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This PowerPoint template produces a 36"x48" presentation poster. You can use it to 
create your research poster by placing your title, subtitle, text, tables, charts and 
photos. 

We provide a series of online tutorials that will guide you through the poster design 
process and answer your poster production questions. For complete template 
tutorials, go online to PosterPresentations.com and click on the  HELP DESK tab.

To print your poster using our same-day professional printing service, go online to 
PosterPresentations.com and click on "Order your poster".

This is a template for a 
presentation poster

36 inches tall
by

48 inches wide

Important: Check the template size
Before you start working on your poster and to 
avoid printing problems check that you have 
downloaded and that you are using the correct 
size template for your poster presentation.
This template can also be printed at the 
following sizes without distortion and without 
any additional formatting:
30 tall x 40 wide
42 tall x 56 wide
48 tall x 64 wide

How to Zoom in and out
Use the PowerPoint zoom tool to adjust the 
screen magnification to view comfortably. 
PowerPoint provides 2 ways to zoom: 
1. On the top menu bar click on the VIEW tab 
and then click on ZOOM. Choose the zoom 
percentage that works best for you. 
2. For better zoom flexibility, use the zoom 
slider at the bottom right of the window.

Ruler and Guides
The dotted lines on his poster template are guides.  The horizontal and vertical 
guides will help you align your poster elements accurately. Text boxes and other 
elements will ”snap” to the guides and stay within the boundaries of the columns. To 
hide the guides go to VIEW and uncheck the Guides box.

Headers and text containers
Included in this template are commonly used 
section headers such as Abstract, Objectives, 
Methods, Results, etc. 
- Click inside a section header to add its text. 
- To add another header, click on edge of the 
section box so that it is outlined. Copy and 
paste it. 
- To increase its size, click on the white circles 
and expand to the the desired size.

Adding content to the poster
Start by adding your text to each section without spending too much time with 
formatting. Use the default font size even if your text extends beyond the bottom of 
the poster. Continue until you have added all your content including text, graphics, 
photos, etc. Once you finish adding your content you can go back and format your 
text as needed.
- If you run out of room, try to reduce the size of your fonts and/or the size of your 

graphics. If there is a lot of empty space try to increase your font sizes and the 
size of your graphics. The font used for references can be smaller.

Photos
You can add photos by dragging and dropping from your desktop, copy and paste, 
or by going to INSERT > PICTURES. Resize images proportionally by holding down 
the SHIFT key and dragging one of the white corner handles (dots). For a 
professional-looking poster, do not distort your images by stretching them 
disproportionally.

Quality check your graphics
Zoom in and look at your images at 100%-200% magnification. If they look clear, 
they will print well. 
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How to change the template colors
You can change the overall template color theme by clicking on the 
COLORS dropdown menu under the DESIGN tab. You can see a 
tutorial here: 
https://www.posterpresentations.com/how-to-change-the-research-post
er-template-colors.html

You can also manually change the color of individual elements by 
going to VIEW > SLIDE MASTER. On the left side of your screen 
select the background master where you can change the template 
background, column sizes, etc. 

After you finish working on the SLIDE MASTER, it is important that 
you go to VIEW > NORMAL to continue working on your poster. 

How to change the column layout configuration
You can manually change the configuration on the columns by 
going to VIEW > SLIDE MASTER. You can delete columns, resize 
them or modify them as needed for your layout. 
You can see a tutorial here: 
https://www.posterpresentations.com/how-to-change-the-column-co
nfiguration.html

How to hide the QUICK 
START GUIDE bars from 
the sides of the template
The Quick Start Guides are 
outside the template’s printable 
area and they will not be on the 
printed poster. 

If you create a PDF file from 
your template, the guides will 
not be included.

To hide the guides click on the 
Home tab (top of the screen) 
and then click on the Layout 
button below to see the 
available layouts. Choose the 
Without Guides layout.

How to preview your 
poster prior to printing
You can preview your poster at 
any time by pressing the F5 key 
on your keyboard. You will see 
on the screen what's on your 
poster and how it should look 
when printed. Press the ESC 
key to exit Preview.

F5 

How to print your poster
When you are ready to have your poster printed go online to 
PosterPresentations.com and click on the "Order Your Poster" 
button. You can have your poster printed on professional papers, 
fabric for easy traveling and a variety of other materials. 
If you submit a PowerPoint document, you will be receiving a PDF 
proof for your approval prior to printing. If your order is placed and 
paid for before noon (Pacific time) Monday-Friday, your order will 
ship out that same day. FedEx Next day, Second day, Third day, 
and Free Ground services are offered. 

Go to PosterPresentations.com for more information.
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For complete tutorials visit:
https://www.posterpresentations.com/helpdesk.html
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Polly Smith is a costume designer who worked with 
the Jim Henson Company beginning in 1978. She 
worked on such projects as The Muppet Show, Sesame 
Street, The Dark Crystal, Muppet Treasure Island, and 
Muppets Wizard of Oz. She has won three Emmys for 
her wok on Sesame Street. In 2022 she was inducted 
into the National Inventors Hall of Fame for being a 
co-inventor of the sports bra. 

About Polly Smith

Contents of the Collection

1. Assess the contents of each box by deciding 
which books are within the scope of the 
collection and which are not.

2. Pull out and set aside any books with 
preservation concerns.  

3. Mark on inventory sheet if books are going to be 
kept for the general collection, sent to Special 
Collections in the Performing Arts, set aside for 
preservation, or out of scope.

4. When all the books have been assessed, the box 
is marked with a sticky note to indicted it is 
completed.

5. After all boxes have been completed, use the 
inventory to check which book are already in 
UMD Libraries and which are not by search 
UMD’s catalog. 

Processing the Collection Gems of the Collection

Challenges 
- Many of the books are just on the edge of the 

library's scope. For example, film is out of scope 
but a book on film costume might be relevant. 

- Older books are falling apart and must be handled 
with care. 

- Magazines and catalogues are also falling apart.
- Books not in english have to be translated, which 

adds time to the project. 
- Physical space in the the processing area is 

limited. 

Next Steps
- Continuing checking to see if books are in UMD 

Libraries. 
- Offer out of scope books to costume design 

students. 
- Create a bookplate reading “From the Library of 

Polly Smith” to add to the front cover of books. 
- Accession books into the collection. 
- Create exhibit highlight the Polly Smith 

collection on Jim Henson and the books she 
donated. 

- 41 boxes of books and papers relating to her work 
with Jim Henson. The papers, know as the Polly 
Smith collection on Jim Henson, are available at 
Special Collections in the Performing Arts. 

- Late 1800s to modern publications. 
- in a variety of languages including English, 

German, Italian, French, Japanese, Chinese, Greek, 
Russian, and more. 

- Coffee table books, how to guides, reproductions of 
historical padrens, exhibition guides, catalogues, 
history books, children’s books and more. 

- Including topics such as historical clothing, 
womenswear, menswear, cultural dress, alternative 
fashion, accessories, undergarments, 
embellishments, pirates, rock stars, science fiction, 
Barbie, Hollywood, mythology, and more.

Lottie Segal

Processing the Books of Jim Henson's Costumer Designer at the Michelle Smith Performing Arts Library

Polly Smith's Library

An assortment of books showcasing the breath of the collection 

Boxes lined up and their contents
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