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Asynchronous instruction for 
Special Collections



Asynchronous 
instruction

Repurposed existing 
“Visiting Special 
Collections” LibGuide

● Used available content
● Outline similar to class 

sesion
● Module based
● Could expand as 

needed

lib.guides.umbc.edu/specialcollections







Use available 
content

Repurposed frequently 
used content

Used videos when possible 
to demonstrate actions and 
avoid text-only modules. 

Thank you UT San Antonio 
for handling videos on 
Youtube! 







Asynchronous 
document analysis

Repurpose existing class 
exercises

Use available digital content

Different methods for 
reviewing/submitting 
worksheets (Google Form 
with embedded images, 
Google Form with images on 
web, or PDF worksheet)

Expanded by Dec 2020 to 5 
asynchronous exercises



Example in 
Google Forms



Asynchronous visual literacy

Used available images and text 
(online and databases)

Adapted the exercise worksheet 
for non-art majors based on 
request from History professor 



Video tutorials for searching



Video tutorials for 
searching

“How to search” is a key part of 
most instruction sessions 

Camtasia, Panopto, Screencast-
o-matic, Adobe Premier, or 
record screen capture on video 
meeting software

Can use in advance of, in place 
of in-class instruction and 
available on Library tutorials 
webpage for everyone 



Video tutorial tips Write a detailed script that you can read as you 
record and repurpose for closed captioning 
features

Test out your search terms in advance

Use screenshots/still images or search results 
screens as needed to cut down on webpage load 
time

Editing the video is an option but not required - if 
figuring out editing software is preventing you from 
making the video, then just make the video

Be kind to yourself and remember that in-person 
instruction is not free of mispronunciation, flubs, 
stammering, “ums” 



Reflection
Asynchronous services and social 
distancing measures are still in use 
for both reference and instruction

No remote classes scheduled for Fall 
2022 semester 

Planning review and video updates 
for next Spring (3 year review)

3 years?! Hard to understand time



Follow us on Instagram: 
@umbcspecialcollections

Lindsey Loeper
Reference and Instruction Archivist
Special Collections 
Albin O. Kuhn Library & Gallery
University of Maryland, Baltimore County

lindseyloeper@umbc.edu

library.umbc.edu/speccoll

lib.guides.umbc.edu/specialcollections
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Background

•Archivist and librarian

•Tenure-track/non-classroom

•Medium-sized public university

•Lone arranger

•No staff



Pre-Pandemic

•Taught over 100 LIS per 
semester

•Research appointments were 
F2F only

•No booking system

•Primary source classes were in-
person



Post-Pandemic

•Disconnect with other faculty 
and students

•Library did not feel relevant

•Archival questions/classes 
were non-existent

•LIS plummeted



How do we fix 
this?

•Had to pivot 

•More online presence needed

•Springshare to the rescue!



How do we fix 
this?

•Purchased more packages

•LibAnswers

•LibCal

•LibChat

•LibGuides

•LibWizard



How do we fix 
this?

•Got rid of  different platforms

•Allowed us to integrate our 
systems



LibGuides

•Created an Archives & Special 
Collections LibGuide



LibGuides
•More information about archives 
and special collections

•Links to primary source materials

•Links to content management 
systems



Institutional 
Repository

•Archives and Special Collections

•Faculty Publications

•Theses

•Student Works



Institutional Repository

• Primary source instruction previously in-person 
only

• History classes

• First-Year Experience (FYE)

• English classes



Institutional 
Repository

• Started using digitized items in 
IR during online classes

• Assigned documents to groups

• Used breakout rooms in Zoom



Institutional 
Repository

• Promoted group work

• Aided in discussion about 
primary sources

• Active learning online

• Helped highlight ESU history



TOOC 
Certificate

• 5-week course

• Prepared you for teaching 
online

• Online course design



Embedded 
Librarian

• Part of  the class 

• Could post and interact

• See assignments



Embedded 
Librarian

• Part of  the class 

• Could post and interact

• See assignments



Reflection

Don’t give them what you think 
they want. Give them what they 
never thought was possible.

-Orson Wells 
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Institutional Profile & Quarantine Realities  
Seton Hall University Libraries = Walsh Library, IHS Library, Law Library &                                                                  

Monsignor William Noé Field Archives & Special Collections Center



Quarantine Realities  

Asynchronous Instruction Mandatory
For All Courses 

Both Undergraduate & Graduate Students
From 3/2020-8/2021

This Included In-Person Research Appointments 
Of Any Type

Zoom/Teams Service Became Our Best Friend!!!



Introduction to Archives Management for Museum Professionals

Purpose of the Course

• Provide a basic introductory overview of archival administration, historical documentation, and the 
management of historical resources. 

• A special emphasis will be placed on archival-centered connections to museum and cultural repositories. 
In addition, the objective is to share a basic understanding of the archival functions of collection 

development, appraisal, arrangement and description, reference, outreach, advocacy, ethics, digitization 
and copyright, as well as records management, for both paper and electronic records. 

• This course will include a variety of exercises, guest lecturers, and a site visit designed to illustrate the 
relationship between theory and practice will also be a major part of the instruction focus. 

• The final goal will be to have students understand how to find and use archival resources for possible 
museum uses, as well as appreciating the connections and similarities between archives and museum 

work.



Assignments & Off-Site Factors

• Mid-Term Essay = Appraisal and Collections Development Paper.  This will include reviewing documents, 
small collections and going through the study and application of reviewing the validity of the item(s) and 

going through the proper best practices approach to archival evaluation and preservation, (3-6 pages)

• Final Essay = Document Exhibition Project: Scour the web for digitized documents, photographs, and 
other appropriate material found in archival and similar repositories and construct your own online 

exhibition featuring a minimum of eight items found from at least three different sites on a theme of your 
choosing.  Write all text for the exhibition, (5-10 pages)

Processing Exercises = YouTube has been helpful, but there is only so much you can impart without the 
practical practice of working with documents directly

Museum / Archive On-Site Visit = Had to be done virtually

Our Guest Speakers Have Been Amazing!!! . . . 



Guest Stars From The World of MARAC Include The Following Fine Individuals . . .



New Catholic Experience (From Settlement to Springsteen)
Course Description / Overview

· This course is designed to provide the student with a detailed knowledge of how the Catholic Church 
developed within the context of New Jersey and American history over the past three centuries. 

·  The story of a distinctive Catholic experience has many dimensions which will be described not only 
through major milestones and eras, but through a growing socio-religious perspective which includes the 

laity, religious leaders, and key individuals.

· In addition, a review of specific aspects that cover the important points of religious expression including 
parish life, institutional support, intellectual content, and various areas of New Jersey centered Catholic 

traditions that add precise detail to the overall subject area will be covered in depth.

· Most importantly this course will not only provide broad historical perspective but is designed to 
encourage local and personalized connections to the subject matter. (* i.e.: Catholic and catholic)

* Ethnicity, Race, Socio-Economic, Church & State, Rites, Other Religious Traditions, etc.



Digital Tools of Particular Value During the Pandemic . . . 

LibGuides



Digital Tools of Particular Value During the Pandemic . . .  

Digital Repository

HISTORICAL OVERVIEW
OF 

DIVERSITY & INCLUSION 
AT 

SETON HALL

(1856 -PRESENT)

BY

ALAN DELOZIER
UNIVERSITY ARCHIVIST 

SETON HALL UNIVERSITY

Cover Art - Seton Hall University Magazine, Fall 2007 [UA]



Digital Tools of Particular Value During the Pandemic . . .  

Internet



Digital Tools of Particular Value During the Pandemic –

Internet



Digital Tools of Particular Value During the Pandemic . . .  

Databases



Testimonial

• Your course was my first graduate level class in awhile and even more, in a field that is different than 
what I am used to. I was surrounded by so many talented classmates who were so well beyond me in their 

studies that I felt like a Freshman again. I appreciate how you laid out the basics for archival studies but 
also connected them with our own interests. 

• One of my biggest struggles was constantly having to plunge into my own interests to put together our 
projects and I appreciate learning how to get a better sense of myself. What I loved most about our class is 
that there is a sense of there being an archive for everything. It's mind-blowing and a little scary -- scary 

because there are so many possibilities, and it is hard to pick just one. Insert Robert Frost quote.

• I'm looking within the years to come to possibly pursue my Masters in Library Science or something 
similar, though I don't know how soon that will come about. I appreciate the solid stepping stone you gave 
me in exploring archival possibilities. I will make sure to keep in touch with you in the times to come and 

appreciate the foundations you have given us all.

Long Live Learning Wherever It Occurs!!!



For More Information 

Please Feel Free To Contact Me At . . . 

Alan Delozier, D.Litt.

Seton Hall University Libraries

E-Mail:  Alan.Delozier@shu.edu

Phone:  (973) 275-2378

Thank You!!!

mailto:Alan.Delozier@shu.edu
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