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THE HISTORY OF UPSTATE



THE HISTORICAL COLLETIONS

1987

-Established 
Special 

Collections 

-Part-time 
technical assistant 
hired to organize 

the Geneva 
Collection

1996

-Renamed 
Historical 

Collections

-New building

1997

-Curator position 
made full-time

2007

-First professional 
curator hired 

2008

-Curator leaves, 
not replaced

2014

-Curator replaced

2017

-Curator position 
becomes 

Assistant Director

-Archivist Hired

-Department 
renamed Archives 

and Special 
Collections



INTELLECTUAL CONTROL

• 2000 linear feet of archival records
• 12,000 rare books and journals
• 330 objects
• 56 framed portraits
• Photographs and negatives

Archives and Special Collections Vault
Health Sciences Library
2014



NEW PROGRAMS



ARCHIVES AND SPECIAL COLLECTIONS



RECORDS RETENTION 



MAJOR RENOVATIONS
Back of House 

 

Very strong connection 
Strong connection 

Less strong connection 
Needs to be visible to public 

Collections Storage Space: 

-Shelving needs: 
 8,000 cubic feet of records carton storage (carton sized  
 3,000 cubic feet of books storage (various sizes) 
 1,000 cubic feet of object storage 
 20 over-size flat files 
 Vertical storage for framed works 
-Dry fire suppression 
-HVAC with temperature and humidity controls, environmental monitors 
-Payload of this space will be greater than current 
 
-No water pipes nearby 
-No basement or top floor location 
-Proximity card controlled 
 

Assistant Director 
Office in Admin 
Suite 
 

Processing Space 
-Patron Reserves stacks 
-Long tables for work space 
-Floor space for carts 
-Scanning Station and computer station 
-HVAC controls 
-Proximity card controlled 

Reading Room 
-Patron work spaces 
-Shelves for reference coll. 
-Staff work space 
-Windows 
-Cameras & Proximity card 
controlled 

Preservation Lab 
-Work Tables 
-Running Water 
-Shelving for storing supplies 
-Proximity card controlled 
 

Exhibition Space  
-Cameras 
-vertical/horizontal 
cases 
-Open access 

Other Considerations: 
-loading dock useful 
for donations 
-elevator access 
essential for moving 
materials 
-Digital records 
archivist could live 
near web 
team/systems 
 

Digital Records 
Archivist 
Office 
Aspirational 2018 

Archivist/Rare 
Books Librarian 
Office 
 

Records Retention 
Archivist 
Office 
Aspirational 2019 

Rare Books 
Librarian 
Office 
Aspirational 2020 



TO-DO LIST

Select new collections management system

Hire Digital Records Archivist

New VM for digital asset storage

METS database upgrade

Catalog special collections print holdings

Hire Rare Books Librarian

Hire Assistant Archivist

Re-house objects 

2018

2018

2018

2019

2019

2019

2020

Etc.

2018



QUESTIONS

Cara A. Howe
Assistant Director

Archives and Special Collections
howec@upstate.edu

mailto:howec@upstate.edu


From Archive to Institutional 

Repository: 

USING NEW TECHNOLOGY TO FIND AND REVIVE COLLECTIONS
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bepress & Digital Commons



Advantage: Open to the entire campus 



Advantage: Collecting in all directions



Advantage: Formats



Advantage: Statistics



Challenge: Buy in   



Challenge: Equal representation 



Challenge: Marketing 

https://unsplash.

com/photos/xhG

MQ_nYWqU



Challenge: Continual funding 

https://unsplash.com/ph

otos/JW6r_0CPYec



Challenge: Workload 

https://unsplash.c

om/photos/CmF_

5GYc6c0



Challenge: Copyright 

http://www.publicdomainpictures.net/view-image.php?image=104679&picture=chrome-copyright-symbol



The IUP Special Collections and University Archives, 

and the Knowledge Repository
IUP Knowledge Repository website: http://knowledge.library.iup.edu/

 Air Ship Patents Collection (Manuscript Group 31)

 Sylvester Garrett Labor Arbitration Cases (Manuscript Group 49)

 IUP Photograph Collection (Record Group 81)

http://knowledge.library.iup.edu/


IUP Special Collections and University Archives

 Department website: www.iup.edu/archives

 2016-2017 answered 2,061 archival research requests from students, university employees, 
community members and visiting researchers (more than half still in-person)

 Online access to finding aids for 105 Record Group and 226 Manuscript Group collections

 Rare books searchable in the online catalog

http://www.iup.edu/archives


Women and Diversity at IUP

 Collection finding aids available through the IUP Special Collections & 

University Archives Website: www.iup.edu/archives

 IUP Publications: https://www.iup.edu/archives/iup-publications/

 Women’s Diary Project: Omeka 

 Oral History Interviews

Elizabeth Cochran (journalist Nellie Bly) The diaries of Beulah Johns

Patricia Hilliard Robertson

http://www.iup.edu/archives
https://www.iup.edu/archives/iup-publications/


Manuscript Group 1: Effie Shields



Manuscript Group 24: Jane Leonard

Photographs, scrapbooks, 

correspondence, and memorabilia 

that belonged to Jane Leonard 

(1840-1924) who served as the 
“Preceptress” later Dean of 

Women at Indiana State Normal 

School (ISNS) from 1875 to 1921.



Manuscript Group 129: Elinor Gordon Blair



Manuscript Group 226: Sonya Stewart

African Americans in Indiana County

Helen Dixon, Class of 1929

Dolores Walker Hickerson and Doris Roberts Taylor

Class of 1951

Bianca Parker, attended 1891-1892

Embry Brothers – Baseball Players in Indiana County





We collect much more than IUP and Pennsylvania History

Map of the Known World, 

Muhammad a Idrisi, 1154 



Re-discoveries and Recent Donations

“I never knew we had anything signed by Lincoln!” (2017)



You never know what you 

are going to find …



Future Opportunities
 The IUP Knowledge Repository: digitized collections 

 Digital exhibits, online collections, A/V recordings, University 

Development, and the University Museum

 Opportunities for students, interns, volunteers, and scholars

 Building partnerships and looking for new collaborative projects

 Offering Bibliographic Instruction, tours, and presentations

 Open to classes – Public History Projects and Research

 Endowments and grant opportunities
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