  to  in s t r u c t io n  in  th o se  f i e l d s  where th e  demand i s  

g re a t  enough to  re q u ire  t h a t  i t  be o f fe re d  w idely th ro u g h o u t th e  

c i t y .  With each school g iv in g  in s t r u c t io n s  in  se v e ra l  f i e l d s ,  a  

wide v a r ie ty  o f  o f f e r i n g s  can be m ade a c c e s s i b l e  t o  s tu d e n ts  in  a l l  

p a r t s  of th e  c i t y .  A c a d e m ic  high schools can provide t r a in in g  fo r  

s k i l le d  occupa tions in f i e l d s  where t h e r e  i s  & la rg e  d e n a r id  and 

where th e  exists o f equipment a re  low enough to  j u s t i f y  t h e i r  be ing  

p rov ided  in  many sch o o ls . An e x a m p le  i s  t r a in in g  fo r  tile  b u s in e ss  

o c cu p a tio n s , I n t r y  in to  t r a in in g  f o r  s k i l l e d  o ccu p a tio n s  should  

be H a l t e d  t o  th o se  who stow a b i l i t y  to  p r o f i t  by in s t r u c t io n .

For B e lo w —averaff,& and b lo w -lea rn e r b tu a e n ts . ho c o m p l e t e l y

s a t i s f a c t o r y  program ha© been d e v i s e a  fo r  th e  s l o w - l e a r n e r  g r o u p s • 

Two su g g estio n s are  smdm a s  p ro v id in g  a t  l e a s t  p a r t i a l  answ ers t o  

th e  p r o b l e m  of p ro v id in g  them w ith  s a t i s f  ac to ry  e d u c a tio n a l p ro 

grams *

(1 ) Below -average p u p ils  should be given o p p o rtu n ity  f o r

t r a in in g  f o r  th e  ro u t in e  r e p e t i t iv e  ty p es of o c c u p a tio n s . 

These va ry  w idely  in  th e i r  n a tu re  and th e i r  com p lex ity . 

They a re  c h a ra c te r is e d  c h ie f ly  by th e  f a c t  t h a t  th ey  r e 

q u ire  s k i l l  only  in  a s in g le  o p e ra tio n  o r  a few r e la te d  

o p e ra tio n s  and th ey  re q u ire  a minimum of te c h n ic a l  hack- 

ground.



At p r e s e n t ,  t r a in in g  f o r  a few such o ccu p a tio n s  i s  

be ing  p rov ided  in  th e  vocationa l, high school® . The pro

gram should, be g re a t ly  e x t e n d e d  w i t h  a l l  o r most of th e  

v o c a tio n a l  h ig h  schoo ls p ro v id in g  i n s t r u c t i o n  s u i ta b le  

f o r  s tu d e n ts  not ab le  o r not in te r e s te d  in  m as te rin g  a  

s k i l le d  o c cu p  a t  ion  • P ro g ra m s  should, vary in  len g th  from a  

few M o n th s  to  one o r  two y e  o ra , d e p e n d in g  on t h e  c o m p l e x i t y  

of th e  o c c u p a t i o n  and. t h e  deg ree  of s k i l l  d esired *  The 

voc a t  form 1 h i g  h school© are  in  a s t r a t e g i c  p o s i t io n  to  

p r o v i d e  t h i s  t r a in in g  b e c a u s e  th e  same shop e q u ip m e n t  used 

i n  t r a in in g  fo r  the s k i l le d  occupations c a n  b e  used f o r  

th i s  purpose* A lso , such p r o g r a m s  could  be p r o v i d e d  in  

se p a ra te  sch o o ls  where th e  s i tu a t io n  w arran ts*

S tu d e n t®  %ho a re  i n t e r e s t e d  should b e  g iven  o p p o rtu n ity  

f o r  t r a i n i n g  in  o c c u p a tio n a lly  o r i e n t e d  i n d u s t r i a l  a r t s  

c o u r s e s *  These w ould  be much broader in  sc o p e  than  p ro 

grams th a t  t r a i n  f o r  ro u tin e  r e p e t i t iv e  o c c u p a tio n s , b u t  

th ey  would n o t a ttem pt to  develop  th e  l e v e l  of s k i l l s  

a t ta in e d  In  t r a d e  c o u rse s , A b r i e f  d e s c r ip t io n  o f  th e  

c h a r a c t e r i s t i c s  of such a  cou rse  f o l l o w s :

a . I t  woulu be based upon the  e x p l o r a t o r y  experience  

o f th e  s tu d e n ts , who in  the  seventh ., e ig h th , and 

n in th  y e a r s  would have had shop e x p e r i e n c e  in  a  

n u m b e r  of f i e l d s  a s :  woodworking, m e t a l s ,  p r in t in g ,

c e r a m i c s ,  e l e c t r i c i t y ,  t e x t i l e s *



b« In  th© te n th  y e a r  th e  s tu d e n t would have a one- o r  

tw o-hour shop course  in  the  f i e l d  o f  h is  c h o ic e , 

as genera l m e ta ls .  In  t h i s  year* he would a ls o  ta k e  

b lu e p r in t  rea d in g  and ske tch ing  and. a  m athem atics 

cou rse  a p p ro p ria te  to  h i s  le v e l  of a b i l i t y .

c .  In  th e  e le v e n th  y e a r ,  he would ta k e  & tw o-hour shop 

in  a su b d iv is io n  of th e  course  ta k e n  in  th e  te n th  

y e a r ,  a s  i n d u s t r i a l  a r t  au to -m ech an ics , a sub

d iv is io n  of th e  g e n e ra l m eta ls  c o u rse . In  t h i s  y ea r 

he would to lie d r a f t in g  and an a p p ro p r ia te  r e l a te d  

sc ien ce  e o u rs e •

d . The tw e lf th  y ear could, be used in  a  number of ways* 

The s tu d e n t cou ld  e n te r  th e  shop fo r  s tu d y  o f a 

second su b d iv is io n  o f  h is  chosen f i e l d .  He could  

e n te r  & second " g e n e ra l” shop, a s  e l e c t r i c i t y *  Or 

he could  tak e  advanced draw ing c o u rs e s , con cent rating 

on the  more te c h n ic a l  a s p e c ts  o f  th e  o c c u p a tio n .

I t  should be no ted  th a t  a co u rse  designed  in  t h i s  p a t t e r n  

has save r a i  advan tages s

a .  I t  i s  h ig h ly  f l e x i b le  and can be adap ted  to  th e  

need of in d iv id u a l  s tu d e n ts .  With a p p ro p r ia te  

s e le c t io n  o f m athem atics, s c ie n c e , arid r e la te d  draw

in g  c o u rs e s , i t  can be adap ted  to  slow le a rn e r s  o r  

t o  more capab le  s tu d e n ts  who axe in te r e s te d  in  t h i s  

type o f t r a in in g .

b . I t  p rov ides an adequate background of i n s t r u c t io n
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fo r  pupil© 'who m igh t want t o  t r a n s fe r  to  a  v o c a tio n a l  

schoo l a t any la  v o l.

c . i&aoh y e a r  of in s t r u c t io n  i s  a coiaplete u n i t ,  so th a t  

average and re ta rd e d  s tu d e n ts  leav in g  schoo l a t  any 

tim e "will have acqu ired  u s e fu l  s k i l l s *

d . A ll o f the in s t r u c t io n  can be given in  g en era l shops* 

la rg e  schoo ls would \rant s e v e ra l:  g e n e ra l v/oodworkxng

shops, s.v.1 e le c t  i l e a l  shops, e t c . ; bu t sm all sch o o ls

could <*ieo p ro v id e  a wide v a r ie ty  of in s t r u c t io n  in  a  

Bin g i t  shop,

Becuuae of th e  1a ss  e.xpensive n a tu re  of the  shop equipm ent re q u ire d  

fo r  co u rses o f t h i s  type , they a re  e s p e c ia l ly  s u i te d  to  g e n e ra l 

high s c h o o ls •

PROPOSAL HQ. B

Tit® a d n d n is tr a t i  on . of th e  v o c a tio n a l  e d u ca tio n  program should 

in su re  maximum educat io n a l  s e rv ic e s  to  i t s  youth  and a d u l t s .
|»l>WMl— «— m t »l» ■ 11 ,I>W 111 ■*»■*■*■***>»■«■■ ■I'll   IN* HWII»I»««»IW.iiWM^H»»W»W*»H**HWIII» M W f lt »"FJW.iliHI« *W>llH II I * II —III IM.W —■*>■».*■

The a d m in is tra t io n  of th e  V ocational High School D iv isio n  should  

be s tre n g th e n e d  to  in su re  maximum e d u c a tio n a l s e rv ic e s  to  youth and a d u l t s ,  

a  more un iform  development o f th e  c ity -w id e  program , and a g re a te r  c o o rd i

n a tio n  of the program .

To c a rry  out th e s e  im portan t re g u la to ry  and le a d e rs h ip  fu n c t io n s , 

th e re  should be an a s s o c ia te  su p e rin te n d e n t end th re e  a s s i s t a n t  a u p e rin te n d — 

e n ts  in  the  f i e ld  o f  vocetion& l education*  A ll v o c a t io n a l- te c h n ic a l  

co u rses  should  be in c lu d ed  in  t h i s  V o ca tio n a l D iv is io n . The s e rv ic e s  to  be 

a l lo c a te d  emong th e  th re e  a s s i s t a n t  su p e r in te n d e n ts in c lu d e  a d m in is tra t iv e  

o rg a n is a t io n  and p r a c t i c e 5 in s t r u c t io n  and stu d en t s e rv ic e ,  in c lu d in g
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guidance; extra <pit rlcular activitl«s and health service; apprentieeehip, 
oc cup ationsl 'fell £ $1} *1 1 ̂ w v us trial classes for adults, courses for out-of-
school youth, and education servicea to industry.

k desirable Imi&au,.: between central o ff  i c e  control and local 
school autonomy should be mainudned. vvitbout this proper balance, central 
office control may become dictatorial arid thereby constrici the program 
into & n a rro w  aoc inflexible m o ld , l e i ,  on ik e  o i l ie r  h a n d , e x trem e  local 
school autonomy often leads to aisjointed and uneven development and a 
great die|>arity i n  the quality o f  the program offerings. Xhe ultimate 
objective of central office leadership and control is to strengthen the 
weaker a s p e c t s  of tlie program and, a t  the same time, encourage initiative 
and recognise outstunning achievements• The central office should:

1. Establish a city-wide plan of vocational education, with pro-
vie ions for the needs of students of different levels of ability
and with different educational objectives.

2. Define the vocational aims and objectives of the curriculuma 
provided for student a of the several levels of ability.

3 . Establish minimum, s ta n d a r d s  of achievement in curriculum® in 
different fields of specialisation and at the several levels at 
which 'the curricuiosia are offered.

4. M ain ta in  s u f f i c i  e n i control over the schools to insure that they
are operating in conformity with the city-wide plan and. that they
are asdntainirig minimum standards of instruction.

5. Establish and enforce uniform policies ana practices with respect 
to routine activities, such a® practices of communication between 
schools m o  the central office, between one school and. another



479

school* and p ra c tices  in  regard to ra^i'Ring, promotion, 

graduation, and Uiv l i a e .

Key p eo p le  in  the  developm ent of e u n i f i e d ,  w e l l  b a la n c e d  p ro 

gram a re  th o  c e n t r a l  o f f i c e  supcrvj. so re  • They p ro v ia e  l e a d e r s h ip  b o th  in

p lan n in g  Mid in  thfc bxipioiieata u i rjn ox p iu is  * The p o lic y  o f h iv in g  

te a c h e r s  a s s ig n e d  to  th e  c e n t m i  o f f i c e  on a  tem porary  b a s is  to  a c t  a©

s u p e rv is o rs  shou ld  be u i s c o u i in u e a . To radke lo n g - t e r n  p la n n in g  p a ssa b le *

arid to  p re v e n t aii u n j u s t i f i a b l e  d r a in  on l o c a l  s u p e rv is o ry  s t a f f s *  i t  i s  

recois&Ksndeb t h a t  c e n t r a l  o f f i c e  p e rso n n e l be perm anentx.y a p p o in te d , To 

g iv e  thea* o f f i c i a l  s ta n d in g  coisdaens u r a te  w ith  t h e i r  r e s p o n s i b i l i t ! e s ,  they

si'jouid nave a  ran k  above t h a t  o f  a f i r s t  a s s i s t a n t  in  th e  s c h o o ls ,

A s u f f i c i e n t  number of f u l l y  q u a l i f i e d  perm anent s u p e rv is o r s  

should ‘be appo in ted  so  t h a t  th e  a s s o c i a t e  su p e rin te n d e n t and th e  th re e  

a s s i s t a n t  s u p e r in te n d e n ts  w i l l  have adequate  s t a f f  to  i®ple>aent t h e i r  

p lan e  ana p o l i c i e s  in  th e  f i e l d  of a l p i n i s t  r a t i  on and su p e rv is io n  o f  day 

■md e v e n i n g  t r a d e  and te c h n ic a l  c o u r s e s ,  p a r t- t im e  c o n t in u a t io n  and 

c o o p e ra t iv e  work—stu d y  c o u rs e s ,  a p p re n tic e  ana o ccu p a tio n a l e x te n s io n  

c l a s s e s ,  i n d u s t r i a l  c la s s e s  fo r  a d u l t s ,  c la s s e s  f o r  v e te ra n s  and o u t- o f -  

sc h o o l y o u th  aoa a d u l t s ,  and e d u c a tio n a l s e r v ic e s  fo r  i n d u s t r y • These 

superv isor®  shou ld  pay p a r t i c u l a r  a t t e n t i o n  to  the iaproveraenl o f 

i n s t r u c t io n .  They shou ld  work through the* p r in c ip a l s  end su p e rv iso rs  in  

the  l o c a l  s c h o o ls ,

A© f a r  a s  i s  p o s s ib le ,  s u p e rv is o ry  s t a f f  i n  th e  l o c a l  s c h o o ls  

sh o u ld  be f r e e d  o f c l e r i c a l  d u t i e s ,  d i s c i p l i n a r y  d u t i e s ,  s u b s t i t u t e  te a c h 

in g  fo r  a b s e n t  te a c h  .-re* and th e  l i k e ,  ‘T heir s u p e rv is o ry  U s e  sh o u ld  be 

d e v o te d  d i r e c t l y  to  th e  irrprovem ent o f i n s t r u c t i o n .
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FNOFGlAi MO. 9

as soon aa p o s s ib le  new b u ild in g s  and new equiparent should  be 

made a v a i la b le  Tor th e  v o c a t io n a l  cdue- l io n  program .

I f  e d u ca tio n  i s  to bo re s p e c te d , then  tn e  education. program s

of a  system must be housed in  re s p e c ta b le  b u i ld in g s .  More th an  o n e - th ird

of th e  buildings now being used by the v o c a tio n a l high schoo ls are from 30

to  100 y e a rs  o ld .  Four1 o f  them ware used fo r  elem entary  sch o o ls  b e fo re  o r

during the C iv i l  War. R elatively few of th e  52 b u ild in g s  now be ing  used 

were designed  s p e c i f i c a l l y  f o r  v o c a tio n a l  p u rp o se s . Mot u n t i l  1935 was 

th e  f i r s t  v o c a tio n a l  high schoo l b u ild in g  e re c te d .  Sinee t h a t  tim e seven 

o th e r  new b u ild in g s  have been designed  ana c o n s tru c te d  fo r  th e  f u r th e r  

developm ent of v o c a t io n a l  e d u c a tio n . The b u ild in g s  now occupied by th e  

C e n tra l High School o f Needle T rades and th e  b a s t New York V o ca tio n a l 

High School co u ld  w e ll se rv e  as a  s ta n d a rd  f o r  fu tu re  c o n s tru c t io n .

In  lo n g -te rm  p lann ing  fo r th e  adequate housing o f th e  v o c a tio n a l  

prog rams in  Mew York C ity , c on s id e  r a t io n  should be given to  the e re c t io n  

o f  20 p la n t s ,  so  th a t  th e  o ld  co n v erted  f-nd in ad eq u a te  b u i ld in g s  might be 

rep la ce d  w ith  modem fu n c tio n a l f a c i l i t i e s  fo r  modern v o c a tio n a l  ed u ca tio n  

p rogram s. The t o t a l  c o s t ,  in c lu d in g  s i t e s ,  b u i ld in g s , and equipm ent, w i l l  

amount to  apprGecfiftately ten  m ill io n  d o l la r s  f o r  each sch o o l. T h e re fo re , to  

make accep tab le  f a c i l i t i e s  a v a i la b le  fo r  th e  f u r th e r  developm ent o f 

v o c a tio n a l  e d u c a tio n , an expend itu re  o f approxim ately  two hundred m ill io n  

d o l la r s  would be re q u ire d .
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PROPOSAL NO.. 10 

Lqulptaent arid s u p p lie s  should be in c re a se d  and handled ;- o re  

e x p e d i t io u s ly .

L uring  the  Committee v i s i t s  to  th e  sc h o o ls , q u e s tio n s  were 

r a is e d  r e l a t i v e  to  d e la y  in  th e  r e c e ip t  o f s u p p lie s  and equipment which had 

been o rd e re d , a s  w e ll  as th e  adequacy of such su p p lie s . W hile i t  can be 

a p p re c ia te d  th a t  in  a la rg e  m e tro p o lita n  o rg a n is a tio n  such d e lay s a re  some

tim es n e c e s sa ry , ye t an e f f i c ie n t  o rg a n is a tio n  should a d ju s t  i t s e l f  to  i t s  

volume o f  b u s in e s s , th e  im portance of adequate teach in g  m a te r ia l  cannot 

be ove r-em phasi £ ecu There i«  ©vie? m o  e to  show t h a t  in s t r u c t io n  has been 

s e r io u s ly  handicapped by lack  o i s u p p l ie s • In some schoo ls the  s tu d e n ts  

were expected  to  pay f o r  t h e i r  own m a te r ia ls  of i n s t r u c t io n .  Those 

unable to  buy o iat© rials ware given s u b s t i t u t e  a ss ig ru asn ts , o f te n  of l i t t l e  

i n s t r u c t io n a l  v a lu e . A ll s tu d e n ts  should  be provided  w ith  adequate  

m a te r ia l  f o r  e f f e c t iv e  le a rn in g .  The p re s e n t n ig g a rd ly  a t t i t u d e  tow ard 

fu rn is h in g  th e  n e ce ssa ry  s u p p lie s  to  th e  te a c h e rs  r a i s e s  th e  q u e s tio n  as to  

how lo n g  New York C ity can a ffo rd  to  pay v a s t  sums of money f o r  s a la r i e s  in  

te a c h in g  v o c a t io n a l  ed u ca tio n  when s e rv ic e s  fo r  such s a l a r i e s  a re  being  

d isco u n ted  through a lack  of s u f f i c i e n t  m a te r ia ls  o f i n s t r u c t i o n .  I t  

handicaps th e  e f f e c t iv e n e s s  of in s t r u c t io n  and th e  se rv ic e  re n d e re d , a s  

w e ll as having a very n e g a tiv e  e f f e c t  an the  m orale of bo th  th e  s tu d e n ts  

and te a c h e r s .

I t  i s  recommended th a t  th e  a p p ro p r ia tio n  fo r s u p p lie s  be 

in c re a se d  on a c ity -w id e  b a s is  f o r  vocf t io n e l  day sc h o o ls .
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PrtUPQSAL hQ* 1JL

The placem ent and fo llo w -u p  program f o r  grsdu& tefu as w ell as 

d ro p -o u t s« should. be s tre n g th e n e d .

In  rev iew ing  the reco rd  of placem ent and fo llo w -u p , th e r e  i s  

s u f f i c i e n t  ev idence to  show t h a t  th:i s a rea  has been very  in e f f e c t iv e  when 

c o n s id e r in g  th e  program  on a c ity -w id e  basis*  $vid ©nee shows th a t  on ly  

41*2 p e r c e n t of th e  s tu d e n ts  e n ro ll in g  in  v o c a tio n a l co u rses  com plete such 

c o u rse s , a id  th a t  the p lacem ent reco rd  i s  app rox im ate ly  5>0 p e r  cen t o f 

th o s  e g ra d u a tin g  *

One o f th e  fundam ental elem ents which de te rm in es w hether o r  no t 

a v o c a tio n a l  ed u ca tio n  program i s  iw e iing  the  needs of the  coaununxty i s  

shown by th e  s t a t i s t i c s  of a con tinuous a buoy o f  placem ent anti fo llow -up* 

T his elem ent should be- rev iew ed , not only  from th e  s ta n d p o in t of q u a n ti ty  

of p lacem ent, bu t type ami q u a li ty  o f placem ent*

The r e s u l t  in  placem ent i s  th e  u l t im a te  goal o f  th e  e n t i r e  p ro 

gram* I t  ie  th e  b a s is  of a  fu n c tio n in g  s e r v ic e • I t  re v e a ls  th e  program 

in  i t s  e n t i r e t y  — s e le c t io n  of s tu d e n ts , e f f e c t iv e n e s s  m d  a p p ro p r ia te n e s s  

of i n s t r u c t io n ,  p u b lic  r e l a t i o n s ,  a t t i t u d e  of la b o r  and em ployers toward 

th e  sc h o o l, arid the  a d a p ta tio n  o f th e  in © tru e tio n & l program to  the needs o f 

the  indue t r i a l  a re a  se rv e d . In  s h o r t ,  i t  i s  th e  one y a rd s t ic k  which should 

p r e v a i l  when opinion© and s p e c u la tio n s  e x is t*

m)PQfAh WO* 12

Sorlo-Ui- c o n s id e ra tio n  should be r iv e n  to  and s tu d y  should  be 

made *.?f t h e  d e s i r a b i l i t y  o f c o n t in u in g  th e  c o n tin u a tio n  s c h o o l  c l a s s e s *

The r s p id  development of lab o r leg ! s la t:', on a»-.d th e  ra p id  techno

l o g ic a l  aucl SQcio-eeoru r.ilc chancre; a re  !v,vin;;, a very d of in i  t e  e f f e c t  upon
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the continual!on school program . Fewer youth under IS  y e a r s  o f age a re  

being employed, even In ju n io r  i n i t i a l  employment, such as uieseeng e r  boys, 

d e l iv e ry  c le rk s ,  bundle w rappers, and o th e r  s e m i-s k il le d  occupations*

Since employment in  t h i s  age b rack e t is  v e ry  d i f f i c u l t  to  

obtain, th e  requ irem en t th a t  such employees lea v e  t h e i r  jobs to  a t te n d  

school f o r  a minimum of fo u r  hours a week i s  an a d d i t io n a l  handicap* 

N egative  v a lu e s  a re  develop ing  on th e  p a r t  o f th e  s tu d e n t h im se lf .

I r r e g u la r  a ttendance  in  c la s s ,  la c k  o f p u n c tu a l i ty ,  and r e s e n tf u ln e s s  of 

r e tu r n in g  to  schoo l a re  a l l  f a c to r s  which n eg a te  many positive r e s u l t s  

from th e  course  as i t  i s  now being o f f e re d .  Employers them selves a re  no t 

in  sympathy with th e  program i n  th a t  th ey  a re  not a s su r in g  th e  schoo l 

a u th o r i t i e s  o f regular f ix e d  a tten d an ce  of their employees, S ev era l 

sp ec ific  instances which were studied carefu lly  showed that when students 

w#re permitted to a tte n d  school on th e  day  o f  th e i r  c h o ic e , th e  r e s u l t  

was overcrowded c la s s e s  on some days, w ith on ly  two to  five  persons 

p resen t on o th e r d a y s•

The f in d in g s  su g g est t h a t  th e  c o n tin u a tio n  schoo l may have o u t

l iv e d  i t s  u s e fu ln e s s .  T herefore  i t  i s  recommended t h a t  s tu d ie s  h© i n s t i 

tu te d  to  see  i f  o th e r  o r e  s a t i s f a c to r y  program s, such as  the  co o p era tiv e  

ed u ca tio n  program, cannot be s u b s t i tu te d  fo r  th e  c o n tin u a tio n  program . In  

th e  m eantim e, c o n tin u a tio n  school s tu d e n ts  should n o t rem ain widely 

s c a t te r e d  th ro u g h o u t th e  sc h o o ls , where t h e i r  sm a ll numbers make i t  im prac

t i c a l  to  p rov ide  s p e c ia l  c la s s e s  and a p p ro p r ia te  m a te r ia ls  f o r  t h e i r  

i n s t r u c t i o n .  They should be c o n c e n tra te d  in  a sm a ll number o f sch o o ls  

where, because they  a re  in  g r e a te r  num bers, sp e c ia l  space and equipment, 

specia l m a te r ia ls  o f  i n s t r u c t i o n ,  and s p e c ia l  p e rso n n e l can be prov ided  to
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develop  a  program, th a t  c o n tr ib u te s  m a te r ia l ly  t o  t h e i r  ad ju s tm en t in  

c iv ic  and o c c u p a tio n a l l i f e ,

PROPOSAL MO. 13

S e rv ic e s  rendered  by th e  S ta te  Departm ent of E ducation  should be

The re l a t  io n sh ip  between th e  Mew York C ity  schoo l a u th o r i t i e s  in  

v o c a t io n a l  ed u ca tio n  and th e  s ta te  a u th o r i t i e s  in  v o c a t io n a l  ed u ca tio n  i s  

t y p ic a l  o f  the r e la t io n s h ip  which e x i s t s  between ©tat© a u th o r i t i e s  and 

l a r g e  m e tro p o li ta n  a re a s  in  o th e r  s t a t e s .  These m e tro p o lita n  a r e a s ,  g e n e ra l

l y  speak ing , a re  ad eq u a te ly  s ta f fe d  w ith  h ig h ly  q u a l i f ie d  p e rso n n e l and 

o p e ra te  t h e i r  own program , and the  s t a t e  a u th o r i t i e s  spend t h e i r  e f f o r t  and 

tim e in  a s s i s t in g  th e  s m a lle r  com m unities in  th e  f u r th e r  developm ent o f 

t h e i r  program . %  p re s e n t  th e r e  a re  s e v e ra l  p h ases of v a lu a b le  s e rv ic e  

being  ren d ered  by th e  Hew York S ta te  Departm ent o f  E d u ca tio n , © sp e c ia lly  in  

th e  f ie ld , of Evening E x tension  C lasse s  and th e  A p p ren ticesh ip  Program .

There i s  a lso  evidence: t h a t  th e  S ta te  Departm ent o f  E ducation i s

ren d e rin g  e f f e c t iv e  le a d e rs h ip  in  th e  fu r th e r  development of te c h n ic a l

c o u rs e s , cu rricu lu m  m a te r ia l ,  and s t a t e  m eetings* However, approving  such 

te c h n ic a l  co u rses  in  v o c a tio n a l  high sch o o ls , rather than in  c e n t r a l  te c h 

n i c a l  sc h o o ls , i s  open to  q u e s tio n .

There i s  a  need f o r  g r e a te r  le a d e rs h ip  on th e  p a r t  of th e  S ta te  

Departm ent of E ducation in  th e  phases of a d m in is tra tio n  and s u p e rv is io n .

The S ta te  Departm ent o f Education should e x e r t  wore le a d e rs h ip  in  b rin g in g  

about a  c ity -w id e  plan of v o c a tio n a l ed u ca tio n  in  New York C ity . T h is 

should be a  p rim ary  fu n c tio n  of th e  S ta te  Departm ent of E d u ca tio n .

There i s  a lso  evidence to  show th a t  th e  S ta te  Departm ent o f Ed

u c a tio n  should ren d e r more extended s e rv ic e , e i t h e r  d i r e c t l y  or th rough  th e
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$ew York C ity  Isoard o f  E d u ca tio n , to  the tra in in g , programs of in d u s try  

and. coam erce• This a p p lie s  p & r tic u la r ly  to  p la n t t r a i n in g ,  in c lu d in g  

fo  reman £& ip  t r a i n in g  and in - s e rv ic e  t r a in in g  programs • The s e rv ic e  

ren d ered  by t  ne o ta te  Departm ent of hi' ■ u.cat'iOil .has been i im ite u  to  s p e c i f ic  

in fo rm a tio n  - nd an a tte m p t to  conduct s tu d ie s  in  th e  fo llow -up  o f  s tu d e n ts*  

In  t h i s  r e s p e c t  th e  S ta te  Departm ent o f  j&ducetion i s  to  lie cosmended, but 

g r e a te r  e f f o r t  should b© p la c e d  in  the a re a s  d e sc r ib e d  above. As s t a f f  i s  

in c re a s e d  in  th e  f i e l d  o f i n d u s t r i a l  e d u c a tio n , s e rv ic e  to  i n d u s t r i e s  

should be in c re a s e d  in  th e  d i r e c t io n s  suggested  in  t h i s  p roposa l*

PROPOSAL m *  14

I n s t r u c t io n a l  p ro ced u res should be Im proved.

In  im proving i n s t r u c t io n a l  p ro ce d u re s , s e v e ra l  a d m in is tra t iv e  

p r a c t ic e s  should be changed:

F i r s t ,  req u irem en ts  fo r  te a c h e rs  who a re  to  re n d e r  s p e c i f ic  

s e rv ic e s  should be re s tu d ie d  and e v a lu a te d . For exam ple, th e  s lo w -Ie a m e r  

problem  i s  one of the  more c r u c ia l  a s p e c ts  of v o c a tio n a l  ed u ca tio n  in  Mew 

York C ity , as w e ll a s  in  g e n e ra l .  C e r ta in ly  g ra d u a te s  of en g in e e rin g  

c o l le g e s ,  w hile  h ig h ly  d e s i r a b le  f o r  te a c h in g  r e la te d  s u b je c ts  to  t r a d e  

and te c h n ic a l  s tu d e n ts ,  a re  n o t th e  b e s t  ty p e  of p e rso n n e l to  become 

te a c h e rs  of s lo w -le a rn e rs  in  r e l a te d  s u b je c t  c o u rse s . More a t t e n t io n  

should  be g iven to  th e  p ro fe s s io n a l  t r a in in g  of te a c h e rs  in  e d u c a tio n a l  

work, in c lu d in g  a n a ly s is  of th e  type of s tu d en ts  in  t h e i r  c la s s e s  and th e  

developm ent of i n s t r u c t i o n a l  methods to  meet their- s tu d e n ts 1 n e ed s . The 

in d iv id u a ls  having th e  r e s p o n s i b i l i t i e s  o f su p e rv is io n  a r e  g iv in g  the 

m ajor p a r t  o f  t h e i r  tim e  to  th e  e lem ents o f  th e  program d e a lin g  w ith  admin

i s t r a t i o n  and development of teach in g  m a te r ia l .  While th o se  e f f o r t s  a re  to



be c o m sie n d ed , im p ro v e m e n t  o f  a c tu a l  c lassroom  i n s t r u c t i o n  i s  t h e  f i n a l  

measure o f  s u c c e s s fu l  a d m in is t r e t i o n  and e f f e c t iv e  use o f  t e a c h i n g  e f f o r t .

The C e n tra l O ffice  should con tinue  to  h o ld  f re q u e n t c o n fe ren c es  

f o r  the  su p e rv iso ry  p e r s o n n e l , '  i n c l u d i n g  f i r s t  a s s i s t a n t s .  The co n fe rences 

should  make e x t e n s i v e  use of c o n f e r e n c e  te c h n iq u e s , p an e l d is c u s s io n s ,  a n d  

o th e r  c o o p e r a t i v e  method3 fo r  th e  s o lu t io n  of p rob lem s. E x a m p le s  o f th e  

k i n d  of su p e rv iso ry  methods most l ik e ly  to  r e s u l t  in  p ro g ra m  im p ro v e m e n t  

should  b e  reco g n ised  and e m p h a s i z e d .  V is i t s  to  the  sch o o ls  sh o w ed  re p e a t

ed ly  t h a t  the su p e rv iso ry  p e rso n n el i n  the s c  o o ls ,  because o f in ad eq u a te  

c le r ic b  1 a s s i s t a n c e ,  were devo ting  to o  much of t h e i r  tim e to  ro u t in e  de

t a i l s ,  even serving’ as c le rk s  and s te n o g rap h e rs , r a th e r  t h a n  working w ith 

the  te&chor s  as i n d i v i d u a l s  in  ia p rc v in g  th e i r  in s t r u c t io n  in  the  c la s s 

room.

I t  i s  suggested  th a t  th e  b e s t procedure to  r e v i t a l i z e  th e  e n t i r e  

p ro g ra m  o f  s u p e r v i s i o n  fo r  th e  im p ro v e m e n t  o f  in s t r u c t io n  i s  to  d e v e l o p  

adequate  achievement t e s t s  t o  b e  g iv e n  in  th e  s e v e r a l  sc h o o ls , to  show  

s p e c i f i c a l l y  where e f f e c t i v e  i n s t r u c t io n  in  s h o p  o r  c l a s s r o o m  i s  being  

c a r r i e d  on. T h i s  t e s t i n g  p ro g ra m  should be d e v e lo p e d  c o o p e ra tiv e ly  by th e  

D iv is io n  o f  V ocational A c t i v i t i e s  a n d  t h e  B u re a u  o f  R esearch . To b e  

s p e c i f i c ,  a b o y  e n r o l l s  in  a  m a c h in e  shop c o u r s e  or In  m y  o t h e r  c o u rse , 

and th e re  i s  no p lan  in  o p e r a t i o n  which shows the in d iv id u a l ’s developm ent 

o r  a c h ie v e m e n t  d u r i n g  t h e  th r e e -y e a r  p e r i o d .  T h e r e  a r e  no s ta n d a rd s  o f  

a c h ie v e m e n t  s e t  fo r th  in  o rd e r  t o  d e t e r m i n e  w hether t h e  s tu d e n t has d e v e l

o p e d  m y s k i l l s ,  t e r m  b y  t e r m ,  sM a  r e s u l t  o f  h is  I n s t r u c t io n  in  t h a t  s h o p .



a c h ie v e m e n t  g o a ls  s h o u ld  b o  e s t a b l i s h e d  Tor each to m  In  each s u b j e c t  a r e a ,  

i n c l u d i n g  shop p r a c t i c e .  As soon as those  a d t i l e v e a e n t  g o a l s  a rc  e s t a b l i s h e d ,  

and as soon as a  t e s t in g  pro graft i s  in  o p e ra tio n  so t h a t  i t  can be used to  

m e a s u r e  t e a c h e r  e f f o r t  a g a in s t  th e  a c h ie v e m e n t  g o a ls ,  i n t e r e s t  on t h e  p a r t  

of t e a c h e r s  w i l l  develop b y  c o m p a r in g  t h e  e f f e c t i v e n e s s  o f d i f f e r e n t  

in s t r u c t io n a l  t e c h n i q u e s  used in  d i f f e r e n t  s i t u a t i o n s .

PROPOSAL p0» 15

Cons Id ©rati, on should be given to  th e  expansion of v o c a tio n a l

e d u c a tio n a l s e rv ic e s  in  New .ork City to  o n t-p f-e c h o o l youth  and a d u l t s .

A c o n s id e ra b le  number o f youth le a v e  f u l l - t im e  secondary  schoo l 

to  e n te r  employment and, a f t e r  a p e rio d  o f tim e, d ec id e  to  change t h e i r  

o ccu p a tio n  or to  t r a in  fu r th e r  in  the  f i e l d  o f t h e i r  employment. A p ro 

p o sa l should s e r io u s ly  be co n sid ered  whereby v o c a t io n a l  ed u ca tio n  co u rses  

could  be o ffe re d  to  such o u t-o f -s c h o o l  youth  and a d u lts  on a pre-em ploym ent 

o r oc cup a t io  rial ad j  u s tm® n i b  a s i  a .

Such s e rv ic e s  should be made a v a i la b le  on e i th e r  a f u l l - t im e  

b a s i s ,  as p ro  v ideo  in  th e  S ta ts  P lan fo r  V ocational E duca tion , o r on a 

p a r t- t im e  evening school b a s is  where i n d u s t r i a l  co n d itio n s  w a rra n t. F u l l 

tim e day'- co u rses  ar-.; be ing  provided  f o r  v e te ra n s . A few evening co u rses  

a re  being p rov ided  i n  the Brooklyn Technics 1 High School a s  a p a r t  of 

diplom a co u rses in  te c h n ic a l  s u b je c ts .  The programs should be much 

expanded.

PiiOPOSAL NO. 16

The v o c a tio n a l educa tion  prog nan

e lim in a te  pseudo p ro je c ts  as work experience

"or develop ing  s k i l l s  should

In  o rd e r  to  make v o c a tio n a l i n d u s t r i a l  ed u ca tio n  co u rses  a s
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e f f e c t iv e  as p o s s ib le ,  th ey  should be c a r r ie d  on in  th o se  e d u c a tio n a l 

s i tu a t io n s  th a t  a p p r o a c h  r e a l  e m p lo y m e n t• The p ro d u c ts  made should n o t 

be p laced  on th e  open m arket fo r  consum ption, but should  be l im ite d  in  

number o f t y p e  to  th o se  p r o je c ts  t h a t  can be u t i l i z e d  by the  schoo l i t 

s e l f  or by c h a r i ta b le  o r  e l e e m o s y n a r y  i n s t i t u t i o n s .  In  a l l  c a se s  th e  

m a te r ia ls  used in  making th e  p ro d u cts  should be fu rn ish e d  by th e  r e c ip 

i e n t s  o f such p ro d u c tio n . The p roduction  of p ro je c ts  should be in c id e n ta l  

t o  th e  e d u c a tio n a l e x p e r ie n c e s .

The e f f e c t iv e n e s s  of v o c a tio n a l e d u c a t i o n  i s  much improved when 

th e  studen t know© t h a t  h i  a p roduct w i l l  be  p laced  in  u s e . F u rthe rm ore , 

t h e  S m ith - H u g h e s  law re q u ir e s th a t  " s u c h  schools o r  c l a s s e s  g iv in g  

in s t r u c t io n  to  persons who have not en te red  upon e m p lo y m e n t s h a l l  r e q u ire  

th a t  a t  l e a s t  h a lf  o f th e  t i m e  of such in s t r u c t io n  be given t o  p r a c t ic a l  

work on a  u s e fu l  or p ro d u c tiv e  b a s i s . ”

FicOPUSAD 80. 17

A c o n tin u in g  e v a l u a t i o n  p l a n  f o r  th e  fu r th e r  d e v e lo p m e n t  o f  th e  

V ocational. E d u c a t i o n  P r o g r a m .

I t  i s  proposed th a t  a j o in t  c o m m i t t e e ,  c o n s is t in g  of members of 

t h e  V o ca tio n a l A c t iv i t i e s  s t a f f ,  t h e  v o c a tio n a l  high schoo l p r in c ip a l s ,  

and f i r s t  a s s i s t a n t s ,  be appo in ted  to  develop  and conduct a  c o n tin u in g  s u r 

vey of the  v o c a tio n a l ed u ca tio n  program in  Hew York C ity . I t  i s  f u r th e r  

proposed t h a t  t h i s  be done in  c o n s u lta tio n  w ith  th e  D iv is io n  of I n d u s t r i a l  

E ducation  o f  t h e  S ta te  E ducation  D e p a r tm e n t ,  and 121® Advisory Board f o r  

V o ca tio n a l and E xtension  E duca tion . The s e rv ic e s  o f  th e  Mew fork  C ity  

Bureau of Education. R esearch should b e  m ade a v a i la b le  to  t h i s  c o m m i t t e e .
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PROPOSAL HQ. 1 8

I t  Is  proposed th a t  th e  pro g ran  o f p a r t- t im e  c o o p e ra tiv e  educa

t io n  be expanded and th a t  a d iv e r s i f i e d  occupation  program be developed .

S ince v o c a tio n a l e d u c a tio n  i s  p r im a r ily  designed  to  a d ju s t  

you th  to  employment, work experience  should be a d e s ira b le  co re  o f  th e  

c u rric u lu m .

The p a r t - t im e  co o p era tiv e  program , a lthough  somewhat l im ite d  in  

th e  v o c a t io n a l  high sch o o ls , shows g re a t  prom ise in  th a t  i t  a s s i s t s  you th  

in  making the  t r a n s i t i o n  from th e  f u l l - t im e  day schoo l to  f u l l - t i ia e  employ

ment « During th is  jw» t.. Jri, Qu of t r a n s i t i o n ,  the eiudeoh*® work ex p erien ce  i s  

co o rd in a te d  w ith  h is  classroom  a c t i v i t i e s  by a member of the  sch o o l s t a f f .

T h is some p r in c ip le  o f  a d m in is tra t io n  m d  su p e rv is io n  o f the  

y o u th 1 s com plete e d u ca tio n a l program ( in c lu d in g  work e x p e rien c e ) a p p lie s  

to  th e  d iv e r s i f i e d  o ccu p a tio n  program , in  which tlie youth  a t te n d s  schoo l 

h a l f  tim e and works* in  a u s e fu l  occupa tion  in  th e  community fo r  the  

rem ainder o f M s tim e . I t  i s  u n d e rs to o d , o f co u rse , th a t  a l l  work exper

ien c e  should meet the  requ irem en ts of e x is t in g  s t a t e  and fe d e ra l  wage and 

la b o r  law s.

The p re se n t program of c o o p e ra tiv e  ed u ca tio n  in  Hew York C ity  i s  

o p e ra ted  on a b a s is  o f a l t e r n a t e  weeks o f s tu d y  arid o f  work. I t  i s  concen

t r a t e d  m ostly  in  th e  f i e l d  o f b u s in e ss  ( c l e r i c a l  and sa le e  o ccu p a tio n s) and 

in  la rg e  f irm s . I t  i s  recommended th a t  s tu d ie s  be made of th e  p o s s ib i l i t y  

o f  d eve lop ing  a  h a l f  day a t  s tu d y , h a lf  day a t  work program , to  be o p e ra te d  

along with th e  pre se n t week and. w e a k - a h o u t  program ; th a t  the  pro grata be 

extended f u r th e r  In to  the  i n d u s t r i a l  occupations*  arid th a t  a tte m p ts  be made
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to  i n t e r e s t  more sm all neighborhood firm s in  co o p era tin g  w ith th e  

sch o o ls  in  the  developiaent o f th e  program . Such an expanded program may 

leng then  the p e rio d  o f time the youth i s  a s so c ia te d  w ith  th e  sc h o o l, by de

la y in g  h is  t  u l l - t im e  employment u n t i l  he i s  more m a tu re •

The d iv e r s i f i e d  o ccu p a tio n  programs need n o t be l im ite d  to  

s e n io rs  In  high sch o o lj in  f a c t ,  a l l  p o te n t!  on schoo l le a v e rs  should be 

encouraged to  e n r o l l  in  such co u rses in  o rd e r  t h a t  th e  schoo l a u th o r i t i e s  

may a s s i s t  th e  youth in  making h i s  o r her ad justm en t from  the f u l l - t im e  

schoo l to  f u l l - t i m e  employment«

Work experience  co o rd in a ted  by a r e p r e s e n ta t iv e  o f  the  schoo l 

s t a f f  should be given the  same amount o f school c r e d i t  a s  t h a t  which i s  

g iven  to  f u l l - t im e  day schoo l s tu d e n ts  w h ile  working in  l a b o r a to r ie s  and 

sh o p s . I t  i s  an e x c e l le n t  e d u c a tio n a l  te c h n iq u e  in  u s in g  th e  "community 

as a  la b o ra to ry  o f the  sc h o o l."  Such programs a re  expanding very  r a p id ly  

in  o th e r  s t a t e s ,  and show g re a t  promise in  th e  f u r th e r  developm ent o f 

v o c a tio n a l  e d u c a tio n .
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of V ocational I n d u s t r i a l  E d u ca tio n , B altim ore  C ity  board 
of E ducation  rem aining  h a lf  tim e

1 9 3 1 - 1 9 3 4  -  S ta te  S u p erv iso r o f V o catio n a l E d u ca tio n , M aryland 
S ta te  Departm ent o f E ducation

1 9 3 4 - 1 9 3 9  -  S t'a te  D ire c to r  f o r  V o catio n a l E d u ca tio n , Maryland S ta te
L* e p a rtm e n t  o f  Ecu c a t  i  on

1 9 3 9 -  a s s i s t a n t  S ta te  S u p e rin te n d en t f o r  V o ca tio n a l E ducation

1 9 4 0 - 1 9 4 5  -  S ta te  D ire c to r  f o r  Ear P ro d u c tio n  T ra in in g , c o n c u rre n tly
w ith  S ta te  D ire c to r  fo r  V o ca tio n a l E ducation

1 9 4 2 —1 9 4 3  -  June , 1 9 4 2  to  Ja n u a ry , 1 9 4 3 ,  Deputy A s s is ta n t  U. S.
Commissioner f o r  V o c a tio n a l E d u ca tio n , U. S . O ffice  o f 
E d u ca tio n , W ashington, D. C. (Leave o f  absence)

1 9 4 3 -  -  Septem ber, 1 9 4 3  to  November 1 9 4 3  -  P a r t- tim e  lea v e  of
absence , D epartm ent of S ta te ,  W ashington, D. C*, s tudy ing  
V ocationa l E ducation  in  P eru , B o l iv ia ,  South America

1 9 4 9 - 1 9 5 1  -  C oord inato r o f  S tu d ie s ,  New York C ity  V o ca tio n a l Educa
t io n  Program (On a p a r t - t im e  lea v e  of absence b a s ie )


