
Digitization workflows for the AWAHDC: Who 
Does What When, Where, and How? Preliminary 
workflows of digitalization at NAL resulting from 

cross-divisional collaboration. 
PAGE ONE--PHYSICAL DOCUMENTS

Physical 
document

Contract 
cataloguers

create OCLC/ 
catalog record or 
enhance existing 
record  (add new 
LCSHs and 
collection name. 

Digitization staff 

1. transfers and formats 
metadata from catalog 
record to meet Internet 
Archive requirements. 

2. prepares and flags 
publications for 
digitization. 

3. submits metadata and 
physical documents to 
Internet Archive

Internet Archive (IA) 
Stream

Internet Archive 

1. uploads metadata to 
Internet Archive server and 
transfers additional metadata 
from the catalog.

2. digitizes publications

3. reviews and crops images 
and publishes on archive.org

4. returns manifest (list of IA 
identifiers) to digitization staff 
for quality review

Digitization Staff

1. reviews digital objects 
and metadata and sends 
acceptance (or rejection) 
of batch to Internet 
Archive. 

2. sends request to Data 
Management  to add 
Internet Archive URLs to 
catalog records. 

3. provides Internet IA 
identifiers to AWIC staff 
for harvesting request. 

NAL stream: for 
documents that IA 
cannot digitize due 
to various physical 

constraints

Contract 
cataloguers 

create OCLC/catalog 
record or enhance 
existing record (add 
new LCSH, collection 
name). 

Digitization staff 
1.digitizes publications on NAL 
cameras. 

2. reviews and crops images 
and creates searchable PDFs. 

3. provides searchable PDFs 
and a list of MARC 016s and 
file names to AWIC staff for 
uploading to Fedora.
 

DATA
MANAGEMENT

harvests digital 
objects from 
Internet Archive to 
Fedora and 
assigns a unique 
identifier (agid).  
The list of agids is 
sent to AWIC staff.

DM

adds Handles or 
persistent URLs to 
catalog records 

AWIC 
staff submits 
searchable PDFs 
(or location of files) 
and a list of MARC 
016s and file 
names to Data 
Management.

DM
 uploads PDFs 

and metadata to 
Fedora 

AWIC
sends list 
of Internet 
Archive 
identifiers 
to Data 
Manage-
ment. 

Workflow I: 
Physical 

Documents


